
Please note that at any point during the meeting, the Mayor and Council may change the order of items listed on this 
agenda.  In order to ensure that you are present at the time your item of interest is discussed, please join the meeting 
at the beginning to hear any changes to the schedule or agenda.

Jackson Town Council Regular Meeting

October 19, 2020
6:00 PM

Town Council Chambers

NOTICE:  THE VIDEO AND AUDIO FOR THIS MEETING ARE STREAMED TO THE PUBLIC VIA THE INTERNET AND MOBILE DEVICES WITH VIEWS 
THAT ENCOMPASS ALL AREAS, PARTICIPANTS AND AUDIENCE MEMBERS. PLEASE SILENCE ALL ELECTRONIC DEVICES DURING THE MEETING

I.  ZOOM LINK FOR PUBLIC PARTICIPATION
   

  A.  FOR THE PUBLIC TO JOIN THE WEBINAR:
DIAL 1.669.900.6833 WEBINAR ID: 864 6547 2539 OR

LINK TO JOIN WEBINAR: https://us02web.zoom.us/j/86465472539?pwd=bVJpTnJiS2grRE9CQktsaVRIWG0rQT09 

II.  OPENING
   

  A.  Call to Order and Roll Call 
  B.  Pledge of Allegiance 
  C.  Announcements/Proclamations 

  1. Extra Mile Day Proclamation

III.  PUBLIC COMMENT
   

 

This section is reserved for questions and comments from the public on items that are not otherwise included in this agenda. 
Public comment is limited to 3 minutes. As a general practice, the Council will not hold discussion or debate these items. Nor will 
they make any decisions on items presented during this time but rather refer items to staff for follow‐up. If you would like to 
communicate with the Council during the meeting, please address them during open public comment, when public comment is 
called for on a specific item, or send an email to Council@jacksonwy.gov.

IV.  CONSENT CALENDAR
   

 

All matters listed in this section are considered to be of routine nature by the governing body and will be enacted in one motion, 
unless it is removed from the consent calendar and considered separately by Council. Public comment may be given on any item.

  A.  Meeting Minutes 

  1. October 5, 2020 regular meeting
  B.  Disbursements 
  C.  Temporary Sign Permit: Becoming Jackson Whole P20‐176 
  D.  2021 Rodeo Dates and 2020 Rodeo Report 
  E.  SLIB Grant Agreements for Reallocated County Wide Consensus Funding 
  F.  Encroachment Agreement at 135 N Cache for Hotel Jackson Canopies P19‐150 

V.  PUBLIC HEARINGS, DISCUSSION AND/OR POSSIBLE ACTION ITEMS
   

  A.  Administration 

  1.  Remote Meeting Attendance (Roxanne Robinson)  
  B.  Planning 

  1.  P20‐140: Subdivision Plat at 115 Nelson Drive (Tyler Valentine) 

  2.  P20‐161: Subdivision Plat at 505 East Simpson (Brendan Conboy) 

https://us02web.zoom.us/j/86465472539?pwd=bVJpTnJiS2grRE9CQktsaVRIWG0rQT09


Please note that at any point during the meeting, the Mayor and Council may change the order of items listed on this 
agenda.  In order to ensure that you are present at the time your item of interest is discussed, please join the meeting 
at the beginning to hear any changes to the schedule or agenda.

  3.  P20‐162: Landscape Plan Amendment to CUP at 170 N Glenwood Street (Tyler 
Valentine) 

VI.  RESOLUTIONS
   

  A.  Resolution 20‐23: Amendment #1 (three month) to Fiscal Year 2021 Budget (Kelly 
Thompson) 

  B.  Resolution 20‐24: Authorization to Submit a State Coronavirus Relief Grant Application 
(Roxanne Robinson) 

VII.  ORDINANCES
   

VIII.  MATTERS FROM MAYOR AND COUNCIL
   

  A.  Board and Commission Reports 

IX.  MATTERS FROM THE TOWN MANAGER
   

  A.  Town Manager's Report 

X.  ADJOURN
   



 
  

PROCLAMATION  
DECLARING  NOVEMBER  1ST  AS  “EXTRA MILE DAY” 

 
WHEREAS, Jackson, Wyoming is a community which acknowledges that a special 
vibrancy exists within the entire community when its individual citizens collectively “go 
the extra mile” in personal effort, volunteerism, and service; and 
  
WHEREAS, Jackson is a community which encourages its citizens to maximize their 
personal contribution to the community by giving of themselves wholeheartedly and with 
total effort, commitment, and conviction to their individual ambitions, family, friends, 
and community; and 
  
WHEREAS, Jackson is a community which chooses to shine a light on and celebrate 
individuals and organizations within its community who “go the extra mile” in order to 
make a difference and lift up fellow members of their community; and 
 
WHEREAS, Jackson acknowledges the mission of Extra Mile America to create 575+ 
Extra Mile cities in America and is proud to support “Extra Mile Day” on November 1. 
 
NOW THEREFORE, I, Pete Muldoon, Mayor of the Town of Jackson, on behalf of the 
Jackson Town Council and the entire Jackson community, wish to recognize Dr. Travis 
Riddell, Dr. Paul Beaupre, Jodie Pond, and all of the health professionals and public 
health employees that have been working so hard, going the extra mile, over the last 10 
months to keep us safe during the 2020 COVID-19 pandemic. 
 
FURTHER, I hereby proclaim that November 1, 2020, as Extra Mile Day and urge each 
individual in the community to take time this month to not only “go the extra mile” in his 
or her own life, but to also acknowledge all those who are inspirational in their efforts 
and commitment to make their organizations, families, community, country, or world a 
better place. 
 

DATED THIS 19th DAY OF OCTOBER, 2020. 

 
             TOWN OF JACKSON 
 
 
            __________________________ 

      Pete Muldoon, Mayor 
 
ATTEST: 
 
___________________________ 
Sandra P. Birdyshaw, Town Clerk 



TOWN COUNCIL PROCEEDINGS - UNAPPROVED 
 
OCTOBER 5, 2020  JACKSON, WYOMING 
 
The Jackson Town Council met in regular session in the Council Chambers of the Town Hall located 
at 150 East Pearl at 6:00 P.M.  Upon roll call the following were found to be present: 
 
TOWN COUNCIL:  via Webex: Mayor Pete Muldoon, Vice-Mayor Hailey Morton Levinson, Jim 
Stanford, Arne Jorgensen, and Jonathan Schechter. 
 
STAFF: Larry Pardee, Roxanne Robinson, Tyler Sinclair, Zolo, Johnny Ziem, Michelle Weber, Brian 

Lenz, Paul Anthony Susan Scarlata and Carl Pelletier 
 
Vice-Mayor Morton Levinson read a proclamation recognizing October as Domestic Violence 
Awareness Month and Councilman Stanford read a proclamation for the Town’s Fall Clean-Up and 
Burn Week. 
 
Public Comment.  Public comment was made by Eden Morris. 
 
Consent Calendar. A motion was made by Jonathan Schechter and seconded by Hailey Morton 
Levinson to approve the consent calendar including items A-G as presented with the following 
motions:  
 
A. Meeting Minutes. To approve the meeting minutes as presented for the September 21, 2020 

workshop and regular meeting. 
 

B. Disbursements. To approve the disbursements as presented.       842-NCPERS GROUP WYOMING 
$92.00; ACE HARDWARE $1,169.92;  ADVANCED GLASS TRIM, LLC $560.00;  ADVANCED PUMP 
& EQUIPMENT, INC $9,317.55;  AFLAC $2,584.63;  AMAZON $548.90;  APEX SAGE INC 
$17,564.94;  ARCHITECTURAL BUILDING SUPPLY $469.10;  B-CYCLE LLC $599.85;  BIG R 
RANCH & HOME $95.36;  BISON LUMBER $129.98;  BLUE SPRUCE CLEANERS,INC $216.95;  
BMV LLC $59.47;  BRIGGS, ERIC L $197.70;  BRIMEYER, ASHLEY $100.00;  BRISTOL, JAMES 
$35.00;  C & A PROFESSIONAL CLEANING SERV LLC $8,291.23;  CARQUEST AUTO PARTS INC. 
$1,248.48;  COMMERCIAL TIRE-ID FALLS $554.26;  CONTROL SYSTEM TECHNOLOGY, INC. 
$7,983.50;  CORE & MAIN LP -$112.00;  CUMMINS ROCKY MOUNTAIN LLC $10,507.42;  DEAN'S 
PEST CONTROL LLC $145.00;  DELCON INC $3,052.69;  E.R. OFFICE EXPRESS $271.96;  ENERGY 
LABORATORIES INC. $1,054.50;  EVANS CONSTRUCTION INC $960.06;  FENNERN, ROBERT 
$155.00;  FIREWISE LANDSCAPES INC $1,486.97;  GILLIG LLC $6,808.11;  GONZALES, RICHARD 
$155.00;  GRAINGER $41.25;  HD FOWLER COMPANY $5,228.02;  HIGH COUNTRY LINEN 
$3,404.66;  IDAHO STATE TAX COMMISSION $3,335.00;  INTERSTATE BATTERY $1,205.45;  
JACKSON ANIMAL HOSPITAL $607.73;  JACKSON CURBSIDE INC. $1,375.00;  JACKSON HOLE 
LAW, PC $1,500.00;  JACKSON HOLE NEWS & GUIDE $2,171.99;  JACKSON LUMBER INC $19.61;  
JH20 WATER CONDITIONING & FILTRATION $43.00;  JORGENSEN ASSOCIATES, PC $16,495.50;  
KELLERSTRASS ENTERPRISES, INC $1,108.95;  KENWORTH SALES COMPANY DEPT #1 
$1,029.83;  KILMER'S BG DISTRIBUTING $3,800.00;  KOIS BROTHERS EQUIPMENT COMPANY 
$2,240.81;  LINCOLN NATIONAL LIFE  $6,948.77;  METADOME, LLC $3,750.00;  MEYER, KARL 
$155.00;  MILLER SANITATION $14,689.50;  MINOR, JEREMY $155.00;  MSC INDUSTRIAL 
SUPPLY CO $198.68;  NAPA AUTO PARTS INC. $345.85;  NELSON ENGINEERING $9,897.50;  
PREMIER TRUCK- SALT LAKE CITY -$2,981.23;  QUADIENT, INC  DEPT 3689 $468.69;  R & D 
SWEEPING AND ASPHALT MAINTENANCE $21,235.82;  RIEDEL, CYNTHIA $1,400.00;  RON'S 
TOWING $5,000.00;  RUI INC. DBA VILLAGE GARDNER $408.45;  SAFETY SUPPLY & SIGN CO., 
INC. $3,505.99;  SCHAEFFER MFG. CO $1,318.90;  SCHMILLEN, SCOTT $2,305.00;  SCHOW'S 
TRUCK CENTER $1,815.64;  SHERWIN-WILLIAMS CO. $332.36;  SILVER CREEK SUPPLY $393.12;  
SIMON ASSOCIATES LLC $10,095.00;  SNAKE RIVER MEP COMPLETE, INC $6,702.25;  SNAKE 
RIVER ROASTING $97.20;  STINKY PRINTS, INC $252.50;  SUNRISE ENVIRONMENTAL $177.09;  
TETON COUNTY SPECIAL FIRE FUND $28,649.95;  TETON COUNTY TRANSFER STATION 
$312.00;  TETON COUNTY-FUND 10 $38,992.85;  TETON COUNTY-FUND 19 $6,188.56;  TETON 
MOTORS INC $1,446.86;  TETON TOOLS LLC $416.20;  THEMADJAJA, JAMIE LYNN $37.00;  
TITLE 22  CONSULTANTS $300.00;  TMSC LLC $16,000.00;  TROIAN, VIOLETA $37.00;  UPPER 
CASE PRINTING INK $217.93;  USA BLUE BOOK $41.99;  VINCI LAW OFFICE LLC $252.13;  
VISION SERVICE PLAN - (WY) $1,763.80;  WEBER,  MICHELLE $71.90;  WELLER TRUCK PARTS 
-$1,200.00;  WEST FORK CONSTRUCTION $37,408.10;  WESTBANK SANITATION $1,428.80;  
WESTERN STATE $2,037.32;  WINTER & COMPANY $29,128.90;  WOOD ENVIRONMENT & 
INFRASTRUCTURE $9,680.50;  WY CHILD SUPPORT ENFORCEMENT $146.76;  WY WORKERS' 
SAFETY & COMP $1,877.84;  WYOMING FIRST AID & SAFETY $135.05;  WYOMING 
RETIREMENT SYSTEM $103,046.77;  WY-TEST $80.00;  Y2 CONSULTANTS, LLC $663.50;  
YELLOW IRON EXCAVATION, LLC $2,270.00 
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C. Special Event: JHHS Homecoming Parade. To approve the request made by Jackson Hole High 

School for the homecoming car procession as presented in the staff report. 
 
D. Temporary Sign Permit: Search and Rescue Snow & Avalanche Workshop P20-170. To 

approve the temporary banner requested by the Teton County Search and Rescue subject to four 
conditions of approval: 1. The use of the site shall be granted by the property owner. 2. The signs 
shall not be located on the sidewalks or in the public right of way. 3. The site shall state the date(s) 
of the advertised “virtual shadow day.” 4. The sign may be installed at Albertsons 105 Buffalo 
Way from October 11, 2020 to October 25, 2020 and at Phil Baux Park 10 E. Snow King Avenue 
from October 11, 2020 to October 25, 2020. 

 
E. Town Attorney Contract.  To approve the Town Attorney contract as presented and direct the 

Mayor to take action necessary to execute it. 
 
F. Memorandum of Understanding for School Resource Officer. To approve the Memorandum of 

Understanding for the School Resource Office Program and authorize the Mayor to sign, 
 
G. Encroachment Agreement at Aspen Drive P20-155.  To approve the Encroachment Agreement 

between the Town of Jackson and Sno-King Village Association, Inc. to allow reinforcement of the 
existing retaining wall to encroach into the Town’s public right-of-way for Aspen Drive, subject to 
the recommended conditions listed therein, and upon approval by the Town Engineer and Town 
Attorney authorize the Mayor to execute all necessary contract Agreements. 

 
There was not any public comment on the Consent Calendar. Mayor Muldoon called for the vote.  The 
vote showed all in favor and the motion carried.  
 
 
Town Manager Contract.  Hailey Morton Levinson made comment.  A motion was made by Hailey 
Morton Levinson and seconded by Arne Jorgensen to approve the updated Town Manager contract 
with Larry Pardee as proposed and direct the Mayor to execute the finalized contract on behalf of the 
Town of Jackson. Mayor Muldoon called for the vote.  The vote showed all in favor and the motion 
carried. 
 
Item P20-056: Development Plan for Core Services Vehicle Maintenance Facility at 55 Karns 
meadow Drive. Tyler Valentine, Tyler Sinclair, Paul Anthony and Johnny Ziem made staff comment.  
Arne Jorgensen, Hailey Morton Levinson, Jim Stanford, made comment.  Reed Armijo made public 
comment. 
 
Based upon the findings as presented in the staff report and made by the applicant for a Development 
Plan (Item P20-056), a motion was made by Hailey Morton Levinson and seconded by Arne Jorgensen 
to make findings 1-6 in Section 8.3.2.C of the Land Development Regulations related to 1) 
Consistency with the Comprehensive Plan; 2) Achieves purpose of NRO & SRO overlays; 3) Impact 
of public facilities & services; 4) Complies with Town Design Guidelines; 5) Compliance with 
relevant LDRs & Town Ordinances; 6) Conformance with past permits & approvals, to approve a 
Development Plan for the Core Services Vehicle Maintenance Facility for the property  located at 55 
Karns Meadow Drive, subject to the departmental reviews, this staff report dated October 5, 2020, and 
the following conditions: 
1.  At the time of Building Permit submittal, the applicant shall provide a bond for 125% of the cost of 
off-site mitigation. All mitigation work shall be completed prior to issuance of a Certificate of 
Occupancy/Completion. In addition, the applicant shall provide a revised cost estimate that shows 
realistic cost values for the Cottonwood trees at the time of Building Permit submittal. 
2. Upon completion (i.e. Certificate of Occupancy/Completion) of Phase 2, a building permit for the 
next phase shall be submitted within 3 years. Each subsequent phase shall follow this same expiration 
pattern until all phases are completed. Failure to submit a building permit within the 3-year timeframe 
shall result in the expiration of all unfinished phases. 
 
Mayor Muldoon called for the vote.  The vote showed all in favor and the motion carried.  
 
Connector Trail.  A motion was made by Arne Jorgensen and seconded by Jim Stanford to direct staff 
to bring back to the Council at a future date a final site plan for a sidewalk or pathway that runs along 
the southern property line and connects Karns Meadow Drive to the Virginian property.  In addition, 
the applicant shall explore recommendations of Brian Schilling, Pathways Director, provided that the 
recommendations do not conflict with any technical constraints and to include in the review an 
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estimated cost.   Mayor Muldoon called for the vote.  The vote showed all in favor and the motion 
carried. 
 
 
Item P20-142: Teton Village Master Plan Amendment.  Paul Anthony made staff comment.  
Andrew Bowen made public comment.   Jim Stanford Arne Jorgensen and Jonathan Schechter made 
comment. 
 
The Land Development Regulations state that the Council does not have a ‘voting participation’ in the 
review of a Resort Master Plan amendment, thus no motion is intended. However, the Town Council is 
expected to provide any recommendations and comments as appropriate. 
 
No action was taken on this item. 
 
 
Matters from Mayor and Council.  
 
Appointment of an Alternate Municipal Judge. 
Mayor Muldoon appointed Rick Manning as an Alternate Municipal Judge.  
 
A motion was made by Arne Jorgensen and seconded by Jonathan Schechter to consent to the 
appointment of Rick Manning as an Alternate Municipal Judge. Jonathan Schechter made comment.  
Mayor Muldoon called for the vote.  The vote showed all in favor and the motion carried.   
 
Board and Commission Reports.  Jonathan Schechter, Jim Stanford, Arne Jorgensen, Pete Muldoon 
made comment. Susan Scarlata made staff comment. 
 
Town Manager’s Report. A motion was made by Hailey Morton Levinson and seconded by Jonathan 
Schechter to accept the Town Manager’s Report into the record. The Town Manager’s Report 
contained an update on foundational training for Town employees. 
 
Mayor Muldoon called for the vote. The vote showed all in favor and the motion carried. 
 
Adjourn. A motion was made by Hailey Morton Levinson and seconded by Jonathan Schechter to 
adjourn the meeting. Mayor Muldoon called for the vote. The vote showed all in favor and the motion 
carried. The meeting adjourned at 7:57 p.m. minutes:crp  
 
        TOWN OF JACKSON 
 
 
        ____________________ 
ATTEST:       Pete Muldoon, Mayor 
 
___________________________ 
Sandra P. Birdyshaw, Town Clerk 
Publish JH News & Guide:  October 14, 2020 



Town of Jackson Payment Approval Report - new payment approval report Page:     1

Report dates: 10/1/2020-10/14/2020 Oct 14, 2020  11:27AM

Report Criteria:

Detail report.

Invoices with totals above $0 included.

Paid and unpaid invoices included.

Vendor Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid

51 ACE HARDWARE 712908 sprayer and bleach for sampling 09/14/2020 9.98 .00

51 ACE HARDWARE 713440 nuts and bolts for cache creek tub 09/18/2020 10.80 .00

51 ACE HARDWARE 713491 new head lamp tool 09/19/2020 26.99 .00

51 ACE HARDWARE 713553 supplies for build 09/20/2020 18.84 .00

51 ACE HARDWARE 713738 Home Ranch - leaky urinal repair 09/22/2020 1.98 .00

51 ACE HARDWARE 713967 fall cleanup yard waste bags 09/24/2020 879.20 .00

51 ACE HARDWARE 714052 Ely Sp Well House Roof 09/24/2020 18.96 .00

51 ACE HARDWARE 714483 Ely Springs new roof 09/29/2020 19.98 .00

          Total 51: 986.73 .00

3596 ADVANCED GLASS TRIM, LLC 20342 wind shield 09/24/2020 290.00 .00

          Total 3596: 290.00 .00

2763 AMERIWEST WATER SERVICE 20-2055 phosphate for iron scale control 09/07/2020 9,501.47 .00

          Total 2763: 9,501.47 .00

3500 BISON LUMBER 2003-724998 Bunk House - Domestic water win 03/19/2020 5.32 .00

3500 BISON LUMBER 2004-726598 box of screws 04/20/2020 108.61 .00

3500 BISON LUMBER 2006-731147 2x6x10 boards 06/16/2020 294.30 .00

          Total 3500: 408.23 .00

1560 BLUE SPRUCE CLEANERS,INC 100120 Dry Cleaning Uniforms 10/01/2020 296.35 .00

          Total 1560: 296.35 .00

6737 BLUEPAZ, LLC 1011 CIT Training 09/26/2020 4,000.00 .00

          Total 6737: 4,000.00 .00

2850 BMV LLC 1135 monthly samples 10/05/2020 59.05 .00

          Total 2850: 59.05 .00

6727 BRIGGS, ERIC L 440 tools 09/24/2020 276.90 .00

6727 BRIGGS, ERIC L 442 BRAKE TOOL 09/24/2020 19.95 .00

          Total 6727: 296.85 .00

3303 BRISTOL, JAMES 6471 ENVELOPES 09/24/2020 295.00 .00

          Total 3303: 295.00 .00

4614 C & A PROFESSIONAL CLEANI OCTOBER WWTP Mouse Remediation Clean 10/01/2020 95.00 .00

4614 C & A PROFESSIONAL CLEANI SEPTEMBER 2 COVID - THall & PWorks extra fo 09/01/2020 3,640.00 .00

          Total 4614: 3,735.00 .00

6741 Cafe G LLC 100820 water capacity abd meter refund 10/08/2020 1,227.00 .00

6741 Cafe G LLC 100820 water capacity abd meter refund 10/08/2020 423.50 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid

          Total 6741: 1,650.50 .00

5 CARQUEST AUTO PARTS INC. 6090-495791 ATF 09/15/2020 83.88 .00

5 CARQUEST AUTO PARTS INC. 6090-498942 hitch pins for new trailer 10/08/2020 15.98 .00

          Total 5: 99.86 .00

102 CASELLE INC. 104948 support fees 10/01/2020 1,868.00 .00

          Total 102: 1,868.00 .00

447 CDW-GOVERNMENT XLN3851 GOV MS MPSA  MICROSOFT O 04/04/2020 31,280.20 .00

          Total 447: 31,280.20 .00

5967 CITY OF DRIGGS BBSTART2020 Bus barn rent October 2020 08/31/2020 1,278.00 .00

5967 CITY OF DRIGGS BBSTART2020 Fall River Electric #2522062 dtd 9 08/31/2020 249.69 .00

5967 CITY OF DRIGGS BBSTART2020 Cleaning Cost 08/31/2020 37.28 .00

5967 CITY OF DRIGGS BBSTART2020 Water/sewer 08/31/2020 149.48 .00

          Total 5967: 1,714.45 .00

6114 CLIMB WYOMING 093020 Quarterly contract 20-21 09/30/2020 1,250.00 .00

          Total 6114: 1,250.00 .00

4292 Commercial Tire-ID Falls 128280 tires 09/29/2020 928.26 .00

          Total 4292: 928.26 .00

4887 CONTROL SYSTEM TECHNOLO 9780 install cell moduals at wells 1, 2, 3 09/21/2020 6,400.00 .00

          Total 4887: 6,400.00 .00

1691 CORE & MAIN LP M768475 water meters and parts 09/11/2020 12,962.93 .00

1691 CORE & MAIN LP M768475 water meters and parts 09/11/2020 12,962.93 .00

          Total 1691: 25,925.86 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8379 START - Generator Service & Loa 09/25/2020 674.25 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8380 Public Works = Generator service  10/14/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8382 load test generator wells 6 - 8 09/25/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8383 load test well 2 generator 09/25/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8387 load test well 5 generator 10/14/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8568 Town Hall = generator service and  09/28/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8569 Elk Refuge Well-1 = generator loa 10/14/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8573 Broadway Pump House - generat 09/28/2020 667.50 .00

611 CUMMINS ROCKY MOUNTAIN L 60-8618 Public Works = Generator service;  09/28/2020 1,159.39 .00

          Total 611: 6,506.14 .00

58 CURRAN-SEELEY FOUNDATIO 100120 Quarterly Payment for Agreed Up 10/01/2020 13,268.75 .00

          Total 58: 13,268.75 .00

6489 D & R DRYWALL, LLC 183 WWTP Office - Mouse Remediati 09/16/2020 3,202.28 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid

          Total 6489: 3,202.28 .00

4966 DANA SAFETY SUPPLY, INC 668016 light bar 09/14/2020 539.00 .00

          Total 4966: 539.00 .00

4918 DEAN'S PEST CONTROL LLC 55214 Fall Pest Treatment 09/22/2020 150.00 .00

4918 DEAN'S PEST CONTROL LLC 55343 WWTP - Mouse control (19 caugh 09/10/2020 100.00 .00

4918 DEAN'S PEST CONTROL LLC 55618 START = Pest Control Service 09/14/2020 100.00 .00

          Total 4918: 350.00 .00

708 DELTA DENTAL PLAN OF WYO 09302020 SEPTEMBER CLAIMS 09/30/2020 6,594.60 6,594.60 10/09/2020

708 DELTA DENTAL PLAN OF WYO 09302020 OCTOBER PREMIUM 09/30/2020 572.00 572.00 10/09/2020

          Total 708: 7,166.60 7,166.60

2798 DPC INDUSTRIES, INC. 727000194-20 12 cylinders of chlorine 09/09/2020 2,077.28 .00

          Total 2798: 2,077.28 .00

3408 E.R. OFFICE EXPRESS 16369 Paper 10/06/2020 42.00 .00

3408 E.R. OFFICE EXPRESS 16370 Copy Paper, 92 Bright, 20lb, 8.5 x  10/06/2020 98.08 .00

          Total 3408: 140.08 .00

721 EMERG + A + CARE 092920 John Ware and Kyle Foster Work  09/29/2020 376.00 .00

          Total 721: 376.00 .00

1134 ENERGY LABORATORIES INC. 345452 weekly testing for WWTP 09/25/2020 114.00 .00

1134 ENERGY LABORATORIES INC. 348119 weekly lab testing WWTP 10/07/2020 302.00 .00

1134 ENERGY LABORATORIES INC. 348382 nitrate nitrite samples 10/08/2020 171.00 .00

          Total 1134: 587.00 .00

81 EVANS CONSTRUCTION INC 208877 material for deloney water valve 09/15/2020 102.86 .00

81 EVANS CONSTRUCTION INC APP#4 pay ap 4: hansen sidewalk 09/16/2020 137,477.63 .00

81 EVANS CONSTRUCTION INC APP#4 hansen st sidewalks SPET 09/16/2020 170,644.67 .00

          Total 81: 308,225.16 .00

668 FREEDOM MAILING SERVICE I 39099 billing process for 12 months 10/05/2020 947.13 .00

668 FREEDOM MAILING SERVICE I 39099 Billing process for 12 months 10/05/2020 947.14 .00

          Total 668: 1,894.27 .00

3521 FRIENDS OF PATHWAYS 1207 START Bike Operations - Septem 09/30/2020 7,816.00 .00

          Total 3521: 7,816.00 .00

4212 GILLIG LLC 40720919 radiator for bus 202 08/06/2020 5,397.74 .00

4212 GILLIG LLC 40732130 chain strands 09/15/2020 88.06 .00

4212 GILLIG LLC 40732131 counter balance asm 09/15/2020 918.35 .00

4212 GILLIG LLC 40732644 pressure switches 09/16/2020 35.40 .00

4212 GILLIG LLC 40733154 door valve 09/17/2020 443.19 .00

4212 GILLIG LLC 40734225 fan control switches 09/22/2020 27.66 .00
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4212 GILLIG LLC 40734226 lamp asm 09/22/2020 265.08 .00

          Total 4212: 7,175.48 .00

5009 GM SHEET METAL LLC 4099 metal for roof repair at ely springs 09/28/2020 311.88 .00

          Total 5009: 311.88 .00

2473 GUHEEN, TOM 100220 POT PHYSICAL REIMBURSEME 10/02/2020 155.00 .00

          Total 2473: 155.00 .00

93 HACH CHEMICAL CO. 12145831 lab supplies for WWTP 10/01/2020 705.90 .00

          Total 93: 705.90 .00

6740 HAYWIRE INDUSTRIES INC. 1066 Spring Gulch Lift Station - Safety  10/06/2020 5,429.27 .00

          Total 6740: 5,429.27 .00

4988 HD FOWLER COMPANY I5498113 1 inch poly pipe for new service c 07/10/2020 228.00 .00

4988 HD FOWLER COMPANY I5559346 main shaft repair fire hydrant 08/18/2020 360.62 .00

4988 HD FOWLER COMPANY I5591715 valve and parts for a tap on vine s 09/21/2020 769.79 .00

4988 HD FOWLER COMPANY I5594703 new valve box tops and lids for ne 09/23/2020 787.98 .00

          Total 4988: 2,146.39 .00

96 HIGH COUNTRY LINEN 0215623 RUGS @ SHELTER 10/14/2020 61.93 .00

96 HIGH COUNTRY LINEN 0216505 home ranch operating supplies.  c 09/28/2020 7.50 .00

96 HIGH COUNTRY LINEN 0217018 odor control service  09/30/2020 10.00 .00

96 HIGH COUNTRY LINEN 0217018 laundry bag and towels 09/30/2020 87.20 .00

96 HIGH COUNTRY LINEN 0217752 home ranch operating supplies. 10/05/2020 25.31 .00

96 HIGH COUNTRY LINEN 0218887 home ranch operating supplies.  c 10/12/2020 7.50 .00

96 HIGH COUNTRY LINEN S0215327 Public Bathroom supplies 09/21/2020 58.50 .00

96 HIGH COUNTRY LINEN S0215561 paper towels and garbage bags 09/23/2020 84.00 .00

96 HIGH COUNTRY LINEN S0217306 home ranch operating supplies.  c 10/01/2020 277.25 .00

96 HIGH COUNTRY LINEN S0217307 Deloeny operating supplies.  Crea 10/01/2020 248.00 .00

96 HIGH COUNTRY LINEN S0218283 Gloves 10/08/2020 36.00 .00

          Total 96: 903.19 .00

6455 HIRST APPLEGATE, LLP 199917 Tastebuds Litigation 10/05/2020 2,845.13 .00

          Total 6455: 2,845.13 .00

6739 HOLDINGS, EAN 100720 REFUND BOND CASE 20-03-018 10/07/2020 70.00 70.00 10/12/2020

          Total 6739: 70.00 70.00

6041 HOLE FOOD RESCUE 100620 Quarterly Payment for Agreed Up 10/06/2020 5,000.00 .00

          Total 6041: 5,000.00 .00

5436 Huff House 100120 RETURN BOND B18-0373 LAND 10/01/2020 8,237.00 8,237.00 10/02/2020

5436 Huff House 100620 RETURN BOND B18-0330 DEMO 10/06/2020 5,000.00 5,000.00 10/07/2020

5436 Huff House 100720 RETURN BOND B19-0604 PRO 10/07/2020 12,000.00 12,000.00 10/07/2020
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          Total 5436: 25,237.00 25,237.00

503 HUNT CONSTRUCTION INC 9331 asphault repair from fixing water v 09/28/2020 1,255.00 .00

          Total 503: 1,255.00 .00

4677 IDEXX DISTRIBUTION, INC. 3072231963 lab supplies WWTP 10/01/2020 335.79 .00

          Total 4677: 335.79 .00

5098 JACKSON ANIMAL HOSPITAL 37092 Kittens spay & vet visit (Sammy &  10/01/2020 457.53 .00

          Total 5098: 457.53 .00

258 JACKSON HOLE COMMUNITY C 878 annual contract 2020-2021 10/01/2020 25,750.00 .00

          Total 258: 25,750.00 .00

131 JACKSON HOLE NEWS & GUID 100120 Advertising for October DV Aware 10/01/2020 150.00 .00

131 JACKSON HOLE NEWS & GUID 100220 Advertising for October DV Aware 10/02/2020 250.00 .00

131 JACKSON HOLE NEWS & GUID 316457 remove invoice 316457 09/09/2020 21.38- 21.38- 10/02/2020

131 JACKSON HOLE NEWS & GUID 316718 P19-129 09/16/2020 42.75 .00

131 JACKSON HOLE NEWS & GUID 316891 General Penny 09/23/2020 192.00 .00

131 JACKSON HOLE NEWS & GUID 317151 Council meeting minutes legal pu 09/30/2020 38.48 .00

131 JACKSON HOLE NEWS & GUID 317153 council meeting minutes legal pub 09/30/2020 363.38 .00

131 JACKSON HOLE NEWS & GUID 317221 Public Notice P20-161 09/30/2020 29.93 .00

131 JACKSON HOLE NEWS & GUID 317222 P18-006 Public Notice 09/30/2020 29.93 .00

131 JACKSON HOLE NEWS & GUID 317223 Public Notice P20-162 09/30/2020 29.93 .00

131 JACKSON HOLE NEWS & GUID 317316 grease ad for the newspaper 09/30/2020 705.12 .00

131 JACKSON HOLE NEWS & GUID 317607 START Operator ad 2 weeks 10/07/2020 367.20 .00

          Total 131: 2,177.34 21.38-

114 JACKSON LUMBER INC 0000592788-0 play sand for paver repair on red 09/02/2020 12.97 .00

114 JACKSON LUMBER INC 0000592843-0 mortar mix for pavers on redmond 09/02/2020 9.94 .00

114 JACKSON LUMBER INC 0000598397-0 stringers and spikes 09/21/2020 1,310.56 .00

114 JACKSON LUMBER INC 0000598417-0 stingers 09/21/2020 237.31 .00

114 JACKSON LUMBER INC 000059884-00 shingles, blocks 09/22/2020 118.49 .00

114 JACKSON LUMBER INC 0000598855-0 credit 09/22/2020 355.97- .00

114 JACKSON LUMBER INC 0000598863-0 boardwalk materials 09/22/2020 45.00 .00

114 JACKSON LUMBER INC 0000599066-0 cedar for shims 09/22/2020 24.12 .00

114 JACKSON LUMBER INC 0000599627-0 PL 400 adhesive 06/23/2020 453.12 .00

114 JACKSON LUMBER INC 0000599797-0 2x8 decking 09/24/2020 75.52 .00

114 JACKSON LUMBER INC 0000600376-0 2x8 fir 09/25/2020 219.20 .00

114 JACKSON LUMBER INC 0000600379-0 2x8 decking 06/25/2020 1,370.69 .00

114 JACKSON LUMBER INC 0000600407-0 3x6 stingers 09/25/2020 59.33 .00

114 JACKSON LUMBER INC 0000601318-0 Ely Springs - new roof paint mater 09/29/2020 4.06 .00

          Total 114: 3,584.34 .00

139 JORGENSEN ASSOCIATES, PC 44893 CCT 2D design 90% details 08/14/2020 8,921.25 .00

139 JORGENSEN ASSOCIATES, PC 44894 CCT 2C admin and change order  08/14/2020 9,858.15 .00

139 JORGENSEN ASSOCIATES, PC 44895 materials testing 08/14/2020 225.00 .00

          Total 139: 19,004.40 .00

5473 KELLERSTRASS ENTERPRISES 1223633 fuel 4800 gallons gas, 5001 diesel 09/15/2020 17,951.84 .00
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          Total 5473: 17,951.84 .00

6738 kynett, jessika 093020 travel reimbursement 09/30/2020 511.76 .00

          Total 6738: 511.76 .00

156 LOWER VALLEY ENERGY INC 92050-002 09- 3150 S ADAMS CANYON DR, JA 09/30/2020 145.91 .00

156 LOWER VALLEY ENERGY INC 92050-003 09- SPRUCE DR PUMP HOUSE, JA 09/30/2020 292.88 .00

156 LOWER VALLEY ENERGY INC 92050-005 09- CACHE KUDAR LT, JACKSON,  09/30/2020 55.48 .00

156 LOWER VALLEY ENERGY INC 92050-006 09- N CACHE ST LIGHTING, JACKS 09/30/2020 31.05 .00

156 LOWER VALLEY ENERGY INC 92050-008 09- CEMETARY, JACKSON, WY 09/30/2020 18.90 .00

156 LOWER VALLEY ENERGY INC 92050-010 09- ELY SPRINGS RD WELL 6,7,8, J 09/30/2020 4,602.41 .00

156 LOWER VALLEY ENERGY INC 92050-014 09- 135 E BROADWAY HEAT TAPE,  09/30/2020 79.07 .00

156 LOWER VALLEY ENERGY INC 92050-016 09- 210 N CACHE ST HOME RANCH  09/30/2020 40.93 .00

156 LOWER VALLEY ENERGY INC 92050-017 09- WASTE WATER TRTMT INTERM 09/30/2020 16.00 .00

156 LOWER VALLEY ENERGY INC 92050-019 09- RANGEVIEW DR LIFT PUMP CO 09/30/2020 52.70 .00

156 LOWER VALLEY ENERGY INC 92050-020 09- S HWY 89 PATHWAY TUNNEL L 09/30/2020 54.76 .00

156 LOWER VALLEY ENERGY INC 92050-021 09- 150 E PEARL AVE, JACKSON, W 09/30/2020 1,014.97 .00

156 LOWER VALLEY ENERGY INC 92050-023 09- RANGEVIEW DR STREET LTS L 09/30/2020 19.54 .00

156 LOWER VALLEY ENERGY INC 92050-024 09- SEWER LIFT PUMP, WY 09/30/2020 18.05 .00

156 LOWER VALLEY ENERGY INC 92050-025 09- 450 W SNOW KING AVE NEW S 09/30/2020 303.22 .00

156 LOWER VALLEY ENERGY INC 92050-026 09- 450 W SNOW KING AVE SHOP,  09/30/2020 111.90 .00

156 LOWER VALLEY ENERGY INC 92050-027 09- RANGEVIEW DR STREET LTS L 09/30/2020 18.31 .00

156 LOWER VALLEY ENERGY INC 92050-028 09- RANGEVIEW DR STREET LT LO 09/30/2020 18.25 .00

156 LOWER VALLEY ENERGY INC 92050-030 09- RANGEVIEW DR STREET LTS L 09/30/2020 18.05 .00

156 LOWER VALLEY ENERGY INC 92050-031 09- MOUNTAIN VIEW LN STREET L 09/30/2020 18.12 .00

156 LOWER VALLEY ENERGY INC 92050-032 09- ST LT LOTS 88,89, JACKSON, W 09/30/2020 18.18 .00

156 LOWER VALLEY ENERGY INC 92050-034 09- ST LT LOTS 80,81, JACKSON, W 09/30/2020 16.31 .00

156 LOWER VALLEY ENERGY INC 92050-035 09- RANGEVIEW DR STREET LTS L 09/30/2020 18.83 .00

156 LOWER VALLEY ENERGY INC 92050-036 09- RANGEVIEW DR STREET LTS L 09/30/2020 19.08 .00

156 LOWER VALLEY ENERGY INC 92050-039 09- ST LT LOTS 86,87, WY 09/30/2020 17.92 .00

156 LOWER VALLEY ENERGY INC 92050-040 09- ST LT LOTS 90,91, JACKSON, W 09/30/2020 18.83 .00

156 LOWER VALLEY ENERGY INC 92050-041 09- ST LT LOTS 99,101, WY 09/30/2020 16.24 .00

156 LOWER VALLEY ENERGY INC 92050-043 09- ST LT LOTS 68,69, WY 09/30/2020 19.08 .00

156 LOWER VALLEY ENERGY INC 92050-044 09- SNOW KING ESTATES BOOSTE 09/30/2020 295.47 .00

156 LOWER VALLEY ENERGY INC 92050-045 09- TOWN SQUARE LIGHTS, JACKS 09/30/2020 62.78 .00

156 LOWER VALLEY ENERGY INC 92050-047 09- WASTE WATER TRTMT UV BLD 09/30/2020 16.00 .00

156 LOWER VALLEY ENERGY INC 92050-049 09- WASTE WATER TRTMT PTB 54 09/30/2020 9,937.59 .00

156 LOWER VALLEY ENERGY INC 92050-050 09- 2 MG TANK, JACKSON, WY 09/30/2020 17.98 .00

156 LOWER VALLEY ENERGY INC 92050-051 09- WELL #5 KARNS MEADOW, JAC 09/30/2020 2,669.04 .00

156 LOWER VALLEY ENERGY INC 92050-052 09- WELL #1, JACKSON, WY 09/30/2020 1,317.30 .00

156 LOWER VALLEY ENERGY INC 92050-053 09- WELLS #2 & #3, WY 09/30/2020 3,843.20 .00

156 LOWER VALLEY ENERGY INC 92050-054 09- CITY WELL ELK REF 1, JACKSO 09/30/2020 20.58 .00

156 LOWER VALLEY ENERGY INC 92050-055 09- CITY WELL ELK REF 2, JACKSO 09/30/2020 21.60 .00

156 LOWER VALLEY ENERGY INC 92050-056 09- CITY WELL ELK REF 3, JACKSO 09/30/2020 10.41 .00

156 LOWER VALLEY ENERGY INC 92050-059 09- 440 W SNOW KING AVE POLICE  09/30/2020 9.40 .00

156 LOWER VALLEY ENERGY INC 92050-060 09- 400 W SNOW KING AVE S GAR 09/30/2020 29.73 .00

156 LOWER VALLEY ENERGY INC 92050-061 09- 400 W SNOW KING AVE PUBLIC  09/30/2020 91.76 .00

156 LOWER VALLEY ENERGY INC 92050-074 09- CRABTREE LN THAW WELL #2,  09/30/2020 16.44 .00

156 LOWER VALLEY ENERGY INC 92050-078 09- 145 W HANSEN AVE FRONT, JA 09/30/2020 63.82 .00

156 LOWER VALLEY ENERGY INC 92050-079 09- 145 W HANSEN AVE BACK, JAC 09/30/2020 59.73 .00

156 LOWER VALLEY ENERGY INC 92050-081 09- PEARL ST IRR CONTROL & LT,  09/30/2020 23.16 .00

156 LOWER VALLEY ENERGY INC 92050-082 09- 400 W SNOW KING AVE E STO 09/30/2020 24.64 .00

156 LOWER VALLEY ENERGY INC 92050-092 09- 3150 S ADAMS CANYON DR ANI 09/30/2020 48.33 .00

156 LOWER VALLEY ENERGY INC 92050-102 09- 145 W HANSEN AVE FRONT, JA 09/30/2020 6.34 .00

156 LOWER VALLEY ENERGY INC 92050-106 09- 940 SIMON LN, JACKSON, WY 09/30/2020 53.66 .00

156 LOWER VALLEY ENERGY INC 92050-111 09- PEARL - WILLOW ST LIGHT, JA 09/30/2020 17.53 .00
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156 LOWER VALLEY ENERGY INC 92050-114 09- 210 N CACHE ST HOME RANCH  09/30/2020 166.20 .00

156 LOWER VALLEY ENERGY INC 92050-115-369  MULTIPLE STREET LIGHTS 09/30/2020 2,224.89 .00

156 LOWER VALLEY ENERGY INC 92050-126 09- SPRING WATER LN LIFT STATI 09/30/2020 21.93 .00

156 LOWER VALLEY ENERGY INC 92050-127 09- 3337 S CODY CREEK DR LIFT S 09/30/2020 165.97 .00

156 LOWER VALLEY ENERGY INC 92050-130 09- 3 CREEK RANCH AFFORDABLE  09/30/2020 23.16 .00

156 LOWER VALLEY ENERGY INC 92050-131 09- 195 E DELONEY AVE RESTROO 09/30/2020 60.19 .00

156 LOWER VALLEY ENERGY INC 92050-132 09- 160 S MILLWARD ST PARKING  09/30/2020 818.70 .00

156 LOWER VALLEY ENERGY INC 92050-134 09- 160 S MILLWARD ST PARKING  09/30/2020 10.41 .00

156 LOWER VALLEY ENERGY INC 92050-332 09- N GLENWOOD MCCABE PROJE 09/30/2020 29.23 .00

156 LOWER VALLEY ENERGY INC 92050-334 09- JOSEPHINE LOOP LOT 15 LIFT  09/30/2020 89.28 .00

156 LOWER VALLEY ENERGY INC 92050-336 09- HIDDEN RANCH PATHWAY TUN 09/30/2020 21.67 .00

156 LOWER VALLEY ENERGY INC 92050-341 09- 210 N CACHE ST HOME RANCH  09/30/2020 20.58 .00

156 LOWER VALLEY ENERGY INC 92050-342 09- 25 S REDMOND ST LIGHT PED 09/30/2020 31.23 .00

156 LOWER VALLEY ENERGY INC 92050-345 09- 930 SIMON LN, JACKSON, WY 09/30/2020 85.32 .00

156 LOWER VALLEY ENERGY INC 92050-353 09- W DELONEY AVE FOR TOJ BR 09/30/2020 71.70 .00

156 LOWER VALLEY ENERGY INC 92050-355 09- S CACHE SE OF CENTER ARTS  09/30/2020 63.30 .00

156 LOWER VALLEY ENERGY INC 92050-356 09- 55 KARNS MEADOW DR START  09/30/2020 155.81 .00

156 LOWER VALLEY ENERGY INC 92050-357 09- 55 KARNS MEADOW DR START  09/30/2020 454.72 .00

156 LOWER VALLEY ENERGY INC 92050-358 09- 650 W BROADWAY PATHWAY L 09/30/2020 64.85 .00

156 LOWER VALLEY ENERGY INC 92050-359 09- MILLER PARK PARKING LOT C 09/30/2020 66.46 .00

156 LOWER VALLEY ENERGY INC 92050-360 09- 1035 W BROADWAY PATHWAY  09/30/2020 29.69 .00

156 LOWER VALLEY ENERGY INC 92050-361 09- 625 W BROADWAY AVE NEW P 09/30/2020 19.60 .00

156 LOWER VALLEY ENERGY INC 92050-362 09- STELLARIA LN/S HWY 89 LIGHT  09/30/2020 19.86 .00

156 LOWER VALLEY ENERGY INC 92050-363 09- 455 VINE ST UTILITY, JACKSON 09/30/2020 32.34 .00

156 LOWER VALLEY ENERGY INC 92050-364 09- 65 VIRGINIAN LN #5, JACKSON,  09/30/2020 59.24 .00

156 LOWER VALLEY ENERGY INC 92050-365 09- 65 VIRGINIAN LN #7, JACKSON,  09/30/2020 76.58 .00

156 LOWER VALLEY ENERGY INC 92050-367 09- 455 VINE ST APT 3, JACKSON,  09/30/2020 43.44 .00

156 LOWER VALLEY ENERGY INC 92050-368 09- 455 VINE ST APT 4, JACKSON,  09/30/2020 33.40 .00

156 LOWER VALLEY ENERGY INC 92050-370 09- 2022 WILDFLOWER CT, JACKS 09/30/2020 46.00 .00

156 LOWER VALLEY ENERGY INC 92050-371 09- 2022 WILDFLOWER CT, JACKS 09/30/2020 76.22 .00

156 LOWER VALLEY ENERGY INC 92050-374 09- 455 VINE ST APT 1, JACKSON,  09/30/2020 31.11 .00

156 LOWER VALLEY ENERGY INC 92050-375 09- 155 E PEARL AVE, JACKSON, W 09/30/2020 24.72 .00

156 LOWER VALLEY ENERGY INC 92050-376 09- 149 E PEARL AVE, JACKSON, W 09/30/2020 73.12 .00

156 LOWER VALLEY ENERGY INC 92050-377 09- 145 E PEARL AVE, JACKSON, W 09/30/2020 16.31 .00

156 LOWER VALLEY ENERGY INC 92050-378 09- 143 E PEARL AVE, JACKSON, W 09/30/2020 16.24 .00

156 LOWER VALLEY ENERGY INC 92050-379 09- 143 E PEARL AVE, JACKSON, W 09/30/2020 16.24 .00

156 LOWER VALLEY ENERGY INC 92050-380 09- 141 E PEARL AVE, JACKSON, W 09/30/2020 37.00 .00

156 LOWER VALLEY ENERGY INC 92050-381 09- 915 SIMON LN, JACKSON, WY 09/30/2020 69.21 .00

156 LOWER VALLEY ENERGY INC 92050-382 09- BUDGE DR LIGHT SYSTEM, JA 09/30/2020 19.92 .00

156 LOWER VALLEY ENERGY INC 92050-383 09- SNOW KING DR WATER TANK  09/30/2020 17.53 .00

156 LOWER VALLEY ENERGY INC 92050-385 09- SPRING CREEK LIFT PUMP, JA 09/30/2020 168.27 .00

156 LOWER VALLEY ENERGY INC 92050-386 09- 143 E PEARL AVE, JACKSON, W 09/30/2020 16.80 .00

156 LOWER VALLEY ENERGY INC 92050-388 09- 121 SHERWOOD CT BLDG 2, ET 09/30/2020 6.19 .00

156 LOWER VALLEY ENERGY INC 92050-389 09- 1640 MARTIN LN LIFT STATION,  09/30/2020 20.96 .00

156 LOWER VALLEY ENERGY INC 92050-390 09- 400 W SNOW KING AVE HOUSI 09/30/2020 10.00 .00

156 LOWER VALLEY ENERGY INC 92050-391 09- 400 W SNOW KING AVE PARK  09/30/2020 10.00 .00

156 LOWER VALLEY ENERGY INC 92050-392 09- 400 W SNOW KING AVE ADMIN,  09/30/2020 121.23 .00

156 LOWER VALLEY ENERGY INC 92050-393 09- 400 W SNOW KING AVE EMPLO 09/30/2020 76.37 .00

          Total 156: 31,564.65 .00

3932 MILLER SANITATION 16618 start bus route - 10 cans for 9 day 10/01/2020 315.00 .00

          Total 3932: 315.00 .00

4623 MSC INDUSTRIAL SUPPLY CO 3874350005 credit 07/20/2020 63.73- .00
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          Total 4623: 63.73- .00

257 NAPA AUTO PARTS INC. 943881 ATF 09/15/2020 66.84 .00

257 NAPA AUTO PARTS INC. 944030 funnel 09/16/2020 3.42 .00

257 NAPA AUTO PARTS INC. 944099 belts and conditioner 09/16/2020 72.73 .00

257 NAPA AUTO PARTS INC. 945234 air filters 09/22/2020 13.78 .00

257 NAPA AUTO PARTS INC. 945519 air filters 09/23/2020 29.68 .00

257 NAPA AUTO PARTS INC. 945521 air filters 09/23/2020 47.88 .00

257 NAPA AUTO PARTS INC. 945898 oil filters 09/24/2020 174.50 .00

257 NAPA AUTO PARTS INC. 948470 hitch for new valve trailer 10/07/2020 129.98 .00

          Total 257: 538.81 .00

187 NELSON ENGINEERING 52149 REVIEW WATER AND SEWER D 04/30/2020 82.50 .00

187 NELSON ENGINEERING 53189 SCOTT LANE AND MAPLE WAY  08/31/2020 8,451.25 .00

187 NELSON ENGINEERING 53242 SCOTT LANE AND MAPLE WAY  09/28/2020 12,754.25 .00

          Total 187: 21,288.00 .00

6726 NOVA COLLECTIVE 210360 Diversity Inclusion Equity Training  10/01/2020 9,000.00 .00

          Total 6726: 9,000.00 .00

6304 ON BOARD INNOVATIONS, LLC 08-26-2020 White Board Video - General Pen 08/26/2020 2,500.00 .00

          Total 6304: 2,500.00 .00

1504 ONE CALL OF WYOMING 57178 one call tickets for Sept 10/07/2020 235.50 .00

1504 ONE CALL OF WYOMING 57178 one call tickets for Sept 10/07/2020 235.50 .00

          Total 1504: 471.00 .00

226 O'RYAN CLEANERS 1000805-09-01 Uniform Cleaning 08/01/2020 57.40 .00

          Total 226: 57.40 .00

5302 PARTSMASTER 23582056 tool replacement light duty 09/01/2020 47.68 .00

          Total 5302: 47.68 .00

6260 POLISEO, FLOREN 100720 mailed executed agreement to W 10/07/2020 8.00 .00

          Total 6260: 8.00 .00

6068 POWER ENGINEERING CO, INC 0229769-IN SK Ice Rink - Ammonia ice plant  09/29/2020 1,342.58 .00

          Total 6068: 1,342.58 .00

262 PRAZMA PAINT & AUTO BODY 19130 Repair for CSO Chevy Colorado d 10/09/2020 1,734.15 .00

          Total 262: 1,734.15 .00

6483 PREMIER TRUCK- SALT LAKE C 775222175 temp sensor 09/18/2020 220.14 .00

6483 PREMIER TRUCK- SALT LAKE C 775223887 sensors 09/22/2020 51.87 .00

6483 PREMIER TRUCK- SALT LAKE C CM775212187 CREDIT 09/21/2020 458.88- .00

6483 PREMIER TRUCK- SALT LAKE C CM775216996 CREDIT 09/21/2020 191.19- .00

6483 PREMIER TRUCK- SALT LAKE C MC775208743 CREDIT 09/21/2020 764.75- .00
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          Total 6483: 1,142.81- .00

6594 PROTERRA 1019914 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019915 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019916 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019917 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019918 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019919 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019920 Proterra Buses 09/18/2020 311,049.50 .00

6594 PROTERRA 1019921 Proterra Buses 09/18/2020 311,049.50 .00

          Total 6594: 2,488,396.00 .00

6613 QUADIENT, INC  DEPT 3689 092920 postage 09/29/2020 1,000.00 .00

          Total 6613: 1,000.00 .00

3761 RAE, JOSHUA 000126 boardwalk reconstruction 09/30/2020 4,068.00 .00

          Total 3761: 4,068.00 .00

6069 RAFTELIS 16719 capacity study water 09/26/2020 2,533.13 .00

6069 RAFTELIS 16719 capactiy study sewer 09/26/2020 2,533.12 .00

          Total 6069: 5,066.25 .00

1839 RAFTER J IMPROV/SERV DIST 4606 Quarterly Billing 10/01/2020 146.43 .00

          Total 1839: 146.43 .00

4125 ROSS CONCRETE CONST LLC 09012020 concrete curb and gutter repair 09/01/2020 1,620.00 .00

          Total 4125: 1,620.00 .00

5543 RUSH TRUCK CENTER, IDAHO  3020800877 RECYCLE 09/21/2020 889.00 .00

          Total 5543: 889.00 .00

6742 SEVEN GENERATIONS CONST 101220 REFUND BOND B20-0739 1255  10/12/2020 15,000.00 15,000.00 10/12/2020

          Total 6742: 15,000.00 15,000.00

4359 SHERWIN-WILLIAMS CO. 6955-6 COVID - fog cleaner 09/18/2020 252.99 .00

4359 SHERWIN-WILLIAMS CO. 7026-5 COVID -  Fog cleaner 09/22/2020 80.25 .00

4359 SHERWIN-WILLIAMS CO. 7203-1 red paint for curbs 09/11/2020 80.25 .00

4359 SHERWIN-WILLIAMS CO. 7564-6 CREDIT 09/18/2020 52.99- .00

          Total 4359: 360.50 .00

6365 SIGN IT NOW INC 4542 Safety Signs 09/24/2020 279.09 .00

6365 SIGN IT NOW INC 4551 Safety Sign 09/30/2020 50.90 .00

          Total 6365: 329.99 .00

4548 SILVER CREEK SUPPLY S2193694.001 equipment fittings 08/11/2020 34.50 .00
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          Total 4548: 34.50 .00

585 SINCLAIR, TYLER 100520 Voucher for dishwasher part purc 10/05/2020 76.11 .00

          Total 585: 76.11 .00

236 SMITH POWER PRODUCTS,INC 3120045 trans parts for bus 276 07/21/2020 1,829.18 .00

236 SMITH POWER PRODUCTS,INC 3122336 trans parts for bus 276 08/19/2020 1,664.98 .00

          Total 236: 3,494.16 .00

5632 SNAKE RIVER MEP COMPLETE,  4907 Deloney Car Charger - CPU Repl 09/23/2020 135.00 .00

5632 SNAKE RIVER MEP COMPLETE,  6004 Fix Blr Leak, Move DEF reels, Plu 09/23/2020 6,453.00 .00

          Total 5632: 6,588.00 .00

4699 SNAKE RIVER ROASTING 672978 Coffee - 2 bags 10/08/2020 102.45 .00

          Total 4699: 102.45 .00

241 ST JOHN'S HOSPITAL 50000365 Draw Collection Fees for arrestee 10/07/2020 455.00 .00

          Total 241: 455.00 .00

4874 STANDARD DRYWALL, INC 100520 WWTP - Mouse Remediation Ceili 10/05/2020 384.00 .00

          Total 4874: 384.00 .00

581 TETON COUNTY INTEGRATED  5454 annual RRR Business Leader fee 09/29/2020 25.00 .00

581 TETON COUNTY INTEGRATED  5493 Public Works - cardboard recyclin 10/01/2020 309.00 .00

581 TETON COUNTY INTEGRATED  5572 Shredding Fees 10/04/2020 70.12 .00

          Total 581: 404.12 .00

55 TETON COUNTY SHERIFF'S-JAI 577 Ball, Angelina; Felusiak, Piotr; Mc 10/07/2020 216.00 .00

          Total 55: 216.00 .00

1355 TETON COUNTY TRANSFER ST 479509 boardwalk reconstuction 09/21/2020 66.00 .00

1355 TETON COUNTY TRANSFER ST 479510 boardwalk reconstruction 09/21/2020 100.00 .00

1355 TETON COUNTY TRANSFER ST 481112 const demo 09/29/2020 45.00 .00

          Total 1355: 211.00 .00

392 TETON LITERACY CENTER 093020 quarterly social service payment 09/30/2020 5,500.00 .00

          Total 392: 5,500.00 .00

268 TETON MOTORS INC 5095762 1 door latch 09/14/2020 175.04 .00

268 TETON MOTORS INC 5095781 1 filter kit 09/15/2020 42.95 .00

268 TETON MOTORS INC 5095804 1 belt, tensioner 09/16/2020 53.57 .00

268 TETON MOTORS INC 5095807 1 sensor 09/16/2020 44.39 .00

268 TETON MOTORS INC 5095810 1 tensioner 09/17/2020 51.89 .00

268 TETON MOTORS INC 5095837 1 fuel line 09/18/2020 47.01 .00

          Total 268: 414.85 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid

3162 TETON TRASH REMOVAL, INC. 20 OCT 940 12  months of trash removal for 14 10/01/2020 47.00 .00

          Total 3162: 47.00 .00

298 TETON YOUTH & FAMILY SERV 093020 Social Service payments 09/30/2020 45,320.00 .00

          Total 298: 45,320.00 .00

3237 THE AFTERMARKET PARTS CO 31015116 PUMP COOLANT, BOOST B 11/19/2019 683.59- .00

3237 THE AFTERMARKET PARTS CO 81921999 clearance lamps 11/12/2019 117.60 .00

3237 THE AFTERMARKET PARTS CO 81980071 HEADLAMPS BULBD\S 01/20/2009 297.63 .00

3237 THE AFTERMARKET PARTS CO 82035214 HUB AND CUP WHEEL STUDS 02/28/2020 1,058.20 .00

          Total 3237: 789.84 .00

3955 THOMSON WEST 843070344 MONTHLY CHARGE 09/30/2020 446.92 .00

3955 THOMSON WEST 843070344 MONTHLY CHARGE 09/30/2020 446.93 .00

          Total 3955: 893.85 .00

6579 TITLE 22  CONSULTANTS 092720 Plat Review P20-179 09/27/2020 506.80 .00

          Total 6579: 506.80 .00

777 UPPER CASE PRINTING INK 16265 bill inserts for freezing pipes 09/21/2020 527.25 .00

777 UPPER CASE PRINTING INK 16270 1/3 SHEET AMENDMENT A 09/24/2020 66.69 .00

          Total 777: 593.94 .00

6731 VINCI LAW OFFICE LLC 10072020 GARNISHMENT #18119 10/07/2020 252.13 252.13 10/07/2020

          Total 6731: 252.13 252.13

6319 VIRGINIAN VILLAGE CONDO H 390 HOA FEES 10/02/2020 540.00 .00

6319 VIRGINIAN VILLAGE CONDO H 390 HOA FEE 10/02/2020 540.00 .00

          Total 6319: 1,080.00 .00

3420 VISA Administrator 5 09/18/2020 400.00 .00

3420 VISA Administrator 5 NSPE job board 09/18/2020 420.00 .00

3420 VISA Administrator 5 Peak Season 09/18/2020 169.00 .00

3420 VISA Administrator 5 facebook ads 09/18/2020 7.24 .00

3420 VISA Administrator 5 Denver Post 09/18/2020 450.00 .00

3420 VISA Administrator 5 coolworks 09/18/2020 149.00 .00

3420 VISA Administrator 5 oregonian publishing 09/18/2020 500.78 .00

3420 VISA Administrator 5 overstock 09/18/2020 365.15 .00

3420 VISA Administrator 5 johnson roberts 09/18/2020 17.50 .00

3420 VISA Administrator 5 coolworks 09/18/2020 169.00 .00

3420 VISA ANIMAL SHEL 09/18/2020 149.17 .00

3420 VISA ANIMAL SHEL amazon 09/18/2020 53.90 .00

3420 VISA ANIMAL SHEL petco 09/18/2020 53.99 .00

3420 VISA IT 6908 09/18/ 09/18/2020 90.00 .00

3420 VISA IT 6908 1 garamin 09/18/2020 65.95 .00

3420 VISA IT 6908 2 amazon 09/18/2020 78.99 .00

3420 VISA IT 6908 3 iphone payment 09/18/2020 129.00 .00

3420 VISA IT 6908 4 dish network 09/18/2020 .05 .00

3420 VISA IT 6908 5 logmein 09/18/2020 25.44 .00

3420 VISA Police 0355 09/ 09/18/2020 60.47 .00
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3420 VISA Police 1115 09/ 09/18/2020 296.86 .00

3420 VISA Police 1115 1 daigle law group training 09/18/2020 595.00 .00

3420 VISA Police 1115 2 delta airlines 09/18/2020 455.20 .00

3420 VISA Police 1115 3 high country linen 09/18/2020 123.86 .00

3420 VISA Police 1115 4 iacp 09/18/2020 200.00 .00

3420 VISA Police 1115 5 ups 09/18/2020 87.23 .00

3420 VISA Police 1115 6 LLRM training 09/18/2020 590.00 .00

3420 VISA Police 1115 7 staples 09/18/2020 76.27 .00

3420 VISA Public Works 8 09/18/2020 268.55 .00

3420 VISA Public Works 8 my parking permits 09/18/2020 286.62 .00

3420 VISA Public Works 8 esri gis class 09/18/2020 1,050.00 .00

3420 VISA Public Works 8 esri gis class 09/18/2020 1,050.00 .00

3420 VISA Public Works 8 amamzn spray paint 09/18/2020 45.28 .00

3420 VISA Public Works 8 amazon door sweep 09/18/2020 313.92 .00

3420 VISA Public Works 8 super brite leds inc 09/18/2020 147.31 .00

3420 VISA Public Works 8 wyo tech tranfer center 09/18/2020 95.00 .00

3420 VISA Public Works 8 staples 09/18/2020 21.19 .00

3420 VISA Public Works 8 esri gis class 09/18/2020 1,400.00 .00

3420 VISA Public Works 8 amazon repair kit 09/18/2020 13.37 .00

3420 VISA Public Works 8 amazon oil drain w/pump 09/18/2020 329.99 .00

3420 VISA Public Works 8 amazon shop tool 09/18/2020 149.96 .00

3420 VISA START 9340 amazon tyvek suit for cleaning 09/18/2020 128.96 .00

3420 VISA START 9340 0 09/18/2020 41.12 .00

3420 VISA Victim Services  ronbut enterprises 09/18/2020 305.76 .00

3420 VISA Victim Services  cowboy coffee 09/18/2020 95.21 .00

3420 VISA Victim Services  coca cola 09/18/2020 38.60 .00

          Total 3420: 11,559.89 .00

6494 WELLER TRUCK PARTS 402125731 transmission for bus 1600 08/20/2020 14,638.51 .00

6494 WELLER TRUCK PARTS 402143279 credit 09/09/2020 6,282.00- .00

          Total 6494: 8,356.51 .00

563 WESTBANK SANITATION 3515247 WWTP - Mouse remediation 10/01/2020 606.22 .00

563 WESTBANK SANITATION 3516584 Ely Springs Well House Roof 10/01/2020 128.38 .00

          Total 563: 734.60 .00

1640 WESTERN STATE IN001428382 service call 09/23/2020 1,115.18 .00

          Total 1640: 1,115.18 .00

2802 WESTWOOD CURTIS 100820 APP5 PayAp 5 Cache Creek Tube Phas 10/08/2020 112,281.01 .00

          Total 2802: 112,281.01 .00

472 WHITE GLOVE CLEANING, INC. 231B Vine Apt-1 Move Out Cleaning 09/04/2020 272.26 .00

472 WHITE GLOVE CLEANING, INC. 6581 COVID Fog Cleaning at HRanch,  09/29/2020 2,145.00 .00

472 WHITE GLOVE CLEANING, INC. 6632 janitorial services m/w/f start bus  09/30/2020 1,590.00 .00

472 WHITE GLOVE CLEANING, INC. 6632 sheler and windo cleanings, trash  09/30/2020 1,458.13 .00

          Total 472: 5,465.39 .00

3619 WY CHILD SUPPORT ENFORCE 10072020 case #209790 10/07/2020 146.76 146.76 10/07/2020

          Total 3619: 146.76 146.76
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6733 Wyoming Business Alliance 2607 Annual Membership Fee 07/01/2020 400.00 .00

          Total 6733: 400.00 .00

4198 WYOMING FIRST AID & SAFETY 194326 first aid station restocking 09/24/2020 137.43 .00

          Total 4198: 137.43 .00

6717 WY-TEST 36228 pre-employment drug test - willia 09/22/2020 80.00 .00

6717 WY-TEST 36251 pre-employment fta drug test, ran 09/25/2020 80.00 .00

6717 WY-TEST 36257 pre-employment fta drug test, ran 09/28/2020 80.00 .00

6717 WY-TEST 36270 random drug test 09/29/2020 80.00 .00

6717 WY-TEST 36300 DOT/FTA Pre-employment drug t 10/02/2020 80.00 .00

6717 WY-TEST 36337 DOT/FTA Pre-employment drug t 10/06/2020 80.00 .00

6717 WY-TEST 36339 DOT/FTA Pre-employment drug t 10/07/2020 80.00 .00

          Total 6717: 560.00 .00

2842 YELLOW IRON EXCAVATION, L 50464 12 months of trash removal - 915  09/30/2020 32.00 .00

2842 YELLOW IRON EXCAVATION, L 50551 12 months of trash removal 455 Vi 10/01/2020 17.50 .00

2842 YELLOW IRON EXCAVATION, L 50551 12 months of trash removal 455 vi 10/01/2020 17.50 .00

2842 YELLOW IRON EXCAVATION, L 50551 12 months of trash removal 455 vi 10/01/2020 17.50 .00

2842 YELLOW IRON EXCAVATION, L 50551 12 months of trash removal 455 Vi 10/01/2020 17.50 .00

2842 YELLOW IRON EXCAVATION, L 50703 12 months of trash removal 155 e 09/30/2020 120.00 .00

2842 YELLOW IRON EXCAVATION, L 50705 additional trash cans on the squar 09/30/2020 1,140.00 .00

          Total 2842: 1,362.00 .00

          Grand Totals:  3,358,161.03 47,851.11

             Dated:  __________________________________________

             Mayor:  __________________________________________

    City Council:  __________________________________________

                          __________________________________________

                          __________________________________________

                          __________________________________________

                          __________________________________________

                          __________________________________________

 City Recorder:  __________________________________________

City Treasurer:  __________________________________________



Town of Jackson Payment Approval Report - new payment approval report Page:     14

Report dates: 10/1/2020-10/14/2020 Oct 14, 2020  11:27AM

Vendor Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid

Report Criteria:

Detail report.

Invoices with totals above $0 included.

Paid and unpaid invoices included.



TEMPORARY SIGN PERMIT APPLICATION

Planning & Building Department 

150 East Pearl Ave. 
P.O. Box 1687 

Jackson, WY  83001 

ph: (307) 733-0440 
www.townofjackson.com 

Phone: 

ZIP: 

Physical Address of Event:

TEMPORARY BANNER LOCATION: Consent from Property Owner Required 

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____ 

SUBMITTAL REQUIREMENTS.

Illustration of each proposed sign that includes dimensions, colors, materials and type of sign. 

Installation specifications, and any structural details or specifications required for freestanding signs.  

Signature of Authorized Event Applicant

Applicant Name Printed

Date 

Title

Under penalty of perjury, I hereby certify that I have read this application and state that, to the best of my knowledge, all 
information submitted in this request is true and correct. I agree to comply with all county and state laws relating to the subject 
matter of this application, and hereby authorize representatives of the Town of Jackson to enter upon the above-mentioned 
property during normal business hours, after making a reasonable effort to contact the owner/applicant prior to entering. 

Non-Profit: For Profit:

EVENT NAME: 

Event Name:

Description of Event:

Grand Opening _____  Yes  _____ No _____

 EVENT SPONSOR/APPLICANT: Name:

Mailing Address: 

E-mail:

Have you attached the following? Please answer accordingly.

Yes ____ No ____

Yes ____ No ____

Temporary Sign Application 1           Effective 10/31/2019

First, go to www.townofjackson.com/245/Temporary-Sign-Permit for process
and other necessary information.
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From: Becoming Jackson Whole
To: Tiffany Stolte
Subject: RE: sign permits
Date: Wednesday, September 09, 2020 5:19:10 PM
Attachments: Temporary_Sign_Permit_App_BecomingJacksonWhole.pdf

BJW_AlbertsonsBanner_Proof.PNG
BJW_SnowKingBallparkSign_Proof.PNG

Hi Tiffany,
I believe I have everything here that you need but please let me know if I missed anything.
 
These are single-sided banners on 13 -oz vinyl hemmed all around with grommets every 2-3 feet
that allow us to install them using zipties. I’ve attached PNGs showing the design (white background,
blue graphics). The banner for Albertsons is 120” x 144” and the one for the Snow King ballpark
fence is 84” x 144”.
 
Please let me know if you need anything else from us before the next Town Council meeting. Thanks
so much!
Deb Barracato
for Becoming Jackson Whole
208.399.2232
 

From: Tiffany Stolte <TStolte@jacksonwy.gov> 
Sent: Wednesday, September 9, 2020 12:06 PM
To: Becoming Jackson Whole <programs@becomingjacksonwhole.org>
Subject: RE: sign permits
 
When you apply for the Temporary Sign your application goes to the Town Council. If and when the
Town Council approves your application, that is when you will have the ball field reserved.
 
Best,
Tiff
 
Tiffany Stolte
Planning & Building Dept – Office Manager
Town of Jackson
P.O. Box 1687
Jackson, WY  83001
(307) 733-0440 x1304
tstolte@jacksonwy.gov
www.townofjackson.com
 
 
Thank you for your email. The Town’s Planning and Building Department office has
reopened to a limited amount of people to protect against the spread of the Coronavirus.
We are continuing to have all Planning and Building applications accepted and processed
digitally.We will return all phone calls and emails as soon as possible. Please see the
Planning and Building Department’s website for more details on how to submit your
application and for other important information. Also, please check the website frequently
for updates. Have a nice day
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TEMPORARY SIGN PERMIT APPLICATION


Planning & Building Department 


150 East Pearl Ave. 
P.O. Box 1687 


Jackson, WY  83001 


ph: (307) 733-0440 
www.townofjackson.com 


Phone: 


ZIP: 


Physical Address of Event:


TEMPORARY BANNER LOCATION: Consent from Property Owner Required 


Business/Description:


Physical Address:


Dates of Display: 


Consent from Owner Obtained?  Yes____   No____


Business/Description:


Physical Address:


Dates of Display: 


Consent from Owner Obtained?  Yes____   No____


Business/Description:


Physical Address:


Dates of Display: 


Consent from Owner Obtained?  Yes____   No____


Business/Description:


Physical Address:


Dates of Display: 


Consent from Owner Obtained?  Yes____   No____ 


SUBMITTAL REQUIREMENTS.


Illustration of each proposed sign that includes dimensions, colors, materials and type of sign. 


Installation specifications, and any structural details or specifications required for freestanding signs.  


Signature of Authorized Event Applicant


Applicant Name Printed


Date 


Title


Under penalty of perjury, I hereby certify that I have read this application and state that, to the best of my knowledge, all 
information submitted in this request is true and correct. I agree to comply with all county and state laws relating to the subject 
matter of this application, and hereby authorize representatives of the Town of Jackson to enter upon the above-mentioned 
property during normal business hours, after making a reasonable effort to contact the owner/applicant prior to entering. 


Non-Profit: For Profit:


EVENT NAME: 


Event Name:


Description of Event:


Grand Opening _____  Yes  _____ No _____


 EVENT SPONSOR/APPLICANT: Name:


Mailing Address: 


E-mail:


Have you attached the following? Please answer accordingly.


Yes ____ No ____


Yes ____ No ____


Temporary Sign Application 1           Effective 10/31/2019


First, go to www.townofjackson.com/245/Temporary-Sign-Permit for process 
and other necessary information.





		Physical Address of Event: N/A

		Description of Event: N/A

		Grand Opening: 

		EVENT SPONSORAPPLICANT: Becoming Jackson Whole

		Phone: 208.399.2232

		Mailing Address 1: PO Box 4717 Jackson WY

		ZIP: 83001

		NonProfit: x

		For Profit: 

		BusinessDescription: Albertson's

		BusinessDescription_2: Town of Jackson Snow King ballpark

		Physical Address: 105 Buffalo Way, Jackson

		Physical Address_2: Snow King Ave, Jackson

		Dates of Display: Oct. 25-31; Nov 15-21; Dec 13-19

		Dates of Display_2: TBD

		No_2: 

		BusinessDescription_3: 

		BusinessDescription_4: 

		Physical Address_3: 

		Physical Address_4: 

		Dates of Display_3: 

		Dates of Display_4: 

		No_3: 

		Date: 9/9/2020

		Applicant Name Printed: Debra Barracato

		Title: strategy consultant

		Event Name: N/A

		No: x

		email: programs@becomingjacksonwhole.org

		Yes_3: 

		Yes: 

		Yes_2: 

		Yes_4: 

		Yes_5: x

		Yes_6: x

		No_4: 

		No_5: 

		No_6: 






Inhale.
Count to three.
Exhale.

You just practiced a

moment of mindfulness.

BECOMING

JACKSON WHOLE





Straighten
your back and
relax your
shoulders.

You just practiced a

moment of mindfulness.






From: Becoming Jackson Whole <programs@becomingjacksonwhole.org> 
Sent: Wednesday, September 09, 2020 11:26 AM
To: Tiffany Stolte <TStolte@jacksonwy.gov>
Subject: RE: sign permits
 
Hi Tiffany,
Thanks so much for your help walking us through this process. I got on the schedule to hang our
banner at Albertson’s for several different weeks after the October 19 Town Council meeting, so I
am about ready to submit our application.
 
Can you help me reserve dates for the fence at the Snow King ballpark? We’d love to get a week or
two there (not consecutive) if it’s available. Any time during the remainder of this year after that
October 19 meeting would be great.
 
Thank you!
Deb
 

From: Tiffany Stolte <TStolte@jacksonwy.gov> 
Sent: Tuesday, September 8, 2020 10:40 AM
To: Becoming Jackson Whole <programs@becomingjacksonwhole.org>
Subject: RE: sign permits
 

Hello Deb – The next Town Council meeting you can go to is the October 19th meeting and your

application needs to be submitted Monday September 14th.
 
Below is a link to our webpage:
 
Temporary Sign Permit
 
You can call or email me with any questions.
 
Best,
Tiff
 
Tiffany Stolte
Planning & Building Dept – Office Manager
Town of Jackson
P.O. Box 1687
Jackson, WY  83001
(307) 733-0440 x1304
tstolte@jacksonwy.gov
www.townofjackson.com
 
 
Thank you for your email. The Town’s Planning and Building Department office has
reopened to a limited amount of people to protect against the spread of the Coronavirus.
We are continuing to have all Planning and Building applications accepted and processed
digitally.We will return all phone calls and emails as soon as possible. Please see the
Planning and Building Department’s website for more details on how to submit your
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application and for other important information. Also, please check the website frequently
for updates. Have a nice day
 
 

From: Becoming Jackson Whole <programs@becomingjacksonwhole.org> 
Sent: Tuesday, September 08, 2020 10:27 AM
To: Tiffany Stolte <TStolte@jacksonwy.gov>
Subject: sign permits
 
Hi Tiffany,
I hope you had a fun holiday weekend. I am contacting you again on behalf of Becoming Jackson
Whole. We would like to schedule additional times to hang our banners, if possible, at Albertson’s
and also on the fence at the Snow King ball field, with proper permits.
 
Can you tell me the process? Do I need to schedule dates and then apply for the permits? What
would be the soonest the requests could go to the commissioners for approval? And what do you
need to accompany the permit application?
 
Thanks so much for your help!
Deb Barracato
208.399.2232
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Meeting Date:  October 19, 2020  Meeting Title: Town Council Regular Mtg 

Submitting Department:  Administration  Presenter:  Roxanne Robinson 

Agenda Item:  2021 Rodeo Dates and 2020 Rodeo Report  Public Comment:  Consent ‐ Yes 

 

Purpose & Policy Considerations.   
The purpose of this item is for the Town Council to approve the 2021 rodeo dates for the upcoming rodeo season and 
accept the 2020 Rodeo Report pursuant to the Rodeo Concession Agreement. 
 

Requested Action.    
Staff requests Council approve the rodeo dates for the 2021 Rodeo Season and accept the 2020 Rodeo Report as 
presented. 
 

Recommendations.    
Staff recommends Town Council approve the rodeo schedule for 2021 as agreed upon by the Administrative Authority 

and the Concessionaire that includes the removal of the September 3 date and accept the accept the 2020 Rodeo 

Season Report as presented. 

 

Background.    
Rodeo Dates 
The Rodeo Concession Agreement sets forth that the rodeo shall be produced on Wednesday and Saturday throughout 
the Rodeo Season (Friday of Memorial Day Weekend through the day after Labor Day), additionally on July 4th and may 
be produced on eight additional dates upon mutual agreement between the Rodeo Concessionaire and the 
Administrative Authority (Teton County).  This schedule must then receive approval from the Town Council by October 
31 of each year.  The proposed rodeo schedule is attached.  Because the World Series of Roping has moved their event 
to another community, there is no conflict for rodeos during that time.  The Rodeo Concessionaire has noted 9 
additional dates (Fridays) in the event the Town Council wanted to remove one date.  If the Council is comfortable with 
the schedule as presented, the Concessionaire will remove the last Friday on the schedule (September 3) to comply with 
the requirement of only 8 additional dates during the season.  The Administrative Authority and the Rodeo 
Concessionaire fully agree upon the proposed schedule for 2021. 
 
Rodeo Report 
The Rodeo Concession Agreement sets forth the following language regarding the annual report. 
 

Not later than September 9 of each year of the term hereof, the Concessionaire and the Administrative Authority 
shall meet to discuss the previous season’s rodeo operations, jointly prepare and jointly execute a report for 
submission to the Town Council, and if necessary, to recommend amendments to this Agreement for the benefit of:  
(a) the attending public; (b) the Town of Jackson; (c) the Administrative Authority and rodeo contestants.  The 
executed report and any such recommendations of the Concessionaire and Administrative Authority shall be 
promptly delivered to the Town Council for its consideration not later than September 25 of each year.  Priority 
of consideration shall be given by the Town to those recommendations which are jointly endorsed by the 
Concessionaire and the Administrative Authority, the intent of this provision being the harmonious operation of a 
rodeo concession for the benefit of the community and the parties hereto. 
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There are no recommendations for amendments to the Concession Agreement and the report is attached to the staff 
report.  Teton County and JH Rodeo cooperated well over this past year and have mutually agreed upon the items in the 
annual report. 
 
The rodeo concession was significantly impacted by COVID‐19 and staff will have the total proceeds amount at the 
Council meeting on October 19.  The minimum concession fee is $50,000 or 10% of gross proceeds and previous years 
the amount has been close to $100,000. 
 

Analysis.    
This is the first time in many years that there has been agreement between Teton County and JH Rodeo on the proposed 
dates and the content of the concession agreement.  As you may recall noted amendments were made last year to the 
agreement.  Town staff is very pleased with the cooperation shown by both parties. 
 

Alternatives (Optional).    
 

Comprehensive Plan & Priority Alignment.    
Rodeos in Jackson are part of the historic culture of the community and our ranching heritage.  Rodeos also add to the 
diversity and balance of our economy by providing events that allow for local participants from dude and working 
ranches but also serve the tourist base of our economy.  Support for the production of a quality rodeo is also important 
and relates to Common Value 3, Quality of Life. 
 

Fiscal Impact.    
There are no fiscal impacts associated with approval of the 2021 proposed schedule and acceptance of the report.  Once 
the final payment is received from the Rodeo Concessionaire for the 2020 season, the Council will be informed of that 
amount.  Pursuant to the Rodeo Grounds Management Agreement (RGMA) between the Town and the County, the 
Town passes through a minimum of $10,000 and a maximum of $60,000 (at no time exceeding the amount received 
from the Concessionaire) to Teton County for management of the grounds on our behalf.  This pass through of funds 
usually occurs in the spring following the previous season. 
 

Staff Impact.    
The  staff  impact of  approving  the  rodeo dates  is  positive  in  that  it  provides  Town of  Jackson and  the Administrative 

Authority employees the information they need to plan in advance for use of the rodeo grounds.  Preparation of the staff 

report was limited this year due to the agreement between the parties and is estimated at 2 hours of staff time for the 

Assistant  Town  Manager.    Teton  County  (our  Administrative  Authority)  and  their  employees  spent  additional  time 

(significantly less than previous years) in meeting with the Concessionaire and preparing the report. 

Attachments or Links.    
2021 Proposed Rodeo Schedule and 2020 Annual Report. 
 

Suggested Motion.  Council always has the option to adopt, approve with conditions, continue, or deny items.  

 
I move to approve the rodeo schedule for 2021 as agreed upon by the Administrative Authority and the Concessionaire 

that includes the removal of the September 3 date and accept the 2020 Rodeo Season Report as presented. 
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Teton County Fair & Fairgrounds 
The mission of the Teton County Fair Board is to produce an exceptional fair and administer the year-round use of  

the fairgrounds while promoting the western heritage, uniting urban and rural communities in celebration. 

 

PO Box 3075 I 305 West Snow King Ave I Jackson, WY 83001 I (307) 733-5289 I www.tetoncountyfair.com 

 

 

 

Rodeo Grounds Walk-Through 
Wednesday September 16th, 2020 @ 10:00AM 

Present: Rachel Grimes, Judi Nickell, Shawn Hochhalter, Bodee Wilson, & Jason Wheeldon 

 

JH Rodeo Maintenance/Improvement Projects for 2021 Season 
(These requests were made by the Rodeo Concessionaire and will be considered by Teton County). 

- New windows in the Crow’s Nest that slide up and down instead of right and left 

- Extend the SW and SE covered bleachers higher by adding 4-5 more rows 

- Replace decking at ticket booths with concrete pads  

- Lay asphalt for ADA access from NE ticket booth building to NW uncovered bleacher 

- Purchase a new mesh gate for the alleyway from the loading dock to the stock pens 

 

Items to be Addressed by Teton County  
(These items were jointly identified by the parties during walk-through and will be addressed by Teton County as soon as 

possible). 

- NE Men’s Restroom, light is burnt out and needs replaced with a LED bulb 

- Call Macy’s to come clean concession stand grease traps before the facility is winterized 

- Schlage lock on the Crow’s Nest PA Room door needs a new battery 

- Work on leveling the rodeo arena before next season because the west end is lower than the east end 

- Handicap ramp from bucking chutes to NW uncovered bleacher, refasten the side panel 

- Water reel on the west side of the arena needs to be dug up and put on a wheeled device so it can be used 

properly 

 

Items to be Addressed by JH Rodeo 
(These items were jointly identified by the parties during walk-through and will be addressed by the Rodeo Concessionaire as 

soon as possible). 

 

- Everything looked exceptionally clean this year; better than I’ve seen it yet. Thank you JH Rodeo! 

- Bodee is going to talk to Preifert about a new roping chute, (3000 head warranty – after 3000 head of cattle 

has been run through the chute, Preifert will replace it with a new one at no charge) 

Other 

We need figure out a better system for JH Rodeo contestant camping and stalling for 2021. The Fairgrounds did not 

collect as much money as they had anticipated over the season. We received $135 from 4th of July weekend and 

less than $100 from the rest of the season. Staff saw contestants camped on a few Saturday and Sunday mornings, 

however, the paperwork and money for those outfits were never turned into the Fair Office.  

JH Rodeo had challenges with selling camping but not having access to stalls. Many of their contestants who camp, 

also have horses and need stalls. Should camping and stalling all be handled through the Fair Office or through the 

rodeo entry office? It’s difficult for the Fair Office to handle camping since we close at 5:00PM, which is right as 

slack is getting started and contestants are arriving on-site. 



 

STAFF REPORT 
 

 

MEETING DATE & TITLE:  October 19, 2020 Town Council Regular Meeting 

SUBMITTING DEPARTMENT:  Public Works                          PRESENTER:  Floren Poliseo, PW Director 

SUBJECT: Acceptance of OSLI CWC Grants 15454 & 15455               PUBLIC COMMENT:  
 
 
PURPOSE & POLICY CONSIDERATIONS:  
The purpose of this item is for Town Council to review and approve for Mayor’s execution a grant agreement with the Office of 
State Lands and Investments (OSLI) for reallocated County Wide Consensus (CWC) 15/16 grant funds by the State Loan and 
Investment Board (SLIB). 
 
REQUESTED ACTION:  
Staff requests that the Town Council approve the grant agreement between Town and OSLI and authorize the Mayor’s signature. 
 
RECOMMENDATION:  
Staff recommends the Town Council approve the grant agreement as written. 
 
BACKGROUND: 
The County Commission and Town Council approved staff applying for this CWC grant funds reallocation at the 6/1/2020 JIM via 
resolutions by each entity. The Town submitted reallocations of unused funds from prior approved CWC-15250 TE grant funding 
for Budge Drive Landslide to the Cache Creek Tube Improvement Project and the Rancher Street complete street project. SLIB 
approved the reallocations at their 8/6/2020 board meeting. 
 
ANALYSIS: 
As communicated at the 6/1/2020 JIM, these grant funds were previously budgeted and allocated to the Budge Drive Landslide 
project. That project was subsequently funded with 2016 SPET approval. Landslide mitigation has been completed and remaining 
landslide expenditures include recurring monitoring for movement. Staff feels that reallocating remaining funds to the two 
identified projects is the best use of grant funds. Cache Creek Tube is a multi-phase project currently in process. Rancher Street is 
in design phase with construction currently planned in FY2022 (pending budget approval). Utilizing $810,000 for Cache and 
$36,421 for Rancher can help the Town fund these projects during our reduced pandemic budget. 
 
ALTERNATIVES (Optional): 
While staff’s recommendation is to approve the reallocations as proposed, Council may alternatively choose to vote against any 
reallocation at this time, or to vote on the reallocation to each project separately. 
 
COMPREHENSIVE PLAN & PRIORITY ALIGNMENT: 
Reimbursement of these funds from the State of Wyoming will allow the Town to continue to maintain current, coordinated 
service delivery and quality community service provision as set forth in Section 8 of Common Value 3, Quality of Life. 
 
FISCAL IMPACT:  
The fiscal impact would be up to $846,421 grant revenue. These funds are in the adopted budget as presented to Council this 
past spring and will offset other non-grant-funded projects and help mitigate the longer-term impacts of the reduced pandemic 
budget on Public Works’ CIP.  Matching funds are required for this grant and are built into the adopted FY2021 budget. 
 
STAFF IMPACT: 
Staff will spend approximately 5 hours per month documenting and submitting for reimbursement. There will be minimal annual 
staff time producing these documents should OSLI or Town auditors require them. 
 
ATTACHMENTS OR LINKS: 

 



County Wide Consensus Grant 15454 
County Wide Consensus Grant 15455 
 
SUGGESTED MOTION: (Council always has the option to adopt, approve with conditions, continue, or deny items.) 
I move to approve the CWC Grant Agreements 15454 and 15455 between the Office of State Lands and Investments and the 
Town of Jackson and authorize the Mayor to execute all necessary documents. 
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GRANT CWC-15454 

STATE OF WYOMING 
STATE LOAN AND INVESTMENT BOARD 

GRANT AGREEMENT 

1. Parties.  The  parties  to  this  Grant  Agreement  (Agreement)  are  the  State  of Wyoming, 
Office of State Lands and Investments (OSLI), whose address is: 122 West 25th Street, 
Cheyenne, Wyoming, 82001, and the grant recipient, Town of Jackson (Grantee), whose 
address is: P.O. Box 1687, Jackson, WY 83001.

2. Purpose of Agreement.  The purpose of this Agreement is to set forth the terms and 
conditions by which OSLI shall provide grant funds approved by the State Loan and 
Investment Board (SLIB) to the Grantee under Chapter 3, Federal Mineral Royalty Capital 
Construction Account Grants (Rules), to be used for the Cache Creek Tube Improvement 
Project project (PROJECT).

3. Term of Agreement.  This Agreement is effective when all parties have executed it 
(Effective Date).  The term of the Agreement is from the Effective Date through the 
completion or termination of the project and disbursement, consistent with Chapter 3 § 9(c) 
of the State Loan and Investments Board's Rules.  All services shall be completed during 
this term.

4. Payment.

A. OSLI agrees to pay the Grantee for the PROJECT described herein.  Total payment 
under this Agreement shall not exceed Eight Hundred  Ten Thousand and 00/100 
USD ($810,000).  Payment shall be made in accordance with Attachment A, 
Payment Schedule, which is attached to and incorporated into this Agreement by 
this reference, and within forty-five (45) days after submission of invoice pursuant 
to Wyo. Stat. § 16-6-602.  Grantee shall submit invoices in sufficient detail to 
ensure that payments may be made in conformance with this Agreement.

B. No payment shall be made for work performed before the Effective Date of this 
Agreement.  Should the Grantee fail to perform in a manner consistent with the 
terms and conditions set forth in this Agreement, payment under this Agreement 
may be withheld until such time as the Grantee performs its duties and 
responsibilities to the satisfaction of OSLI.

C. Except as otherwise provided in this Agreement, the Grantee shall pay all costs and 
expenses, including travel, incurred by Grantee or on its behalf in connection with 
Grantee’s performance and compliance with all of Grantee’s obligations under this 
Agreement.

5. Responsibilities of Grantee.  The Grantee agrees: 
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A. Grantee shall comply with the special conditions set forth in Attachment A. 
 
B. The granted funds shall be spent only for the described purpose or project in the 

submitted application, which is attached to and incorporated into this Agreement as 
Attachment B, Application. The granted funds shall not be spent for any other 
purpose or project. 

 
C. Requests for disbursements of funds shall be supported by adequate proof 

submitted by the Grantee showing that such obligations have been incurred for the 
purpose for which the grant was made, and are then due and owing. 

 
D. The Grantee will establish and maintain sufficient internal controls to ensure that 

grant funds are spent in accordance with this Agreement, SLIB rules, and all other 
state and federal laws. 

 
E. If any of the granted funds are not utilized for the above-described project or 

purpose, the Grantee shall repay such funds immediately to the SLIB.  The Grantee 
further agrees to provide OSLI, upon request, a full and complete accounting as to 
the use and distribution of the granted funds; said accounting to be done in 
accordance with generally accepted accounting principles and shall be provided to 
the SLIB within a reasonable time. 

 
F. OSLI, or another approved designee of the SLIB, may perform an audit or 

examination of the books and records of the grant at any time and without notice, 
and that the SLIB or its designee may at any time without notice perform on-site 
visits and inspections of the project being funded. 

 
G. The Grantee shall comply with all applicable state and federal laws, rules, and 

regulations, including compliance with the provisions of Wyo. Stat. § 16-6-1001, 
if receiving funding from the Mineral Royalty Grant Program. 

 
6. Responsibilities of OSLI.  OSLI agrees: 

 
A. To furnish granted funds only as needed to discharge obligations incurred by the 

Grantee for its approved project, provided that the obligations incurred are eligible 
for funding under SLIB Chapter 3 rules, under this Agreement and other state law, 
and provided further that the Grantee is in compliance with this Agreement, SLIB 
rules, and all other state and federal laws.  

 
7. Special Provisions.  
 

A. To request reimbursement for eligible expenditures, the Grantee must complete and 
submit Grant Draft Request (GDR) form, incorporated herein by this reference, 
(original signatures required) with a copy of each invoice detailing the 
expenditures, the SLIB share, and SLIB share of engineering.  All GDR forms shall 
be signed by the Grantee’s authorized signatories.  By submission of a GDR, the 
Grantee hereby warrants that the signatories of the GDR form are authorized to sign 
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on behalf of the Grantee.  The Grantee shall ensure that grant funds are spent in 
accordance with this agreement, and state and federal law. 
 

B. Disbursement requests submitted will be paid by percentage only, and not paid in 
full.  The percentage of payment is based on the amount approved by the SLIB as 
a percentage of the total eligible project cost given in the application.  The SLIB’s 
disbursement percentage for this project is seventy eight percent (78%). 

 
C. According to Chapter 3, Section 5(d)(iii) of the Rules, the maximum amount 

reimbursable for engineering costs is limited to twenty percent (20%) of the grant 
amount approved, if applicable One Hundred  Sixty Two Thousand and 00/100 
USD ($162,000.00). 

 
D. If the SLIB provides additional funding for this project, OSLI will recalculate the 

disbursement percentage and will make disbursements based upon that percentage.  
OSLI will allow additional payments to bring the SLIB’s disbursement percentage 
to the current percentage approved by the SLIB. 

 
E.  The Grantee shall keep OSLI staff informed on all aspects of the project and shall 

direct the Grantee’s engineer to submit or make available for inspection, such 
reports, designs, or plans on the progress of the work and on the results of tests of 
materials and workmanship requested by OSLI staff. 

 
F. Except in the case of vehicle purchases, the Grantee shall submit to OSLI the 

following materials prior to issuing an advertisement for bids: 
  

(i) An attorney’s title opinion, a letter and documents from a title company or 
abstractor, or other proof and certification acceptable to the OSLI that all 
access, easements, and rights-of-way for the construction and long term 
operation and maintenance of the PROJECT have been secured and 
recorded;  
 

(ii) Engineer’s cost estimate and proposed construction budget for the 
PROJECT; 

 
(iii) Any and all appropriate permits issued by the Wyoming Department of 

Environmental Quality; and 
 

(iv) The Grantee’s proposed advertisement for bids from the Grantee’s engineer, 
including the rules and standards to be used to establish the qualification of 
bidders, to determine whether submitted bids are responsive to the 
advertisement for bids, to determine whether bidders are qualified for the 
preference under Wyo. Stat. § 16-6-101, et seq., and to determine the lowest 
responsible bid. 
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G. Upon receipt of the plans, specifications, title opinion, and permits required by 
Section 7(F), above, OSLI shall review the documents and notify the Grantee of 
any deficiencies.  If OSLI determines that the Project as proposed may reasonably 
be expected to be constructed with the funds available, OSLI shall notify the 
Grantee in writing. Upon receipt of OSLI’s notice to proceed, the Grantee may 
initiate the bidding process.  If the Grantee initiates the bidding process without 
prior written notification by the OSLI, the Grantee shall bear all costs resulting from 
said action. 

 
H. The Grantee shall keep OSLI staff informed on a Contractor’s plan for use of a 

Retainage Account pursuant to Wyo. Stats. §§ 16-6-702, -704, and -705.  The 
Grantee shall provide to OSLI a Retainage or Interest Bearing account 
documentation in order for OSLI to send retainage funds to the Grantee for deposit 
in the Contractor’s identified retainage account. 

 
I. Grantee shall require a completed Affidavit Acknowledging Payment to 

Materialmen, Subcontractors and Laborers (available at http://lands.wyo.gov) from 
Prime Contractor with all requests for progress payment beginning with the second 
request pursuant to Wyo. Stat. § 16-6-1001(a)(iv). 

 
J. Grantee shall submit Final Payment Documentation to OSLI pursuant to Wyo. 

Stats. §§ 16-6-116, -117, and 15-1-113(h), to the extent those provisions are 
applicable to the Project.   

 
8. General Provisions. 
 

A. Amendments.  Any changes, modifications, revisions, or amendments to this 
Agreement which are mutually agreed upon by the parties shall be incorporated by 
written instrument, executed by all parties to this Agreement. 

 
B. Applicable Law, Rules of Construction, and Venue.  The construction, 

interpretation, and enforcement of this Agreement shall be governed by the laws of 
the State of Wyoming, without regard to conflicts of law principles.  The terms 
“hereof,” “hereunder,” “herein,” and words of similar import, are intended to refer 
to this Agreement as a whole and not to any particular provision or part. The Courts 
of the State of Wyoming shall have jurisdiction over this Agreement and the parties.  
The venue shall be the First Judicial District, Laramie County, Wyoming. 

 
C. Assignment Prohibited and Agreement Shall Not be Used as Collateral.  

Neither party shall assign or otherwise transfer any of the rights or delegate any of 
the duties set out in this Agreement without the prior written consent of the other 
party.  The Grantee shall not use this Agreement, or any portion thereof for 
collateral for any financial obligation without the prior written permission of OSLI. 
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D. Audit and Access to Records.  OSLI and its representatives shall have access to 
any books, documents, papers, electronic data and records of the Grantee which are 
pertinent to this Agreement.  
 

E. Compliance with Laws.  The Grantee shall keep informed of and comply with all 
applicable federal, state, and local laws and regulations in the performance of this 
Agreement. 

 
F. Entirety of Agreement.  This Agreement, consisting of eight (8) pages; 

Attachment A, Payment Schedule, one (1) page; Attachment B, Application, six (6) 
pages; and the Grant Draft Request (GDR) form consisting of one (1) page, 
provided in Excel format, represent the entire and integrated Agreement between 
the parties and supersede all prior negotiations, representations, and agreements, 
whether written or oral.  In the event of a conflict or inconsistency between the 
language of this Agreement and the language of any attachment or document 
incorporated by reference, the language of this Agreement shall control. 

 
G. Force Majeure.  Neither party shall be liable for failure to perform under this 

Agreement if such failure to perform arises out of causes completely beyond the 
control and without the fault or negligence of the nonperforming party.  Such causes 
may include, but are not limited to, acts of God or the public enemy, fires, floods, 
epidemics, quarantine restrictions, freight embargoes, and unusually severe 
weather.  This provision shall become effective only if the party failing to perform 
immediately notifies the other party of the extent and nature of the problem, limits 
delay in performance to that required by the event, and takes all reasonable steps to 
minimize delays.    

 
H. Indemnification.  Each party to this Agreement shall assume the risk of any 

liability arising from its own conduct.  Neither party agrees to insure, defend, or 
indemnify the other. 

 
I. Independent Contractor.  The Grantee shall function as an independent contractor 

for the purposes of this Agreement and shall not be considered an employee of the 
State of Wyoming for any purpose.  Consistent with the express terms of this 
Agreement, the Grantee shall be free from control or direction over the details of 
the performance of services under this Agreement.  The Grantee shall assume sole 
responsibility for any debts or liabilities that may be incurred by the Grantee in 
fulfilling the terms of this Agreement and shall be solely responsible for the 
payment of all federal, state, and local taxes which may accrue because of this 
Agreement.  Nothing in this Agreement shall be interpreted as authorizing the 
Grantee or its agents or employees to act as an agent or representative for or on 
behalf of the State of Wyoming or OSLI or to incur any obligation of any kind on 
behalf of the State of Wyoming or OSLI.  The Grantee agrees that no health or 
hospitalization benefits, workers’ compensation, unemployment insurance or 
similar benefits available to State of Wyoming employees will inure to the benefit 
of the Grantee or the Grantee’s agents or employees as a result of this Agreement. 
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J. Nondiscrimination.  The Grantee shall comply with the Civil Rights Act of 1964, 
the Wyoming Fair Employment Practices Act (Wyo. Stat. § 27-9-105, et seq.), the 
Americans with Disabilities Act (ADA), 42 U.S.C. § 12101, et seq., and the Age 
Discrimination Act of 1975 and any properly promulgated rules and regulations 
thereto and shall not discriminate against any individual on the grounds of age, sex, 
color, race, religion, national origin, or disability in connection with the 
performance under this Agreement. 

 
K. Notices.  All notices arising out of, or from, the provisions of this Agreement shall 

be in writing either by regular mail or delivery in person at the addresses provided 
under this Agreement. 

 
L. Severability.  Should any portion of this Agreement be judicially determined to be 

illegal or unenforceable, the remainder of the Agreement shall continue in full force 
and effect, and the parties may renegotiate the terms affected by the severance. 

 
M. Sovereign Immunity and Limitations.  Pursuant to Wyo. Stat. § 1-39-104(a), the 

State of Wyoming, OSLI, and SLIB expressly reserve sovereign immunity by 
entering into this Agreement and the Grantee expressly reserves governmental 
immunity. Each of them specifically retains all immunities and defenses available 
to them as sovereign or governmental entities pursuant to Wyo. Stat. § 1-39-101, et 
seq., and all other applicable law.  The parties acknowledge that the State of 
Wyoming has sovereign immunity and only the Wyoming Legislature has the 
power to waive sovereign immunity.  Designations of venue, choice of law, 
enforcement actions, and similar provisions shall not be construed as a waiver of 
sovereign immunity.  The parties agree that any ambiguity in this Agreement shall 
not be strictly construed, either against or for either party, except that any ambiguity 
as to immunity shall be construed in favor of immunity. 

 
N. Third-Party Beneficiary Rights.  The parties do not intend to create in any other 

individual or entity the status of third-party beneficiary, and this Agreement shall 
not be construed so as to create such status.  The rights, duties, and obligations 
contained in this Agreement shall operate only between the parties to this 
Agreement and shall inure solely to the benefit of the parties to this Agreement.  
The provisions of this Agreement are intended only to assist the parties in 
determining and performing their obligations under this Agreement. 

 
O. Time is of the Essence.  Time is of the essence in all provisions of this Agreement. 
 
P. Titles Not Controlling.  Titles of sections and subsections are for reference only 

and shall not be used to construe the language in this Agreement. 
 
Q. Waiver.  The waiver of any breach of any term or condition in this Agreement shall 

not be deemed a waiver of any prior or subsequent breach. Failure to object to a 
breach shall not constitute a waiver. 
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R. Counterparts. This Agreement may be executed in counterparts. Each counterpart, 
when executed and delivered, shall be deemed an original and all counterparts 
together shall constitute one and the same Agreement. Delivery by the Grantee of 
an originally signed counterpart of this Agreement by facsimile or PDF shall be 
followed up immediately by delivery of the originally signed counterpart to OSLI. 

 
 

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFT BLANK. 
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9. Signatures.  The parties to this Agreement, either personally or through their duly 
authorized representatives, have executed this Agreement on the dates set out below, and 
certify that they have read, understood, and agreed to the terms and conditions of this 
Agreement. 

 
The Effective Date of this Agreement is the date of the signature last affixed to this page. 

 
 
 
STATE OF WYOMING, OFFICE OF STATE LANDS AND INVESTMENTS: 
 
 
_____________________________________________   ________________ 
Jenifer Scoggin, Director       Date 
 
 
 
GRANTEE: 
Town of Jackson         
 
 
_____________________________________________   ________________ 
(Name and Title)   Date 
 
 
 
ATTORNEY GENERAL'S OFFICE:  APPROVAL AS TO FORM 
 
 
_____________________________________________   ________________ 
Tyler M. Renner, Assistant Attorney General                        Date 
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GRANT CWC-15455 

STATE OF WYOMING 
STATE LOAN AND INVESTMENT BOARD 

GRANT AGREEMENT 

1. Parties.  The  parties  to  this  Grant  Agreement  (Agreement)  are  the  State  of Wyoming, 
Office of State Lands and Investments (OSLI), whose address is: 122 West 25th Street, 
Cheyenne, Wyoming, 82001, and the grant recipient, Town of Jackson (Grantee), whose 
address is: P.O. Box 1687, Jackson, WY 83001.

2. Purpose of Agreement.  The purpose of this Agreement is to set forth the terms and 
conditions by which OSLI shall provide grant funds approved by the State Loan and 
Investment Board (SLIB) to the Grantee under Chapter 3, Federal Mineral Royalty Capital 
Construction Account Grants (Rules), to be used for the Rancher Street project 
(PROJECT).

3. Term of Agreement.  This Agreement is effective when all parties have executed it 
(Effective Date).  The term of the Agreement is from the Effective Date through the 
completion or termination of the project and disbursement, consistent with Chapter 3 § 9(c) 
of the State Loan and Investments Board's Rules.  All services shall be completed during 
this term.

4. Payment.

A. OSLI agrees to pay the Grantee for the PROJECT described herein.  Total payment 
under this Agreement shall not exceed Thirty Six Thousand Four Hundred Twenty 
One and 00/100 USD ($36,421).  Payment shall be made in accordance with 
Attachment A, Payment Schedule, which is attached to and incorporated into this 
Agreement by this reference, and within forty-five (45) days after submission of 
invoice pursuant to Wyo. Stat. § 16-6-602.  Grantee shall submit invoices in 
sufficient detail to ensure that payments may be made in conformance with this 
Agreement.

B. No payment shall be made for work performed before the Effective Date of this 
Agreement.  Should the Grantee fail to perform in a manner consistent with the 
terms and conditions set forth in this Agreement, payment under this Agreement 
may be withheld until such time as the Grantee performs its duties and 
responsibilities to the satisfaction of OSLI.

C. Except as otherwise provided in this Agreement, the Grantee shall pay all costs and 
expenses, including travel, incurred by Grantee or on its behalf in connection with 
Grantee’s performance and compliance with all of Grantee’s obligations under this 
Agreement.

5. Responsibilities of Grantee.  The Grantee agrees: 
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A. Grantee shall comply with the special conditions set forth in Attachment A. 
 
B. The granted funds shall be spent only for the described purpose or project in the 

submitted application, which is attached to and incorporated into this Agreement as 
Attachment B, Application. The granted funds shall not be spent for any other 
purpose or project. 

 
C. Requests for disbursements of funds shall be supported by adequate proof 

submitted by the Grantee showing that such obligations have been incurred for the 
purpose for which the grant was made, and are then due and owing. 

 
D. The Grantee will establish and maintain sufficient internal controls to ensure that 

grant funds are spent in accordance with this Agreement, SLIB rules, and all other 
state and federal laws. 

 
E. If any of the granted funds are not utilized for the above-described project or 

purpose, the Grantee shall repay such funds immediately to the SLIB.  The Grantee 
further agrees to provide OSLI, upon request, a full and complete accounting as to 
the use and distribution of the granted funds; said accounting to be done in 
accordance with generally accepted accounting principles and shall be provided to 
the SLIB within a reasonable time. 

 
F. OSLI, or another approved designee of the SLIB, may perform an audit or 

examination of the books and records of the grant at any time and without notice, 
and that the SLIB or its designee may at any time without notice perform on-site 
visits and inspections of the project being funded. 

 
G. The Grantee shall comply with all applicable state and federal laws, rules, and 

regulations, including compliance with the provisions of Wyo. Stat. § 16-6-1001, 
if receiving funding from the Mineral Royalty Grant Program. 

 
6. Responsibilities of OSLI.  OSLI agrees: 

 
A. To furnish granted funds only as needed to discharge obligations incurred by the 

Grantee for its approved project, provided that the obligations incurred are eligible 
for funding under SLIB Chapter 3 rules, under this Agreement and other state law, 
and provided further that the Grantee is in compliance with this Agreement, SLIB 
rules, and all other state and federal laws.  

 
7. Special Provisions.  
 

A. To request reimbursement for eligible expenditures, the Grantee must complete and 
submit Grant Draft Request (GDR) form, incorporated herein by this reference, 
(original signatures required) with a copy of each invoice detailing the 
expenditures, the SLIB share, and SLIB share of engineering.  All GDR forms shall 
be signed by the Grantee’s authorized signatories.  By submission of a GDR, the 
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Grantee hereby warrants that the signatories of the GDR form are authorized to sign 
on behalf of the Grantee.  The Grantee shall ensure that grant funds are spent in 
accordance with this agreement, and state and federal law. 
 

B. Disbursement requests submitted will be paid by percentage only, and not paid in 
full.  The percentage of payment is based on the amount approved by the SLIB as 
a percentage of the total eligible project cost given in the application.  The SLIB’s 
disbursement percentage for this project is five percent (5%). 

 
C. According to Chapter 3, Section 5(d)(iii) of the Rules, the maximum amount 

reimbursable for engineering costs is limited to twenty percent (20%) of the grant 
amount approved, if applicable Seven Thousand Two Hundred Eighty Four and 
20/100 USD ($7,284.20). 

 
D. If the SLIB provides additional funding for this project, OSLI will recalculate the 

disbursement percentage and will make disbursements based upon that percentage.  
OSLI will allow additional payments to bring the SLIB’s disbursement percentage 
to the current percentage approved by the SLIB. 

 
E.  The Grantee shall keep OSLI staff informed on all aspects of the project and shall 

direct the Grantee’s engineer to submit or make available for inspection, such 
reports, designs, or plans on the progress of the work and on the results of tests of 
materials and workmanship requested by OSLI staff. 

 
F. Except in the case of vehicle purchases, the Grantee shall submit to OSLI the 

following materials prior to issuing an advertisement for bids: 
  

(i) An attorney’s title opinion, a letter and documents from a title company or 
abstractor, or other proof and certification acceptable to the OSLI that all 
access, easements, and rights-of-way for the construction and long term 
operation and maintenance of the PROJECT have been secured and 
recorded;  
 

(ii) Engineer’s cost estimate and proposed construction budget for the 
PROJECT; 

 
(iii) Any and all appropriate permits issued by the Wyoming Department of 

Environmental Quality; and 
 

(iv) The Grantee’s proposed advertisement for bids from the Grantee’s engineer, 
including the rules and standards to be used to establish the qualification of 
bidders, to determine whether submitted bids are responsive to the 
advertisement for bids, to determine whether bidders are qualified for the 
preference under Wyo. Stat. § 16-6-101, et seq., and to determine the lowest 
responsible bid. 
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G. Upon receipt of the plans, specifications, title opinion, and permits required by 
Section 7(F), above, OSLI shall review the documents and notify the Grantee of 
any deficiencies.  If OSLI determines that the Project as proposed may reasonably 
be expected to be constructed with the funds available, OSLI shall notify the 
Grantee in writing. Upon receipt of OSLI’s notice to proceed, the Grantee may 
initiate the bidding process.  If the Grantee initiates the bidding process without 
prior written notification by the OSLI, the Grantee shall bear all costs resulting from 
said action. 

 
H. The Grantee shall keep OSLI staff informed on a Contractor’s plan for use of a 

Retainage Account pursuant to Wyo. Stats. §§ 16-6-702, -704, and -705.  The 
Grantee shall provide to OSLI a Retainage or Interest Bearing account 
documentation in order for OSLI to send retainage funds to the Grantee for deposit 
in the Contractor’s identified retainage account. 

 
I. Grantee shall require a completed Affidavit Acknowledging Payment to 

Materialmen, Subcontractors and Laborers (available at http://lands.wyo.gov) from 
Prime Contractor with all requests for progress payment beginning with the second 
request pursuant to Wyo. Stat. § 16-6-1001(a)(iv). 

 
J. Grantee shall submit Final Payment Documentation to OSLI pursuant to Wyo. 

Stats. §§ 16-6-116, -117, and 15-1-113(h), to the extent those provisions are 
applicable to the Project.   

 
8. General Provisions. 
 

A. Amendments.  Any changes, modifications, revisions, or amendments to this 
Agreement which are mutually agreed upon by the parties shall be incorporated by 
written instrument, executed by all parties to this Agreement. 

 
B. Applicable Law, Rules of Construction, and Venue.  The construction, 

interpretation, and enforcement of this Agreement shall be governed by the laws of 
the State of Wyoming, without regard to conflicts of law principles.  The terms 
“hereof,” “hereunder,” “herein,” and words of similar import, are intended to refer 
to this Agreement as a whole and not to any particular provision or part. The Courts 
of the State of Wyoming shall have jurisdiction over this Agreement and the parties.  
The venue shall be the First Judicial District, Laramie County, Wyoming. 

 
C. Assignment Prohibited and Agreement Shall Not be Used as Collateral.  

Neither party shall assign or otherwise transfer any of the rights or delegate any of 
the duties set out in this Agreement without the prior written consent of the other 
party.  The Grantee shall not use this Agreement, or any portion thereof for 
collateral for any financial obligation without the prior written permission of OSLI. 
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D. Audit and Access to Records.  OSLI and its representatives shall have access to 
any books, documents, papers, electronic data and records of the Grantee which are 
pertinent to this Agreement.  
 

E. Compliance with Laws.  The Grantee shall keep informed of and comply with all 
applicable federal, state, and local laws and regulations in the performance of this 
Agreement. 

 
F. Entirety of Agreement.  This Agreement, consisting of eight (8) pages; 

Attachment A, Payment Schedule, one (1) page; Attachment B, Application, five 
(5) pages; and the Grant Draft Request (GDR) form consisting of one (1) page, 
provided in Excel format, represent the entire and integrated Agreement between 
the parties and supersede all prior negotiations, representations, and agreements, 
whether written or oral.  In the event of a conflict or inconsistency between the 
language of this Agreement and the language of any attachment or document 
incorporated by reference, the language of this Agreement shall control. 

 
G. Force Majeure.  Neither party shall be liable for failure to perform under this 

Agreement if such failure to perform arises out of causes completely beyond the 
control and without the fault or negligence of the nonperforming party.  Such causes 
may include, but are not limited to, acts of God or the public enemy, fires, floods, 
epidemics, quarantine restrictions, freight embargoes, and unusually severe 
weather.  This provision shall become effective only if the party failing to perform 
immediately notifies the other party of the extent and nature of the problem, limits 
delay in performance to that required by the event, and takes all reasonable steps to 
minimize delays.    

 
H. Indemnification.  Each party to this Agreement shall assume the risk of any 

liability arising from its own conduct.  Neither party agrees to insure, defend, or 
indemnify the other. 

 
I. Independent Contractor.  The Grantee shall function as an independent contractor 

for the purposes of this Agreement and shall not be considered an employee of the 
State of Wyoming for any purpose.  Consistent with the express terms of this 
Agreement, the Grantee shall be free from control or direction over the details of 
the performance of services under this Agreement.  The Grantee shall assume sole 
responsibility for any debts or liabilities that may be incurred by the Grantee in 
fulfilling the terms of this Agreement and shall be solely responsible for the 
payment of all federal, state, and local taxes which may accrue because of this 
Agreement.  Nothing in this Agreement shall be interpreted as authorizing the 
Grantee or its agents or employees to act as an agent or representative for or on 
behalf of the State of Wyoming or OSLI or to incur any obligation of any kind on 
behalf of the State of Wyoming or OSLI.  The Grantee agrees that no health or 
hospitalization benefits, workers’ compensation, unemployment insurance or 
similar benefits available to State of Wyoming employees will inure to the benefit 
of the Grantee or the Grantee’s agents or employees as a result of this Agreement. 
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J. Nondiscrimination.  The Grantee shall comply with the Civil Rights Act of 1964, 
the Wyoming Fair Employment Practices Act (Wyo. Stat. § 27-9-105, et seq.), the 
Americans with Disabilities Act (ADA), 42 U.S.C. § 12101, et seq., and the Age 
Discrimination Act of 1975 and any properly promulgated rules and regulations 
thereto and shall not discriminate against any individual on the grounds of age, sex, 
color, race, religion, national origin, or disability in connection with the 
performance under this Agreement. 

 
K. Notices.  All notices arising out of, or from, the provisions of this Agreement shall 

be in writing either by regular mail or delivery in person at the addresses provided 
under this Agreement. 

 
L. Severability.  Should any portion of this Agreement be judicially determined to be 

illegal or unenforceable, the remainder of the Agreement shall continue in full force 
and effect, and the parties may renegotiate the terms affected by the severance. 

 
M. Sovereign Immunity and Limitations.  Pursuant to Wyo. Stat. § 1-39-104(a), the 

State of Wyoming, OSLI, and SLIB expressly reserve sovereign immunity by 
entering into this Agreement and the Grantee expressly reserves governmental 
immunity. Each of them specifically retains all immunities and defenses available 
to them as sovereign or governmental entities pursuant to Wyo. Stat. § 1-39-101, et 
seq., and all other applicable law.  The parties acknowledge that the State of 
Wyoming has sovereign immunity and only the Wyoming Legislature has the 
power to waive sovereign immunity.  Designations of venue, choice of law, 
enforcement actions, and similar provisions shall not be construed as a waiver of 
sovereign immunity.  The parties agree that any ambiguity in this Agreement shall 
not be strictly construed, either against or for either party, except that any ambiguity 
as to immunity shall be construed in favor of immunity. 

 
N. Third-Party Beneficiary Rights.  The parties do not intend to create in any other 

individual or entity the status of third-party beneficiary, and this Agreement shall 
not be construed so as to create such status.  The rights, duties, and obligations 
contained in this Agreement shall operate only between the parties to this 
Agreement and shall inure solely to the benefit of the parties to this Agreement.  
The provisions of this Agreement are intended only to assist the parties in 
determining and performing their obligations under this Agreement. 

 
O. Time is of the Essence.  Time is of the essence in all provisions of this Agreement. 
 
P. Titles Not Controlling.  Titles of sections and subsections are for reference only 

and shall not be used to construe the language in this Agreement. 
 
Q. Waiver.  The waiver of any breach of any term or condition in this Agreement shall 

not be deemed a waiver of any prior or subsequent breach. Failure to object to a 
breach shall not constitute a waiver. 
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R. Counterparts. This Agreement may be executed in counterparts. Each counterpart, 
when executed and delivered, shall be deemed an original and all counterparts 
together shall constitute one and the same Agreement. Delivery by the Grantee of 
an originally signed counterpart of this Agreement by facsimile or PDF shall be 
followed up immediately by delivery of the originally signed counterpart to OSLI. 

 
 

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFT BLANK. 
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9. Signatures.  The parties to this Agreement, either personally or through their duly 
authorized representatives, have executed this Agreement on the dates set out below, and 
certify that they have read, understood, and agreed to the terms and conditions of this 
Agreement. 

 
The Effective Date of this Agreement is the date of the signature last affixed to this page. 

 
 
 
STATE OF WYOMING, OFFICE OF STATE LANDS AND INVESTMENTS: 
 
 
_____________________________________________   ________________ 
Jenifer Scoggin, Director       Date 
 
 
 
GRANTEE: 
Town of Jackson         
 
 
_____________________________________________   ________________ 
(Name and Title)   Date 
 
 
 
ATTORNEY GENERAL'S OFFICE:  APPROVAL AS TO FORM 
 
 
_____________________________________________   ________________ 
Tyler M. Renner, Assistant Attorney General                        Date 



 
Meeting Date: October 19, 2020 Meeting Title: Town Council Regular 

Submitting Department: Public Works Presenter: Floren Poliseo 

Agenda Item: (Consent) P19-150 Hotel Jackson 
Encroachment Agreement for new canopy 
at 135 N. Cache 

Public Comment: Consent, yes 

 
Purpose & Policy Considerations.    
Town Council consideration of Encroachment Agreements with the property owner for an existing entrance canopy 
extending into Town right-of-way and a proposed new balcony extending into Town and WYDOT right-of-way. 
 
Requested Action.    
Approve execution of two Encroachment Agreements between the Town and the property owner. 
 
Recommendations.    
Staff recommends approving the two Encroachment Agreements. 
 
Background.    
The proposed phase II development at 135 North Cache Street (known as Hotel Jackson) includes an encroachment into 
Town right-of-way on North Cache Street. 
 
An existing entrance canopy that was constructed at 120 N Glenwood in Phase I of the lot development has an 
encroachment that was approved as P19-151 at the November 4, 2019 Regular Town Council Meeting.  The proposed N 
Cache St encroachment is part of Phase II of the development and was previously denied by staff in July 2019.  A revised 
plan for this proposed encroachment consists of a new cantilevered awning that would support a second-floor deck with 
guardrail.  This awning will extend 5 feet, 8.5 inches into the Town right-of-way leaving 2 feet clear width from the edge 
of the awning to the back of curb.  Clear height of the awning is 12 feet above existing boardwalk.  The building permit 
for Phase II development has been denied twice since July 2019.  The applicant’s most recent submittal, revision 2 
development plans, is approved with conditions.  Separate shoring encroachment and construction management plan 
submittals are deferred and are required prior to Building Permit issuance.  WYDOT has approved the proposed Cache St 
canopy encroachment, and the proposed canopy meets Town of Jackson requirements. 
 
Analysis.    
For this N Cache encroachment, the Town Engineer included the following conditions in the Agreement: 

1. Encroachment requires Town Council Approval. 
2. Applicant shall provide all the required exhibits for the Encroachment Agreement. Exhibits shall be to scale on 

8.5”X11” paper in black and white without aerial photographs, or as approved by the Town Engineer. 
3. Applicant is responsible for all Teton County Clerk recording fees. 
4. The owner must agree not to erect any signs obstructing or otherwise compromising the usefulness and/or 

effectiveness of any traffic control devices or restricting sight distance in the vicinity. 
5. When necessary the Town Reserves the right to use the canopy or posts in lieu of street signposts.  

Alternatives (Optional).    
Council has the option to vote against executing this Encroachment Agreement with the property owner. 
 
Comprehensive Plan & Priority Alignment.    
While the Encroachment Agreement itself does not directly relate to the Comp Plan, the proposed redevelopment at 
this location contributes to the following Comp Plan objectives: 
Common Value 2: Growth Management 



Staff Report  
Page 2 of 2 

Section 4: Town as the Heart of the Region – The Central Complete Neighborhood 
• Principle 4.1 - Maintain Town as the central Complete Neighborhood 

Policy 4.1.d: Maintain Jackson as the economic center of the region 
• Principle 4.2 - Promote vibrant, walkable mixed use areas, Policies: 

4.2.c: Create vibrant walkable mixed use subareas 
4.2.d: Create a Downtown Retail Shopping District 
4.2.e: Protect the image and function of Town Square 
4.2.f: Maintain lodging as a key component in the downtown 

• Principle 4.4 - Enhance civic spaces, social functions, and environmental amenities to make Town a more 
desirable Complete Neighborhood 
Policy 4.4.a: Maintain and improve public spaces 

Common Value 3: Quality of Life 
Section 6: A Diverse and Balanced Economy 

• Principle 6.2 - Promote a stable and diverse economy 
Policy 6.2.a: Enhance tourism as the basis of the economy 

• Principle 6.3 - Create a positive atmosphere for economic development 
Policy 6.3.a: Ensure year-round economic viability 

Section 7: Multimodal Transportation 
• Principle 7.1 - Meet future transportation demand through the use of alternative modes 

Policy 7.1.c: Increase the capacity for use of alternative transportation modes 
 
Fiscal Impact.    
None 
 
Staff Impact.    
Town Planning, Legal, and Engineering staff have already spent time reviewing permit applications and coordinating to 
process and produce the encroachment agreements, approximately 15 collective hours related to this canopy 
encroachments request.  Once approved, Engineering staff and the Town Clerk will spend approximately 1-2 collective 
additional hours to execute and ensure recordation of the document. 
 
Attachments or Links.    
Proposed Encroachment Agreement for 135 N Cache 
Canopy Encroachment Plan 
 
Suggested Motion.  Council always has the option to adopt, approve with conditions, continue, or deny items.  
I move to approve the Encroachment Agreement between the Town of Jackson and Stage Stop, Inc. to allow an 
encroachment into the Town rights-of-way of a new canopy at 135 N Cache St subject to the recommended conditions 
therein, and upon approval by the Town Engineer and Town Attorney authorize the Mayor to execute all necessary 
contract Agreements. 
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TOWN OF JACKSON 
ENCROACHMENT AGREEMENT 

 
THIS ENCROACHMENT AGREEMENT (“Agreement”), by and between Stage Stop, LLC, with an 

address of  PO Box 1677, Jackson, WY, 83001, hereinafter referred to as "Encroaching Party" and the 
TOWN OF JACKSON, a municipal corporation of the State of Wyoming, with an address of P.O. Box 1687 
Jackson, WY 83001 hereinafter referred to as "Town," together “Parties,” provides as follows: 
 

WHEREAS, Encroaching Party is the owner in fee simple of those certain real properties in Teton 
County, Wyoming, described as follows and formally known as Hotel Jackson: 

Street Address: 135 North Cache Street 

Location: Lot 8, Block 7, Jackson; LOT 8, BLK. 7, JACKSON (MOS T-28M) & N 35' LOT 12, 
LOT 13, BLK. 7, JACKSON (MOS T-28M) 

PIDN: 22-41-16-28-4-09-002 

 

Street Address: 120 North Glenwood Street 

Location: Lots 12-13, Block 7, Jackson; N 35' LOT 12, LOT 13, BLK. 7, JACKSON (MOS T-
28M) 

PIDN: 22-41-16-28-4-09-002 
 
WHEREAS, the Town is the owner of those certain public rights-of-way known as North Cache 

Street and North Glenwood Street, Plat 0100, which public rights-of-way adjoin Encroaching Party's 
property; and 
 

WHEREAS, the Encroaching Party shall encroach in a portion of the above-noted public rights-of-
way as set forth in Exhibit A, attached hereto and made a part hereof by this reference, for: 

Extension of an existing canopy on Glenwood St and a new canopy and extension 
of a deck on Cache St as approved in Building Permit B19-0393 plans, (hereinafter 
“Encroaching Property”); and 

 
WHEREAS, on October 19, 2020 the Jackson Town Council voted to approve an Encroachment 

Agreement between the Town of Jackson and the Encroaching Party for the Encroaching Property subject 
to final review and approval by the Town Engineer and Town Attorney and subject to the following 
conditions: 

1. Encroachment requires Town Council Approval. 
2. Applicant shall provide all the required exhibits for the Encroachment Agreement. 

Exhibits shall be to scale on 8.5”X11” paper in black and white without aerial 
photographs, or as approved by the Town Engineer. 

3. Applicant is responsible for all Teton County Clerk recording fees. 
4. The owner must agree not to erect any signs obstructing or otherwise compromising the 

usefulness and/or effectiveness of any traffic control devices or restricting sight distance 
in the vicinity. 

5. When necessary the Town Reserves the right to use the canopy or posts in lieu of street 
signposts. 

 
WHEREAS, Encroaching Party recognizes that it cannot acquire any right, title, or interest in and 

to the said public rights-of-way by adverse possession or otherwise due to the encroachment. 
 
NOW, THEREFORE, IT IS HEREBY AGREED that for and in consideration of the aforesaid premises 

and good and valuable consideration, the receipt of which is hereby acknowledged, paid by each of the 
said Parties to the other, Encroaching Party and the Town do mutually covenant and agree as follows: 
 

1. ACKNOWLEDGMENT OF TOWN’S RIGHTS: 
Encroaching Party acknowledges the Town’s exclusive rights, title, and interest in the public rights-of-way 
and that it cannot acquire any right, title, or interest in the afore-referenced public right-of-way now or 
hereafter. 
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2. AGREEMENT TO ALLOW ENCROACHMENT: 

The Town agrees that Encroaching Party shall have the right to have the Encroaching Property extend 
beyond the boundary line of the Property and to encroach within the Town right-of-way to the extent set 
forth herein. 
 

3. ENCROACHING PARTY OBLIGATIONS: 
Encroaching Party must maintain the Encroaching Property in a safe and structurally sound manner and 
all repairs and reconstruction work must be completed in accordance with the Building Code adopted in  
the Town of Jackson at the time of repair or reconstruction.  
 
Encroaching Party must install lighting in the canopy. The upkeep and maintenance of the lighting is the 
responsibility of the Developer. Maintenance includes, but is not limited to, providing power, paying for 
power costs, bulb and fixture replacement and will be completed at no cost to the Town. Lighting shall be 
provided consistent with Town street lighting practices. 
 
Encroaching Party must maintain the Encroaching Property such that it does not allow water to leak onto 
the sidewalk. 
 
Any snow removed from the Encroaching Property by the Encroaching Party must be removed from the 
Town right-of-way by the Encroaching Party on the same day. Encroaching Party is responsible for 
obtaining any required permits for the snow removal. 

 
4. RIGHT TO MAINTAIN: 

Encroaching Party shall have the right from time to time to go upon the adjoining Town right-of-way for 
the purpose of maintaining the Encroaching Property, provided that any damage occurring to the property 
of the Town as a result of such maintenance shall be corrected or repaired at the sole expense of 
Encroaching Party or its successors and assigns.  Under no circumstances shall the Encroaching Party be 
allowed to increase the existing encroachment, absent written approval (including applicable regulatory 
approval) from the Town. Notwithstanding the foregoing, no provision in this Agreement shall limit or 
prohibit the Town from pursuing its right of eminent domain with regard to the Encroaching Property and 
no provision of this Agreement shall limit or prohibit Encroaching Party from defending its property 
therefrom. 
 

5. RELEASE OF CLAIMS: 
Encroaching Party, and its successors or assigns hereby releases and holds harmless the Town from any 
and all damage, claim, cause, or right of action which may arise from normal Town use, maintenance, 
construction, repair or replacement activities by the Town associated with the Town rights-of-way (or 
easement) in its present configuration and alignment and any of the present utilities within the Town 
rights-of-way and which may arise due to the proximity of the Encroaching Property to the work activity 
being conducted by the Town. 
 

6. INDEMNIFICATION: 
Encroaching Party, and its successors in interest and assigns, hereby agrees to indemnify and hold 
harmless the Town of Jackson from any and all losses, damages, claims, causes of action, or rights of 
action, including reasonable attorney’s fees, which the Town may incur as a result of or in any way related 
to the construction, use, and/or maintenance of the Encroaching Property. The Town will give the 
Encroaching Party prompt notice of any claims against it arising from or related to such Encroaching 
Property and the Encroaching Party will be kept fully informed and advised of material matters relating to 
the defense and handling of such claim by the Town, its insurers, or its attorneys.  Nothing in this 
Agreement shall alter, amend, modify, or diminish the existing statutory, constitutional, or legal defenses 
of the Town in relation to such claims under the Wyoming law. 
 

7. BINDING COVENANT: 
The provisions of this Agreement shall operate as a covenant running with all parcels of land above 
described and shall bind both Parties hereto and their respective successors and assigns in ownership. 
 

8. TERM OF AGREEMENT: 
This instrument and all the undertakings, promises and covenants contained herein shall remain in full 
force and effect until such time as the Encroaching Property is removed, demolished or destroyed, 
whether intentionally or by casualty loss, such as fire, earthquake, or other unforeseen occurrence, in 
which event all of the rights of the Encroaching Party hereunder to the encroachment shall cease.  
Provided, however, if, within a reasonable time (not to exceed two (2) years) after such event, the 
Encroaching Party at their sole cost initiates repairs, replacements, or reconstruction of the structure in 
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essentially the same outside dimensions and configurations as the original Encroaching Property, then all 
its rights shall be reinstated nunc pro tunc, and in the case of replacement or reconstruction to the extent 
allowed by development regulations at the time of replacement or reconstruction, and preserved on the 
same terms set forth in this Agreement. Notwithstanding the foregoing, upon the development of 
compelling municipal interests with which the Encroaching Property may interfere, Encroaching Party, its 
successors and assigns agree to cooperate with the Town to the fullest extent possible under then existing 
circumstances to accommodate and/or mitigate such interference by its Encroaching Property, which may 
include removal of Encroaching Property. 
 

9. NO THIRD-PARTY BENEFICIARY: 
This Agreement is made solely and specifically among and for the benefit of the Parties hereto, and their 
respective successors and assigns, and no other person or entity will have any rights, interest, or claims 
hereunder or be entitled to any benefits under or on account of this Agreement as a third party beneficiary 
or otherwise. 
 

10. HEADINGS: 
Headings used in this Agreement are for convenience only and shall not be deemed to constitute a part 
hereof, or shall not be deemed to limit, characterize, or in any way affect the provisions of this Agreement. 
 

11. MODIFICATION IN WRITING: 
No modification, waiver, amendment, addition, termination, or cancellation of this Agreement shall be 
effective unless in writing and signed by both Parties. 
 

12. BINDING EFFECT AND SEVERABILITY: 
This Agreement shall be binding upon and inure to the benefit of the Parties hereto, their heirs, legal 
representatives, successors, and permitted assigns unless voluntarily terminated upon agreement by all 
Parties or their heirs, legal representatives, successors, and permitted assigns. If a Court finds any 
provision of this Agreement to be invalid or unenforceable, such finding shall not render the entire 
Agreement void or unenforceable.  If feasible, the offending provision shall be deemed modified within 
the limits of enforceability or validity. If the offending provision cannot be modified, it shall be stricken 
and all other provision of this Agreement in all other respects shall remain valid and enforceable. 
 

13. RECORDING: 
This Agreement shall be executed upon its approval by the Jackson Town Council and shall thereupon be 
filed with the Town Clerk and recorded in the Land Records of Teton County, Wyoming at the Encroaching 
Party’s sole cost. 
 

14. CONFLICT OF LAWS, JURISDICTION, CONSTRUCTION: 
This Agreement shall be construed, performed and enforced in accordance with, and governed by, the 
laws of the State of Wyoming, without giving effect to the principles of conflict of laws thereof. The Parties 
hereto irrevocably elect as the sole judicial forum for the adjudication of any matters arising under or in 
connection with this Agreement, and consent to the jurisdiction of, the courts of the County of Teton, 
State of Wyoming, or the United States of America for the District of Wyoming.  This Agreement was 
negotiated by both Parties hereto.  As such, this Agreement shall not be construed against or in favor of 
any Party by virtue of which Party drafted it or any portion thereof. 
 

15. COUNTERPARTS: 
This Agreement may be executed in multiple counterparts, each of which shall be an original but all of 
which together constitute one and the same instrument.  
 

16. GOVERNMENTAL IMMUNITY: 
The Town of Jackson does not waive its governmental immunity by entering into this Agreement, and fully 
retains all immunities and defenses provided by law with respect to any action based on or occurring as a 
result of this Encroachment Agreement. 
 

17. WAIVER: 
A waiver by the either Party regarding the breach of any of the provisions of this Agreement shall not bar 
the right of the Parties to enforce the terms of this Agreement. 
 

18. ENTIRE AGREEMENT: 
The Parties intend this statement of their agreement, including the Recitals herein, to constitute the 
complete, exclusive, and fully integrated statement of their agreement. As such, it is the sole expression 
of their agreement, and they are not bound by any other agreements of whatsoever kind or nature. 
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19. ADDITIONAL DOCUMENTS AND ACTS: 
Each Party agrees to execute and deliver such additional documents and instruments and to perform such 
additional acts as may be necessary or appropriate to effectuate, carry out and perform all of the terms, 
provisions, and conditions of this Agreement and the transactions contemplated hereby. 
 
 
 
 
IN WITNESS WHEREOF, the effective date of this Agreement is ___________________________________ 
 
 
 
 
 

[signatures follow on next page] 
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ENCROACHING PARTY 
 
By:   
 
Print Name:  
 
Its:   
 
 

STATE OF WYOMING ) 
)ss. 

COUNTY OF TETON ) 
 
The foregoing instrument was acknowledged before me by _______________________, as its 
property owner this day of   , 2020. 
 
Witness my hand and official seal. 

 
 

______________________________ 
Notary Public 

My commission Expires: 
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TOWN OF JACKSON, 
 
A municipal corporation  
of the State of Wyoming 
 
 
_____________________________________ 
BY: Pete Muldoon, Mayor 
 
 
 
_____________________________________ 
ATTEST: Sandra P. Birdyshaw, Town Clerk 
 

STATE OF WYOMING    ) 
  ) ss. 

COUNTY OF TETON  ) 
 
 

The foregoing instrument was acknowledged before me by Pete Muldoon, as the Mayor 

of the Town of Jackson, and Sandra P. Birdyshaw, as the Town Clerk for the Town of 

Jackson, who are each personally known to me or has each established their identity and 

authority to me by reasonable proof, this______day of ______________, 2020. 

 

Witness my hand and official seal. 
 
My commission Expires: 

 
 

______________________________ 
Notary Public 
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Meeting Date:  October 19, 2020  Meeting Title: Regular Town Council Mtg 

Submitting Department:  Administration  Presenter:  Roxanne Robinson 

Agenda Item:  Remote Meeting Attendance  Public Comment:  Yes 

 

Purpose & Policy Considerations.   
The Town Council has the authority suspend their meeting rules to allow remote attendance and participation.  The 
overarching issue being addressed is safety for the Town Council and public due to the pandemic as well as improved 
access to the public process for members of the community. 
 

Requested Action.    
The requested action would be to vote on whether to continue to allow remote attendance and participation by Council 
and the public. 
 

Recommendations.    
Staff  recommends  the  Town  Council  suspend  Chapter  II,  Section  3, Quorum,  and  portions  of  Chapter  II,  Section  7.a, 
Addressing  the  Town  Council,    of  the  Town  Council’s  Rules  and  Procedures  to  continue  to  temporarily  allow  Elected 
Officials  to attend, participate and vote remotely and by so doing extend that allowance  to members of staff, and  to 
continue  to  temporarily  allow members  of  the  public  to  participate  remotely  in  any  regular,  special,  or  emergency 
meetings through January 31, 2021. 

Background.    
On July 6 the Town Council suspended the appropriate sections of the Rules and Procedures to continue to temporarily 
allow Elected Officials to fully participate and vote, key staff members to fully participate in meetings and to continue to 
temporarily allow members of the public the ability to participate remotely through October 31, 2020.    An excerpt from 
Chapter II, Rules and Procedures, Section 3. Quorum and Section 7. Addressing the Town Council is listed below: 

Section 3. Quorum. 
A majority  of  the  Town  Council  is  sufficient  to  do  business,  and motions may  be  passed  2‐1  if  only  three  (3) 
Councilmembers are present, but ordinances, resolutions granting franchises or licenses and motions concerning 
the payment of money require at least three (3) affirmative votes.  A Councilmember listening via conference call 
or via videoconference is not present at the meeting and shall not be counted in roll call, nor may they vote on any 
matters  or  take  any  action  before  the  Town Council.    The  privilege  of  listening  via  audio  conference  or  video 
conference shall be granted or denied by the Mayor on a case‐by‐case basis. 
 
Section 7. Addressing the Town Council. 
a. Each person desiring to address the Town Council either under the Public Comment section or under the public 

comment period for a particular item shall approach the lectern in person, state his or her name and address 
for the record, state the subject he or she wishes to discuss, state whom he or she is representing if he or she 
represents an organization or other persons, and unless further time is granted by majority vote of the Town 
Council or the Mayor, shall limit his remarks to three (3) minutes.  Public comment made by phone, video, or 
any  other  form  of  electronic  communication  shall  not  be  permitted  with  the  exception  of  applicant  or 
consultant  presentations  or  interviews  for  advisory  or  joint  powers  boards  as  approved  in  advance  of  the 
meeting by the Mayor or Town Manager.  All remarks shall be addressed to the Town Council as whole and 
not to any member thereof.  No question shall be asked of a Councilmember or a member of the Town Staff 
without the permission of the Mayor.  After permission of the Mayor, a question may be asked, but neither 
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Town Staff nor  the Councilmember  to whom the question  is directed shall answer  the question during  the 
public comment period. 

 
Chapter II, Section 8.b. indicates that the same rules of order and decorum apply to Town Staff just as they do to Town 
Council. 
 
Because the community remains in the ‘orange’ moderate risk level of the COVID‐19 pandemic and because Council took 
affirmative action on March 14 and July 6 to suspend the rules to allow remote attendance and participation, it makes 
sense to take affirmative action again.   Staff is recommending the Council suspend Chapter II, Section 3, Quorum, and 
portions of Chapter II, Section 7.a, Addressing the Town Council, of the Town Council’s Rules and Procedures to continue 
to temporarily allow Elected Officials to attend, participate and vote remotely and by so doing extend that allowance to 
members of staff, and to continue to temporarily allow members of the public to participate remotely  in any regular, 
special,  or  emergency meetings  through October  31,  2020.    At  that  time,  the  Council  can  reassess  the  situation  and 
consider additional rule suspensions, permanent rules changes, and/or policy and practice changes for their meetings.      
 
The health, safety, and welfare of the stakeholders is paramount to continuity of government.  Stakeholders involved in 
this issue include the Mayor and Council, Town staff, applicants for projects, citizens engaged in the public process either 
in person or virtually, contacts of residents and guests to the community that may be exposed to COVID‐19.  Stakeholders 
also include specific segments of the community, including parents, that may want to participate in an evening meeting 
and give comment on critical issues facing the community but are unable to physically attend due to the need to care for 
their young children directly and/or lack of funding to be able to pay a childcare worker to care for their children during 
their physical attendance at a Council meeting. 

 
Analysis.    
At some point the Council may want to consider extending the provision to allow remote attendance and participation 
from members of the public in perpetuity in order to accommodate often unheard members of the public, potentially 
those with young children who either choose to care for their children in their home or do not have the luxury of being 
able to afford childcare in order to attend a Council meeting so that they can actively participate and engage in local 
government.  However, if this is the new norm moving forward, additional staff resources will be necessary to continue 
this in the long term as it is affecting the ability for staff to maintain current service levels. 
 

Alternatives (Optional).    
 

Comprehensive Plan & Priority Alignment.    
The ability for the Town Council to function and conduct the Town’s business is essential to the Community Vision and 

ensuring efforts towards the goals of the Comprehensive Plan and our Common Values of Community Character all while 

protecting and maintaining the health, safety, and welfare of the community. 

Fiscal Impact.    
The  fiscal  impact of  extending  remote attendance and participation  for  Town Council meetings  is minimal  related  to 

infrastructure needs but is significant in terms of additional staff expense.  The amount of money spent from March 1 

through June 30, 2020 on infrastructure and the value of staff time on remote attendance and participation for Town 

Council meetings was approximately $21,500.  This figure does not reflect additional time spent for Planning Commission, 

Design Review Committee or Board of Examiners meetings that were held remotely.  The infrastructure costs were not 

budgeted  for  in FY20.   Continuing  remote meeting attendance and voting will directly  cost approximately $26/ Town 

Council meeting but does not  include  the value of  staff  time spent or  the  impact  for Planning Commission and other 

meetings where this would be allowed.  That fiscal impact would be realized when staff is spending time in these meetings 
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and not able to spend time on their regular work tasks and may result in additional work being contracted out, delayed, 

additional staff needing to be hired to maintain the level of service, etc. 

Staff Impact.    
The staff impact of extending remote attendance at Town Council meetings, Planning Commission meetings is significant 
as is the extension of remote public participation even if Council is physically in the room.  It requires information 
technology support of one additional person in the room.  That person has historically (since mid‐March) been an 
exempt employee who is working the meeting to assist (in the evening meetings) in addition to their regular 40 
hours/week of work.  For meetings occurring between 8‐5 M‐F, that additional staff person is working at the meeting 
instead of being able to perform their regular tasks related to their workplan and priorities.  It also requires work on the 
part of the town Clerk for scheduling the Webex meeting, sending invitations and including links on the agenda.  From 
March 14 through June 30, approximately 150 hours of additional staff time was spent in actual meetings and in 
preparation for the portion of the meeting that deals with remote attendance and participation.  Moving forward, in 
addition to the time spent at the meeting to manage remote attendance and participation, for every remote attendance 
meeting, the prep time for IT assistance is an additional 30 minutes and the prep time for the Town Clerk is an additional 
30 minutes.  Should this continue moving forward, beyond this pandemic situation, an additional part time staff person 
would need to be hired to allow current staff to keep up with their regular workload. 
 

Attachments or Links.    
None. 
 

Suggested Motion.  Council always has the option to adopt, approve with conditions, continue, or deny items.  

I move to suspend Chapter II, Section 3, Quorum, and portions of Chapter II, Section 7.a, Addressing the Town Council,  
of the Town Council’s Rules and Procedures to continue to temporarily allow Elected Officials to attend, participate and 
vote remotely and by so doing extend that allowance to members of staff, and to continue to temporarily allow 
members of the public to participate remotely in any regular, special, or emergency meetings through January 31, 2021. 



 

STAFF REPORT 
 

 

MEETING DATE & TITLE:  October 19, 2020 

SUBMITTING DEPARTMENT: Planning                        PRESENTER:  Tyler Valentine 

Agenda Item:  Item P20-140: Subdivision Plat for a 7-lot subdivision for 115 Nelson Drive (Parcel 1) and adjacent parcel (Parcel 2) in 

the Neighborhood Medium Density -1 zoning district.                                                                                                          

 PUBLIC COMMENT: Yes 

 

PURPOSE & POLICY CONSIDERATIONS:  

The Town Council approved a Development Plan (P19-152) for a 7-lot subdivision on September 16, 2019, with the understanding that a 
Subdivision Plat would later be submitted. This Subdivision Plat is a required step to formalize the subdivision.  

 
REQUESTED ACTION:  
The applicant is requesting Subdivision Plat approval of a 7-lot subdivision in the Neighborhood Medium Density – 1 (NM-1) zone for the 
property addressed at 115 Nelson Drive (Parcel 1) and the adjacent parcel described as PT NE1/4NE1/4 SEC 34, TWP 41, RNG 116 
(Parcel 2).  

 
RECOMMENDATION:  
The Planning Director recommends approval of a Subdivision Plat for a 7-lot subdivision for the property addressed at 115 Nelson Drive 
(Parcel 1) and adjacent parcel (Parcel 2), subject to the departmental reviews attached hereto and following conditions: 
 

1. Within thirty (30) calendar days from the date of Town Council approval, the applicant shall satisfactorily address all comments 
made by the Town of Jackson and other reviewing entities in the Departmental Reviews and submit the corrections to the 
Planning Department. The Planning Director shall review and approve all required changes prior to recording the plat with the 
County Clerk. 

2. Park and School Exactions shall be paid at the time of plat recording.  

 
BACKGROUND/PROJECT DESCRIPTION: 
Background 
The subject property consists of two parcels. Parcel 1 (115 Nelson Drive) is a 1-acre parcel (43,560 sf) within the NM-1 zoning district. The 
parcel is rectangular with a width of approximately 114 feet and depth of approximately 380 feet. Parcel 2 does not have an address but 
is located immediately to the east of Parcel 1 and is 0.33 acres (14,375 sf) in size. The majority of Parcel 2 is encumbered by Nelson Drive 
(50’-wide roadway easement) and steep slopes on the eastern half of the parcel. The surrounding zoning to the north of both parcels is 
Neighborhood Low Density – 3 (NL-3), to the west and south is NM-1, and to the east is Bridger Teton National Forest. Historically the site 
contained three structures: a 1,310 sf single-family detached home, a detached garage and detached storage shed. All structures were 
demolished recently. Vehicular access historically has been taken from Nelson Drive through Parcel 2 to the east. 
 
On September 16, 2019 the Town Council approved a Development Plan (Item P19-152) for a 7-lot subdivision [Parcel 1 only] for the 
subject property with the following conditions:  

1. If the applicant does not submit a Subdivision Plat application within 18 months of the Development Plan approval, the 
Development Plan will expire. 

2. As part of the Subdivision Plat the applicant shall provide a 30-foot wide access and utility easement on Parcel 2 benefitting Parcel 
1.   

3. As part of the Subdivision Plat the applicant shall add a note on the plat requiring all habitable structures to be fire sprinklered as 
long as the private road does not include a fire turnaround.  

 
On December 31, 2019, the Planning Director approved a Minor Deviation (item P19-285) which modified Lot 1 of the original Development 
Plan. Specifically, while the original Development Plan did not include Parcel 2, the minor deviation incorporated the .33-acre Parcel 2 into 
the Development Plan but still maintained the total number of lots at 7 lots. Planning staff had suggested to the applicant during the 
original Development Plan that both parcels should be included in the Development Plan so that all affected land was incorporated into 
the same subdivision. The result is that the eastern-most lot (Lot 1) adjacent to Nelson Drive increased in size from 6,268 sf to 19,000 sf. 
The designation of setbacks for the modified Lot 1 remains the same: Front Setback (north) measured from the pavement of the new 

 



internal access drive is 20 feet, Side Setback (east) measured from the roadway easement of Nelson Drive is 10 feet, Side Setback (west) 
is 10 feet and Rear Setback (south) is 10 feet. Although modified Lot 1 now allows a much larger building envelop and square footage, the 
Lot 1 building envelope is now more clearly located on the west side of Nelson Drive, avoiding the future potential of someone building on 
the very steep slopes on the east side of the road. Vehicular access for the modified Lot 1 will be taken from the newly created private 
roadway consistent with the original Development Plan.  
 
Project Description 
This Subdivision Plat is a request to subdivide two existing parcels (Parcel 1 & Parcel 2) into 7 residential lots. Six of the lots are 
approximately 6,200 sf and one lot is approximately 19,000 sf which far exceed the 3,750 sf minimum lot size for the NM-1 zoning 
district. Vehicular access to the subdivision will remain off of Nelson Drive. A 30-foot wide access easement that provides direct access 
to all 7 lots will then run along the northern property line which includes a 20-foot wide private road with 5 feet on either side for utilities 
and snow storage. No sidewalks are proposed. When developed, 6 of the lots will allow approximately 2,300 sf of above ground habitable 
floor area while the largest lot (Lot 1) will allow approximately 7,600 sf of above ground habitable. Each lot will allow a maximum of 1 
detached single-family home with 1 Accessory Residential Unit (ARU). 
 
ANALYSIS: 
Staff finds that as conditioned, the proposed subdivision plat is in conformance with all past approvals and each lot meets the 3,750 sf 
minimum lot size for the NM-1 zoning district. The applicant has submitted worksheets for Park and School Exactions: Park Exactions are 
$18,900 and School Exactions are $14,000. Per the Land Development Regulations (LDRs), the plat shall be recorded within 60 days of 
approval. A Subdivision Improvement Agreement is required (attached) per the Engineering Department which will ensure that utilities are 
installed to the satisfaction of the Town Engineer. All utilities are private and not the responsibility of the Town.  

 
ALTERNATIVES (Optional): 
N/A 

 
COMPREHENSIVE PLAN & PRIORITY ALIGNMENT: 
Pursuant to Section 8.5.3.C (Subdivision Plat) of the Land Development Regulations, the following findings shall be made for 
the approval of a Subdivision Plat. 
 

1. Approved Development Plan. The proposed Subdivision Plat shall be in substantial conformance with an approved development 
plan or development option plan. 
 
Complies. As conditioned, staff finds the proposed subdivision plat to be in substantial conformance with the previously approved 
Development Plan (Item P19-152) and Minor Deviation (Item P19-285). 
 

2. Complies with Section 8.5.3. The proposed Subdivision Plat shall comply with Section 8.5.3 – Subdivision Plat. 
 
Complies. Staff finds that the proposed subdivision plat complies with the standards of Section 8.5.3 – Subdivision Plat in regards 
to the purpose, applicability, required documentation information and review process.  
 

3. Complies with Division 7.2. The proposed Subdivision Plat shall comply with Division 7.2 – Subdivision Standards. 
 
Complies. The proposed subdivision meets the standards laid out in Division 7.2 pertaining to the provision of such requirements 
for new roads, water and sewer infrastructure, utilities, parks, and other physical improvements necessary to safely serve newly 
subdivided property and minimize impacts on existing community services and infrastructure. 
 

4. Other Relevant Standards/LDRs. The subdivision plat shall comply with all other relevant standards of these LDRs and other Town 
Ordinances.  
 
Complies. Staff finds that the proposed subdivision complies with the provisions of the LDRs and meets the minimum lot size 
requirement. In addition, the subdivision complies with all other Town Ordinances.  

 
 
FISCAL IMPACT:  
Park Exactions - $18,900 
School Exactions - $14,000 
 
STAFF IMPACT: 
The amount of staff time to review, research and write this report is typical of that of a subdivision plat. The estimated staff time was 
approximately 5 hours.  
 



ATTACHMENTS OR LINKS: 
Department Reviews 
Applicant Submittal  
 
SUGGESTED MOTION: 
Based upon the findings as presented in the staff report and as made by the applicant for Item P20-140, I move to make findings 1-4 as 
set forth in Section 8.5.3.C (Subdivision Plat) of the Land Development Regulations relating to 1) Conformance with Development Plan or 
Development Option Plan; 2) Complies with standards of Section 8.5.3. Subdivision Plat; 3) Complies with standards of Division 7.2. 
Subdivision Standards; 4) Complies with other relevant standards of these LDRs, to approve a Subdivision Plat for a 7-lot subdivision at 
the property addressed at 115 Nelson Drive (Parcel 1) and adjacent parcel (Parcel 2) subject to the departmental reviews attached hereto, 
this staff report dated October 19, 2020,  and the following conditions: 
 

1. Within thirty (30) calendar days from the date of Town Council approval, the applicant shall satisfactorily address all comments 
made by the Town of Jackson and other reviewing entities in the Departmental Reviews and submit the corrections to the 
Planning Department. The Planning Director shall review and approve all required changes prior to recording the plat with the 
County Clerk. 

2. Park and School Exactions shall be paid at the time of plat recording. 
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Building

Kelly Sluder

7/28/2020 7/28/2020

(7/28/2020 11:09 AM KS)

All homes must comply with the current Building Codes at the time of building permit applicantion.

8/18/2020APPROVED W/CONDITION

County Clerk

Mary Smith

7/28/2020 cdorman@tetoncountywy.gov8/18/2020

Fire

Kathy Clay

7/28/2020 7/28/2020

(7/28/2020 2:50 PM CLAY)
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8/18/2020APPROVED W/CONDITION
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Stacy Stoker

7/28/2020 8/3/20208/18/2020APPROVED

Legal

Lea Colasuonno

7/28/2020 8/18/2020

Parks and Rec

Steve Ashworth

7/28/2020 8/11/2020

(8/11/2020 3:35 PM STOL)

No concerns from P&R on P20-140 Nelson Drive.  Thanks.
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Brian Schilling

7/28/2020 8/19/2020

(8/19/2020 1:34 PM STOL)

No comments from Pathways
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Planning

Tyler Valentine

7/28/2020 9/2/2020

(9/2/2020 2:13 PM TV)

Prior to recording the platm the applicant shall add a note on the plat requiring all habitable structures to be fire sprinklered as long as 

the private road does not include a fire turnaround. This was a requirement of the Development Plan approval.

8/18/2020APPROVED W/CONDITION

Plat Review-Survey

Ken Magrath

7/28/2020 8/19/2020 kmagrath@jorgeng.com

(8/19/2020 9:33 AM STOL)

August 11, 2020

Town of Jackson Planning & Building Department

P.O. Box 1687

Attn: Tiffany Stolte and Tyler Valentine

Re: P20-140 Teton Landing Addition Plat Review 

Dear Tiffany and Tyler,

I have reviewed the plat submitted with the above-referenced subdivision application. I find the following errors and/or omissions for 

plat and application that fall under Surveyor purview:

1. CERTIFICATE OF SURVEYOR – Paragraph 9 contains a typo instead of the S89°30'26?W, the call should be Southeast.

2. CERTIFICATE OF OWNER – a. Paragraph 2 states “that the name of the subdivision shall be “the Teton Landing Addition”…I 

think it would be better to read shall be “Teton Landing Addition” without “the” so the title is not confused .

b. Paragraphs 4 refers to a “private road” and paragraph 5 states that “this subdivision is subject to a 30’ wide access and utility 

easement”. There is quite a bit of ambiguity in this language as follows:

It is not clear at all from graphic and Certificate of Owner exactly what is of record and what is possibly intended by this plat. What is 

shown as “30’ Wide Easement for Common Road” overlaps the existing 15’ wide utility easement. If it is the intent to create the 30’ 

wide easement for both access and utility by this plat it should state in the Certificate of Owner something to the effect that “A 30’ wide 

easement for access and utilities is hereby granted as shown hereon”. The words “subject to” usually refer to an existing condition such 

as the 15’ wide utility easement, correctly referred to in paragraph 7, not something being granted by the plat. In other words, a plat is 

not subject to something it is creating. In addition, the words in paragraph 4 should be consistent with what is being granted. 

c. The last paragraph is not true as WS 31-12-106 refers to vacation of an existing subdivision. This is unplatted land of course, so 

this statute does not apply.  WS 15-1-415 refers to platting within a city and the first paragraph in the Certificate of Owner states what 

land is being subdivided. This statute does not provide authority or instruction for vacation; therefore the last paragraph must be 

removed.

3. CERTIFICATE OF APPROVAL – There is a typo, the name of this subdivision is identified incorrectly.

4. GRAPHIC - The notes on the graphic pertaining to 30’ wide easement, should also add the words “hereby granted” if appropriate.

5. LEGEND -  should also add the words “hereby granted” to the “Private Road Easement” if appropriate.

6. The boundary involves a rare situation and I like the inclusion of the Boundary Notes!

This review of submitted information is for general compliance with Town of Jackson and State of Wyoming subdivision requirements . I 

do not assume responsibility for correctness of dimensions or calculations. This review indicates only that an examination of the 

materials in the application has been made.

Thank you for the opportunity to perform this review.

Sincerely,

 

Kenneth Magrath Wyoming PLS #8469

Jorgensen Associates, P.C.

8/18/2020APPROVED W/CONDITION

Tyler ValentineReport By:
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Plat Review-Title

<none>

7/28/2020 8/17/2020 nancy@title22consultants.com

(8/17/2020 8:33 AM STOL)

TITLE 22 CONSULTANTS

TETON LANDING PLAT REVIEW - Overview

Proposed Plat: Teton Landing Addition to the Town of Jackson

Platted From: 2 metes and bounds parcels in NE/NE/34/41/116 totaling 1.29 acres

Located: Town of Jackson

Owner/Subdivider: Teton Landing LLC, a Wyoming limited liability company

Summary: Teton Landing is a proposed 7 lot residential subdivision immediately north of Daisy Bush, accessed via Nelson Drive to the 

east.

Additional Documents to be Recorded Provided with Plat: 1) Covenants, Conditions and Restrictions 2-4) Affidavits of 

Acknowledgement and Acceptance (x3 – Lenz, Anthony, Muldoon) 5) Certificate of Mortgagee (BOJH)

Title Report provided by Wyoming Title & Escrow Effective Date: July 7, 2020

Note: Title 22 Consultants has not prepared a title report or conducted a “patent to present” search of subject land; we are basing our 

review on the title report provided by the title company identified above.

New documents filed of record subsequent to the effective date:

? N/A

PLAT REVIEW – Technical Review (Non Statutory)

ACCESS: Legal access is provided via Nelson Drive (public road) to a private 30’ roadway established on the proposed plat

EASEMENTS/ENCUMBRANCES: All easements cited on the title report ? Are ? Are Not shown on the proposed plat (located and/or 

included in the Certificate of Owner).

Comments: 1) Instruments in 6 of Photo, Page 15 and 6 of Photo, Page 30 are cited in the Certificate of Owner, but are not plotted or 

located on the face of the plat 2) Map T-76 does not appear to be relevant at this point, other than potentially in regard to the boundary 

discrepancy, but this is addressed in the Boundary Notes. 

 

STREETS/ALLEYS: 

? Dedicated to the public

? Private, with rights of way granted to each lot owner

? N/A, no streets or alleys within plat boundary

SIGNATURES/EXECUTION/ACKNOWLEDGEMENT:

PLAT REVIEW – Technical Review (Statutory)

LOT DIMENSIONS ? Are ? Are Not properly shown.

Lots ? Are ? Are Not PROGRESSIVELY NUMBERED.

The underlying land ? Is ? Is Not VACATED.

CERTIFICATES 

Certificate of Owner(s) ? Included ? To be provided via separate Affidavit

Certificate of Surveyor ? Included ? Not included

Certificate of Acceptance from ? Town of Jackson ? Teton County ? Included ? Not Included ? To be provided via separate Affidavit

Certificate of Mortgagee(s) ? Included ? To be provided via separate Affidavit ? N/A 

PLAT REVIEW – Conclusions

Recommendations: Title 22 Consultants strongly recommends the following changes to the proposed plat: 

1) The Certificate of Approval references “Thompson Addition to the Town of Jackson.” Please correct this to read, “Teton Landing 

Addition to the Town of Jackson.”

2) The plat refences “Certificate of Approval,” but all the Affidavits to be recorded reference the “Certificate of Acceptance as 

contained on said final plat.” Please make the appropriate corrections so the plat and affidavits utilize the same language.

3) Birdyshaw attestation: The affidavit should be changed from “Sandy Birdyshaw” to “Sandra P. Birdyshaw” as shown on the plat. 

4) The vicinity map, identified as being the NE/NE/34/41/116, appears to actually show the entire NE quarter of Section 34, so the 

labelling should be changed to reflect this. 

8/18/2020APPROVED W/CONDITION

Tyler ValentineReport By:
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Comments/General Observations: For your review and consideration, may not require changes:

1) The TOJ Recommendations/Conditions of Approval state: “…the applicant shall add a note on the plat requiring all habitable 

structures to be fire sprinkled as long as the private road does not include a fire turnaound.” While we see this has been included in the 

CCRs (Article III, Section 19), we do not find this on the face of the plat.

2) The Certificate of Owner does not include a statement that Covenants, Conditions, and Restrictions affecting the land are to be 

recorded concurrently with the plat. While not required, it is often helpful to include this information.3) Teton Landing  LLC is in good 

standing in the State of Wyoming. It does not appear that Teton Landing Association, a Wyoming nonprofit corporation, has been 

formed yet. 

Next Steps: 

1. ENTITY DOCS – The owner should provide a copy of the LLC Operating Agreement and all amendments for review, to make sure 

the plat properly identifies the entity, and that the Certificate of Owner is executed by the correct party. 

2. EXECUTION/ACKNOLWEDGEMENT - Once the plat and all documents to be recorded have been executed and notarized, 

carefully review as to proper execution and acknowledgement prior to recordation. Please also verify that all Exhibits are attached and 

properly labeled.

3. IMPLEMENT THE SOLUTIONS identified above, and provide corrected plat and documents to Title 22 Consultants for final 

review. There is no additional charge for up to one hour of subsequent review.

PLAT REVIEW – Disclaimer

Title 22 Consultants is not providing legal services or a legal opinion, and is not licensed to practice law in the State of Wyoming or any 

other state.  Further, Title 22 Consultants is not providing any type of insurance service, or title insurance, and is not authorized to 

transact insurance in the State of Wyoming or any other state, and is not a licensed abstractor or title agent as set forth in Wyoming 

Statutes. Please consult an attorney or duly licensed title company if you have legal questions, or questions about the insurability of the 

land to subdivided pursuant to the proposed plat.    

Plat Review submitted by:

 Date: 8.16.20

Nancy Hughes, Manager, Title 22 Consultants, LLC, a Wyoming limited liability company

Police

Todd Smith

7/28/2020 8/18/2020

Public Works

Floren Poliseo

7/28/2020 8/17/20208/18/2020APPROVED W/CONDITION
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(8/17/2020 10:56 PM BTL)

FINAL PLAT – APPROVED w CONDITIONS

P20-140

ADDRESS: 115 Nelson Drive

OWNER: Teton Landing, LLC

APPLICANT: Fodor Law, Stephan Fodor

8/18/2020

Brian Lenz, 733-3079

DATE OF SUBMITTAL: July 28, 2020

DATE OF MATERIALS: July 20, 2020

REVISION NO.: 00

BOND FOR MONUMENTATION: $6,250 or 125% of a quote from the surveyor.

Bond will be released once monumentation for the subdivision has been set, or verified to be in place and not disturbed by written 

statement by a licensed surveyor.

The engineering division has reviewed your application for a FINAL PLAT submitted on and with application materials as dated above .

PRIOR TO PLAT APPROVAL THE FOLLOWING SHALL BE ADDRESSED:

GENERAL

1. Prior to plat recording, a Subdivision Improvements Agreement contract executed on a form provided by the Planning Director . The 

standard contract shall, among other things, specify that the required improvements be installed within the time stated, in accordance 

with the approved plans and the requirements of the Town Engineer, and, where applicable, the requirements of the Wyoming 

Department of Environmental Quality. The contract shall be reviewed and approved by the Town Attorney, and shall be recorded against 

the property by the subdivider. The Town shall record a release of the contract upon installation of the required subdivision 

improvements.

2. Provide a statement that there are no fault lines on the property.

3. Evidence that all parcels of land created by the subdivision will be subject to written and recorded covenants or other instruments 

creating an entity, binding on subsequent owners of the land within the subdivision. The entities that may be used include, but are not 

limited to, special improvement districts, homeowners associations and mutual benefit corporations. The board shall not mandate the 

creation of an entity with the ability to interfere with any owner's ability to use his private property, except to collect any assessment. 

The entity shall have the ability to address the following topics: 

1. (A) Maintenance and responsibility for common areas, roads and water supply systems and assessments against all parcels of land in 

the subdivision to defray the costs thereof; 

2. (B) Continued management of the entity. 

CERTIFICATE OF APPROVAL

1. Reference the proper subdivision name, TETON LANDING ADDITION TO THE TOWN OF JACKSON.

2. Affidavit for Town Signatures: references Certificate of Acceptance and plat calls out Certificate of Approval, reconcile the 

difference.

3. Affidavit for Town Engineer: In the Notary witness Brian is misspelled.

GENERAL NOTES

1. Add a note that, NO PUBLIC MAINTENANCE OF SEWAGE COLLECTION SYSTEM LOCATED OUTSIDE DEDICATED 

TOWN EASEMENTS

2. Add a note that, NO PUBLIC MAINTENANCE OF WATER DISTRIBUTION SYSTEM

CERTIFICATE OF OWNER

1. Add a note to the affect that, a non-exclusive easement, in, over and across said 30 feet wide Easement for Common Road, of the 

foregoing subdivision, is hereby granted to the Town of Jackson, their successors and assigns, for access to, and for the construction, 

maintenance and repair of the Town’s utilities within the foregoing subdivision. The intent is that Town can use the road to access our 

sewer utility beyond the 15-foot easement that exists.

2. Add the note: “that access to sewer and water facilities, including pipelines, manholes, meters and valves, is hereby granted to the 

Town of Jackson”; and,

Tyler ValentineReport By:
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3. If applicable add a note to the affect that, there are no water rights attached to said subdivision. 

4. Wyoming Statute 34-2-121: The plat must have a statement shall contain in substance the following words: “Hereby releasing and 

waiving all rights under and by virtue of the homestead exemption laws of this state”

5. Revise notes to reflect any additional easements, SIAs, CCRs, etc.

PLAT SHEETS

1. Per the approved development plan, provide an additional 10 feet wide utility easement shall be provided to thesouth of the 30 feet 

access & utility easement.

2. Provide notes that easements are provided for or noted to be recorded contemporaneously with the plat.

3. Provide easements across lots for all power, gas, and communication utilities. LDRs 7.7.5.B: Where utilities are not provided within 

a dedicated road right-of-way, easements of not less than 30 feet shall be provided for accommodating water lines, sanitary sewers and 

stormwater drainage. Minimum width of easements for power lines, telephone lines, and other utilities shall be 15 feet.

CCRS

1. COMMON ROAD: Town is requesting an easement of the entire road for access and maintenance. Revise statement accordingly.

2. COMMON UTILITIES: Revise as necessary to address utilities located in the Common Utility Easement per the Development 

Plan.

START

Darren Brugmann

7/28/2020 8/18/2020

Tyler ValentineReport By:
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July 27, 2020 

Via Email Only  

 

Town of Jackson, Planning & Building Department 

c/o Tiffany Stolte 

Email:  TStolte@jacksonwy.gov 

 

 RE: Teton Landing Subdivision Plat Application 

 

Dear Tiffany: 
 
Please find enclosed a subdivision plat application on behalf of our client, Teton Landing, LLC.  The 
enclosed application includes the following:  
 

• Application 

• Letter of Authorization 

• Property Deeds 

• Subdivision Narrative 

• Plat 

• Draft Certificates of Acknowledgement 

• Exaction Sheets 

• Draft Covenants, Conditions & Restrictions for the Teton Landing Subdivision 

• Affidavit of Publisher & Notice of Intent to Subdivide 

• Title Report from Wyoming Title & Escrow 
 
We confirmed with Brian Lenz on February 12, 2020 that no subdivision improvements agreement is 
required for this subdivision.  I will be paying the $1,000 application fee by check and will coordinate 
with you on delivery.  Thank you and please contact me with any questions.  
 
 

                                                                                       
 
Encl. 
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INTRODUCTION 
Teton Landing, LLC currently owns two unplatted parcels, totaling 1.29 acres, located at 115 Nelson 

Drive within the Town of Jackson. Both parcels are zoned Neighborhood Medium-1 (NM-1) and are 

outside the Natural Resource Overlay and Scenic Resource Overlay. Access to the subdivision is 

provided via a 30’ easement from Nelson Drive along the northern property boundary of Parcel 1. 

Parcel 2 is encumbered by Nelson Drive, steep slopes, and is therefore proposed to be combined with 

Lot 1.  

Seven (7) lots are proposed with this subdivision, all approximately 6,200 sf and in harmony with the 

neighborhood character (See plat for proposed lot lines). Lot 1 is proposed to be 19,000 sf because it is 

combined with the entirety of Parcel 2. The minimum lot size in this zone is 3,750 sf for single-family 

lots. However, 3,750 sf lots would not match the surrounding neighborhood character. During the 

Development Plan stage, the applicant held an optional neighborhood meeting to take public comment 

and address any concerns.  

The Development Plan associated with this application (P19-152) was approved by the Town Council 

on September 16, 2019. The original development plan (Appendix A) did not include Parcel 2 because 

the owner was not sure of the future of Parcel 2. However, in November of 2019, the applicant and the 

agent met with the Town of Jackson to discuss the inclusion of Parcel 2 in the Teton Landing 

Subdivision. The Town directed the applicant to submit a Zoning Compliance Verification for a Minor 

Deviation to an approved Development Plan (Item P19-258) to confirm that the inclusion of Parcel 2 

within the Teton Landing Subdivision would still meet all applicable Land Development Regulations. 

P19-258 was approved December 31, 2019 (Appendix B).  

This Subdivision Plat application and plat depict the same proposed lot lines as were approved under 

P19-258 as a Minor Deviation to an approved Development Plan.  

FINDINGS 

IS IN SUBSTANTIAL CONFORMANCE WITH AN APPROVED 

DEVELOPMENT PLAN OR DEVELOPMENT OPTION PLAN OR IS A 

CONDOMINIUM OR TOWNHOUSE SUBDIVISION OF EXISTING PHYSICAL 

DEVELOPMENT 
Complies. This application and plat depict the same proposed lot lines as were shown in P19-258, 

approved December 31, 2019 (Appendix B). No physical development is proposed with this application. 

COMPLIES WITH THE STANDARDS OF THIS SECTION 
Complies. This subdivision complies with all standards of section 8.5.3, Subdivision Plat of the Town of 

Jackson LDRs.  



Y2 CONSULTANTS 3/5/2020 
SUBDIVISION PLAT FOR TETON LANDING 1ST FILING PAGE 2 OF 2 

COMPLIES WITH THE SUBDIVISION STANDARDS OF DIV. 7.2. 
Complies. A land division is an allowed development option in the NM-1 zone. This subdivision seeks to 

subdivide two unplatted parcels into seven lots, all complying with the minimum lot size requirement.  

 

COMPLIES WITH ALL RELEVANT STANDARDS OF THESE LDRS AND 

OTHER COUNTY RESOLUTIONS 
Complies. This Subdivision Plat application is submitted in accordance with the standards of Section 

7.2.3 and 8.5.3 Subdivision Plat of the Town of Jackson LDRs. The proposed subdivision complies with 

relevant standards, outlined in the NM-1 zone. The proposed subdivision lot sizes are in conformance 

with the minimum lot size requirements in the NM-1 zone. 
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SUBDIVISION PLAT FOR TETON LANDING 1ST FILING PAGE A-1 

: DEVELOPMENT PLAN FOR 115 NELSON DRIVE 

(P19-152) 
 



 
 
 
 
 
 
 
 

 
 
 

 
 
 

REQUESTED ACTION  
 
The applicant is requesting approval of a Development Plan for a 7-lot subdivision of a 1 acre parcel at 115 
Nelson Drive in the Neighborhood Medium Density – 1 (NM-1) zoning district. This application is required 
prior to submitting a subdivision plat.  
 

APPLICABLE REGULATIONS 
 
Section 8.3.2. Development Plan 
 

LOCATION 
 

The property is located at 115 Nelson Drive and legally known as PT NE1/4NE1/4 SEC 34, TWP 41, RNG 
116. (Parcel 1). An aerial photo and zoning map are shown on the following page: 
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PRESENTER:  TYLER VALENTINE 
 
SUBJECT:   ITEM P19-152:  DEVELOPMENT PLAN FOR A 7-LOT SUBDIVISION AT 115 

NELSON DRIVE IN THE NEIGHBORHOOD MEDIUM DENSITY – 1 ZONING 
DISTRICT. 

 
OWNER:   TETON LANDINGS LLC 
 
APPLICANT:   Y2 CONSULTANTS - MELISSA RUTH  
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BACKGROUND 
 
The subject property (Parcel 1) is a 1 acre (43,560 sf) parcel within the NM-1 zoning district. The parcel is 
rectangular with a width of approximately 113 feet and depth of approximately 380 feet. The surrounding 
zoning to the north is Neighborhood Low Density – 3 (NL-3), to the east, west and south is NM-1. The parcel 
immediately to the east (Parcel 2 – under same ownership) is bisected by Nelson Drive and just further east is 
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the Town limits abutting Bridger Teton National Forest. Historically the site contained three structures: a 
1,310 sf single-family detached home, a detached garage and detached storage shed. All structures have been 
demolished. Vehicular access historically has been taken from Nelson Drive through Parcel 2 to the east. 
 

PROJECT DESCRIPTION 
 
This Development Plan is being submitted for review prior to a Subdivision Plat request to subdivide the 
existing 1 acre property into a 7 lots. Each lot will be approximately 6,200 sf (55 feet wide by 113 feet deep) 
which exceeds the 3,750 sf minimum lot size for the NM-1 zoning district. Vehicular access will remain off 
of Nelson Drive. The applicant is proposing a 30 foot wide access easement which runs along the northern 
property line and includes a 20 foot wide private road with 5 feet on either side for utilities and snow storage. 
No sidewalks or physical development are proposed at this time. When developed, each new lot would allow 
approximately 2,500 – 3,000 sf of habitable above ground and a maximum 1 detached single-family home 
with 1 Accessory Residential Unit (ARU).  
 

STAFF ANALYSIS 
 
Staff has reviewed the proposed development for compliance with the dimensional limitations of the NM-1 
zone. The dimensional limitations for each lot are listed below:   
 
 Allowed / Required Proposed Complies?  
Minimum Lot Size  3,750 sf 6,211 - 6,258 sf  Yes 

Maximum FAR 0.40 plus 0.05 increase for 
each ARU None at this time Yes 

Minimum LSR  0.45 – 0.50 plus 0.10 
reduction for each ARU None at this time Yes 

Street Setback (north) 20 feet from pavement 20 feet from pavement Yes 
Rear Setback (south)  10 feet 10 feet Yes 
Side Setback (east) 10 feet  10 feet Yes 
Side Setback (west) 10 feet 10 feet Yes 
Stories 2 None at this time Yes 
Building Height 26 – 30 feet None at this time Yes 

Density 
Max of 1 primary unit + 1 
ARU per primary unit = 2 
units max per lot 

None at this time 
Yes 

Vehicular Access 
Private Road – 30 foot 
easement w/ 20 foot wide 
road 

Private Road – 30 foot 
easement w/ 20 foot 
wide road 

Yes 

Fire Turnaround  Required unless each 
building is fire sprinklered 

Fire sprinkler all 
buildings 

Yes 

Building Envelop n/a 2,036 sf – 2,067 sf Yes 
 
After reviewing the request, staff was able to make the required findings for a Development Plan and find the 
request to be consistent with the desired future character for this area as described in the Comprehensive Plan. 
The NM-1 zone allows for land division provided that all new lots meet the minimum lot size of 3,750 sf 
which this application does comply with. In addition, all lots have compliant vehicular access and reasonably 
sized building envelops that will allow 2-story detached single-family home development similar to 
surrounding zoning and existing development. Because the proposed lots are smaller than 7,500 sf, each lot it 
limited to 1 detached single-family home and 1 ARU. Based on the minimum lot size for NM-1, no further 
land division will be allowed if this subdivision is approved.  
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Regarding road standards, a reasonable comparison of this subdivision is the Daisy Bush development 
immediately to the south. Similar to Daisy Bush, the proposed private road will be 20 feet wide allowing 
enough space for two-way traffic, but not for street parking. Since the Town does not have guest parking 
requirements and on-street parking on Nelson Drive is limited, staff encourages the applicant to consider the 
provision of guest parking, perhaps by providing ample parking on each lot as they individually develop 
and/or by including parking on the adjacent parcel (Parcel 2) just west of Nelson Drive. Also similar to Daisy 
Bush, no sidewalks are proposed or required. Snow plowing will be the responsibility of the private 
homeowners but the Town will eventually take ownership of the utilities through a Subdivision Improvement 
Agreement (SIA) that will be provided later with the Subdivision Plat. Unlike the Daisy Bush development, 
the proposed private road does not have a cul-de-sac or turnaround for the Fire Department. The reason for 
this is the owner plans to fire sprinkler all habitable structures and the Fire Department supports this proposal 
as noted in the Department Reviews. To ensure that all habitable structures are sprinklered, staff has added a 
condition of approval that the applicant provide a note on the plat requiring that all habitable structures be fire 
sprinklered as long as the private road remains without a compliant fire turnaround.  
 
Staff has also added a condition of approval that at the time of Subdivision Plat submittal the applicant shall 
provide a 30 foot wide access and utility easement across Parcel 2 benefitting Parcel 1. There is a small 
portion of private land in the northwestern corner of Parcel 2 located between the Nelson Drive roadway 
easement and Parcel 1 that is currently unaddressed with regard to vehicular access and utilities. This 
condition is to ensure that if Parcel 2 is sold separately from Parcel 1 that the proposed subdivision has legal 
vehicular and utility access from Nelson Drive.  
 
The applicant has submitted worksheets for Park and School Exaction estimations, however, the lot is not 
subject to exaction fees until the time of plat recordation. At this point in time, Park Exactions are calculated 
at $18,900 and School Exactions are calculated at $14,000. Housing mitigation fees will be paid at time of 
construction and will be based on the size of the detached single-family home.  
 
If the applicant does not submit a Subdivision Plat application within 18 months of the Development Plan 
approval, the Development Plan will expire. 
 
Planning Commission 
 
The Planning Commission reviewed this item on September 4, 2019 and unanimously supported the 
proposal. All Commissioners felt it was the appropriate density for this area and consistent with the desired 
future character as described in the 2012 Comprehensive Plan. There were some concerns about guest 
parking and the lack of on-street parking along some portions of Nelson Drive. The Commission encouraged 
the applicant to consider parking each site sufficiently and to consider use of the adjacent parcel to the east to 
use as an amenity for the subdivision, perhaps for guest parking.   
 

STAFF FINDINGS 
 

Pursuant to Section 8.3.2 Development Plan of the Land Development Regulations, a development plan shall 
be approved upon finding the application: 

 
1. Is consistent with the desired future character described for the site in the Jackson/Teton County 

Comprehensive Plan.  
  

The proposed development is located within District 3 Town Residential Core and within Subarea 3.4 
May Park Area of the 2012 Comprehensive Plan.  Policy objectives for Subarea 3.4 May Park Area 
follow: 
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“This residential, STABLE Subarea currently provides a variety of housing types in a variety of 
building forms with a mix of rental and ownership units. Existing multifamily structures such as the 
Pioneer Homestead contain a significant number of units and serve a critical housing need in the 
community, which should be maintained and supported. The future character of this subarea will 
maintain the existing medium to high density development pattern with a mix of small lot single 
family, duplex, tri-plex, and multifamily structures. For all structures, the dominant building mass 
should be located near the street, with parking predominantly to the rear and screened from the view 
of the public right of way. The size and scale of multifamily structures will be predominantly two 
stories with three stories considered in specific cases with proper design. These structures should be 
broken into multiple smaller buildings when possible. Any opportunity to extend the adjacent gridded 
street network through this area would be beneficial. A primary feature of this area is the currently 
undeveloped May Park. The future use and development of this park will increase the livability of the 
area and support the existing and future medium to high density residential development.” 

 
Complies. Staff finds that the proposed application is consistent with the described future character of 
this area by proposing single-family home lots which is one of the desired housing types for the NM-1 
zone. The proposed lots meet the minimum lot size requirement of this zone and the remaining 
building envelops will allow development that is similar in size, bulk and density with what surrounds 
it.   
 
In addition, Staff has analyzed this application for consistency with the Policy Objectives of Character 
District 3: Town Residential Core as follows, finding that no other policies of the Jackson/Teton 
Comprehensive Plan are applicable. 
 
Common Value 1: Ecosystem Stewardship 
 
Not applicable.  
 
Common Value 2: Growth Management 
Policy 4.1.b Emphasize a variety of housing types, including deed-restricted housing. 
 
Complies. The resulting lots will allow detached single-family homes which is the desired housing 
types according the Subarea 3.1.  
 
Policy 4.3.a Preserve and enhance stable subareas. 
 
Complies. This subdivision proposal is consistent with the character of the Neighborhood Medium 
Density - 1 zoning district (NM-1). The resulting lots are in keeping with the single-family character 
described by the stable Subarea 3.1 East Jackson and are of a similar lot size as surrounding 
properties.  
 
Policy 4.3.b Create and develop transitional subareas. 
 
Not applicable.  
 
Policy 4.4.d Enhance natural features in the built environment.  
 
Not applicable. 
 
Common Value 3: Quality of Life 
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Policy 5.2.d Encourage deed-restricted rental units. 
 
Not applicable.  
 
Policy 5.3.b Preserve existing workforce housing stock. 
 
Not applicable. 
 
Policy 7.1.c Increase the capacity for use of alternative transportation needs. 
 
Not applicable.   

 
2. Achieves the standards and objective of the Natural Resource Overlay (NRO) and Scenic Resources 

Overlay (SRO), if applicable.  
 

Complies. The proposed Development Plan is not located in the NRO or the SRO. 
 

3. Does not have significant impact on public facilities and services, including transportation, potable 
water and wastewater facilities, parks, schools, police, fire and EMS facilities.  
 
Complies. The development will mitigate park and school impacts through payment of exactions at 
the ratio required in the LDRs for residential development at the time of Subdivision Plat recordation.  
Staff finds that the proposed subdivision as conditioned will not have a significant impact on other 
public facilities and services as the development does not expand the anticipated growth within the 
NM-1 zone based upon allowable lot size.  

 
4. Complies with the Town of Jackson Design Guidelines, if applicable.  

 
Complies. Design Guidelines do not apply to this request.   

 
5. Complies with all relevant standards of these LDRs and other Town Ordinances. 

 
Complies. Staff finds that the Development Plan proposal is in compliance with all relevant LDR 
standards. 
 

6. Is in substantial conformance with all standards or conditions of any prior applicable permits or 
approvals.  

 
Complies. Not applicable.  

 
ATTACHMENTS 
  

Department Reviews  
Applicant Submittal  
 

PUBLIC COMMENT 
 

Written public comment (attached) has been received by a property owner (Judd Grossman) who lives 
northwest of the proposed subdivision. The public comment expressed concerns over the density and felt that 
additional density in east Jackson is not appropriate and will increase traffic on local streets. Staff’s general 
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response is that the proposed subdivision is consistent with the underlining zoning and the desired future 
character descried in the 2012 Comprehensive Plan.  
 

LEGAL REVIEW 
  

Complete. 
 

STAFF IMPACT 
  

None at this time.  
 

FISCAL IMPACT 
  

None at this time.  
 

RECOMMENDATIONS/ CONDITIONS OF APPROVAL 
 
The Planning Director and Planning Commission recommend approval of a Development Plan for a 7-lot 
subdivision located at 115 Nelson Drive subject to the Land Development Regulations, the department 
reviews attached hereto and the following condition(s) of approval: 
 

1. If the applicant does not submit a Subdivision Plat application within 18 months of the Development 
Plan approval, the Development Plan will expire. 

2. As part of the Subdivision Plat the applicant shall provide a 30 foot wide access and utility easement 
on Parcel 2 benefitting Parcel 1.   

3. As part of the Subdivision Plat the applicant shall add a note on the plat requiring all habitable 
structures to be fire sprinklered as long as the private road does not include a fire turnaround.  

 
 SUGGESTED MOTIONS 

 
Based upon the findings for a Development Plan as presented in the staff report and by the applicant related 
to 1) Consistency with the Comprehensive Plan; 2) Achieves purpose of NRO & SRO overlays; 3) Impact of 
public facilities & services; 4) Compliance with Town Design Guidelines; 5) Compliance with LDRs & 
Town Ordinances; 6) Conformance with past permits & approvals for Item P19-152, I move to make findings 
1-6 as set forth in Section 8.3.2.C (Development Plan) of the Land Development Regulations to approve a 7-
lot subdivision for the property addressed at 115 Nelson Drive, subject to the departmental reviews attached 
hereto and the following condition(s) of approval:  
 

1. If the applicant does not submit a Subdivision Plat application within 18 months of the Development 
Plan approval, the Development Plan will expire. 

2. As part of the Subdivision Plat the applicant shall provide a 30 foot wide access and utility easement 
on Parcel 2 benefitting Parcel 1.   

3. As part of the Subdivision Plat the applicant shall add a note on the plat requiring all habitable 
structures to be fire sprinklered as long as the private road does not include a fire turnaround.  
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Affidavit of Acknowledgment and Acceptance of Final Plat 

KNOW ALL MEN BY THESE PRESENTS:  

Brian Lenz, Town Engineer for the Town of Jackson, a municipal corporation of the State of Wyoming, 

does hereby depose and say:  

1.  that I am Brian Lenz, Town Engineer for the Town of Jackson;  

2.  that I have examined a copy of the Final Plat of the proposed subdivision titled Teton Landing 

Addition to the Town of Jackson dated _______________, 2020;  

3.  that I hereby approve the subdivision as pursuant to the Certificate of Acceptance found on said plat;  

4.  that I intend that my signature to and the recording of this Affidavit shall have the same force and 

effect as my signature to the Certificate of Acceptance as contained on said final plat.  

 

DATED this ____ day of _______________, 2020  

 

Town of Jackson, a municipal corporation  

of the State of Wyoming  

 

__________________________        

Brian Lenz, Town Engineer  

 

STATE OF WYOMING    )         

 COUNTY OF TETON       )  

The foregoing Affidavit of Acknowledgement and Acceptance of Final Plat being subscribed and sworn to 

before me by Brain Lenz as Town Engineer for the Town of Jackson, a municipal corporation of the State 

of Wyoming this _____ day of _______________, 2020.  Witness my hand and official seal.  

  

_______________________         

Notary Public    



 

 

Affidavit of Acknowledgment and Acceptance of Final Plat 

 KNOW ALL MEN BY THESE PRESENTS:  

Paul Anthony, Director of Planning for the Town of Jackson, a municipal corporation of the State of 

Wyoming, does hereby depose and say:  

1.  that I am Paul Anthony, Director of Planning for the Town of Jackson;  

2.  that I have examined a copy of the Final Plat of the proposed subdivision titled Teton Landing 

Addition to the Town of Jackson, dated _______________, 2020;  

3.  that I hereby approve the subdivision as pursuant to the Certificate of Acceptance found on said plat;  

4.  that I intend that my signature to and the recording of this Affidavit shall have the same force and 

effect as my signature to the Certificate of Acceptance as contained on said final plat.  

DATED this ____ day of _______________, 2020  

Town of Jackson, a municipal corporation   

of the State of Wyoming  

 

__________________________        

By:  Paul Anthony, Director of Planning  

STATE OF WYOMING    )         

  

COUNTY OF TETON       )  

The foregoing Affidavit of Acknowledgement and Acceptance of Final Plat being subscribed and sworn to 

before me by Paul Anthony, Director of Planning for the Town of Jackson, a municipal corporation of the 

State of Wyoming this _____ day of _______________, 2020.  Witness my hand and official seal.  

  

_______________________         

Notary Public    



 

 

Affidavit of Acknowledgment and Acceptance of Plat 

KNOW ALL MEN BY THESE PRESENTS: 

________________________, __________________, Bank of Jackson Hole, a Wyoming banking 

corporation, being first duly sworn, does hereby depose and say: 

1. That Bank of Jackson Hole is the mortgagee under that mortgage of record in the Office of the 

Clerk of Teton County, Wyoming recorded as Document Number 0955047, recorded on August 

17, 2018, which affects title to real property according to those quitclaim deeds recorded in said 

Office as Document Numbers 0962961 and 0962962 on January 8, 2019.   

2. That I have examined a copy of the Final Plat of the Teton Landing Addition to the Town of 

Jackson, being located within NE1/4 NE1/4 of Section 34, Township 41N, Range 116 West, 6th 

P.M., Jackson, Teton County, Wyoming, dated ____________________ to be recorded in said 

Office;  

3. That I hereby consent to the subdivision as described in the Certificate of Surveyor and the 

Certificate of Owner found on said Plat;  

4. That I intend that my signature to and the recording of this Affidavit shall have the same force 

and effect as my signature to the Certificate of Mortgagee as contained on said Plat.  

Further affiant sayeth naught. 

BANK OF JACKSON HOLE, a Wyoming banking corporation 
 
 
______________________________ 
By: 
Its:  
 
STATE OF WYOMING   ) 
    ) ss 
COUNTY OF TETON  )    
 
 
On this _________day of _______________________, 2020, before me, the undersigned Notary Public, 
personally appeared _____________________ for Bank of Jackson Hole, a Wyoming banking corporation, 
and known to me, or proven by satisfactory evidence, to be the ______________ of the banking 
corporation that executed the foregoing instrument and acknowledged said assignment to be the free 
and voluntary act and deed of the corporation, by authority of Statute, its articles of incorporation or its 
corporate bylaws, for the uses and purposes therein mentioned, and on oath stated that such person is 
authorized to execute said instrument on behalf of the banking corporation. 
 
 
 
      ____________________________________ 
      Notary Public 



 

 

Affidavit of Acknowledgment and Acceptance of Final Plat 

KNOW ALL MEN BY THESE PRESENTS:  

Pete Muldoon, Mayor of the Town of Jackson, a municipal corporation of the State of Wyoming, does 

hereby depose and say:  

1.  that I am Pete Muldoon, Mayor of the Town of Jackson;  

2.  that I have examined a copy of the Final Plat of the proposed subdivision titled Teton Landing 

Addition to the Town of Jackson dated _______________, 2020;  

3.  that I hereby approve the subdivision as pursuant to the Certificate of Acceptance found on said plat;  

4. that I intend that my signature to and the recording of this Affidavit shall have the same force and 

effect as my signature to the Certificate of Acceptance as contained on said final plat.  

DATED this ____ day of _______________, 2020  

Town of Jackson, a municipal corporation  

of the State of Wyoming 

 

___________________ 

By:  Pete Muldoon, Mayor 

ATTEST 
 

__________________________________ 
Sandy Birdyshaw, Town Clerk 
 

STATE OF WYOMING  ) 
    ) ss 
COUNTY OF TETON  )    
 

On this _________day of ____________, 2020, before me, the undersigned Notary Public, personally 
appeared Pete Muldoon, Mayor for the Town of Jackson, Teton County, Wyoming, a Wyoming municipal 
corporation and known to me, or proven by satisfactory evidence, to be the Mayor that executed the 
foregoing and acknowledged said instrument to be the free and voluntary act and deed, by authority of 
Statute of said municipality, for the uses and purposes therein mentioned, and on oath stated that such 
person is authorized to execute said instrument on behalf of the Town of Jackson, Wyoming. 
 
 
     ____________________________________ 
     Notary Public  
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DECLARATION OF COVENANTS, CONDITIONS AND RESTRICTIONS FOR TETON LANDING 
SUBDIVISION 

This Declaration of Covenants, Conditions and Restrictions (“Declaration”) is made by Teton 
Landing LLC, a Wyoming limited liability company, its successors and assigns (“Declarant”), as 
owner of the subdivision known as the Teton Landing Addition to the Town of Jackson, Teton 
County, Wyoming, according to that plat recorded in the Office of the Clerk of Teton County, 
Wyoming on ______________ day of __________, 2020 as Plat No. ____________ (“Property”).  

NOW THEREFORE, the Declarant imposes this Declaration on the Property and the Property shall 
be held, sold and conveyed subject to the following Declaration, which is for the purpose of 
protecting the value and desirability of the Property, and which shall run with the real property 
and be binding on all parties having any right, title or interest in the Property, their heirs, 
successors and assigns, and shall inure to the benefit of each owner thereof. 

Article I – Definitions 

Association.  The Teton Landing Association, a Wyoming nonprofit corporation, its successors 
and assigns, shall be charged with enforcing this Declaration.  The “Articles” shall refer to those 
Articles of Incorporation of the Association, as they may be amended from time to time.  The 
“Bylaws” shall refer to those Bylaws adopted by the Association, as they may be amended from 
time to time.  For the purposes of clarity, the Declarant shall exercise all rights and 
responsibilities of the Association and Board until the Declarant Termination, unless the 
Declarant delegates, in writing, certain rights to the Association prior to such time. 

Board of Directors, or Board.  The body responsible to the Members for operations of the 
Association selected as provided in the Bylaws and generally serving the same role as a board of 
directors under Wyoming corporate law.  The Board of Directors may also be referred to as the 
“Board”.  For the purposes of clarity, the Declarant shall exercise all rights and responsibilities of 
the Board until the Declarant Termination, unless the Declarant delegates, in writing, certain 
rights to the Board prior to such time.   

Common Road.  The 30-foot easement along the northern boundary of the Property which 
provides access to the Lots, and as more particularly depicted on the Plat.  All Owners, their 
guests, licensees, invitees, and tenants shall have a right and easement of access, use and 
enjoyment in and to the Common Road, which shall be appurtenant to and shall pass with the 
title to every Lot.  The Association shall be responsible for the maintenance, repair and plowing 
of the Common Road, and these expenses shall be considered Common Expenses.  The Common 
Road shall be a private road at all times.  The Town of Jackson has an easement over a portion of 
the Common Road for public utilities, pursuant to a Utility Easement recorded on March 5, 2004 
as Document Number 617557. 

Common Utilities.  The Declarant shall install, maintain and repair utilities within the Common 
Road.  Maintenance and repair expenses associated with utilities within the Common Road shall 
be considered Common Expenses.  
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Common Expenses.  The actual and estimated expenses incurred, or anticipated to be incurred, 
by the Association for the general benefit of the Property, including any reasonable reserve, as 
the Board may find necessary and appropriate pursuant to the Governing Documents.   

Community-Wide Standard.  The standard of conduct, maintenance, or other activity generally 
prevailing throughout the Property.  Such standard shall be established initially by the Declarant 
and may be more specifically defined in the Design Guidelines, the Master Rules and Regulations, 
and in Board resolutions. 

Declarant.  Teton Landing, LLC, a Wyoming limited liability company, or any successor or assign 
who is designated as the Declarant in a recorded instrument executed by the immediately 
preceding Declarant.  The Declarant shall have the power to exercise all rights set forth in this 
Declaration until the Declarant Termination.   

Declarant Termination.  All of the Declarant’s rights granted under this Declaration shall remain 
in full force and effect until 4 of the Lots are sold to Owners (other than Declarant).  At the 
Declarant Termination, all powers, rights and responsibilities of the Declarant set forth in the 
Governing Documents shall be automatically terminated, relinquished, assigned and shall vest in 
the Association as forth herein.  The Board is authorized to file an affidavit of the facts 
surrounding the Declarant Termination.  Prior to the Declarant Termination, any reference herein 
to the Board or Association shall be deemed to be a reference to the Declarant as the Declarant 
shall exercise all such rights, unless delegated by a written instrument to the Board or Association 
as the case may be.       

Design Guidelines.  The architectural, design and construction guidelines and review procedures 
adopted by the Declarant, as they may be amended. 

Governing Documents.  A collective term referring to this Declaration and any applicable 
Supplemental Declaration, the Bylaws, the Articles, the Design Guidelines, Community-Wide 
Standards, and the Master Rules and Regulations, as they may be amended. 

Lot.  All numbered, single-family residential lots depicted on the Plat.  

Master Rules and Regulations.  The Master Rules and Regulations applicable to the Property, 
which have been adopted by the Board. 

Member.  A Person subject to membership in the Association pursuant to this Declaration.  

Mortgage.  A mortgage, a deed to secure debt, or any other form of security instrument affecting 
title to any Lot or all or any portion of the Property.  “Mortgagee” shall refer to a beneficiary of 
a deed of trust or holder of a Mortgage. 

Owner.  One or more Persons who hold the record title to any Lot, but excluding in all cases any 
party holding an interest merely as security for the performance of an obligation.   

Person.  A natural person, a corporation, a partnership, a trustee, or any other legal entity. 
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Plat.  The Teton Landing Addition to the Town of Jackson, Teton County, Wyoming, which plat 
was recorded in the Office of the Clerk of Teton County, Wyoming on ___________, 2020, as Plat 
No. ___________.   

Property.  The real property shown on the Plat, together with all buildings and improvements 
thereon.  

Article II – Property Rights in Common Road 

Section 1. Common Road Easement.  All Owners and their guests, licensees, invitees and 
tenants shall have an easement over the Common Road for access, use and enjoyment, and such 
easement shall be appurtenant to and shall pass with the title to every Lot.  The Declarant 
reserves for itself and its assigns an easement over, under and through the Common Road for 
access, maintenance (which shall include snow removal and snow storage), and the installation 
and maintenance of underground utilities.  The Common Road shall remain a private road at all 
times.  Motor vehicles are prohibited from parking on the Common Road, except as specifically 
allowed in writing by Declarant for maintenance of the Common Road or the Lots.  The Declarant 
reserves the right to impose rules and regulations on the use of the Common Road.  

Section 2. Delegation of Use of the Common Area.  Any Owner may delegate his or her right 
of enjoyment to the Common Road to the members of his or her immediate family, guests or 
tenants who reside on a Lot. 

Article III—Development and Use Restrictions 

All development and use of Lots within the Property shall conform to the following 
requirements, and to the rules and regulations and design guidelines promulgated hereunder: 

Section 1. Authorized Use.  Only single-family residential use shall be permitted.    

Section 2. Prohibited Uses.  No commercial, industrial or other non single-family residential 
use shall be permitted on any Lot with the exception of a “home business” use, provided the 
“home business” is (1) authorized by the Town of Jackson Land Development Regulations, (2) 
contained wholly within the dwelling unit on a Lot, (3) no employees regularly work on the Lot, 
(4) no clients or customers regularly visit the Lot, (5) no commercial deliveries (other than UPS, 
Fed Ex and the like) are made to the Lot, (6) no advertising is made upon the Lot or dwelling 
unit on the Lot, and (7) the activity does not create a nuisance or adversely impact the 
neighborhood, as determined in the sole discretion of the Declarant.   

Section 3. Development.  All buildings, accessory structures, and other authorized 
structures shall be constructed wholly within a Lot and in accordance with the established 
setbacks.   

Section 4. Construction.  No pre-cut, prefabricated or modular structures shall be 
permitted for the outside of the building without the written consent of the Declarant, which 
consent may be withheld in the Declarant’s sole discretion and may be based solely on 
aesthetic considerations.  All construction must be completed within 18 months from the 
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commencement date of construction, unless the Declarant approves an extension for good 
cause, not to exceed 6 months.   

Section 5. Materials; Colors.  Exterior colors shall be neutral and earth-tone, and shall blend 
with the natural surrounding landscape.  No reflective or glossy materials shall be used on the 
exterior of any structure, unless approved by the Declarant.   

Section 6. Height Limitations; Floor Area Limitations.  Height and floor area shall comply 
with the the Town of Jackson Land Development Regulations.  

Section 7. Fencing.  No boundary fences around the exterior Lot lines shall be permitted 
without the approval of the Board.  The following fences are permitted on a Lot, provided the 
fencing complies with the Town of Jackson Land Development Regulations then in effect: 

a. Garden plots.  On garden plots, a garden fence not greater than 3 feet in height, 
unless otherwise approved by the Declarant, and which shall be made of materials 
that are compatible with the primary structure on a Lot.  
 

b. Dog run.  A dog run, which fence shall not exceed 4 feet in height unless otherwise 
approved by the Declarant, and which shall be made of materials that are 
compatible with the primary structure on a Lot.       

 
c. Construction fencing.  Construction fencing shall be allowed to demarcate the area 

of construction disturbance or to prevent erosion into public areas.  Construction 
fencing must be immediately removed upon completion of the construction project.  

 
d. Screening Fencing.  Fencing to screen patios, gardens, or surface areas shall be of 

the same material and color as the primary structure on a Lot.   

Section 8. Utilities.  Declarant hereby reserves an easement over, under and through the 
Common Road for the installation and maintenance of power, telephone, TV cable and other 
utilities.  Each owner is responsible for the installation and maintainenance of (including the 
costs associated therewith) utilities outside of the Common Road on his or her respective Lot.  
All utilities shall be installed underground.  

Section 9. Temporary Structures Prohibited.  No temporary structures or facilities, such as 
trailers, tents, shacks or other similar buildings, shall be permitted on any Lot, except during 
construction.  

Section 10. Maintenance.  Each Lot and all improvements thereon shall be maintained in a 
clean, safe, sanitary and sightly condition.  Boats, tractors, campers, snowmobiles, ATVs, and 
snow removal equipment shall be kept within an enclosed structure at all times, except when in  
use during the appropriate season.  By way of example, an Owner is permitted to store a boat 
on his or her Lot from June to September, but boats must be placed within an enclosed 
structure from October to May.   All vehicles and equipment on a Lot must be located on a 
paved surface and may not encroach upon landscaped areas of a Lot.  Refuse, garbage and 
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trash shall be kept at all times in a covered container, and any such container shall be kept 
within an enclosed structure appropriately screened from view.  No lumber, cut grass, scraps, 
refuse or trash shall be kept, stored or allowed to accumulate on any Lot.   

Owners are responsible for the maintenance of their respective Lots.  Should an Owner not 
properly maintain the elements which are its responsibility under these covenants then, 
following 30 days’ notice from Declarant, Declarant or its designee may enter the Lot and may 
perform such maintenance or repairs, and the Owner shall be liable to the Declarant for the full 
cost of such entry, maintenance and repair. 

Section 11. Pets.  No livestock or pets shall be kept or maintained on any Lot except as 
provided in these covenants.  “Invisible fencing” shall be permitted on any Lot.  Cats, dogs or 
other domestic animals which are normally kept and maintained indoors shall be permitted on 
any Lot.  No more than 2 dogs may be kept on any Lot, without the approval of the Declarant, 
provided however that a litter of puppies born to a dog owned by the Lot owner may be kept or 
maintained upon any Lot for a period not to exceed 5 months, provided that said puppies are 
maintained and restrained in accordance with the provisions of these covenants.  If any pets 
are caught or identified chasing or harassing wildlife or people, the Declarant shall have the 
authority to penalize the owner of such animal not more than $100.00 for a first offense, and 
$200.00 for a second offense.  The Declarant has the authority to impound the animal after a 
third offense, and the owner of such impounded animal shall be solely responsible for all 
impoundment costs and waives all recourse against Declarant.   

Section 12. Noxious or Offensive Activities.  No noxious or offensive activity shall be 
permitted on any Lot.  No unreasonably loud or annoying noises, or noxious or offensive odors 
shall be emitted beyond the lot lines of a Lot.  

Section 13. Signs.  No signs or advertising devises shall be erected or maintained on any Lot, 
except for (i) a single “For Sale” sign and (ii) a sign, of reasonable proportions, which identifies 
the owner and street address.  Marketing signs may be placed on the Property by the 
Declarant.   

Section 14. Snowmobiles Prohibited.  No snowmobiles, “ATVs”, or similar devices or vehicles 
shall be operated on any Lot for recreational purposes. 

Section 15. Firearms/Fireworks.  The discharge of rifles, pistols, and fireworks is prohibited 
on the Property.  

Section 16. Landscaping; Mineral Activities.  No mining or mineral extraction shall be 
permitted on any Lot.  Excavation for landscape and home construction purposes is permitted.   
Owners shall be responsible for landscaping on their respective Lots.  Landscaping shall be 
maintained in a sightly condition. The use of native trees, shrubs and grasses is encouraged on 
all Lots.   
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Section 17. Satellite Dishes.  No satellite dishes other than small, DDS-type dishes are 
permitted on any Lot without Declarant approval.  Dishes larger than the small, DDS-type dish 
must be screened.  

Section 18. Subdivision.  No Lot or Lots shall be combined or subdivided in any manner 
except that 2 contiguous Lots, if owned by the same record owner, may, if one Lot is vacant, be 
combined as 1 Lot.  Each combined Lot shall be treated as 1 Lot for the purpose of applying this 
Declaration 

Section 19. Fire Sprinklers.  All habitable structures on a Lot shall have fire sprinklers. 

Article IV – Assessments 

Section 1. Creation of the Lien and Personal Obligation of Assessments.  Each Owner, by 
acceptance of a deed of conveyance for the improvements on a Lot, whether or not it shall be 
stated in such deed, is deemed to covenant and agree to pay to Declarant: (1) Base Assessments 
or charges, (2) Special Assessments for capital improvements, and (3) Individual Assessments for 
damages caused by an Owner, his/her guests, tenants, and invitees (collectively "Assessments").  
All Assessments together with interest, costs, fines, and reasonable attorney’s fees as set forth 
below ("Costs"), shall be a charge on the each Owner’s Lot and the Association may file a lien 
against any Lot, and improvements located thereon, within the Property for any delinquent 
Assessment. 

Section 2.  Purpose of Base Assessments.  Base Assessments shall be used exclusively to 
promote the recreation, health, safety, and welfare of the residents in the Property and for the 
improvement and maintenance, repair and replacement of the Common Road and Common 
Utilities. 

Section 3. Special Assessments.  Declarant may levy a Special Assessment to defray, in whole 
or in part, the cost of any construction, reconstruction, repair or replacement of a capital 
improvement within the Property. Special Assessments may be amortized over a five-year period, 
provided that the capital improvement work commences within one year of the initial imposition 
of the Special Assessment.   

Section 4.   Individual Assessments.  Individual Assessments may be levied against less than 
all the Owners for expenses related to that Owner, its guests, invitees, and tenants.  Individual 
Assessments may be levied to remedy any violation of this Declaration, subject to prior notice 
and at least 30 days’ opportunity to cure, excepting that if such violation cannot be remedied 
during winter months, a reasonable time to cure shall be afforded.  

Section 5. Uniform Rate of Assessment.  Annual and Special Assessments must be fixed at a 
uniform rate for all Lots and may be collected on an annual or monthly basis.    

Section 6. Establishment of Assessment Due Dates. No Assessment shall be due until at least 
30 days’ notice of the Assessment has been provided by Declarant.  Written notice of the annual 
Assessment shall be sent to every Owner at the mailing address included in the Tax Assessor’s 
records, or at any other address provided to Declarant in writing by Owner at least 60 days prior 
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to imposition of the Assessment.  The due dates for Assessments shall be established by 
Declarant.  Declarant shall, upon demand, and for a nominal charge, furnish a certificate signed 
by an officer of Declarant setting forth whether the Assessments on a specified Lot have been 
paid. 

Section 7. Annual Budget.  The Declarant shall prepare an annual budget estimate for 
common services and the administration of the Association and fix the amount of the Base 
Assessment based on this estimate.  The budget estimate may include a reserve for future 
contingencies.  Such annual budget shall be prepared and approved by the Board at least 30 days 
in advance of each annual assessment period.   

Section 8. Effect of Nonpayment of Assessments; Remedies of the Association. Any 
Assessment not paid within thirty (30) days after the due date shall bear interest from the due 
date at the rate of 18 percent per annum, or the maximum rate permitted by law.  Declarant is 
authorized to sue, at law or in equity, the Owner once the amounts due exceed $1,000, or 
foreclose a lien against the Lot.  No Owner may waive or otherwise escape liability for the 
Assessments by non-use of the Common Road or abandonment of his/her Lot. 

Section 9. Subordination of the Lien to Mortgages.  Liens of Assessment and Costs are 
subordinate to the lien of any mortgage recorded prior to the lien.  Sale or transfer of any Lot 
shall not affect the Assessment lien unless extinguished in foreclosure.  

Section 10. Foreclosure. In the event of foreclosure by a mortgagee of a mortgage recorded 
prior to an Assessment lien, the purchaser at a foreclosure sale shall be liable for Assessments 
accrued from the date of the sheriff’s sale. 

Article V—Association 

Section 1. Association.  All Owners shall be a Member of the Association.  Membership shall 
be appurtenant to and may not be separated from ownership of any Lot which is subject to 
assessment.  Each Lot is entitled to one vote, regardless of the number of Owners of a Lot.  In the 
event multiple Owners of a lot file multiple votes, the vote of that Lot shall be nullified and of no 
force and effect.  The Association shall have all of the powers set forth in the Governing 
Instruments.   

Section 2. Board of Directors of the Association.  The Board of Directors of the Association 
shall consist of 3 members.  The term of each Board member shall be 3 years with staggered 
terms such that each year, one board member’s term expires.  Board members shall be elected 
by a majority vote of the Members.   

A. Authority and Duties of Board.  Pursuant to the powers and authority vested in it by 
Wyoming law and the Governing Instruments, the Board shall be responsible for the 
hiring of employees, the enforcement and administration of this Declaration, shall 
contract for and supervise common services, enforce the development and use 
regulations and take all other actions necessary to administer this Declaration.  Once 
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the Declarant Termination occurs, all rights of the Declarant shall be vested and 
automatically transfer to the Board.  
 

B. Meetings.  The Board shall call and conduct an annual meeting of all Owners, at which 
time expiring or vacant Directors’ terms shall be filled, and such other business shall 
be conducted as brought before the meeting by the Board or the Owners, and shall 
meet as necessary from time to time to administer this Declaration.  The Board shall 
provide Owners with at least 30 days’ notice prior to an annual meeting.  The Board 
is also authorized to call special meetings. 

 
C. Limitation of Liability.  No Board Member shall be liable to any party for any action or 

inaction with respect to any provisions of this Declaration, provided that such Board 
Member has acted in good faith.  No member of the Board shall have any personal 
liability to an Owner or any other person or entity under any agreement or transaction 
entered into by a Board member on behalf of the Association, so long as the member 
has acted in good faith.    

Article VI – Architectural Control and Design Guidelines 

Section 1.  Approval of Exterior Improvements.  No improvement shall be constructed or 
reconstructed on a Lot until the plans and specifications have been approved in writing by 
Declarant.  In order to obtain approval for any improvements on a Lot, Owners must submit all 
plans and specifications required by Declarant, which plans and specifications must, at a 
minimum, include (i) renderings of the proposed structure, (ii) height of the proposed structure, 
(iii) a detailed description of the exterior materials to be used on the structure, (iv) a 
landscaping plan, and (v) a site plan showing the location of the proposed structure on the Lot.   
Declarant shall, utilizing reasonable discretion, determine if the construction or reconstruction 
plans are in harmony with surrounding structures.  Declarant shall have 45 days from the date 
the plans and specifications are submitted to approve or deny the same.  If Declarant fails to 
respond to a submittal within 45 days of submittal to Declarant, the plans and specifications 
shall be deemed approved.  If Declarant denies the plans or specifications, an Owner shall be 
permitted to resubmit revised plans and specifications to Declarant.   

Declarant is authorized to grant variances from any design guidelines contained within this 
Declaration.  

Section 2. The Declarant is authorized, though not required, to create a Design Review 
Committee, which shall consist of at least 3 Members.  The Design Review Committee, if 
created, shall assume the duties of the preceding section. Prior to Declarant Termination, the 
Declarant may appoint members to the Design Review Committee.  After Declarant 
Termination, members of the Design Review Committee shall be elected or appointed by the 
Board.  

Section 3. The Declarant shall be authorized to adopt Design Guidelines for the Property. 
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Article VII— General Provisions 

Section 1. Violations-Enforcement-Costs.  The Declarant or any Owner may take judicial 
action against any Owner to enforce compliance with this Declaration or to obtain damages for 
noncompliance.  The prevailing party in such action shall be entitled to recover its costs, including 
reasonable attorney’s fees.   

Section 2. Indemnification.  The Declarant and Association shall be indemnified from all 
costs related to any claim against the Declarant for its actions arising under this Declaration.  
The Costs shall include all costs to indemnify the Declarant or the Association and its officers 
and Board, their agents, successors and assigns, from all claims, suits, action, or damages arising 
from any personal injury, loss of life and/or damage to property sustained on or about the 
Property, or arising out of the enforcement of this Declaration.  

Section 3. Joint and Several Liability.  In the case of joint ownership of a Lot, each of the 
Owners shall be jointly and severally liable for the liabilities and obligations imposed by this 
Declaration.  

Section 4. Approvals And Variances.  Whenever a variance is requested by an Owner, the 
Declarant is authorized to grant variances from any provision within this Declaration in cases of 
special circumstances, practical difficulties not the fault of an Owner, or unnecessary hardship 
not caused by an Owner;  provided, however, that no such variance shall have a material adverse 
effect on any other Lots and any such variance shall be in accordance with the purposes and 
intent of this Declaration and all such variances shall be the smallest deviation from this 
Declaration to achieve the desired effect sought by the variance. 

Section 5. Severability.  Invalidation of any portion of this Declaration by judgment or court 
order shall in no way affect any other provisions which shall remain in full force and effect. 

Section 6.   Headings.  Headings are for convenience and informational purposes only.  

Section 7.  Amendment. This Declaration may be amended by an instrument signed and 
acknowledged by Declarant prior to the Declarant Termination.  After Declarant Termination, this 
Declaration may be amended by 5 of the 7 Lot Owners.  Any amendment to this Declaration, or 
any subsequent supplements or amendments thereto, must be recorded with the Teton County, 
Wyoming Clerk. 

Section 8. Binding Effect.  This Declaration shall run with and bind the Property, and bind all 
present and future Lot Owners, tenants, mortgagees and occupants.  Such individuals and entities 
shall comply with this Declaration, as it may be amended from time to time.  This Declaration 
shall run with the land and shall bind any persons having an interest in such Lot as though such 
provisions were included in each and every deed or conveyance or lease thereof. 

Section 9. Duration.  All of the covenants, conditions and restrictions set forth herein shall 
continue and remain in full force and effect at all times against the Property and the Owners 
and purchasers of any portion thereof.  This Declaration shall be deemed to remain in full force 
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and effect for 20 years from the date of recordation in the Teton County, Wyoming Clerk’s 
Office, and shall be automatically renewed for additional, consecutive 10-year periods.   

IN WITNESS WHEREOF, this Declaration has been duly executed and delivered by 
Declarant effective on recordation hereof with the Clerk of Teton County, Wyoming. 

 
Declarant: 
 
Teton Landing, LLC, a Wyoming limited liability company  
 
 
____________________________ 
By: Sadek Darwiche 
Its: Managing Partner 
 
 
 
 
State of Wyoming  ) 
    ) ss 
County of Teton  )    
 

On this _____day of _______________________, 2020, before me, the undersigned Notary Public, 
personally appeared Sadek Darwiche for Teton Landing, LLC, a Wyoming limited liability company, and 
known to me, or proven by satisfactory evidence, to be the Managing Partner of the company that 
executed the foregoing instrument and acknowledged said instrument to be the free and voluntary act 
and deed of the company, by authority of Statute, its articles of organization or its operating agreement, 
for the uses and purposes therein mentioned, and on oath stated that such person is authorized to 
execute said instrument on behalf of the limited liability company. 
 
 

      ____________________________________ 

      Notary Public 
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OWNERSHIP AND ENCUMBRANCE
REPORT

Issued To:   

Fodor Law Office, PC Report No.: W-22595
120 East Pearl Avenue Effective Date: June 12, 2020
Jackson, WY  83001 Current Date: July 7, 2020
(307)733-2880 Cost: $250.00

Project Reference: Teton Landing LLC

Property Address: 115 Nelson Drive, Jackson, WY  83001
TBD TBD, Jackson, WY  83001

County: Teton

1. According to the last deed appearing of public record, title to the fee simple estate or interest in the 
land described or referred to in this Report at the effective date hereof appears to be vested in:

Teton Landing LLC, a Wyoming limited liability company

2. The land referred to in this Report is described as follows:

See Exhibit "A" Attached Hereto and Made a Part Hereof

Issued By:

WYOMING TITLE & ESCROW, INC.
Liz Jorgenson/Christina Feuz, Co-Managers
Phone:  307.732.2983

This Ownership and Encumbrance Report is not a Commitment for Title Insurance nor is it an Abstract of 
Title. This Ownership and Encumbrance Report is for informational purposes only, does not necessarily 
contain all defects, liens or encumbrances of record, and may not be relied upon as a representation of the 
record regarding the subject property, and no liability is assumed hereby.  If it is desired that liability be 
assumed prior to the issuance of a policy of title insurance, a Binder or Commitment should be requested.
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Ownership and Encumbrance Report
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EXHIBIT "A"
LEGAL DESCRIPTION

Parcel 1:

A portion of the NE1/4 NE1/4 of Section 34, T41N, R116W, 6th P.M., Teton County, Wyoming, more particularly 
described as follows:

Beginning at corner Number One of the tract conveyed, which is the Northeast corner of said tract.  This corner is 128 
feet West and 660 feet South of the Northeast corner of Section 34, Township 41 North, Range 116 West.  

From Corner No. 1, proceeding West 382 feet to Corner No. 2;

thence South 114 feet to Corner No. 3;

thence East 382 feet to Corner No. 4;

thence North 114 feet to the Place of Beginning.

Parcel 2:

A portion of the NE1/4 NE1/4 of Section 34, T41N, R116W, 6th P.M., Teton County, Wyoming, more particularly 
described as follows:

Beginning 660 feet South of the Northeast corner of Section 34, Township 41 North, Range 116 West;

thence running West 128 feet;

thence South 114 feet;

thence East 128 feet;

thence North 114 feet to the Place of Beginning.

PIDN:  22-41-16-34-1-00-030 (Parcel 1), 22-41-16-34-1-00-031 (Parcel 2)
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ENCUMBRANCES WHICH AFFECT THE SUBJECT PROPERTY APPEAR TO BE (BUT ARE NOT NECESSARILY LIMITED TO) 
THE FOLLOWING:

1. Minerals of whatsoever kind, subsurface and surface substances, including but not limited to coal, lignite, oil, 
gas, uranium, clay, rock, sand and gravel in, on, under and that may be produced from the Land, together 
with all rights, privileges, and immunities relating thereto, whether or not appearing in the Public Records or 
listed in Schedule B. The Company makes no representation as to the present ownership of any such 
interests. There may be leases, grants, exceptions or reservations of interests that are not listed.

2. (a) Unpatented mining claims; (b) Reservations or exceptions in patents or in acts authorizing the issuance 
thereof; (c) water rights claims or title to water, (d) any right title or interest in any sand and gravel and/or 
minerals including access to and from to extract minerals, mineral rights, or related matters, including, but 
not limited to oil, gas, coal and other hydrocarbons, whether or not the matters excepted under (a), (b), (c) 
or (d) are shown by the public records.

3. General taxes for the year 2020 and subsequent years, a lien in the process of assessment, not yet due or 
payable.

4. An easement upon the terms, conditions and provisions contained therein for the purpose shown below and 
rights incidental thereto as granted to the Town of Jackson in a document recorded February 15, 1939, as  
(instrument) 17398 (book) 6 (page) 15, Official Records:
Purpose: water pipeline   COPY

5. An easement upon the terms, conditions and provisions contained therein for the purpose shown below and 
rights incidental thereto as granted to the United States of America in a document recorded March 11, 1939, 
as  (book) 6 (page) 30, Official Records:
Purpose: water pipeline   COPY

6. An easement upon the terms, conditions and provisions contained therein for the purpose shown below and 
rights incidental thereto as granted to the Town of Jackson in a document recorded March 5, 2004, as  
(instrument) 617556 (book) 543 (page) 320, Official Records:
Purpose: road and sidewalk   COPY

7. An easement upon the terms, conditions and provisions contained therein for the purpose shown below and 
rights incidental thereto as granted to the Town of Jackson in a document recorded March 5, 2004, as  
(instrument) 617557 (book) 543 (page) 324, Official Records:
Purpose: public utilities    COPY

8. Record of Survey recorded as Map T-76.  COPY

9. Gaps and/or overlaps as disclosed in Survey shown hereinabove as Map T-76, as a result of variations in the 
North-South section line which comprises the East Section line of Section 34.  COPY

10. Mortgage to secure an indebtedness and any other obligations secured thereby in the amount of 
$1,130,000.00, dated August 17, 2018, recorded August 17, 2018, as  (instrument) 0955047, Official Records. 
Mortgagor: Stage Stop, Inc., a Wyoming corporation 
Mortgagee: Bank of Jackson Hole

*********************   End of Encumbrances   *********************

https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=36495887
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=36495986
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=36487500
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=36487486
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=36489617
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=36489617
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*** CHAIN OF TITLE REPORT

According to the public records, no documents conveying the property described in this report have been 
recorded within a period of 24 months prior to the date of this report, except as shown herein:

Parcel 1:
 
Quitclaim Deed from Stage Stop, Inc., a Wyoming Corporation, to Teton Landing LLC, a Wyoming limited 
liability company, recorded January 8, 2019, as  (instrument) 0962961, Official Records.

Parcel 2:
 
Quitclaim Deed from Stage Stop, Inc., a Wyoming Corporation, to Teton Landing LLC, a Wyoming limited 
liability company, recorded January 8, 2019, as  (instrument) 0962962, Official Records.

TAX NOTE:

Taxes, special and general, assessment districts and service areas for the year 2019.  
Tax number pertains to both parcels. 
Tax ID No.: OJ-001547 
1st Installment: $1,777.23      PAID
2nd Installment: $1,777.23      PAID
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SUBDIVISION IMPROVEMENT AGREEMENT 
 

THIS AGREEMENT dated this _______ day of ________________, 2020 by and between 
Teton Landing, LLC, hereinafter collectively referred to as “Subdivider”, and the TOWN OF 
JACKSON, a municipal corporation of the State of Wyoming, hereinafter referred to as the 
“Town”, provides as follows: 

RECITALS 
 

WHEREAS, Subdivider submitted a Final Development Plan for a seven (7) Lot Subdivision, 
which was approved by Town Council on September 16, 2019 (P19-152) subject to execution of 
this Agreement and submission of a Final Plat after completion of a survey; and  
 

WHEREAS, The Subdivider is required to construct certain public improvements (the 
“Improvements”) as a condition of the approval of the final plat and associated Development 
Plan; and 
 

WHEREAS, the Town of Jackson Land Development Regulations require that a Subdivision 
Improvement Agreement for public and private improvements be executed by the Subdivider 
and the Town and recorded in the Office of the Teton County Clerk and Recorder; and 
 

WHEREAS, the Town Council approves of the terms and conditions of this Agreement for 
this Final Development Plan designated as the TETON LANDING SUBDIVISION. 
 

NOW, THEREFORE, IT IS HEREBY AGREED that for and in consideration of the aforesaid 
Recitals and the sum of Ten Dollars ($10.00) and other good and valuable consideration, the 
receipt of which is hereby acknowledged, paid by each of the said parties to the other, Subdivider 
on its own behalf or any successor in interest or assign, and the Town do mutually covenant and 
agree as follows: 
 

1. SUBDIVIDER TO COMPLY: 
 
Subdivider shall comply with all improvement requirements contained in Section 7.2.2.A.1.A. of 
the Town of Jackson Land Development Regulations, the Development Plan approved by Town 
Council on September 16, 2019and the conditions of the Town Council for this subdivision.  
Improvements shall be engineered, designed, constructed, and installed solely at Subdivider’s 
own cost and expense except as noted below in Section 15 regarding over-sizing of utilities. 
 

2. DEVELOPMENT PLAN AND FINAL PLAT REQUIREMENTS INCORPORATED: 
 
The conditions of the Town Council, as set forth in its approval of any required Final Development 
Plan and Final Plat are hereby incorporated herein by reference as though fully set forth.  
Development and use of all land within the subdivision is limited to that conveyed by the Final 
Plat and the Land Development Regulations of the Town of Jackson, as they may be amended 
from time to time. 



Subdivision Improvement Agreement  
Page 2 of 9 

 
3. APPROVED SUBDIVISION INFRASTRUCTURE IMPROVEMENT PLANS AND 

SPECIFICATIONS: 
 
The proposed improvements required by this Agreement as designed by a professional engineer 
licensed in the State of Wyoming on behalf of the Subdivider, and as approved by the Town 
Engineer, are approximately 420 feet of water main and seven water services, 60 feet of sewer 
main and seven sewer services, and 420 feet of 20  feet wide roadway[FP1], or as approved with 
the grading permit. All public improvement work required by Subdivider under this Agreement 
shall be in accordance with said improvement plans and Town of Jackson Construction Standards. 
 
No construction of required public or private improvements shall commence until after approval 
of all design and construction drawings by appropriate grading permit.  
 

4. ESTIMATED COST [FP2]OF SUBDIVISION INFRASTRUCTURE IMPROVEMENTS AND 
SECURITY THEREFORE: 

 
The list of improvements and the total cost of improvements required by this Agreement as 
estimated by a professional engineer licensed in the State of Wyoming on behalf of the 
Subdivider, and as approved by the Town Engineer, is shown in Table 1 below.   
 

TABLE 1UTILITY Quantity Unit Price Total 
Water Main 420 Feet $60/Foot $13,500 
Sewer Main 60 $3500/Each $3,500 
Roadway, 20 ft wide 420 Feet $135/Foot $25,650 
Property 
Monumentation 

1 Lump Sum $XXX.XX $X,XXX 

  TOTAL $42,650 
  125% TOTAL 53,312.50 

Subdivider shall deposit with the Town, prior to filing of the Final Plat, an irrevocable letter of 
credit, or performance and payment bond, or funds in escrow, or other equivalent security or 
commitment approved by the Town Council.  Such security shall be in the amount of 125%, or 
fifty three thousand, three hundred twelve dollars and fifty cents ($53,312.50) of the estimate 
approved by the Town Engineer and Planning Director.   
 

5. ESTIMATED COST OF OTHER SUBDIVISION IMPROVEMENTS AND SECURITY 
THEREFORE: 

 
There is no Affordable Housing Obligation because the subdivision does not contemplate a  
residential component. 
 

6. UNDERGROUND ELECTRICAL POWER, TELEPHONE, TELEGRAPH, CABLE TELEVISION, 
AND GAS FACILITIES: 
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All electrical power, telephone, cable television, and gas facilities within the subdivision shall be 
installed underground, except that above-ground facilities necessary to serve underground 
facilities, other installation of peripheral overhead electrical transmission and distribution feeder 
lines, or other installation of either temporary or peripheral overhead communications, distance, 
trunk, or feeder lines may be allowed.  Subdivider understands and agrees that any and all said 
facilities that are to be constructed within or under any street improvements shall be in place 
prior to the construction of the surface street improvements.  Subdivider affirms that the public 
utility companies, including the cable television company enfranchised by the Town, providing 
the said services and facilities to and within the subdivision have been directly consulted by 
Subdivider through its officers, agents, or employees and that Subdivider is informed as to the 
approximate cost to Subdivider of the provision and installation of said facilities and services 
underground and that the requirements for said facilities have been considered in the 
preparation of the Devlopment Plan. Further, the Subdivider agrees to provide any and all 
easements necessary to accommodate aforementioned utilities. 
 

7. EXACTIONS: 
 
Subdivider shall pay exactions for the following purposes and in the following amounts to the 
Town prior to the filing of the Final Plat: 
 
  Parks Exactions:  $ 18,900 
  School Exaction:  $ 14,000 
  Affordable/Employee:  $ None 
 

8. TIME FOR COMPLETION: 
 
Subdivider agrees to install all improvements as required and further agrees that all such work of 
improvements shall be fully completed prior to occupancy of the first development on any lot, 
unless said time upon written request of Subdivider made to the Town Engineer is extended by 
the Town, which extension shall not be unreasonably withheld. 
 

9. WARRANTY: 
 
All work and improvements required pursuant to this Agreement and the ordinances of the Town 
shall be subject to and shall carry a guarantee and warranty for all work and materials for a period 
of two (2) years from the date of the grading  permit sign off by Town Engineering..  
 

10. LIABILITY: 
 
Subdivider agrees to carry insurance as required by the encroachment permits for the work.  
 

11. PERFORMANCE TESTING AND INSPECTION: 
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Subdivider shall be required to obtain a Town approved State of Wyoming licensed engineer to 
perform and/or monitor all testing required per the Town standards. 
 
Subdivider shall be responsible for obtaining all required Town permitting and abiding by the 
conditions set forth within same.  Subdivider shall be required to complete all construction work 
and necessary performance tests on installed infrastructure per the existing Town standards.  
Subdivider shall be responsible for the preparation of daily inspection reports and tests results.  
This information shall be submitted to the Town Engineer. The Town shall have the right, but not 
the obligation, to be present at any and all such performance tests and to perform periodic 
observation of any and all phases of construction. Subdivider shall notify the Public Works 
Department prior to the commencement of any performance test or any placement of asphalt 
pavement or concrete curb and gutter and shall provide placement for a representative of the 
Town to be present at the test or placement.  
 

12. RELEASE OF SECURITY: 
 
The proposed improvements are private utilities and will be considered complete with final sign 
off of the appropriate building permit at which time the financial security shall be released. 

Prior to final sign off the following shall be provided: 

Record drawings shall be submitted electronically in Portable Document Format (PDF) 
with a corresponding AutoCAD compatible file depicting the improvements and 
property boundaries, GIS files with metadata required by the Town Engineer, and in 
any other format reasonably deemed suitable by the Town Engineer; and 

Certification. The following certification by the project engineer shall appear on the face 
of the record drawings: 

 Records Plans Certificate 

 These record plans were prepared under my direct supervision and control and are an 
accurate representation of the public improvements shown hereon as they were 
constructed. The improvements as installed conform to the requirements of the 
Wyoming Department of Environmental Quality, the Wyoming Department of 
Transportation, the Town of Jackson, and other applicable agencies. Where the 
improvements were constructed in a different manner, form, type, alignment, location, 
or material than as originally approved, they have been so noted. 

 
     
 (Engineer’s Signature)   Date 
 
   
 (Engineer's Name, Printed) 
 
 Wyoming P.E. No.   
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13. DEVELOPMENT COORDINATION: 

 
Unless specifically provided in this Agreement to the contrary, the contact person representing 
the Town shall be the Town Engineer who shall have general responsibility for coordinating 
development of the improvements required herein.  Subdivider shall notify the Town Engineer 
when improvements shall be installed.  The Planning Director shall coordinate development 
exactions related to parks fees, school fees and affordable housing or construction of affordable 
housing. 
 

14. ACCEPTANCE: 
 
The proposed improvements are private utilities and will be considered complete with final sign 
off of the appropriate grading permit. There is no public ownership or maintenance of proposed 
improvements. 
 

15. REIMBURSEMENT FOR INFRASTRUCTURE OVER-SIZING: 
 
The Town agrees to reimburse Subdivider for infrastructure over-sizing generally described as 
follows: 
 
The reimbursement shall be effected only after such time as the Town accepts the subdivision 
improvements, a written request for reimbursement is submitted to the Town by Subdivider, and 
the Town Council, acting on the advice and recommendation of the Town Engineer, authorizes 
the reimbursement. 
 

16. NOTICES: 
 
Any notice or communication required or permitted herein shall be given in writing and shall be 
personally delivered or sent by United States mail, postage prepaid, registered or certified mail, 
return receipt requested, addressed as follows: 
 
Town:  Town of Jackson 
  Attention:  Town Clerk 

PO Box 1687  
  Jackson, WY 83001 
 
Subdivider: Teton Landing, LLC  

Attention: Managing Member[FP3]  
PO Box 167734  
Jackson, WY 83001  

 
Either party upon written notification sent via United States Mail, return receipt requested, may 
change mailing addresses and contact information.   
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17. BINDING EFFECT OF AGREEMENT AND MODIFICATIONS: 

 
This Agreement shall run with the land included within the subdivision and shall inure to the 
benefit of and be binding upon the successors and assigns of the parties hereto.  No modification 
of the terms of this Agreement shall be valid unless in writing and executed with the same 
formality as this Agreement, and no waiver of the breach of the provisions of any section of this 
Agreement shall be construed as a waiver of any subsequent breach of the same section or any 
other sections which are contained herein. 
 

18. TITLE AND AUTHORITY: 
 
Subdivider warrants to the Town that it is the record owner of the Subject Property upon which 
the development shall be constructed or is acting in accordance with the authority of the owner.  
The undersigned further warrants having full power and authority to enter into this Agreement.   
 

19. SEVERABILITY: 
 
This Agreement is to be governed and construed according to the laws of the State of Wyoming.  
In the event that any provision of this Agreement is held to be in violation of Town, State or 
Federal laws and hereby rendered invalid or unenforceable as to any party or circumstance, such 
finding shall not render that provision invalid or unenforceable as to any other persons or 
circumstances.  If feasible, any such offending provision shall be deemed to be modified to be 
within the limits of enforceability or validity; however, if the offending provision cannot be so 
modified, it shall be stricken and all other provisions of this Agreement in all other respects shall 
remain valid and enforceable. 
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TOWN OF JACKSON, 
a municipal corporation  
of the State of Wyoming 
 
By:   

Pete Muldoon, Mayor 
 
STATE OF WYOMING ) 

 )ss. 
COUNTY OF TETON ) 
 

The foregoing instrument was acknowledged before me by Pete Muldoon as Mayor of 
the Town of Jackson this _____day of __________________, 2020 
 

Witness my hand and official seal. 
 
 

______________________________ 
Notary Public 

My commission Expires: 
 
 
Attest:   

Sandra P. Birdyshaw, Town Clerk 
 
STATE OF WYOMING ) 

 )ss. 
COUNTY OF TETON ) 
 

The foregoing instrument was acknowledged before me by Sandra P. Birdyshaw as Town 
Clerk of the Town of Jackson this _____day of _________________, 2020. 
 

Witness my hand and official seal. 
 
 

______________________________ 
Notary Public 

My commission Expires: 
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APPROVED AS TO FORM: 
 
By:   
 Lea Colasuonno, Town Attorney 
 
STATE OF WYOMING ) 

 )ss. 
COUNTY OF TETON ) 
 

The foregoing instrument was acknowledged before me by Lea Colasuonno as Town 
Attorney of the Town of Jackson this _____day of __________________, 2020. 
 

Witness my hand and official seal. 
 
 

______________________________ 
Notary Public 

My commission Expires: 
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APPROVED AS TO CONTENT: 
 
 
SUBDIVIDER 
 
By:   
 Sadek Darwiche 
Its: _______________________________________ 
 
STATE OF WYOMING ) 

 )ss. 
COUNTY OF TETON ) 
 

The foregoing instrument was acknowledged before me by Sadek Darwiche its Managing 
Member as Planning Director of the Town of Jackson this _____day of ______________, 2019. 
 

Witness my hand and official seal. 
 
 

______________________________ 
Notary Public 

My commission Expires: 
 
 
 
 



 

STAFF REPORT 
 

 

MEETING DATE & TITLE:  October 19, 2020 

SUBMITTING DEPARTMENT:  Planning                      PRESENTER:  Brendan Conboy 

AGENDA ITEM:   Subdivision plat for a land division at 475 and 505 East Simpson Avenue in the Neighborhood 

Low Density – 3 (NL-3) zone. 

PUBLIC COMMENT: Yes 

                                                                                                                                

PURPOSE & POLICY CONSIDERATIONS:  

The Town Council approved a Development Plan (P20-062) for a 3-lot subdivision on July 20, 2020 with the 
understanding that a Subdivision Plat would later be submitted. This Subdivision Plat is a required step to formalize the 
subdivision.  

 
REQUESTED ACTION:  
 
The applicant, co-representing 505 E Simpson, LLC (505 E. Simpson) and Lisa Elenz (475 E. Simpson), is requesting 
approval of a Subdivision Plat to subdivide 2 lots into 3 lots in the Neighborhood Low Density – 3 (NL-3) zoning district. 
The applicant intends to create a total of three new lots from two existing lots, resulting in one additional lot.    
 
RECOMMENDATION:  

 

The Planning Director recommends approval of a Subdivision Plat for a 3-lot subdivision for the property addressed at 
475 and 505 East Simpson Avenue, subject to the departmental reviews attached hereto and following 4 conditions: 

 
1. Within thirty (30) calendar days from the date of Town Council approval, the applicant shall   satisfactorily 

address all comments made by the Town of Jackson and other reviewing entities in the Departmental 
Reviews and submit the corrections to the Planning Department. The Planning Director shall review and 
approve all required changes prior to recording the plat with the County Clerk. 
 

2. Park and School Exactions shall be paid at the time of plat recording.  
 

3. The applicant shall remove the existing detached single-family home from the property addressed as 505 
East Simpson prior to recording a plat with the County Clerk. 
  

4. The applicant shall provide a bond in the amount of 125% of the cost of sidewalk improvements, the cost of 
which to be determined by the Town Engineer, prior to recording a plat with the County Clerk. The Town 
shall hold the bond until such time that sidewalk improvements are made on East Simpson Avenue or for a 
period of no more than 5 years unless extended by Town Council. 

 
BACKGROUND/PROJECT DESCRIPTION: 

 

Location: The properties are located at 475 East Simpson Avenue and 505 East Simpson Avenue, legally known as LOT 
7, BLK. 1, BRUCE PORTER 2ND FILING, and LOT 14, JOHN D. HALL, NINTH ADDITION, respectively. An aerial photo and 
zoning map are shown on the following page: 



 
 

 
 

Background: The 505 East Simpson property is a 0.32-acre (13,939 SF) lot within the Neighborhood Low Density - 3 (NL-
3) zoning district. The surrounding zoning to the north is Neighborhood Low Density – 5 (NL-5), NL-3 to the east, 
Neighborhood Low Density – 4 (NL-4) to the south, and NL-3 and Neighborhood Medium Density – 2 (NM-2) to the 
west. At present, one (1) single-family home, built in 1975, with 2,789 square feet of habitable floor area exists on the 
property. 

 

The 475 East Simpson Avenue property is a 0.23-acre (10,018 SF) lot within the NL-3 zoning district. The surrounding 
zoning is NM-2 to the north, NL-3 to the east, south, and west. At present, one (1) single-family home, built in 1977, 
with 1,424 square feet of habitable floor area exists on the property. 



 

Historically, 3 residential lots were approved for the lands now addressed as 505 and 507 E. Simpson Avenue by the 
John D. Hall Addition in 1947 as depicted by Plat 1168. On September 19, 2005, the Jackson Town Council voted to 
approve Item P05-075 Final Plat, to create 2 lots on the property for a total of .516 acres, where three lots described as 
Lots 10, 11 & 12, Block 2 of the John D. Hall Plat No. 131 to the Town of Jackson formerly existed. 

 

The applicant held a pre-application conference with planning staff on February 12, 2020, regarding the proposed lot 
split. Initially staff had informed the applicant that prior to a Development Plan the applicant would need to submit an 
application for a Boundary Adjustment in order to adjust the lot lines with the neighboring property at 475 E Simpson. 
Upon further consultation the Planning Director determined that a Boundary Adjustment was not necessary as a new 
Subdivision Plat for the adjusted property lines of 475 and 505 E Simpson would need to be created which would 
include the adjusted boundaries. Therefore, the applicant applied for a Development Plan to demonstrate compliance 
with the Land Development Regulations (LDRs). 

 

On July 20, 2020, the Town Council approved a Development Plan (Item P20-062) for a 3-lot subdivision for the subject 
property with the following 3 conditions:  

 

1. The applicant shall remove the existing detached single-family home from the property addressed as 505 East 
Simpson prior to recording a plat with the County Clerk.  

 

2. The applicant shall provide a bond in the amount of 125% of the cost of sidewalk improvements, the cost of 
which to be determined by the Town Engineer, prior to recording a plat with the County Clerk. The Town shall 
hold the bond until such time that sidewalk improvements are made on East Simpson Avenue or for a period of 
no more than 5 years unless extended by Town Council. 
 

Proposed Lot 3 shall be required to share and take access from the existing access easement on the eastern portion of 
the lot. The existing drive aisle servicing the current residence at 505 East Simpson shall be removed and returned to 
greenspace. The access easement shall be improved with an impermeable surface. 
 

Project Description: As shown on the proposed plat, the applicant proposes to subdivide the existing 13,939 SF lot (505 
E Simpson) into two lots. In addition, in order to meet the minimum lot size of 7,500 SF in the NL-3 zone, the applicant 
is proposing to adjust the southwest corner of the lot line boundary to the west in order to add 1,125 SF to the 
property. This will bring the adjusted total to 15,064 SF for the 505 E. Simpson lot which will be divided into two 7,532 
SF lots which meet the 7,500 SF minimum requirement. Similarly, the adjusted lot line will result in a reduction of 
1,125 SF from Lot 7 (475 E Simpson) resulting in an 8,894 SF lot which still meets the minimum lot size requirement in 
the NL-3 zone.  

 
To accomplish the proposed subdivision, the owners of Lot 14 (505 E Simpson) seek to vacate Lot 14 from Plat 1186. 
Concurrently, the owner of Lot 7 (475 E Simpson) seeks to vacate Lot 7 from Plat 278; together, the co-applicants seek 
to combine lands and divide said lands into 3 single-family lots with a Subdivision Plat, each with access from East 
Simpson Avenue. Please see the applicant’s draft Subdivision Plat attached to this report. The existing dwelling at 507 
E Simpson located to the north of 505 E Simpson and accessed via an access easement across 505 E Simpson will 
remain as part of Plat 1168 and is not a subject of this request. 
 
The existing single family dwelling located at 475 E Simpson is proposed to remain. While the existing dwelling is 
nonconforming to side and rear yard setbacks, no new nonconformities will be created as part of the proposed 
subdivision and is therefore compliant with the LDRs. If and when the property is redeveloped, any new development 
will be subject to the LDRs in place at that time. 
 



The existing single family dwelling located at 505 E Simpson will be required to be removed prior to the recording of 
the Subdivision Plat in order to comply with the newly created lot lines. If the applicant does not record a Subdivision 
Plat with the County Clerk within 18 months of the Development Plan approval, the Development Plan will expire and 
any future Development Plan submittals will be subject to the Land Development Regulations in place at that time. 
 
ANALYSIS: 
 

Staff finds that as conditioned, the proposed subdivision plat is in conformance with all past approvals and each lot 
meets the 7,500 sf minimum lot size for the NL-3 zoning district. In addition, the applicant has complied with the 
condition of approval of the Development Plan requiring Lot 3 share and take access from the access easement on the 
eastern portion of the lot. The applicant has submitted worksheets for Park and School Exactions: Park Exactions are 
calculated at $2,700 and School Exactions are calculated at $2,000 one newly created singly family lot. Per the Land 
Development Regulations (LDRs), the plat shall be recorded within 60 days of approval. 

 
ALTERNATIVES (Optional): 

 

N/A 
 
COMPREHENSIVE PLAN & PRIORITY ALIGNMENT: 
 
Pursuant to Section 8.5.3.C (Subdivision Plat) of the Land Development Regulations, the following findings shall be made 
for the approval of a Subdivision Plat. 
 

1. Approved Development Plan. The proposed Subdivision Plat shall be in substantial conformance with an 
approved development plan or development option plan. 
 
Complies. As conditioned, staff finds the proposed subdivision plat to be in substantial conformance with the 
previously approved Development Plan (Item P20-062). 
 

2. Complies with Section 8.5.3. The proposed Subdivision Plat shall comply with Section 8.5.3 – Subdivision Plat. 
 
Complies. Staff finds that the proposed subdivision plat complies with the standards of Section 8.5.3 – 
Subdivision Plat in regards to the purpose, applicability, required documentation information and review process.  
 

3. Complies with Division 7.2. The proposed Subdivision Plat shall comply with Division 7.2 – Subdivision Standards. 
 
Complies. The proposed subdivision meets the standards laid out in Division 7.2 pertaining to the provision of 
such requirements for new roads, water and sewer infrastructure, utilities, parks, and other physical 
improvements necessary to safely serve newly subdivided property and minimize impacts on existing community 
services and infrastructure. 
 

4. Other Relevant Standards/LDRs. The subdivision plat shall comply with all other relevant standards of these LDRs 
and other Town Ordinances.  
 
Complies. Staff finds that the proposed subdivision complies with the provisions of the LDRs and meets the 

minimum lot size requirement. In addition the subdivision complies with all other Town Ordinances.  

 

 

 

 



FISCAL IMPACT: 

Park Exactions - $2,700 
School Exactions - $2,000 

STAFF IMPACT: 

The amount of staff time to review, research and write this report including future work to send final letters and obtain 
signatures for the plat is typical of that of a subdivision plat and is 5 hours.   

ATTACHMENTS OR LINKS: 

Applicant Submittal - Department Reviews - Applicant Response to Comments

SUGGESTED MOTION: 

Based upon the findings as presented in the staff report and as made by the applicant for Item P20-161, I move to 
make findings 1-4 as set forth in Section 8.5.3.C (Subdivision Plat) of the Land Development Regulations relating to 1) 
Conformance with Development Plan or Development Option Plan; 2) Complies with standards of Section 8.5.3. 
Subdivision Plat; 3) Complies with standards of Division 7.2. Subdivision Standards; 4) Complies with other relevant 
standards of these LDRs, to approve a Subdivision Plat for a 3-lot subdivision at the property addressed at 475 and 505 
East Simpson Avenue subject to the departmental reviews attached hereto, this staff report dated October 5, 2020,  
and the following 4 conditions: 

1. Within thirty (30) calendar days from the date of Town Council approval, the applicant shall satisfactorily

address all comments made by the Town of Jackson and other reviewing entities in the Departmental Reviews

and submit the corrections to the Planning Department. The Planning Director shall review and approve all

required changes prior to recording the plat with the County Clerk.

2. Park and School Exactions shall be paid at the time of plat recording.

3. The applicant shall remove the existing detached single-family home from the property addressed as 505 East

Simpson prior to recording a plat with the County Clerk.

4. The applicant shall provide a bond in the amount of 125% of the cost of sidewalk improvements, the cost of

which to be determined by the Town Engineer, prior to recording a plat with the County Clerk. The Town shall

hold the bond until such time that sidewalk improvements are made on East Simpson Avenue or for a period of

no more than 5 years unless extended by Town Council.



August 17, 2020 

Mr. Brendan Conboy 
Town of Jackson Planning Dept. 
P.O. Box 1687 
150 E. Pearl Avenue. 
Jackson, WY 83001 
-Digitally Delivered-

RE: Behome Addition to the Town of Jackson Subdivision Plat (S/D) 

Dear Brendan, 

Attached for sufficiency review, please find one copy of the Subdivision Plat Application for the Behome 
Addition to the Town of Jackson (Behome Addition) that we are submitting on behalf of co-applicants 505 
Simpson, LLC and Lisa Elenz. This subdivision application involves vacating two lots from their respective 
subdivisions to create three lots with a new plat. The project is located on approximately 0.55 acres, and will 
vacate Lot 14 of the John D. Hall Ninth Addition to the Town of Jackson and Lot 7 of the Bruce Porter Subdivision 
2nd Filing. Said Lot 14 and a portion of said Lot 7 will be reconfigured as the Behome Addition.  This property is 
not located near any known fault lines.   

• Planning Permit Application and Response to Checklist
• Jorgensen Associates, Inc. Check No. 11429 for application fees.
• Application Materials
• Title Reports
• Draft Recordable Documents
• Draft Plat Map

Posted Notice will be erected and maintained on the land subject to this application once the meeting dates have 
been scheduled. 

Once we receive a sufficiency determination, we will provide any updates you request to the application in 
electronic format, and/or hard copies as requested in the number and type you would like for distribution to 
review agencies.  Please call me if you have any questions, or if you require additional information at this time. 
Thank you for your assistance. 

Sincerely, 

JORGENSEN ASSOCIATES, INC. 

Ron Levy, Land Use Planning 
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Narrative: Behome Addition to the Town of Jackson Subdivision Plat  
 
 
Subdivision Summary 
This Subdivision Plat (S/D) application is for the Behome Addition to the Town of Jackson. Historically, Lots 10, 
11 and were vacated from the John D. Hall Plat 131; these three lots were reconfigured into two lots by the John 
D. Hall Ninth Addition Plat 1168 in 2005. The project is located on approximately 0.55 acres, and will vacate Lot 
14 of the John D. Hall Ninth Addition to the Town of Jackson and Lot 7 of the Bruce Porter Subdivision 2nd Filing. 
Said Lot 14 and a portion of said Lot 7 will be reconfigured in to three lots as the Behome Addition.   
 
 
A. FINDINGS FOR APPROVAL 
Division 8.5.3 Subdivision Plat Findings for Approval 
 

1. Is in substantial conformance with an approved development plan or development option plan.  
 
This Subdivision Plat application for the Behome Addition is in substantial conformance to the 
Development (P20-062) Approved by the Town Council on July 20th, 2020. Complies. 
 

2. Complies with the standards of the Section.  
 
This Subdivision Plat complies with all the standards required by Division 8.5.3. of the Town of 
Jackson Land Use Development Regulations (LDRs). Complies. 

 
3. Complies with the subdivision standards of Division 7.2..  

 
This Subdivision Plat complies with the development standards required by Division 7.2. Subdivision 
Standards of the LDRs, such as requirements for: new sidewalks; water and sewer infrastructure; 
utilities; parks; and other physical improvements necessary to safely serve newly subdivided 
property and to minimize impacts on existing community services and infrastructure. This 
Subdivision Plat reflects the guidance of the Applicant’s Design Team, the ToJ Staff and acceptance 
by Town Council. Complies. 

 
4. Complies with all other relevant standards of these LDRs and other Town Ordinances.  

 
This Subdivision Plat is in compliance with all relevant standards of the LDRs and Town Ordinances; 
it is important to note that this Plat has benefited from a public review at a sufficient level of detail 
to determine compliance with these LDRs prior to preparation of plat documents. Complies. 

 
 
B. GENERAL INFORMATION 

Title Report – Complete Title Reports for all relevant lots is included in this application. 
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C. INITIAL SUBMITTAL  

 
This application is for one new Subdivision Plat: Behome Addition to the Town of Jackson. 
 

1. Draft Plat Map – Draft subdivision plats or maps of survey prepared in association with a 
Subdivision Plat or application shall contain the information required by State statute and Section 
8.5.3 Subdivision Plat. 
 

2. Notice of Intent – Applicant has published “Notice of Intent to Subdivide” in the Jackson Hole News 
and Guide, once each week for 2 weeks within 30 calendar days prior to filing this application, 
pursuant to Wyoming statutes as amended.  Evidence of Notice of Intent is included with this 
application. 
 

3. Documents to be Recorded – Applicant has included draft copies of the following documents to be 
recorded concurrently with this application: 

 
a. Grant of Access and Utility Easement 



PLANNING PERMIT APPLICATION 
Planning & Building Department 

150 E Pearl Ave.  
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

For Office Use Only 
Fees Paid Date & Time Received  
Application #s 

PIDN: 

Phone: 

ZIP: 

Phone: 

ZIP: 

PROJECT.   

Name/Description: 

Physical Address: 

Lot, Subdivision: 

PROPERTY OWNER.  

Name: 

Mailing Address: 

E-mail:

APPLICANT/AGENT. 

Name: 

Mailing Address: 

E-mail:

DESIGNATED PRIMARY CONTACT. 

Property Owner Applicant/Agent 

TYPE OF APPLICATION.  Please check all that apply; review the type of application at www.townofjackson/200/Planning 

Use Permit Physical Development Interpretations 

Basic Use 

Conditional Use 

Special Use 

Sketch Plan 

Development Plan

Design Review 

Formal Interpretation 

Zoning Compliance Verification 

Relief from the LDRs Subdivision/Development Option

Amendments to the LDRs 

Administrative Adjustment  

Variance 

Beneficial Use Determination 

Appeal of an Admin. Decision 

 Subdivision Plat 

Boundary Adjustment (replat)

Boundary Adjustment (no plat)

Development Option Plan   

 LDR Text Amendment  

        Map Amendment

Miscellaneous

               Other:

  Environmental Analysis

Planning Permit Application 1 Effective 06/01/2019

Please note: Applications received after 3 PM will be processed the next business day.



PRE-SUBMITTAL STEPS.  To see if pre-submittal steps apply to you, go to www.townofjackson.com/200/Planning  and select 
the relevant application type for requirements. Please submit all required pre-submittal steps with application.

Environmental Analysis #: Pre-application Conference #: 

Original Permit #: Date of Neighborhood Meeting: 

SUBMITTAL REQUIREMENTS.  Please ensure all submittal requirements are included. The Planning Department will not hold or 
process incomplete applications. Partial or incomplete applications will be returned to the applicant. Go to 
www.townofjackson.com/200/Planning  and select the relevant application type for submittal requirements.

Have you attached the following? 

Application Fee.  Fees are cumulative. Go to www.townofjackson.com/200/Planning  and select the relevant 
application type for the fees.   

Notarized Letter of Authorization.  A notarized letter of consent from the landowner is required if the applicant is 
not the owner, or if an agent is applying on behalf of the landowner. Please see the Letter of Authorization 
template at www.townofjackson.com/DocumentCenter/View/102/Town-Fee-Schedule-PDF.   

Response to Submittal Requirements.  The submittal requirements can be found on the TOJ website for the 
specific application. If a pre-application conference is required, the submittal requirements will be provided to 
applicant at the conference. The submittal requirements are at www.townofjackson.com/200/Planning under the 
relevant application type.

Note:  Information provided by the applicant or other review agencies during the planning process may identify 
other requirements that were not evident at the time of application submittal or a Pre-Application Conference, if held.  
Staff may request additional materials during review as needed to determine compliance with the LDRs.  

Under penalty of perjury, I hereby certify that I have read this application and associated checklists and state that, to the best 
of my knowledge, all information submitted in this request is true and correct. I agree to comply with all county and state 
laws relating to the subject matter of this application, and hereby authorize representatives of Teton County to enter upon the 
above-mentioned property during normal business hours, after making a reasonable effort to contact the owner/applicant 
prior to entering. 

Signature of Property Owner or Authorized Applicant/Agent Date 

Name Printed Title 

Planning Permit Application 2 Effective 06/01/2019 
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GRANT OF ACCESS AND UTILITY EASEMENT   
 
505 SIMPSON, LLC, a Wyoming limited liability company and LISA ELENZ, as Co-

Personal Representative of the estate of Cynthia Ann DuBois, (collectively “Grantor”), of P.O. 
Box 642, Jackson, WY 83001, for and in consideration of the sum of ten dollars ($10) and other 
good and valuable consideration the receipt of which is hereby acknowledged, does hereby grant 
to Richard A. Clark and Viki J. Clark, husband and wife (collectively “Grantee”), and their 
successors and assigns, a 25’ (twenty-five foot) access and utility easement across that certain 
portion of Lot 3 for the benefit of Lot 13 of the John D. Hall Ninth Addition to the Town of 
Jackson, of record as Plat 1168, such easement is illustrated in Exhibit “A”, which is attached 
hereto and incorporated herein by this reference, along with other rights and obligations as 
further set forth herein.   

 
1. Grant of Easement on Lot 3 to Benefit Lot 13.  Grantor owns that certain 

real property located in Teton County, Wyoming, more specifically described as Lot 3 of 
Behome Addition to the Town of Jackson, Teton County, Wyoming, according to that plat 
recorded on _______________________, 2020, as Plat No. ___________ (“Lot 3”).  Grantee 
owns that certain real property located in Teton County, Wyoming, more specifically described 
as Lot 13, of the John D. Hall Ninth Addition to the Town of Jackson, Teton County, Wyoming, 
according to that plat recorded on October 20, 2005, as Plat No. 1168 (“Lot 13”).  Grantor 
hereby grants to Grantee, their successors and assigns, as the owner of Lot 13, a 25’ (twenty-five 
foot) non-exclusive access and utility easement as illustrated in Exhibit “A”, which Easement is 
located along the eastern side of Lot 3 for the benefit of Lot 13 (the “Easement”). 

 
2. Intent and Purpose of Easement.  The Owner of Lot 13 shall have the undisturbed 

right, but not the obligation, to use the easement for the purposes of (i) installing, maintaining, 
repairing and replacing individual utility lines, subject to the terms and conditions set forth 
herein; and (ii) ingress and egress of persons and vehicles over and across the easement as a 
driveway (“Driveway”), subject to the terms and conditions set forth herein.      

 
3. Improvement and Maintenance. The Owner of Lot 13 shall have the right to 

maintain and repair the Driveway and to install, maintain and repair any utility lines located 
within the Easement. The parties hereto agree to share equally 50/50 in all of the expenses 
related to the maintenance (including snow removal), repair and/or replacement of the Driveway 
that is jointly used and/or the utility lines located within the Easement that are jointly used (if 
any).  Notwithstanding the foregoing, until the Owner of Lot 3 receives a building permit from 
the Town of Jackson Building and Planning Department or other applicable authority, the Owner 
of Lot 13 shall be solely responsible for the expenses related to the maintenance, repair and/or 
replacement of the Driveway including snow removal and storage.  If during the construction of 
the residence on Lot 3, the Driveway is damaged or degraded due to construction vehicles for 
Lot 3 construction, at the end of the construction, the Lot 3 owner shall be solely responsible for 
repairing the Driveway and any damaged utilities to the same level of repair as prior to 
construction, unless the parties mutually agree to delay such restoration until the time of year 
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when it is acceptable to perform such work.  All work performed within the Easement shall be 
performed in such a manner as to minimize interference with the use and enjoyment of the 
Easement.  If either party does not promptly pay its share, the other owner may pay the full costs 
and then have an immediate right to reimbursement from the non-paying owner, together with 
interest at the rate of 18% per year on the unpaid amount. Lot 13 Owner shall be solely 
responsible for the remainder of any part of the Driveway that is on and services their own Lot.         

 
4. Non-Exclusive Use. This Easement is nonexclusive and Grantor expressly 

reserves the right to use the Easement route for driveway and utilities to the benefit of Lot 3 
provided that such use is not inconsistent with, nor interferes with, the rights granted herein to 
and for the benefit of the Grantee.  

 
5. Waiver of Liability. Grantor shall bear no responsibility or liability to any person 

or entity using the Easement by reason of this easement.  This Easement shall run with the land 
in perpetuity. Grantor owes no duty or obligation to construct, maintain or repair a specific type 
of driveway for use by Grantee.  Grantee, its agents, invitees, successors and assigns, shall hold 
Grantor harmless and indemnify it from any claim of injury or damage incurred by its use of the 
Easement.  

 
6. Term; Amendment, Grantor’s Powers: All of the terms and agreements contained 

in this Easement shall be effective commencing on the date of recordation of this document in 
the Office of the Clerk of Teton County, Wyoming and shall remain in full force and effect 
thereafter in perpetuity, unless this Agreement is modified, amended, cancelled or terminated by 
the written consent of all the then current owners of Lot 3 and Lot 13.  Unilateral modification 
by a single Lot owner shall not be valid.  Grantor reserves the right to unilaterally vacate or 
abandon this Easement so long as a new location is provided for this Easement.   
 

7. Legal Actions:  In the event of any legal action by either party against the other 
party arising out of this Easement,  the party in whose favor final judgment shall be entered shall 
be entitled to recover from the other party all costs and expenses of suit, including reasonable 
attorney's fees, whether suit is brought or not. 
 

8. Successors and Assigns. This Easement is binding upon, and inures to the benefit 
of, the parties and their respective successors and assigns. 

 
9. Recordation:  This Easement shall be recorded in the land records of the Office of 

the Teton County Clerk on both Lot 3 and Lot 13.  
 

10. Governing Law; Jurisdiction:  This Easement shall be construed, performed and 
enforced in accordance with, and governed by, the laws of the State of Wyoming. Teton County, 
Wyoming is the proper jurisdiction for any enforcement action regarding this Declaration.   
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11. Severability:  In the event that any part of this Easement is declared by any court 
or other judicial or administrative body to be null, void or unenforceable, said provision shall 
survive to the extent it is not so declared, and all of the other provisions of this Easement shall 
remain in full force and effect. 

 
12. Non-Merger: A term or condition of, or act done in connection with, this 

Easement does not operate as a merger of any of the rights or remedies of the parties under this 
Easement, and those rights and remedies continue unchanged. This Easement  and the covenants, 
conditions, restrictions and rights established herein are intended to remain separate from 
Grantor’s fee simple interest in Lot 3 shall not merge therewith, and shall not merge with any 
contract, lease or deed associated therewith. 
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IN WITNESS WHEREOF, the undersigned have executed this as of the date set next to 
their signatures, to be effective as of the date of recording.   

 
 

GRANTOR:  
505 Simpson, LLC a Wyoming limited liability 
company  

 
      By: ____________________________ 
                                                                     Its:  Authorized Manager  
      Name:                               
       
 
 
STATE OF WYOMING    ) 
       ) SS. 
COUNTY OF TETON    ) 
 
 The foregoing instrument was acknowledged before me on this    day of 
September, 2020, by    , Authorized Manager of 505 Simpson, LLC, a Wyoming 
limited liability company. 
 
 WITNESS my hand and official seal. 
 
 
       ______________________________ 
       Notary Public 
 
My Commission Expires: 
________________ 
 
(SEAL) 
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GRANTOR:  
      The Estate of Cynthia Ann DuBois 

      By: ____________________________ 

                                               Lisa Elenz                          

Its: Co-Personal Representative    
                            

STATE OF WYOMING    ) 

       ) SS. 

COUNTY OF TETON    ) 

 

 The foregoing instrument was acknowledged before me on this   day of 
September, 2020, by Lisa Elenz, the co-personal representative of the Estate of Cynthia Ann 
DuBois. 

 

 WITNESS my hand and official seal. 

 

 

       ______________________________ 
       Notary Public 

 

My Commission Expires: 

________________ 

 

(SEAL) 
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Exhibit A 

 
 
 

[[insert Jorgensen prepared legal and map]] 
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OWNERSHIP AND ENCUMBRANCE
REPORT

Issued To:   

Jorgensen Associates, PC Report No.:: W-21481
1315 HWY 89 S., Suite 201 Effective Date: January 24, 2020
Jackson, WY  83002 Current Date: February 5, 2020

Cost: $250.00

Property Address: 505 East Simpson Avenue, Jackson, WY  83001

County: Teton

1. According to the last deed appearing of public record, title to the fee simple estate or interest in the 
land described or referred to in this Report at the effective date hereof appears to be vested in:

505 Simpson LLC, a Wyoming limited liability company

2. The land referred to in this Report is described as follows:

See Exhibit "A" Attached Hereto and Made a Part Hereof

Issued By:

WYOMING TITLE & ESCROW, INC.
Liz Jorgenson/Christina Feuz, Co-Managers
Phone:  307.732.2983

This Ownership and Encumbrance Report is not a Commitment for Title Insurance nor is it an Abstract of 
Title. This Ownership and Encumbrance Report is for informational purposes only, does not necessarily 
contain all defects, liens or encumbrances of record, and may not be relied upon as a representation of the 
record regarding the subject property, and no liability is assumed hereby.  If it is desired that liability be 
assumed prior to the issuance of a policy of title insurance, a Binder or Commitment should be requested.



Wyoming Title & Escrow
Ownership and Encumbrance Report
Report No.: W-21481

Page 2 of 4

EXHIBIT "A"
LEGAL DESCRIPTION

Lot 14 of the John D. Hall Ninth Addition to the Town of Jackson, Teton County, Wyoming, according to that plat 
recorded in the Office of Teton County Clerk on October 20, 2005 as Plat No. 1168.

PIDN:  22-41-16-34-1-88-002



Wyoming Title & Escrow
Ownership and Encumbrance Report
Report No.: W-21481

Page 3 of 4

ENCUMBRANCES WHICH AFFECT THE SUBJECT PROPERTY APPEAR TO BE (BUT ARE NOT NECESSARILY LIMITED TO) 
THE FOLLOWING:

1. (a) Unpatented mining claims; (b) Reservations or exceptions in patents or in acts authorizing the issuance 
thereof; (c) water rights claims or title to water, (d) any right title or interest in any sand and gravel and/or 
minerals including access to and from to extract minerals, mineral rights, or related matters, including, but 
not limited to oil, gas, coal and other hydrocarbons, whether or not the matters excepted under (a), (b), (c) 
or (d) are shown by the public records.

2. Minerals of whatsoever kind, subsurface and surface substances, including but not limited to coal, lignite, oil, 
gas, uranium, clay, rock, sand and gravel in, on, under and that may be produced from the Land, together 
with all rights, privileges, and immunities relating thereto, whether or not appearing in the Public Records or 
listed in Schedule B. The Company makes no representation as to the present ownership of any such 
interests. There may be leases, grants, exceptions or reservations of interests that are not listed.

3. Taxes, special and general, assessment districts and service areas for the year 2019. 
Tax ID No.: OJ-006510 
1st Installment: $2,625.60  PAID
2nd Installment: $2,625.59 OPEN

Note: First Installment is delinquent November 10. Second Installment is delinquent May 10.

4. General taxes for the year 2020, a lien in the process of assessment, not yet due or payable.

5. All matters as delineated on the Official Plat of John D. Hall Plat, on file and of record with the Teton County 
Clerk, Official Records of Teton County, State of Wyoming, Plat No. 131.
Plat 131

6. Reservations as contained in deed from Maude E. Schreyer to Margaret L. Ludtke, recorded October 15, 
1974, as  (book) 35 (page) 107, Official Records.
B35P107

7. An easement over said land for electric distribution circuits and incidental purposes, as granted to Lower 
Valley Power and Light, Inc., recorded July 12, 1978, as  (book) 73 (page) 156, Official Records.
B73P156

8. An easement upon the terms, conditions and provisions contained therein for the purpose shown below and 
rights incidental thereto as utility in a document recorded November 26, 1979, as  (book) 94 (page) 122, 
Official Records:
Purpose: UTILITY
B94P122

9. All matters as delineated on the official plat of "John D. Hall Ninth Addition the Town of Jackson," on file and 
of record with the Teton County Clerk and Recorded, Teton County, Wyoming, Plat No. 1168.
Plat No. 1168

Affidavit executed by surveyor, recorded December 7, 2005, as  (book) 611 (page) 471 Official Records.
B611P471

https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45283851
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45281113
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45281112
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45281111
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45281748
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45281114
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Ownership and Encumbrance Report
Report No.: W-21481
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10. An easement over said land for electric distribution circuits and incidental purposes, as granted to Lower 
Valley Energy, Inc., recorded November 16, 2005, as  (book) 609 (page) 542, Official Records.
B609P542

11. A Mortgage to secure an indebtedness in the amount of $720,000.00, and any other obligations secured 
thereby, dated January 7, 2019, recorded January 7, 2019, as  (instrument) 0962868, Official Records.

Mortgagor: Andrew Miller, a married man, and Michael Wilson, a married man, and Adam Scott, 
a married man 
Mortgagee: Mortgage Electronic Registration Systems, Inc. ("MERS") acting solely as nominee for 
First Interstate Bank
Loan No: 5479708 
MIN No.: 100282100054797084

*********************   End of Schedule   *********************

*** CHAIN OF TITLE REPORT

According to the public records, no documents conveying the property described in this report have been 
recorded within a period of 24 months prior to the date of this report, except as shown herein:

Quitclaim Deed from Andrew Miller, a married man, and Michael Wilson, a married man, and Adam Scott, a 
married man, to 505 Simpson LLC, a Wyoming limited liability company, recorded January 25, 2019, as  
(instrument) 0963741, Official Records.

https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=45281115
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OWNERSHIP AND ENCUMBRANCE
REPORT

Issued To:   

Jorgensen Associates, PC Report No.:: W-21666
1315 HWY 89 S., Suite 201 Effective Date: February 21, 2020
Jackson, WY  83002 Current Date: March 3, 2020

Cost: $$150.00

Project Reference: Lot 7 of Block 1, Bruce Porter 2nd Filing

Property Address: 475 East Simpson Avenue, Jackson, WY  83001

County: Teton

1. According to the last deed appearing of public record, title to the fee simple estate or interest in the 
land described or referred to in this Report at the effective date hereof appears to be vested in:

Lisa Elenz, a single woman

2. The land referred to in this Report is described as follows:

See Exhibit "A" Attached Hereto and Made a Part Hereof

Issued By:

WYOMING TITLE & ESCROW, INC.
Liz Jorgenson/Christina Feuz, Co-Managers
Phone:  307.732.2983

This Ownership and Encumbrance Report is not a Commitment for Title Insurance nor is it an Abstract of 
Title. This Ownership and Encumbrance Report is for informational purposes only, does not necessarily 
contain all defects, liens or encumbrances of record, and may not be relied upon as a representation of the 
record regarding the subject property, and no liability is assumed hereby.  If it is desired that liability be 
assumed prior to the issuance of a policy of title insurance, a Binder or Commitment should be requested.



Wyoming Title & Escrow
Ownership and Encumbrance Report
Report No.: W-21666

Page 2 of 3

EXHIBIT "A"
LEGAL DESCRIPTION

Lot 7 of Block 1 of the Bruce Porter Subdivision, Second Filing, Teton County, Wyoming, according to that plat 
recorded in the Office of the Teton County Clerk on May 28, 1976 as Plat No. 278.

PIDN:  22-41-16-34-2-11-001



Wyoming Title & Escrow
Ownership and Encumbrance Report
Report No.: W-21666

Page 3 of 3

ENCUMBRANCES WHICH AFFECT THE SUBJECT PROPERTY APPEAR TO BE (BUT ARE NOT NECESSARILY LIMITED TO) 
THE FOLLOWING:

1. General taxes for the year 2020, a lien in the process of assessment, not yet due or payable.

2. Taxes, special and general, assessment districts and service areas for the year 2019. 
Tax ID No.: OJ-000538 
1st Installment: $2,558.76   PAID 
2nd Installment: $2,558.76   OPEN 

Note: First Installment is delinquent November 10. Second Installment is delinquent May 10.

3. All matters as delineated on the Official Plat of Bruce Porter Subdivision - 2nd Filing, on file and of record 
with the Teton County Clerk, Official Records of Teton County, State of Wyoming, Plat No. 278.
Plat 278

4. An easement over said land for electric distribution circuits and incidental purposes, as granted to Lower 
Valley Power and Light, Inc., recorded September 26, 1977, as  (book) 62 (page) 284, Official Records.
B62P284

5. Mortgage to secure an indebtedness and any other obligations secured thereby in the amount of 
$236,547.00, dated May 29, 2019, recorded May 31, 2019, as  (instrument) 0970534, Official Records. 
Mortgagor: Lisa Elenz, a single woman 
Mortgagee: U.S. Bank National Association

6. Mortgage to secure an indebtedness and any other obligations secured thereby in the amount of 
$145,000.00, dated November 19, 2019, recorded December 4, 2019, as  (instrument) 0982395, Official 
Records. 
Mortgagor: Lisa Elenz, a single person 
Mortgagee: U.S. Bank National Association

Said Mortgage provides for a revolving line of credit.

*********************   End of Encumbrances   *********************

https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=51494486
https://orders.wyomingtitle.com/DownloadDocument.aspx?DocumentID=64218008
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Parks and Rec

Steve Ashworth
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Ken Magrath
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See Attachement
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Notes

(9/10/2020 8:05 AM STOL)

TITLE 22 CONSULTANTS

BEHOME ADDITION PLAT REVIEW – Overview

Proposed Plat: Behome Addition to the Town of Jackson

Platted From: Lot 7, Block 1 of the Bruce Porter Subdivision, 2nd Filing (Plat 278) AND Lot 14 of the John D. Hall Ninth Addition 

(Plat 1168)

Located: Town of Jackson

Owner/Subdivider: Lot 7 of Block 1: Lisa Elenz / Lot 14: 505 Simpson LLC, a Wyoming limited liability company

Summary: The proposed Behome Addition to the Town of Jackson creates a new three lot subdivision out of two existing platted lots in 

the Town of Jackson. The subdivision is not located in a PUD and is served by town water, sewer, and public streets.

Lot 7 of Block 1 becomes new Lot 1, and part of new Lot 2.

Lot 14 becomes new Lot 3, and part of new Lot 2.

Additional Documents to be Recorded Provided with Plat: 1) Acknowledgement of Mortgagee (x3) – not provided for review. 2) Access 

and Utility Easement (burdens proposed Lot 3). Provided for review, see below comments.

Title Report provided by Wyoming Title & Escrow Effective Date: January 24, 2020 (as to Lot 14) and February 21, 2020 (as to Lot 7 

of Block 1)

Note: Title 22 Consultants has not prepared a title report or conducted a “patent to present” search of subject land; we are basing our 

review on the title report provided by the title company identified above.

New documents filed of record subsequent to the effective date:

? N/A

 

PLAT REVIEW – Technical Review (Non Statutory)

ACCESS: Legal access is provided via East Simpson Avenue (public road)

EASEMENTS/ENCUMBRANCES: All easements cited on the title report ? Are ? Are Not shown on the proposed plat (located and/or 

included in the Certificate of Owner).

STREETS/ALLEYS: 

? Dedicated to the public

? Private, with rights of way granted to each lot owner

? N/A, no streets or alleys within plat boundary

PLAT REVIEW – Technical Review (Statutory)

LOT DIMENSIONS ? Are ? Are Not properly shown.

Lots ? Are ? Are Not PROGRESSIVELY NUMBERED.

The underlying land ? Is ? Is Not VACATED.

CERTIFICATES 

Certificate of Owner(s) ? Included ? To be provided via separate Affidavit

Certificate of Surveyor ? Included ? Not included

Certificate of Acceptance from ? Town of Jackson ? Teton County ? Included ? Not Included

Certificate of Mortgagee(s) ? Included ? To be provided via separate Affidavit ? N/A 

 

PLAT REVIEW – Conclusions

Recommendations: Title 22 Consultants strongly recommends the following changes to the proposed plat: 

1. Lot 7 of Bruce Porter Subdivision 2nd Filing is located in Block 1 of plat 278. As there is also a Lot 7 in Block 2 of Plat 278, it is 

important to make this distinction. Please add “Block 1” to all references to Lot 7 on the plat (Certificate of Surveyor, Certificate of 

Owner, Caption).

2. Lot 7 of Block 1 is owned by Lisa Elenz, a single woman. Please delete “a Co-Personal Representative of the Estate of Cynthia Ann 

DuBois” from the Certificate of Owner, and any other references.

3. Paragraph 8 of the Certificate of Owner: Please change “JOhn” to “John,” and change Plat 278 to Plat 1168.

Brendan ConboyReport By:

Project Reviews



Type of Review

Contact

Dates

Sent Received

Status

Due Remarks

Notes

4. Paragraph 9 of the Certificate of Owner: The instrument at Book 62 of Photo, Page 284 is an easement to Lower Valley Power and 

Light, not a deed reservation. Please correct.

5. Paragraph 13 of the Certificate of Owner: The instrument at Book 609 of Photo, Page 542 is an easement to Lower Valley Energy, 

not a deed reservation. Please correct.

6. Paragraph 14 of the Certificate of Owner: The easement referenced is also being granted via a separately recorded Grant of Access 

and Utility Easement. Please reference that said instrument is being recorded “concurrently herewith.”

7. Grant of Access and Utility Easement: Please delete the reference to Lisa Elenz from the introductory paragraph, signature block, 

and acknowledgement. Unless deeds are being recorded that have not been provided to us for review, she is not in title to Lot 3. Please 

also delete the word “collectively.”

8. Grant of Access and Utility Easement: Please add “of Behome Addition to the Town of Jackson” after “Lot 3” in the introductory 

paragraph.

 

Comments/General Observations: For your review and consideration, may not require changes:

1) Upon platting, Lot 1 will be vested in Lisa Elenz.

2) Upon platting, Lot 2 will be vested in Lisa Elenz and 505 Simpson LLC as tenants in common.

3) Upon platting, Lot 3 will be vested in 505 Simpson LLC.

Is this the intention of the parties? You may want to consider recording Quit Claim Deeds for clarification purposes.

Next Steps: 

1. ENTITY DOCS – The owner should provide a copy of the LLC Operating Agreement and all amendments for review, to make sure 

the plat properly identifies the entity, and that the Certificate of Owner is executed by the correct party. 

2. EXECUTION/ACKNOLWEDGEMENT - Once the plat and all documents to be recorded have been executed and notarized, 

carefully review as to proper execution and acknowledgement prior to recordation. Please also verify that all Exhibits are attached and 

properly labeled.

3. IMPLEMENT THE SOLUTIONS identified above, and provide corrected plat and documents to Title 22 Consultants for final 

review. There is no additional charge for up to one hour of subsequent review.

PLAT REVIEW – Disclaimer

Title 22 Consultants is not providing legal services or a legal opinion, and is not licensed to practice law in the State of Wyoming or any 

other state.  Further, Title 22 Consultants is not providing any type of insurance service, or title insurance, and is not authorized to 

transact insurance in the State of Wyoming or any other state, and is not a licensed abstractor or title agent as set forth in Wyoming 

Statutes. Please consult an attorney or duly licensed title company if you have legal questions, or questions about the insurability of the 

land to subdivided pursuant to the proposed plat.    

Plat Review submitted by:

 Date: 9.9.20

NancyHughes, Manager, Title 22 Consultants, LL

Police

Michelle Weber

8/19/2020 9/9/2020

Public Works

Brian Lenz

8/19/2020 9/15/20209/9/2020APPROVED W/CONDITION

Brendan ConboyReport By:
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(9/15/2020 12:38 PM BTL)

FINAL PLAT – APPROVED w CONDTITIONS

P20-161

ADDRESS: 505 and 475 E Simpson

OWNER: 505 Simpson, LLC & Lisa Elenz

APPLICANT: Jorgensen Associates (Ron Levy)

9/15/2020

Floren Poliseo, 733-3079

DATE OF SUBMITTAL: 8/19/2020

DATE OF MATERIALS: 8/17/2020

REVISION NO.: N/A

BOND FOR MONUMENTATION: $2500. 

Bond will be released once monumentation for the subdivision has been set or verified to be in place and not disturbed by written 

statement by a licensed surveyor.

The engineering division has reviewed your application for a FINAL PLAT submitted on and with application materials as dated above .

PRIOR TO PLAT APPROVAL THE FOLLOWING SHALL BE ADDRESSED:

1. Provide for the granting of an additional 10 feet of Water Utility Easement west of the existing 15 feet wide easement.

2. Include the 16-feet wide Sewer Utility Easement from Plat 278 along the east lot line of Lot 7 of Block 2 of the Bruce Porter 

Addition Second Filing, to be part of Behome Addition Lot  2.

3. The Town records show that the sewer service to Lot 13 is west of the 25 feet utility easement provided. The service must be 

located and if necessary an easement provided for, relocate the service to withing the easement, or notice that the sewer service is there 

and located outside of the easement.

4. NOTES: Revise the Sewer note to say: “BEHOME ADDTION TO THE TOWN OF JACKSON WILL BE SERVED BY THE 

TOWN OF JACKSON SEWAGE COLLECTION AND TREATMENT SYSTEMS. AT TIME OF PLAT, SEWER SERVICES ARE 

NOT EXTENDED TO EVERY LOT.” If it is known which lots do not have a sewer service they can be called out specifically.

5. NOTES: Revise the Water note to say: “BEHOME ADDTION TO THE TOWN OF JACKSON WILL BE SERVED BY THE 

TOWN OF JACKSON WATER SUPPLY AND DISTRIBUTION SYSTEM. PUBLIC MAINTENANCE OF WATER MAINS WITHIN 

THIS SUBDIVISION. AT TIME OF PLAT, WATER SERVICES ARE NOT EXTENDED TO EVERY LOT.” If it is known which lots 

do not have a water service they can be called out specifically.

6. Update all dates, including the date of approval in the Certificate of Approval.

7. Certificate of Owner: Per Wyoming Statute 34-2-121 the plat shall contain in substance the following words: “Hereby releasing and 

waiving all rights under and by virtue of the homestead exemption laws of this state”.

8. Certificate of Owner: add the following note: “that access across the driveways located within this subdivision is hereby granted to 

emergency vehicles including ambulances, fire fighting vehicles, and police vehicles”;

RECOMMENDED CHANGES

1. The third “that” statement call out each plat or make plat plural, i.e. plats.

2. The 13th “that” statement, map: All reference that the easement benefits Lot 3, where the easement is actually on Lot 3 and typically 

easements are not granted to the grantor. Recommend removing language that references the easement benefitting Lot 3.

3. EASEMENT: Plat 1168 already created the access and utility easement to Lot 13 and some acknowledgement that the new 

easement supersedes and replaces prior easements is recommended. There is also a question as to whether the existing easement can be 

revised without the consent of the Lot 13 owner.

1. Recommend revising the language in the Certificate of Surveyor to the effect that: this subdivision is subject to rights-of-way, 

easements, restrictions, reservations, and conditions, of sight or of record, including but not limited to those shown hereon.

START

Darren Brugmann

8/19/2020 9/9/2020

Brendan ConboyReport By:
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TITLE 22 CONSULTANTS 
BEHOME ADDITION PLAT REVIEW – Overview 

 

Proposed Plat: Behome Addition to the Town of Jackson 

Platted From: Lot 7, Block 1 of the Bruce Porter Subdivision, 2nd Filing (Plat 278) AND Lot 14 of the John 
D. Hall Ninth Addition (Plat 1168) 

Located: Town of Jackson 

Owner/Subdivider: Lot 7 of Block 1: Lisa Elenz / Lot 14: 505 Simpson LLC, a Wyoming limited 
liability company 

Summary: The proposed Behome Addition to the Town of Jackson creates a new three lot 
subdivision out of two existing platted lots in the Town of Jackson. The subdivision is not 
located in a PUD and is served by town water, sewer, and public streets. 

Lot 7 of Block 1 becomes new Lot 1, and part of new Lot 2. 

Lot 14 becomes new Lot 3, and part of new Lot 2. 

Additional Documents to be Recorded Provided with Plat: 1) Acknowledgement of Mortgagee 
(x3) – not provided for review. 2) Access and Utility Easement (burdens proposed Lot 3). 
Provided for review, see below comments. 

Title Report provided by Wyoming Title & Escrow  Effective Date: January 24, 2020 (as to Lot 
14) and February 21, 2020 (as to Lot 7 of Block 1) 

Note: Title 22 Consultants has not prepared a title report or conducted a “patent to present” 
search of subject land; we are basing our review on the title report provided by the title 
company identified above. 

New documents filed of record subsequent to the effective date: 

☒ N/A 
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PLAT REVIEW – Technical Review (Non Statutory) 

 

ACCESS: Legal access is provided via East Simpson Avenue (public road) 

EASEMENTS/ENCUMBRANCES: All easements cited on the title report ☒ Are ☐ Are Not shown 
on the proposed plat (located and/or included in the Certificate of Owner). 

STREETS/ALLEYS:  

☐ Dedicated to the public 

☐ Private, with rights of way granted to each lot owner 

☒ N/A, no streets or alleys within plat boundary 

 

PLAT REVIEW – Technical Review (Statutory) 

 

LOT DIMENSIONS ☒ Are ☐ Are Not properly shown. 

Lots ☒ Are ☐ Are Not PROGRESSIVELY NUMBERED. 

The underlying land ☒ Is ☐ Is Not VACATED. 

CERTIFICATES  

Certificate of Owner(s) ☒ Included ☐ To be provided via separate Affidavit 

Certificate of Surveyor ☒ Included ☐ Not included 

Certificate of Acceptance from ☒ Town of Jackson ☐ Teton County ☒ Included ☐ Not 
Included 

Certificate of Mortgagee(s) ☐ Included ☒ To be provided via separate Affidavit ☐ N/A  
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PLAT REVIEW – Conclusions 

 

Recommendations: Title 22 Consultants strongly recommends the following changes to the 
proposed plat:  

1. Lot 7 of Bruce Porter Subdivision 2nd Filing is located in Block 1 of plat 278. As there is 
also a Lot 7 in Block 2 of Plat 278, it is important to make this distinction. Please add 
“Block 1” to all references to Lot 7 on the plat (Certificate of Surveyor, Certificate of 
Owner, Caption). 
 

2. Lot 7 of Block 1 is owned by Lisa Elenz, a single woman. Please delete “a Co-Personal 
Representative of the Estate of Cynthia Ann DuBois” from the Certificate of Owner, and 
any other references. 
 

3. Paragraph 8 of the Certificate of Owner: Please change “JOhn” to “John,” and change 
Plat 278 to Plat 1168. 
 

4. Paragraph 9 of the Certificate of Owner: The instrument at Book 62 of Photo, Page 284 
is an easement to Lower Valley Power and Light, not a deed reservation. Please correct. 
 

5. Paragraph 13 of the Certificate of Owner: The instrument at Book 609 of Photo, Page 
542 is an easement to Lower Valley Energy, not a deed reservation. Please correct. 
 

6. Paragraph 14 of the Certificate of Owner: The easement referenced is also being 
granted via a separately recorded Grant of Access and Utility Easement. Please 
reference that said instrument is being recorded “concurrently herewith.” 
 

7. Grant of Access and Utility Easement: Please delete the reference to Lisa Elenz from the 
introductory paragraph, signature block, and acknowledgement. Unless deeds are being 
recorded that have not been provided to us for review, she is not in title to Lot 3. Please 
also delete the word “collectively.” 
 

8. Grant of Access and Utility Easement: Please add “of Behome Addition to the Town of 
Jackson” after “Lot 3” in the introductory paragraph. 
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Comments/General Observations: For your review and consideration, may not require 
changes: 

1) Upon platting, Lot 1 will be vested in Lisa Elenz. 
2) Upon platting, Lot 2 will be vested in Lisa Elenz and 505 Simpson LLC as tenants in common. 
3) Upon platting, Lot 3 will be vested in 505 Simpson LLC. 

Is this the intention of the parties? You may want to consider recording Quit Claim Deeds for 
clarification purposes. 

Next Steps:  

1. ENTITY DOCS – The owner should provide a copy of the LLC Operating Agreement and 
all amendments for review, to make sure the plat properly identifies the entity, and that 
the Certificate of Owner is executed by the correct party.  
 

2. EXECUTION/ACKNOLWEDGEMENT - Once the plat and all documents to be recorded 
have been executed and notarized, carefully review as to proper execution and 
acknowledgement prior to recordation. Please also verify that all Exhibits are attached 
and properly labeled. 
 

3. IMPLEMENT THE SOLUTIONS identified above, and provide corrected plat and 
documents to Title 22 Consultants for final review. There is no additional charge for up 
to one hour of subsequent review. 

PLAT REVIEW – Disclaimer 

Title 22 Consultants is not providing legal services or a legal opinion, and is not licensed to 
practice law in the State of Wyoming or any other state.  Further, Title 22 Consultants is not 
providing any type of insurance service, or title insurance, and is not authorized to transact 
insurance in the State of Wyoming or any other state, and is not a licensed abstractor or title 
agent as set forth in Wyoming Statutes. Please consult an attorney or duly licensed title 
company if you have legal questions, or questions about the insurability of the land to 
subdivided pursuant to the proposed plat.     

 

Plat Review submitted by: 

 

   Date: 9.9.20 

Nancy Hughes, Manager, Title 22 Consultants, LLC, a Wyoming limited liability company 



  
 

 

 
 

   

October 13, 2020 
 
Mr. Brendan Conboy 
Town of Jackson Planning Dept. 
P.O. Box 1687, 150 E. Pearl Avenue. 
Jackson, WY 83001 
-Digitally Delivered- 
 
 
RE: Behome Addition Plat S/D Application – Response to Staff Comments/Requirements and 
submittal of revised plat. 
 
 
Dear Mr. Conboy,  
 
We are in receipt of all Town of Jackson Staff conditions and comments as well as Title 22 Consultants 
and Nelson Engineering and have addressed said comments in bold: 
 
Town of Jackson 
 
CONDITIONS FOR APPROVAL 

 1. The applicant shall remove the existing detached single-family home from the property 
addressed as 505 East Simpson prior to recording a plat with the County Clerk. Demolition 
Permit is in progress. 

 
2. The applicant shall provide a bond in the amount of 125% of the cost of sidewalk 

improvements, the cost of which to be determined by the Town Engineer, prior to recording a 
plat with the County Clerk. The Town shall hold the bond until such time that sidewalk 
improvements are made on East Simpson Avenue or for a period of no more than 5 years 
unless extended by Town Council. An Estimate and Bond has been provided to the Town 
Engineer. 

 
3. Proposed Lot 3 shall be required to share and take access from the existing access easement 

on the eastern portion of the lot. The existing drive aisle servicing the current residence at 
505 East Simpson shall be removed and returned to greenspace. The access easement shall 
be improved with an impermeable surface. This access easement shall be improved with an 
impermeable surface prior to Certificate of Occupancy for new development on Lot 3. 
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Town Surveyor 
 

• In the Certificate of Owner, there are a number of clauses (paras 9-13) with no clarification 
as to why they are mentioned. If these clauses were preceded by the simple statement: 
“this subdivision is subject to and together with the following:” any ambiguity would be 
resolved. 

o Revision to the Certificate of Owner has addressed this. 
 

• Also in the Certificate of Owner, the 25 foot shared access and utility easement across Lot 3 
need not be either granted or dedicated to Lot 3 or to Lot 13, as the easement appears of 
record on Plat 1168, and there is no apparent vacation instrument.  A mention of the 
previous dedication, as well as the depiction of the easement area, should be adequate.  

o The proposed shared access and utility easement at issue is neither being granted 
nor dedicated and the access and utility easement of record has been noted on 
the new subdivision plat. 
 

• The use of very similar symbols in the legend and on the map (the circle and bold circle) makes [it] 
unclear which monument is found in several locations. Please use a unique and clearly identifiable 
symbol for each monument type found. 

o This has been addressed. 
 

• The “record’ information for the north line of Lot 7, Plat 278, should be 170.72 and not 
150.05 as shown. Also, a monument at the point of reverse curve along the southerly 
boundary of Lot 1 should be set.  

o Both of these comments have been addressed. 
 

• In the Title, the location of the subdivision, by section and aliquot part, should be included. 
o This has been addressed. 

 

Title 22 Consultants 
 
PLAT REVIEW – Conclusions 

1) Lot 7 of Bruce Porter Subdivision 2nd Filing is located in Block 1 of plat 278. As there is also a 
Lot 7 in Block 2 of Plat 278, it is important to make this distinction. Please add “Block 1” to all 
references to Lot 7 on the plat (Certificate of Surveyor, Certificate of Owner, Caption). 
Corrected. 
 

2) Lot 7 of Block 1 is owned by Lisa Elenz, a single woman. Please delete “a Co-Personal 
Representative of the Estate of Cynthia Ann DuBois” from the Certificate of Owner, and any 
other references. Corrected. 
 

3) Paragraph 8 of the Certificate of Owner: Please change “JOhn” to “John,” and change Plat 
278 to Plat 1168. Corrected. 
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4) Paragraph 9 of the Certificate of Owner: The instrument at Book 62 of Photo, Page 284 is an 
easement to Lower Valley Power and Light, not a deed reservation. Please correct. 
Corrected. 

 
5) Paragraph 13 of the Certificate of Owner: The instrument at Book 609 of Photo, Page 542 is 

an easement to Lower Valley Energy, not a deed reservation. Please correct. Corrected. 
 
6. Paragraph 14 of the Certificate of Owner: The easement referenced is also being granted via 

a separately recorded Grant of Access and Utility Easement. Please reference that said 
instrument is being recorded “concurrently herewith.” The proposed shared access and 
utility easement at issue is neither being granted nor dedicated and the access and 
utility easement of record has been noted on the new subdivision plat. 

 
7. Grant of Access and Utility Easement: Please delete the reference to Lisa Elenz from the 

introductory paragraph, signature block, and acknowledgement. Unless deeds are being 
recorded that have not been provided to us for review, she is not in title to Lot 3. Please also 
delete the word “collectively.” The proposed shared access and utility easement at issue 
is neither being granted nor dedicated and the access and utility easement of record 
has been noted on the new subdivision plat. 

 
8. Grant of Access and Utility Easement: Please add “of Behome Addition to the Town of 

Jackson” after “Lot 3” in the introductory paragraph. The proposed shared access and 
utility easement at issue is neither being granted nor dedicated and the access and 
utility easement of record has been noted on the new subdivision plat. 
 

Comments/General Observations: For your review and consideration, may not require changes: 
1) Upon platting, Lot 1 will be vested in Lisa Elenz. 
2) Upon platting, Lot 2 will be vested in Lisa Elenz and 505 Simpson LLC as tenants in common. 
3) Upon platting, Lot 3 will be vested in 505 Simpson LLC. 
Is this the intention of the parties? You may want to consider recording Quit Claim Deeds for 

clarification purposes. This is understood and the appropriate sequencing of recordation 
will address this. 

 
Note: A copy of the 505 Simpson, LLC operating agreement can be made available upon request 

of the Town of Jackson Planning Department. 
 

 
Town Engineer 
 
PRIOR TO PLAT APPROVAL THE FOLLOWING SHALL BE ADDRESSED: 

1. Provide for the granting of an additional 10 feet of Water Utility Easement west of the 
existing 15 feet wide easement. Granted by Plat. 

 
2. Include the 16-feet wide Sewer Utility Easement from Plat 278 along the east lot line of Lot 7 

of Block 2 of the Bruce Porter Addition Second Filing, to be part of Behome Addition Lot 2. 
This has been addressed. 
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3. The Town records show that the sewer service to Lot 13 is west of the 25 feet utility 
easement provided. The service must be located and, if necessary, an easement provided for, 
relocated, or notice provided that the sewer service is there and that it is located outside of 
the easement. The sewer service will be located upon demolition and, if located outside of 
the easement, it will either be relocated or noted on the plat that it is located outside of the 
easement prior to recordation. 

 
4. NOTES: Revise the Sewer note to say: “BEHOME ADDTION TO THE TOWN OF JACKSON WILL 

BE SERVED BY THE TOWN OF JACKSON SEWAGE COLLECTION AND TREATMENT SYSTEMS. AT 
TIME OF PLAT, SEWER SERVICES ARE NOT EXTENDED TO EVERY LOT.” If it is known which lots 
do not have a sewer service they can be called out specifically. Corrected. 

 
5. NOTES: Revise the Water note to say: “BEHOME ADDTION TO THE TOWN OF JACKSON WILL 

BE SERVED BY THE TOWN OF JACKSON WATER SUPPLY AND DISTRIBUTION SYSTEM. PUBLIC 
MAINTENANCE OF WATER MAINS WITHIN THIS SUBDIVISION. AT TIME OF PLAT, WATER 
SERVICES ARE NOT EXTENDED TO EVERY LOT.” If it is known which lots do not have a water 
service they can be called out specifically. Corrected. 

 
6. Update all dates, including the date of approval in the Certificate of Approval. This has been 

addressed. 
 
7. Certificate of Owner: Per Wyoming Statute 34-2-121 the plat shall contain in substance the 

following words: “Hereby releasing and waiving all rights under and by virtue of the 
homestead exemption laws of this state”. This has been included. 

 
8. Certificate of Owner: add the following note: “that access across the driveways located 

within this subdivision is hereby granted to emergency vehicles including ambulances, fire 
fighting vehicles, and police vehicles”; This has been included. 

 
RECOMMENDED CHANGES 

1. The third “that” statement call out each plat or make plat plural, i.e. plats. Corrected. 
 
2. The 13th “that” statement, map: All reference that the easement benefits Lot 3, where the 

easement is actually on Lot 3 and typically easements are not granted to the grantor. 
Recommend removing language that references the easement benefitting Lot 3. The 
proposed shared access and utility easement at issue is neither being granted nor 
dedicated and the access and utility easement of record has been noted on the new 
subdivision plat. 

 
3. EASEMENT: Plat 1168 already created the access and utility easement to Lot 13 and some 

acknowledgement that the new easement supersedes and replaces prior easements is 
recommended. There is also a question as to whether the existing easement can be revised 
without the consent of the Lot 13 owner. The proposed shared access and utility 
easement at issue is neither being granted nor dedicated and the access and utility 
easement of record has been noted on the new subdivision plat. 

 
1. Recommend revising the language in the Certificate of Surveyor to the effect that: this 

subdivision is subject to rights-of-way, easements, restrictions, reservations, and conditions, 
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of sight or of record, including but not limited to those shown hereon. This recommendation 
has been included in the Certificate of Owner. 

 
PROJECT SPECIFIC COMMENTS 

1. Note: Existing sewer service to lot 14a off East Simpson main. Lot 14b will require a new 
sewer service from the main prior to future building permit approval. Noted. 

 
2. Each lot (14a and 14b) will require individual water and sewer service prior to future building 

permit approval. Noted. 
 
3. A demolition permit is required for each existing structure to be removed from the site. 

Water and sewer services to be abandoned for the project shall be abandoned at the main 
during the demolition phase of the project. This has been addressed. 

 
Pathways 
 

1. The Community Streets plan specifies a 5’ detached sidewalk for development on Simpson 
Ave. The current application does not propose a sidewalk. This will have to be addressed at 
some point in the development process so that it does not fall through the cracks. Either a 
sidewalk will need to be constructed, a bond posted, or space allocated for a future sidewalk 
with a condition that the Town can construct a sidewalk when it so desires. Some mechanism 
to ensure that a sidewalk can be constructed in the future. A Bond Estimate has been 
provided to the Town Engineer. 

 
There were no comments from any other departments to our knowledge. 
 
 
Sincerely, 
JORGENSEN ASSOCIATES, INC. 

 
Ron Levy 
Land Use Planning 



 

STAFF REPORT 
 

 

MEETING DATE & TITLE:  October 19, 2020 

SUBMITTING DEPARTMENT: Planning                        PRESENTER:  Tyler Valentine 

SUBJECT:  Item P20-162: Request for an amendment to a past condition of approval of a Conditional Use Permit for St. John’s 

Episcopal Church located at 170 N Glenwood Street.                                                                                                         

 PUBLIC COMMENT: Yes 

 

PURPOSE & POLICY CONSIDERATIONS:  
According to Land Development Regulation (LDR) Section 8.2.13.B.1.b., any amendment to a past condition of approval requires review 
and approval by the original approving body, which in this case is the Town Council.  
 
REQUESTED ACTION:  
The applicant is requesting approval to amend an existing condition of approval of a previously approved Conditional Use Permit (CUP) for 
St. John’s Episcopal Church addressed as 170 N. Glenwood Street. Specifically, the request is to modify the landscape plan by removing 
11 Cottonwood trees and 2 Willow trees at the property and to replace the 13 trees with 8 new trees and several shrubs phased over the 
coming years. In addition, the applicant is requesting that the $500 CUP application fee be waived.  
 
RECOMMENDATION:  
The Planning Director recommends approval of an amendment to a CUP for St. John’s Episcopal Church, specifically to modify the 
landscape plan, for the property located at 170 N. Glenwood Street subject to the department reviews attached hereto and the following 
conditions:  
 

1. Upon removal of the 11 Cottonwoods, the applicant shall plant the 2 Spruce trees, 3 Maple trees and shrubs/bushes by no later 
than June 1, 2021.  The applicant shall then have 5 years from the date of this approval to remove and replace the 2 Willows with 
3 Ash trees. At no time shall the Willows be removed unless they can be replaced within 30 days with the 3 Ash trees. 

2. Prior to removing any trees, the applicant shall provide a bond to the Planning Department in the amount of 125% of the costs of 
the new trees and shrubs.  

 
The Planning Director also recommends approval of the request to waive the $500 application fee.  

 
BACKGROUND/PROJECT DESCRIPTION: 
Background 
The subject property, home to St. John’s Episcopal Church, is 2.4 acres (approximately 105,000 sf) in size and fronts three streets: North 
Cache Street to the east, West Gill Avenue to the north, and North Glenwood Street to the west. The property is split-zoned with the eastern 
half zoned Town Square (TS) and the western half zoned Downtown Core (DC). The site has 5 structures which include the main church 
building, Browse ‘N Buy, and three ancillary buildings which serve the needs of the church.  
 
On February 22, 1994, the Town Council approved a CUP for a new 11,000 sf church building (Institutional Use) for St. John’s Episcopal 
Church. Several conditions of approval were added to the CUP, one of which was a requirement for a landscaping plan that meets the 
requirements of Chapter 18.34. (Landscaping and Screening Requirements). Chapter 18.34, which no longer exists and was replaced by the 
‘1994 LDRs’, simply required that landscaping be in scale with the development for purposes of screening but did not require a plant unit count 
as is required by our current landscape standards. The landscape plan approved with the 1994 CUP included 13 new Cottonwood trees, 13 
Spruce trees, 10 Crabapple or Aspen trees, and several small to large shrubs on the east, north and west sides of the site. Prior to this landscape 
plan, the site had well over 30 mature trees, mostly Spruce, in addition to several shrubs and ample grassy areas.  
 
On April 30, 2018, the Town Planning Director approved a Tree Removal Request to remove 3 Cottonwood trees along N. Glenwood Street and 
replace them with 3 new trees. The request was made because a Cottonwood fell over during high winds and there was concern that 2 other 
Cottonwoods nearby would also fail during high winds.  
 
 

 



 
Project Description 
The applicant (St. John’s Episcopal Church) has hired a licensed landscape architect and certified arborist (Rolland Kuhr) to provide an 
assessment on the health and quality of all landscaping within St. John’s property. As part of that assessment, Mr. Kuhr is recommending 
that 11 Cottonwoods and 2 Willow trees be removed for a number of reasons. In short, Mr. Kuhr states that the 9 Cottonwood trees along 
North Cache planted behind the Spruce trees in the 1990s according to the original CUP should never have been planted because that 
species is notorious for its destructive root systems and lack of resilience during high winds often causing them to be blown down. In 
addition, the Cottonwood trees were planted too close to other existing Spruce trees and are not only causing damage to those Spruce 
trees but causing damage to the site in general as a result of surface roots and root knobs. It should be noted too that within the row of 
Spruce trees are 2 mature Cottonwoods that predate the CUP. The applicant claims these 2 cottonwoods will eventually be a hazard and 
need to be removed, assuming they don’t get blown down first. Mr Kuhr is also recommending the removal of 2 mature Willow trees located 
further into the site just north of the Browse ‘N Buy building. Mr. Kuhr believes these trees were struck by lightning many years back which 
has sped up their decline in health.   
 
As part of the replacement plan, the applicant proposes to plant 8 new trees along with several shrubs in a phased manner. Phase I 
(weather permitting, likely in Spring 2021) would include 2 new, 12’ to 14’-tall Spruce trees along the 1st row of trees adjacent to North 
Cache replacing the 2 original Cottonwoods. In addition, Phase I includes planting 3 Maple trees and several shrubs/bushes directly 
adjacent to the eastern side of the main church building. Phase II (5 years from approval of this amendment) would include 3 Ash trees 
directly to the north of the future expanded Browse ‘N Buy building. The reason for requesting a 5 year expiration is because the church 
plans to rebuild Browse ‘N Buy in the next 3-5 years and would prefer to plant the Ash trees after construction when the final size and 
location of the building is determined. The final plans for the new building are not yet known, but the church anticipates the new building 
will be larger than the current one. If for some reason the plans for a new Browse ‘n Buy building fail, the Ash trees will then be planted 
within 5 years of this approval.  
 
In addition to the tree removal and replacement plan, the applicant is requesting that Town Council waive the $500 application fee for 
this amendment.  

 
ANALYSIS: 
Staff has brought this item before Town Council under Section 8.2.13.B.1.b Amendment of Permits or Approvals because the request was 
significant enough to warrant an amendment based on the removal of 13 large and mature trees at a historically significant site along the 
main northern entrance into the heart of the Town. As such, this item does not require Planning Commission review and is permitted to go 
before the original approving body, which is the Town Council. The above-mentioned section states that, “A condition of approval placed 
on a permit or approval by a decision-making body shall be amended by that body at a public hearing held pursuant to Sec. 8.2.13.”   
 
The condition of approval on the 1994 CUP required that a landscape plan be prepared and submitted to Town Planning for final review 
and approval. At that time, which was under previous zoning regulations, the method to determined the appropriate amount, type and 
location of landscaping relied heavily on the landscape architect who prepared the plan along with professional judgment from the Planning 
Department. Taken directly from the original CUP staff report, “Chapter 18.34 (Landscaping and Screening) requires that landscaping be 
in scale with the development. Furthermore, it is highly desirable to use vertical plant materials to help soften the mass of large structures.  
Consequently, the landscaping plan for this structure will be expected to include landscaping materials in the area of the proposed structure, 
in addition to the existing mature vegetation and formally landscaped appearance of the subject property.” 
 
Since the original CUP approval, the subject property has been rezoned twice and is currently split-zoned as Town Square (TS) and 
Downtown Core (DC). Looking forward, both of zoning designations have no Landscape Surface Ratio (LSR) or plant unit requirement as 
part of new development. The only reason the subject property is so abundantly landscaped is because of the pre-1994 regulations and 
because of the CUP approval, which supersedes the currently adopted zoning with regard to landscaping. St. John’s currently has 
approximately 60,000 sf of landscaped open space and well over 50 trees/shrubs planted throughout the property. Regardless, in cases 
where an existing landscape condition is requested to be amended, staff finds that the proposed landscape plan should be consistent with 
both the original landscape standards and the current standards to the extent possible. 
 
After several site visits and review of the recommendations of Mr. Kuhr, staff finds that the applicant’s request will continue to adequately 
screen and soften the physical development in a manner that is in line with the intent of the original CUP approval and current landscaping 
requirements. Staff also finds that the existing two rows of trees along North Cache to be redundant and unnecessary to adequately screen 
the church building. Staff acknowledges that removal of these trees will be a noticeable change, especially along this prominent location 
that receives heavy visitation and usage. One advantage of removing the 2nd row of trees is that it would bring additional sunlight onto the 
street and sidewalks in this heavily shaded section of North Cache, especially in winter where ice tends to linger.   
 
Staff also agrees with Mr. Kuhr’s recommendations that the removal of the Cottonwoods is a good preventive measure to avoid future 
hazards to the public. Cottonwoods are problematic trees in general with a reputation for damaging sidewalks and falling down during high 
winds. Currently, both Town Planning and Teton County Jackson Parks and Recreation Department (PRD) do not recommend Cottonwoods 
as a tree species for new development based on the above facts about this species. In recent years, the Town has seen several 
developments deal with downed Cottonwoods as a result of high winds. To name a few, the Ellingwood development recently removed close 
to 50 Cottonwoods which were severely damaging the sidewalks and road. The 810 West development recently removed over 30 



Cottonwoods as a result of several falling into the right-of-way and several damaging the internal sidewalks and drive aisles. Most recently 
during the mid-September high winds, well over 20 Cottonwoods were blown down Town-wide, many of which fell into the right-of-way 
requiring the Town’s assistance in their removal.  
 
Staff did meet on-site with PRD to obtain their professional opinion on the condition, health and potential dangers of the trees slated for 
removal. As stated in the department reviews, PRD did not find the trees to meet the hazard criteria at this time as it relates to the Town’s 
Tree Ordinance but agreed with Mr. Kuhr’s assessments and recommendations that they should be removed. PRD has no objection to the 
tree removal plan provided the applicant replants per their proposal.   
 
With regard to the phasing plan, staff is comfortable with removing all 11 Cottonwoods immediately provided that the 2 Spruce trees, 3 
Maples and shrubs/bushes are planted by no later than June 1, 2021. Staff is also comfortable with a 5-year expiration date on planting 
the 3 Ash trees. However, staff is only comfortable with removing the 2 Willows if they are replaced with the 3 Ash trees within 30 days of 
their removal.  Staff has placed a condition on the request with summarizes the above phasing plan. 
 
On a related topic, the applicant has stated that although the church property is private property, the open space areas are used by the 
public on a regular basis which the church supports. Staff is of the opinion that because the removal of these trees will visually open up 
the courtyard, access to these open spaces could be improved by removing a portion of the existing buckrail fence along North Cache. This 
would provide a midway entrance to the site along North Cache between the two existing entrances, one at the corner of Gill and Cache 
and the other adjacent to Browse ‘N Buy. Staff has not confirmed whether the applicant is amenable to this request. Staff is simply 
suggesting this as a potential improvement for access to the site that would fit well with the requested landscaping changes.  
 
Finally, Planning staff supports waiving the application fee of $500. The Council has the discretion to waive such fees if the project 
“provides extraordinary charitable, civic, educational, or similar benefits to the community.” Staff finds that St. John’s Episcopal Church 
does provide extraordinary benefits to the community in all of the areas listed above. 
 
ALTERNATIVES (Optional): 
N/A 

 
COMPREHENSIVE PLAN & PRIORITY ALIGNMENT: 
Pursuant to Section 8.4.2.C (Conditional Use Permit Standards) of the Land Development Regulations, a CUP requires that the following 
findings shall be made: 
 

1. The proposed project is compatible with the desired future character of the area.  
 

The proposed application is located in both Character District #1 Town Square and Character District #2 Town Commercial Core 
of the 2012 Comprehensive Plan. It is also located in the following two Sub-areas: Sub-area 1.2 Outer Square and Sub-area 2.3 
Downtown Commercial Core.  The following excerpts provide the vision for each of the two Sub-areas: 

 
Sub-area 1.2 Outer Square: This STABLE Subarea will focus on maintaining western character consistent with the existing 
character of the district.  Building heights will be allowed up to three stories, in order to provide lodging, residential and other 
non-residential uses on upper floors supporting our tourist economy and Growth Management goals.  Buildings should be located 
near the street to create an attractive street front.  A desired western architectural style and approach will be defined in 
coordination with the Inner Square (Subarea 1.2).  The continuation of covered wooden boardwalks is vital to maintaining the 
desired western character.  Parking will be provided predominately in public lots, underground, and on street to create a vibrant, 
walkable area oriented to pedestrians. 
 
Sub-area 2.3 Downtown Commercial Core: This large, mixed use, TRANSITIONAL Subarea currently consists of a variety of retail, 
restaurant, office and other commercial activities, along with long-term residences and lodging in a variety of building sizes and 
forms. Downtown is the center of civic, cultural, economic, and social activity in the community as well as the center of the visitor 
experience, as a significant amount of lodging is located here.  The existing character and built form is varied and inconsistent. 
The goal of this subarea is to create a vibrant mixed use area by accommodating a variety of uses and amenities.  The subarea 
will be the starting point for the development of a refined Lodging Overlay boundary and future discussion of the type and size 
of lodging desired.  A key challenge will be to provide a balance between lodging and long-term residential housing.  Future 
structures will be predominantly mixed use, while multifamily structures will be allowed if it properly addresses the street. 
Commercial uses that create an active and engaging pedestrian experience will be predominantly located on the first and second 
floors of buildings.  Examples of these uses include restaurants, bars, a variety of retail shops and commercial amusement.  
Furthermore, as portions of the subarea will be located within a future Downtown Retail Shopping District, uses such as office, 
residential and lodging will be predominantly located on upper floors. A goal of this subarea will be to create a consistent building 
size and form.  In the future, a variety of two to three story buildings are desired.  Buildings should be located to create an 
attractive street wall and take advantage of good urban design principles including massing, articulation and the provision of 
public space.  The pedestrian realm will be of great importance in this mixed use subarea, and emphasis should be placed on 
adding improvements focusing on the pedestrian experience.  Parking should continue to be provided predominately in public 



lots and on street to create a vibrant, walkable area that is oriented to the pedestrian.  On-site parking should be predominantly 
underground or screened from view.  Future redevelopment should enhance the Flat Creek corridor for recreational and 
ecological purposes.  Buildings should front onto the creek to provide opportunities for interaction and enjoyment of this 
community resource. 

 
Complies. Staff finds that as conditioned, the project continues to be consistent with the above described visions for Subareas 
1.2 and 2.3. Although the use is not lodging, retail, or restaurant, which are desired uses, St. John’s Episcopal Church has a long 
history in this valley and has played a vital role in the community. The existing use and site compliment the downtown as they 
provide both historical significance which is valued in Jackson and open space in an otherwise busy and developed part of Town. 
Staff finds that the proposed changes to the landscaping will continue to provide a pleasant experience for pedestrians and visitors 
along the western side of North Cache and will continue to provide open space within the site for the public to enjoy.  
 
In addition, staff finds that the application should be reviewed for consistency specifically with the Policy Objectives for Districts 1 
and 2 which state as follows as the desired vision for the district: 
 
Common Value 1: Ecosystem Stewardship 
 
Not Applicable. 
 
Common Value 2: Growth Management 
 
Policy 4.1.b: Emphasize a variety of housing types, including deed-restricted housing (District 2) 
 
Not applicable.   
 
4.1.d: Maintain Jackson as the economic center of the region (Districts 1 & 2) 
 
Not applicable   
 
4.2.c: Create vibrant walkable mixed use subareas (Districts 1 & 2) 
 

 Not applicable.  
 
4.2.d: Create a Downtown Retail Shopping District (Districts 1 & 2) 
 
Not applicable.  
 
4.2.e: Protect the image and function of Town Square (District 1) 
 
Not applicable.  
 
4.2.f: Maintain lodging as a key component in the downtown (Districts 1 &  2) 
 
Not applicable.  
  
4.4.a: Maintain and improve public spaces (District 1) 
 
Complies: The proposed tree removal/replacement project will continue to maintain large open space along North Cache Street 
which St. John’s Episcopal Church has allowed the public to use and enjoy.  
 
4.4.b: Enhance Jackson gateways (District 2) 
 
Complies. This property lies within the northern gateway into Town and is a historically significant site. Although the removal of 
13 trees will be a noticeable change, the site will still have ample landscape screening on the North Cache side. In addition, the 
removal of these trees will bring in more light to this heavily shaded portion of North Cache and enhance views of local buttes.  
 
4.4.c Continue traditions and community events (District 1) 
 



Not applicable. 
 
Policy 4.4.d: Enhance natural features in the built environment (District 2) 
 
Not applicable. 
 
4.5.a: Identify and preserve historically significant structures and sites (District 1) 
 
Complies. Staff finds that as conditioned, the proposed changes to the landscaping will continue to preserve the open space 
aspect of this historically significant site. The proposed plan will remove tree species that are known to be fail during high winds 
and their removal will further improve safety to both public and private users. In addition, the intent of the proposed planting plan 
it to bring color into the site which will enhance the site’s visual appearance. 

 
Common Value 3: Quality of Life 
  
Policy 5.2.d: Encourage deed-restricted rental units (District 2) 
 
Not applicable. 
 
6.2.a: Enhance tourism as the basis of the economy (District 1) 
 
Not applicable. 
 
6.2.b: Support businesses located in the community because of our lifestyle (District 2) 
 
Not applicable. 
 
6.2.c: Encourage local entrepreneurial opportunities (District 2) 
 
Not applicable. 
 
6.3.a: Ensure year-round economic viability (Districts 1 & 2) 
 
Not applicable. 
 
7.1.c: Increase the capacity for use of alternative transportation modes (Districts 1 & 2) 
 
Not applicable. 

 
2. The proposed projects complies with the use specific standards of Division 6.1. 

 
Complies. Staff finds that because there are proposed changes to the use of the site (i.e. Institutional use) that the project still 
complies with the use specific standards of Division 6.1.  
 

3. The proposed project minimizes adverse visual impacts. 
 
Complies. Although this application does not include physical development, the proposed changes to the landscaping will continue 
to screen the existing physical development in a manner consistent with the original CUP approval. Staff finds that as conditioned 
the requested amendment minimizes adverse visual impacts.  

 
4. The proposed project minimizes adverse environmental impacts. 

 
Not applicable.  
 

5. The proposed project minimizes adverse impacts from nuisances.  
 
Not applicable.  



 
6. The proposed project minimizes adverse impacts on public facilities. 

 
Not applicable.  

 
7. The proposed project complies with all other relevant standards of these LDRs and all other Town Ordinances. 

 
Complies. Staff finds that this project complies with Town Ordinances and all relevant standards of these LDRs. 

 
8. The proposed project is in substantial conformance with all standards or conditions of any prior applicable permits or approvals.  

 
Complies. As conditioned, the proposed project is in substantial conformance with the previously approved CUP.  

 
FISCAL IMPACT:  
There will be no significant fiscal impact to the Town if the proposed project is approved. 
 
STAFF IMPACT: 
There will be no significant impact to staff resources if the proposed project is approved. The estimated staff time it took to review the 
application, research past approvals, meet with the applicant and write those staff report was approximately 6-8 hours.  
 

ATTACHMENTS OR LINKS: 
Department Reviews 
Applicant Submittal  
 
SUGGESTED MOTION: 
Item A: Based upon the findings as presented in the staff report and as made by the applicant for Item P20-162, I move to make findings 
1-8 as set forth in Section 8.4.2.C (Conditional Use Permit Standards) of the Land Development Regulations relating to 1) Compatibility 
with Future Character; 2) Use Standards; 3) Visual Impacts; 4) Minimizes adverse environmental impact; 5) Minimizes adverse impacts 
from nuisances; 6) Impact on Public Facilities; 7) Other Relevant Standards/LDRs; and 8) Previous Approvals for a Conditional Use Permit, 
and move to approve an amendment to a condition of approval from a previously approved Conditional Use Permit to modify the landscape 
plan at the property located at 170 N. Glenwood Street, subject to the department reviews, this staff report dated October 19, 2020, and 
the following conditions: 
 

1. Upon removal of the 11 Cottonwoods, the applicant shall plant the 2 Spruce trees, 3 Maple trees and shrubs/bushes by no later 
than June 1, 2021.  The applicant shall then have 5 years from the date of this approval to remove and replace the 2 Willows with 
3 Ash trees. At no time shall the Willows be removed unless they can be replaced within 30 days with the 3 Ash trees.  

2. Prior to removing any trees, the applicant shall provide a bond to the Planning Department in the amount of 125% of the costs of 
the new trees and shrubs.  

 
Item B: Based upon Ordinance 939 of the Town of Jackson and Municipal Code Section 15.04.090, which allows the Town Council to 
reduce, defer, or waive application fees upon request if a proposed project advances significant community goals, I move to waive the 
$500 application fee for this CUP amendment. 
 
 
 



 

 



Town of Jackson

PLANNING

Project Plan Review History

1Page10/13/2020

Project Number P20-162

CUP - St. John's Trees

170 N GLENWOOD STREET JACKSON WY 83001

EPISCOPAL CHURCH IN JACKSON HO

Project Name

Type

Subtype

Applied

Approved

Closed

Expired

Status 

8/19/2020 STOL

OwnerApplicant Jimmy Bortz

Site Address City State Zip

Parcel NoSubdivision

22411628409005

General Plan

STAFF REVIEWStatus

CUP

Type of Review

Contact

Dates

Sent Received

Status

Due Remarks

Notes

Building

Kelly Sluder

8/20/2020 8/20/20209/10/2020APPROVED

Fire

Kathy Clay

8/20/2020 8/31/20209/10/2020APPROVED

Joint Housing Dept

Stacy Stoker

8/20/2020 9/4/20209/10/2020NO COMMENT

Legal

Lea Colasuonno

8/20/2020 9/10/2020

Parks and Rec

Steve Ashworth

8/20/2020 9/10/2020

Pathways

Brian Schilling

8/20/2020 9/16/2020

(9/17/2020 8:30 AM STOL)

No comments from Pathways

9/10/2020NO COMMENT

Planning

Tyler Valentine

8/20/2020 10/13/2020

(10/13/2020 4:20 PM TV)

Please see staff report.

9/10/2020APPROVED W/CONDITION

Police

Michelle Weber

8/20/2020 9/10/2020

Tyler ValentineReport By:

Project Reviews



Type of Review

Contact

Dates

Sent Received

Status

Due Remarks

Notes

Public Works

Floren Poliseo

8/20/2020 9/8/2020 comments

(9/8/2020 4:11 PM FP)

CONDITIONAL USE PERMIT– APPROVED w CONDTITIONS

P20-162

ADDRESS: 170 N Glenwood St

OWNER: The Episcopal Church in Jackson Hole

APPLICANT: Jimmy Bortz (Robyn)

9/8/2020

Other (Floren Poliseo), 733-3079

DATE OF SUBMITTAL: 8/20/2020

DATE OF MATERIALS: 8/13/2020

REVISION NO.: N/A

The engineering division has reviewed your application for a USE PERMIT submitted on and with application materials as dated above .

NOTES FOR APPROVAL

A Public Right-of-Way encroachment permit is required for any work occurring in the public right-of-way including but not limited to 

boardwalk removal, use of pedestrian walkway or public parking spaces within the work zone, and/or equipment parking for tree 

removal or installation.

9/10/2020APPROVED W/CONDITION

START

Darren Brugmann

8/20/2020 9/10/2020

Tyler ValentineReport By:

Project Reviews





PLANNING PERMIT APPLICATION 

Planning & Building Department 

150 E Pearl Ave. ph: (307) 733-0440 
P.O. Box 1687 www.townofjackson.com 

Jackson, WY 83001 

For Office Use Only 

Fees Paid _____ _ Date & Time Received 
Application #s 

Please note: Applications received after 3 PM will be processed the next business day. 

PIDN: ___________ _ 

PROJECT. 

Name/Description: St. John's Church Tree Removal Project 

Physical Address: 170 __N. Glenwood Street

Lot, Subdivision: 

PROPERTY OWNER. 

Name: The Episcopal Church in Jackson Hole 

Mailing Address: PO Box 1690 

E-mail:

APPLICANT/ AGENT. 

Name: 

Mailing Address: 

E-mail:

----------------------

robyn@stjohnsjackson.org 

DESIGNATED PRIMARY CONTACT. 

___ Property Owner ___ Applicant/ Agent 

Phone: 3077332603 

ZIP: 83001 

Phone: 

ZIP: 

(;::) r:� 

TYPE OF APPLICATION. Please check all that apply; review the type of application at www. townofjackson/200/Planning

Use Permit 

___ Basic Use 

)( Conditional Use 

___ Special Use 

Relief from the LDRs 

___ Administrative Adjustment 

___ Variance 

___ Beneficial Use Determination 

___ Appeal of an Admin. Decision 

Planning Permit Application 

Physical Development 

___ Sketch Plan 

___ Development Plan 

Design Review 
---

Subdivision/Development Option 

___ Subdivision Plat 

___ Boundary Adjustment (replat) 

___ Boundary Adjustment (no plat) 

___ Development Option Plan 

1 

Interpretations 

___ Formal Interpretation 

___ Zoning Compliance Verification 

Amendments to the LDRs 

--�LDR Text Amendment 

___ Map Amendment 

Miscellaneous 

Other: 
---

---------

Environment a I Analysis 
---

Effective 06/01/2019 



























 

STAFF REPORT 
 

 

MEETING DATE & TITLE:  October 19, 2020 Town Council Regular Meeting 

SUBMITTING DEPARTMENT:  Finance                          PRESENTER:  Kelly Thompson, Finance Director 

SUBJECT: Fiscal Year 2021 Budget - Amendment #1  PUBLIC COMMENT:  Yes 

 

PURPOSE & POLICY CONSIDERATIONS: 

The purpose of this item is for Town Council to approve a resolution adopting amendments to the Town of Jackson’s fiscal year 
2021 budget.   

 
REQUESTED ACTION:  
Staff requests that the Mayor & Council approve the attached resolution. 

 
RECOMMENDATION:  
Staff recommends that the Mayor & Council approve the attached resolution. 
 
BACKGROUND: 
The annual adoption of the fiscal year budget, and subsequent amendments, are critical to the Town’s ability to accomplish its 
purpose and mission.  The budget is a vehicle for the Council to address Common Values and give staff resources to provide core 
services. 
 

ANALYSIS: 
The attached resolution proposes modifications to the Town’s current FY 2021 budget.  The resolution represents the 2021 
amended budget divided into budget divisions (Mayor & Council, Municipal Judge, Town Attorney, etc.). Significant items include 
budget amendment of $362,026 transfers from General Fund to refund FY2020 transfers, $322,500 to complete West Snow King 
Housing, $396,698 to renovate Si Ferrin facility, and $50,000 estimated expenditures for COVID-19. Of the expenditures, 
$8,242,243 is unexpended FY2020 capital budget being rolled over to FY2021. $510,487 are new expenditures, the bulk of which 
is Si Ferrin and COVID-19 related that have offsetting revenues. 

 
ALTERNATIVES (Optional): 

NONE 

 
COMPREHENSIVE PLAN & PRIORITY ALIGNMENT: 
Common Value #3 - Quality of Life, Section 8. Quality Community Service Provision 

• Principle 8.1- Maintain current, coordinated service delivery 
o Policy 8.1.e: Budget for service delivery 

• Principle 8.2 - Coordinate the provision of infrastructure and facilities needed for service delivery 
o Policy 8.1.S.1: Use budgeting to affirm desired service levels from government service providers that address 

all policies of Principle 8.1. 

 
FISCAL IMPACT:  
The proposed budget adjustments in the attached resolution include only the updates where current division estimates vary 
significantly from current budget.  The proposed budget adjustments do not address small and relatively immaterial variances 
between expectations and budget. 
 

STAFF IMPACT: 



Town Manager and Directors spend about 20 hours a month reviewing budget. About 10 hours is spent drafting quarterly budget 

amendments, Adoption of the resolution will require printing, signatures, and permanent record storage and archiving and will 

be approximately 1 hour of work by the Town Clerk. 

 
ATTACHMENTS OR LINKS: 

Resolution 20-23 adopting amendments to the Fiscal Year 2021 Budget. 

Exhibit A – Schedule of Increases/Decreases. 

 
 
SUGGESTED MOTION: 

(Council always has the option to adopt, approve with conditions, continue, or deny items.) 
 

I move to approve Resolution 20-23 adopting amendments to the fiscal year 2021 budget. 

 

 

 



RESOLUTION 20-23 
 

 
A RESOLUTION ADOPTING AMENDMENTS TO THE FISCAL YEAR 2021 BUDGET 

OF THE TOWN OF JACKSON. 
 
WHEREAS, pursuant to Wyoming Statutes, the governing body of the Town of Jackson is empowered to 
control the finances of the Town including adopting and amending the annual budget; and 
 
WHEREAS, the specific statutory requirements for budgeting procedures are stipulated in the Uniform 
Municipal Fiscal Procedures Act (W.S. 16-4-101 through 16-4-124); and 
 
NOW THEREFORE BE IT RESOLVED by the Town Council of the Town of Jackson that the fiscal year 
2021 budget is hereby amended as follows: 
 

 
 

Approved Increase Amended
EXPENDITURES AND OTHER USES Budget (Decrease) Budget

 Mayor & Town Council 325,266                -                            325,266                
 Town Attorney 323,389                -                            323,389                
 Municipal Judge 248,390                -                            248,390                
 Administration 278,632                -                            278,632                
 Town Clerk & Personnel 611,552                -                            611,552                
 Finance 587,802                -                            587,802                
 Community Development 436,097                -                            436,097                
 Information Technology 550,258                -                            550,258                
 Planning 980,928                -                            980,928                
 Town-Wide Services 176,491                50,000                  226,491                
 Town Facilities 605,209                -                            605,209                
 Police - Administration 512,545                -                            512,545                
 Police - Investigations 362,312                -                            362,312                
 Police - Patrol 2,860,361             10,000                  2,870,361             
 Police - Community Service 405,508                -                            405,508                
 Police - Special Operations 19,394                  -                            19,394                  
 Victim Services 280,620                -                            280,620                
 Animal Shelter/Control 254,356                -                            254,356                
 Building Inspections 359,887                -                            359,887                
 Public Works Administration 301,810                -                            301,810                
 Streets 1,200,488             1,000                    1,201,488             
 Engineering 387,905                -                            387,905                
 Yard Operations 30,197                  -                            30,197                  
 Cemetery 15,267                  -                            15,267                  
 Social Services 855,452                -                            855,452                
 Community Initiatives 221,476                -                            221,476                
 County-Budgeted Joint Programs 3,498,452             -                            3,498,452             
 Transfers Out 763,174                362,026                1,125,200             
Total General Fund 17,453,218           423,026                17,876,244           

  Affordable Housing 526,901                (250,000)               276,901                
Total Affordable Housing Fund 526,901                (250,000)               276,901                

   Parking Exactions Fund -                            -                            -                            
Total Parking Exactions Fund -                            -                            -                            

   Parks Exactions -                            -                            -                            
Total Park Exactions -                            -                            -                            

  Employee Housing Fund 338,655                322,500                661,155                
Total Employee Housing Fund 338,655                322,500                661,155                

 Animal Care Fund 55,000                  -                            55,000                  
  Transfers Out 35,000                  -                            35,000                  
 Total Animal Care Fund 90,000                  -                            90,000                  

 Lodging Tax Fund -                            -                            -                            
  Transfers Out 334,224                -                            334,224                
 Total Lodging Tax Fund 334,224                -                            334,224                



 
  

Approved Increase Amended
EXPENDITURES AND OTHER USES Budget (Decrease) Budget
  START Administration 863,087                -                            863,087                
  START Operations 3,595,537             3,403                    3,598,940             
  START Capital 1,840,000             6,053,250             7,893,250             
  START Indirect Cost Allocations 80,307                  -                            80,307                  
Total START Fund Expenditures 6,378,931             6,056,653             12,435,584           

  Capital Outlay 2,480,993             1,446,031             3,927,024             
  Transfers Out 150,000                -                            150,000                
Total Capital Projects Fund 2,630,993             1,446,031             4,077,024             

  Capital Outlay 50,000                  55,133                  105,133                
Total 2006 SPET 50,000                  55,133                  105,133                

  Capital Outlay 75,000                  124,707                199,707                

Total 2010 SPET 75,000                  124,707                199,707                

  Capital Outlay 232,500                7,467                    239,967                
Total 2014 SPET 232,500                7,467                    239,967                

  Capital Outlay 20,000                  9,750                    29,750                  
Total 2016 SPET 20,000                  9,750                    29,750                  

  Capital Outlay 190,000                632,369                822,369                
Total 2017 SPET 190,000                632,369                822,369                

  Capital Outlay -                            -                            -                            
Total 2019 SPET -                            -                            -                            

  Water Maintenance & Operation 852,187                -                            852,187                
  Water Wells 289,321                -                            289,321                
  Water Billing & Accounting 184,396                -                            184,396                
  Water Capital Outlay & Improvements 521,118                24,139                  545,257                
  Water Debt Service 108,220                -                            108,220                
  Water Transfers Out 444,850                -                            444,850                
  Sewage Plant Operations 955,456                8,300                    963,756                
  Sewage Maint. & Operations 340,567                -                            340,567                
  Sewage Billing & Accounting 169,285                -                            169,285                
  Sewage Capital Outlay & Improvements 1,365,500             153,592                1,519,092             
  Sewage Transfers Out 444,850                -                            444,850                
Total Enterprise Funds 5,675,750             186,031                5,861,781             

  Employee Insurance 2,692,185             -                            2,692,185             
Total Insurance Fund 2,692,185             -                            2,692,185             

  Fleet Expenditures 1,939,863             7,520                    1,947,383             
Total Fleet Management Fund 1,939,863             7,520                    1,947,383             

  Central Equipment Expenses -                            108,253                108,253                
Total Central Equipment Fund -                            108,253                108,253                

  IT Services 997,561                34,000                  1,031,561             
Total IT Service Fund 997,561                34,000                  1,031,561             

Approved Increase Amended
REVENUES AND OTHER SOURCES Budget (Decrease) Budget
  Taxes 3,916,329             -                            3,916,329             
  Licenses & Permits 996,540                -                            996,540                
  Intergovernmental Revenue 5,386,074             50,000                  5,436,074             
  Charges for Services 658,247                -                            658,247                
  Fines & Forfeitures 327,500                -                            327,500                
  Miscellaneous Revenue 350,479                10,000                  360,479                
  Transfers In 1,005,007             -                            1,005,007             
Total General Fund 12,640,176           60,000                  12,700,176           

   Licenses & Permits 250,000                -                            250,000                
   Miscellaneous Revenue 20,000                  -                            20,000                  
   Transfers In 276,901                -                            276,901                
Total Affordable Housing Fund 546,901                -                            546,901                

  Licenses & Permits 51,000                  -                            51,000                  
  Miscellaneous Revenue 14,500                  -                            14,500                  
   Transfers In -                            -                            -                            
Total Parking Exactions 65,500                  -                            65,500                  

  Licenses & Permits 10,000                  -                            10,000                  
  Miscellaneous Revenue 3,900                    -                            3,900                    
Total Park Exactions 13,900                  13,900                  



 
 
 
 
 
  

Approved Increase Amended
REVENUES AND OTHER SOURCES Budget (Decrease) Budget
  Miscellaneous Revenue 431,160                12,026                  443,186                
  Transfers In 100,000                -                            100,000                
Total Employee Housing Fund 531,160                12,026                  543,186                

  Miscellaneous Revenue 60,200                  -                            60,200                  
Total Animal Care Fund 60,200                  -                            60,200                  

 Taxes 334,124                -                            334,124                
 Miscellaneous Revenue 100                       -                            100                       
Total Lodging Tax Fund 334,224                334,224                

  Contributions & Donations -                            -                            -                            
Total Vertical Harvest Fund -                            -                            -                            

   Contributions & Donations -                            -                            -                            
Total Snow King Snow Making Fund -                            -                            -                            

  Intergovernmental Revenue 4,678,873             4,838,285             9,517,158             
  Charges for Services 1,176,437             -                            1,176,437             
  Miscellaneous Revenue 13,000                  -                            13,000                  
  Transfers In 420,497                -                            420,497                
Total START Fund Revenues 6,288,807             4,838,285             11,127,092           

  Intergovernmental 1,373,581             80,000                  1,453,581             
  Miscellaneous Revenue 198,368                100,000                298,368                
  Transfers In -                            322,500                322,500                
Total Capital Projects Fund 1,571,949             502,500                2,074,449             

  Miscellaneous Revenue 4,400                    -                            4,400                    
Total 2006 SPET 4,400                    4,400                    

  Miscellaneous Revenue 6,000                    -                            6,000                    
Total 2010 SPET 6,000                    6,000                    

  Miscellaneous 55,900                  -                            55,900                  
Total 2014 SPET 55,900                  55,900                  

  Miscellaneous 5,400                    -                            5,400                    
Total 2016 SPET 5,400                    -                            5,400                    

  Miscellaneous 6,500                    -                            6,500                    
Total 2017 SPET 6,500                    -                            6,500                    

  Taxes 2,221,566             -                            2,221,566             
  Miscellaneous 3,500                    -                            3,500                    
Total 2019 SPET 2,225,066             -                            2,225,066             

  Water Intergovernmental -                            -                            -                            
  Water Charges for Services 2,370,617             -                            2,370,617             
  Water Miscellaneous 79,720                  -                            79,720                  
  Water Transfers In 75,000                  -                            75,000                  
  Sewage Intergovernmental -                            -                            -                            
  Sewage Charges for Services 2,516,658             -                            2,516,658             
  Sewage Miscellaneous 70,800                  -                            70,800                  
  Sewage Transfers In 75,000                  -                            75,000                  
Total Enterprise Funds 5,187,795             -                            5,187,795             

  Charges for Services 1,806,127             -                            1,806,127             
  Miscellaneous Revenue 37,000                  -                            37,000                  
  Transfers In 200,000                250,000                450,000                
Total Employee Insurance Fund 2,043,127             250,000                2,293,127             

  Charges for Services 1,574,446             -                            1,574,446             
  Miscellaneous Revenue 600                       -                            600                       
Total Fleet Management Fund 1,575,046             -                            1,575,046             

  Miscellaneous Revenue 25,700                  -                            25,700                  
  Transfers In 100,000                100,000                200,000                
Total Central Equipment Fund 125,700                100,000                225,700                

  Charges for Services 820,643                -                            820,643                
  Miscellaneous Revenue 1,000                    -                            1,000                    
Total IT Service Fund 821,643                -                            821,643                



PASSED, APPROVED, & ADOPTED this 19th  day of October , 2020 

Town of Jackson 

By: 
Pete Muldoon 

Mayor 

ATTEST: 

By: 
Sandy Birdyshaw 

Town Clerk 

Approved Increase Amended 
CHANGE OF FUND BALANCE Budget (Decrease) Budget
  General Fund (4,813,042)        (363,026)          (5,176,068)     
  Affordable Housing 20,000    250,000           270,000         
  Parking Exactions Fund 65,500    -            65,500           
  Park Exactions Fund 13,900    -            13,900           
  Employee Housing Fund 192,505  (310,474)          (117,969)        
  Animal Care Fund (29,800)   - (29,800) 
  Lodging Tax Fund -   -  -          
  Start Fund (90,124)             (1,218,368)       (1,308,492)     
  Capital Projects (1,059,044)        (943,531)          (2,002,575)     
  2006 SPET (45,600)             (55,133)            (100,733)        
  2010 SPET (69,000)             (124,707)          (193,707)        
  2014 SPET (176,600)           (7,467)   (184,067)        
  2016 SPET (14,600)             (9,750)   (24,350)          
  2017 SPET (183,500)           (632,369)          (815,869)        
  2019 SPET 2,225,066         
  Enterprise Funds (487,955)           (186,031)          (673,986)        
  Employee Insurance Fund (649,058)           250,000           (399,058)        
  Fleet Management Fund (364,817)           (7,520)   (372,337)        
  Central Equipment Fund 125,700            (8,253)   117,447         
  IT Services Fund (175,918)           (34,000)            (209,918)        

                      -                        2,225,066



Exhibit A -Schedule of Increases\Decreases

 General Fund Expenditures and Other Uses

Police - Patrol

Training & Meetings 10,000          Crisis Intervention Team training

Streets

R & M - Paint Projects 1,000            Curb painting approved at 9/8/2020 Council meeting

Town-Wide Services

COVID-19 50,000          COVID-19 Specific Items

Transfers Out

Transfer to Central Equipment 100,000        Refund transfers made in FY2020

Transfer to Employee Housing 12,026          Refund transfers made in FY2020

Transfer to Employee Insurance 250,000        Refund transfers made in FY2020

Total General Fund 423,026        

Special Revenue Fund Expenditures and Other Uses

Affordable Housing Fund

Housing Supply Plan (250,000)      Housing Supply Plan reduction approved at 6/15/2020 Budget Workshop

Employee Housing Fund

Transfer to Capital Projects 322,500        Transfer approved at 6/15/2020 Budget Workshop

START Operations

Radio Services 3,403            Snow King Antenna Repair

START Capital

New Buses - Proterra 6,053,250     FY2021 Capital Equipment Budget Roll-Over

Total Special Revenue Fund 6,129,153     

Capital Project Fund Expenditures and Other Uses

Capital Projects Fund

Si Ferrin Commercial Remodel 396,698        Si Ferrin Commercial Remodel

Parks & Recreation Capital 326,825        West Snow King housing / Park Shop Capital Roll-Over

Cache Creek Tube - Phase I 152,603        FY2021 Capital Project Budget Roll-Over

Hansen Sidewalk 472,691        FY2021 Capital Project Budget Roll-Over

Flat Creek/Karns planning/desi 25,000          FY2021 Capital Project Budget Roll-Over

N Cache Streetscape Phase II 3,478            FY2021 Capital Project Budget Roll-Over

Core Maintenance Facility 54,287          FY2021 Capital Project Budget Roll-Over

Stormwater Improvements 14,450          FY2021 Capital Project Budget Roll-Over

2006 SPET Fund

North King Street Charter Bus 59,904          FY2021 Capital Project Budget Roll-Over

Downtown Amenities & Sidewalk (4,771)          FY2021 Capital Project Budget Roll-Over

2010 SPET Fund

LED - Snow King Ice Rink 50,723          FY2021 Capital Project Budget Roll-Over

START - EVSE Proterra Charger 73,984          FY2021 Capital Project Budget Roll-Over

2014 SPET Fund

 Cache Creek Tube - Phase 1 7,467            FY2019 Capital Budget Rollover - pay out retainage

2016 SPET Fund

 West Broadway Landslide 9,750            Replating Landslide

2017 SPET Fund

 Hansen Sidewalk 632,369        FY2021 Capital Project Budget Roll-Over

Total Capital Projects Fund 2,275,457     

Water Fund Expenditures and Other Uses

Capital Outlay

Center Street 790'-LF 5,000            FY2021 Capital Project Budget Roll-Over

Zone 3 Tank Supply & Storage D 19,139          FY2021 Capital Project Budget Roll-Over

EV-150 VacTron Trailer 17,816          Approved at 9/21/2020 meeting

Repair & Maint - Dist Syst (17,816)        Approved at 9/21/2020 meeting

Total Water Fund 24,139          



Sewer Fund Expenditures and Other Uses

Plant Operations

Salaries & Benfits 8,300            Salary corrections

Capital Outlay

Flat Creek Drive New Sewer Main 123,988        FY2021 Capital Project Budget Roll-Over

Lift Station Upgrades 11,167          FY2021 Capital Project Budget Roll-Over

John Deer - 950 18,437          FY2021 Capital Project Budget Roll-Over

Total Sewage Fund 161,892        

Internal Service Fund Expenditures and Other Uses

IT Service Fund

SmartGov IT Planning Platform 34,000          FY2020 Capital Budget Rollover

Fleet Management Fund

Salaries & Benfits 7,520            Salary corrections

Central Equipment Fund

Vehicle - Patrol 6,256            FY2021 Capital Equipment Budget Roll-Over

Vehicle - Police Administration 32,063          FY2021 Capital Equipment Budget Roll-Over

General Government Equipment 30,000          FY2021 Capital Equipment Budget Roll-Over

Pickup - Streets 39,933          FY2021 Capital Equipment Budget Roll-Over

Total Internal Service Fund 149,773        

Total Expenditures and Other Uses 9,163,440     

General Fund Revenues and Other Sources

SLIB - COVID-19 50,000          SLIB Reimbursement COVID-19

Police Ser-Special Event/Other 10,000          Community Foundation Grant: Crisis Intervention Team Training

Total General Fund 60,000          

Special Revenue Fund

Employee Housing Fund

Transfer from General Fund 12,026          Refund transfers made in FY2020

START Fund

FTA 5339/WY - Bus 2,080,825     FY2021 Capital Equipment Budget Roll-Over

Low-No Grant 2,290,000     FY2021 Capital Equipment Budget Roll-Over

SLIB START Grant (County) 467,460        FY2021 Capital Equipment Budget Roll-Over

Total Special Revenue Fund 4,850,311     

Capital Project Revenues and Other Sources

Capital Projects Fund

Transfer In - Employee Housing 322,500        Transfer approved at 6/15/2020 Budget Workshop

TAP - Scott Lane/Maple Way 80,000          Incorrectly left from budget resolution resolution

Insurance Reimbursement 100,000        Si Ferrin Reimbursement

Total Capital Projects Fund 502,500        

Internal Service Fund Revenues and Other Sources

Central Equipment Fund

Transfer from General 100,000        Refund transfers made in FY2020

Employee Insurance Fund

Transfer from General 250,000        Refund transfers made in FY2020

Total Internal Service Fund 350,000        

Total Revenues and Other Sources 5,762,811     



 

STAFF REPORT
 

 

MEETING DATE & TITLE:  October 19, 2020 Town Council Regular Meeting 

SUBMITTING DEPARTMENT:  Administration                          PRESENTER:  Roxanne Robinson 

SUBJECT: Resolution 20-24 Authorizing State Coronavirus Relief Grant Application PUBLIC COMMENT: Yes 

 

 
PURPOSE & POLICY CONSIDERATIONS:  
In order to be eligible to submit a Coronavirus Relief Grant application to the Office of State Lands and Investments 
(OSLI), a Resolution and a Certification Statement is required. 
 
REQUESTED ACTION:  
Staff requests the Town Council approve Resolution 20-24 and the Certification Statement as presented, subject to any 
corrections, authorizing staff to submit a grant application to the Office of State Lands and Investment for Coronavirus 
Relief and authorize the Mayor and/or staff to execute and submit any and all future documents or agreements 
associated with this grant application. 
 

RECOMMENDATION:  
Staff recommends the Town Council approve Resolution 20-24 and the Certification Statement as presented, subject 
to any corrections, authorizing staff to submit a grant application to the Office of State Lands and Investment for 
Coronavirus Relief and authorize the Mayor and/or staff to execute and submit any and all future documents or 
agreements associated with this grant application. 
 
BACKGROUND: 
Council approved resolution 20-22 at the July 20, 2020 meeting authorizing staff to apply for Coronavirus Relief funds 
in the amount of $750,000. Since that application, SLIB created a formula to allocate remaining State CARES funds. The 
Town of Jackson is now eligible for a total $5,586,859 with $4,863,860 remaining.  
 
ANALYSIS: 

Staff has learned that all public safety substantially impacted by new COVID-19 responsibilities is being considered for 

approval by SLIB. Our previous grant used the term “presumption method” which is defined as “spent more than 51% 

of their time " substantially dedicated to mitigating or responding to the COVID-19 public health emergency"”. Our team 

has and continues to contribute greater than 51% of their time related to COVID-19 public health emergency. We

estimate that figure to be $2.8 million from 3/1/2020-12/15/2020. This leaves approximately $1.8 million remaining. 

Per discussion with Council and the community, we see an additional opportunity to act as a passthrough with our funds. 

This will ensure available funding is utilized within our local community. Staff recommends the below options to utilize 

funding locally.  

 

Non-Governmental Organizations: 

We have been informed the Town could potentially act as passthrough or sponsor to a non-governmental organization

(NGO). An NGO is a non-profit group that functions independently of any government. We issued an invitation to apply

to all current health and human service contracts who received funding in the FY2021 budget. We received 2 

applications totaling $13,724.  

 

Testing Kits: 



Staff reached out to Teton County Public Health and St. John’s Health about purchasing testing kits. We feel testing kits 

are an approved expenditure and an asset to all community members. Both entities stated their vendors are ready to 

provide testing kits to ensure we meet SLIB deadlines. We are applying for $500,000 for each entity. 

 

We communicated the following to entities applying for passthrough funds:  

 This is an application and not to be interpreted as funding approved by Town or SLIB.   
 The Town is not responsible for reimbursing an entity should timing, SLIB, AG, etc. not reimburse funds for

whatever reason.  

 The Town will draft an agreement with terms to bind the applicant to Town responsibilities.   

 These are federal funds subject to requirements of the U.S. General Accounting Office Government Auditing

Standards and Audit Requirements of 2 CFR Part 200, Subpart F. Should an audit deem expenditures to be

noncompliant with CARES Act terms and request a refund, applicants will be held liable by the Town for those

funds. 

 

ALTERNATIVES (Optional): 

 
COMPREHENSIVE PLAN & PRIORITY ALIGNMENT: 
Reimbursement of these funds from the State of Wyoming will allow the Town to continue to maintain current, 
coordinated service delivery and quality community service provision as set forth in Section 8 of Common Value 
3, Quality of Life. 
 
FISCAL IMPACT:  
The fiscal impact would be up to $2,918,812 grant revenue to reimburse prior Town expenditures. This could be 
reallocated to other Council priorities once funding is received.  To receive reimbursement, the Town Finance 
Department would need to submit detailed invoices and payroll information through grant reimbursement requests. 
Should the Town not spend that amount prior to December 15, 2020, the remaining funding would be retained by the 
OSLI. There is potential for future audits to deem expenditures not COVID-19 specific. If found, Town could be held 
liable for reimbursing federal funds. 
 
$1,013,724 would be passthrough funds. Town would not keep any of these funds. Town staff will review all 
documentation before submitting to SLIB for reimbursement. There is potential for future audits to deem 
expenditures not COVID-19 specific. If found, Town could be held liable for reimbursing federal funds. 
 
STAFF IMPACT: 
Combined staff time spent on this grant application is approximately 25 hours. Staff will spend approximately 20 hours 
per month documenting and submitting for reimbursement. The staff impact of receipt of funding is positive in that it 
offsets some of the lost revenue due to the sharp decline in sales and lodging tax funding for Town operations. 
 
ATTACHMENTS OR LINKS: 

Resolution 20-24 

Certification Statement 

Coronavirus Relief Grant Program Application 

 
SUGGESTED MOTION: (Council always has the option to adopt, approve with conditions, continue, or deny items.) 
I move to approve Resolution 20-24 authorizing grant submission and the related Certification Statement as 
presented, subject to any corrections and authorize staff to submit a grant application to the Office of State Lands and 
Investment for Coronavirus Relief and authorize the Mayor and/or staff to execute and submit any and all future 
documents or agreements associated with this grant application. 

 



20-24

recognizes the need for the request; and

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE

day of 2020

(Year)

WHEREAS, if any of the disbursed grant funds are later deemed to not comply with the SLIB criteria or the criteria of the CARES 
Act, the grant applicant agrees to repay the ineligible grant funds within 15 days of such finding to the Office of State Lands and 
Investments.

Resolution Number

TOWN OF JACKSON

WHEREAS, the Coronavirus Relief Grant program requires that certain criteria be met, as described in the State Loan and 
Investment Board’s Rules and Regulations governing the program, and to the best of our knowledge this application meets those 
criteria; and

WHEREAS, the Governing Body of the 

Entitled:  A  RESOLUTION  AUTHORIZING  SUBMISSION  OF A CORONAVIRUS RELIEF GRANT APPLICATION TO THE 
STATE LOAN AND INVESTMENT BOARD ON BEHALF OF THE GOVERNING BODY FOR THE 

TOWN OF JACKSON

FOR THE PURPOSE OF:  

FUNDING PAYROLL EXPENSES, REMOTE MEETING INFRASTRUCTURE, PUBLIC NOTICING, MARKETING SUPPORT, 
PPE SUPPLIES, FACILITY UV PURIFICATION FOR HVAC, SUPPLEMENTAL FACILITY CLEANING, PORTAPOTTIES, 
MASKS, SANITIZER AND RELATED BOTTLING SUPPLIES, GLOVES, DOWNTOWN OUTDOOR DISTANCING 
INFRASTRUCTURE, POSTERS AND SIGNAGE, BARRICADES AND FLOOR MARKINGS,  AND RECEPTION AREA 
REMODELS TO PROTECT THE HEALTH, SAFETY, AND WELFARE OF EMPLOYEES AND THE PUBLIC.

(State Purpose of Project)

W I T N E S S E T H

WHEREAS, the Governing Body for the

TOWN OF JACKSON

desires  to  participate  in  the CORONAVIRUS RELIEF GRANT program to assist in financing this request; and

(Signature)

Sandy Birdyshaw, Town Clerk

(Name and Title)

TOWN OF JACKSON

to act on behalf of the Governing Body on all matters relating to this grant application.

PASSED, APPROVED AND ADOPTED THIS

19th October

(Date) (Month)

(Signature)

(Name and Title)

Pete Muldoon, Mayor

Attest:

are hereby designated as the authorized representatives of the 

TOWN OF JACKSON

be submitted to the State Loan and Investment Board for consideration at the next Board meeting after application processing

that a grant application in the amount of

(Amount being requested)

TOWN OF JACKSON COVID-19 RESPONSE

 (Name of Funds Requested)

BE IT FURTHER RESOLVED, that

Larry Pardee, Town Manager, Roxanne Robinson, Assistant Town Manager, and Kelly Thompson, Finance Director

(Name and Title of Person(s))

$3,932,536

to assist in funding the 

Coronavirus Relief Grant Program

Resolution



(Revised 6/12/2020)

Applicant Category X

Applicant

Mailing Address

City State Zip

E-Mail Address Phone #

Tax ID #:

Contact Person
(Name and Title)

Phone #

Pending Approved

0.00%

0.00%

0.00%

0.00%

100%

Date

Name and Title (typed)

Auto Calculated 
(Estimated Project Costs less Amount Expended)

% is auto calculated
(Amount Requested/Estimated Project Costs)

$3,932,536

$0

CRG Funding Name TOWN OF JACKSON COVID-19 RESPONSE
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Total Other Funding

Funding 
Percentage

(Final Funding Percentage is Determined by Board Approved Amount)

*Documentation to support the status must be attached to the Application Packet.

NOTE: This amount must match the amount on the submitted resolution

P.O. Box 1687

83001

307-733-3932lpardee@jacksonwy.gov

Larry Pardee, Town Manager

WYJackson

Town of Jackson

State of Wyoming
State Loan and Investment Board

 Coronavirus Relief Grant Program

APPLICANT INFORMATION

Government Entity: Medical Entity: Tribal Council:

Larry Pardee, Town Manager

Amount of Funding Requested

83-6000069

307-733-3932 E-Mail Address

Estimated Funding Percentage:

Signature 

Balance of Request Unfunded:

Estimated Total Funding Request: $3,932,536

3,932,536

lpardee@jacksonwy.gov

$0

Amount

I certify that I am authorized to sign this application on behalf of our governing body, 
and the applicant will comply with all appropriate requirements, if approved. 

To the best of my knowledge and belief, the information in this application is true and correct. 
I understand the State may review any relevant documents or instruments relating to the analysis of this 

application.
I further certify by signing and submitting this application that all program eligibilty criteria have been 

reviewed and this application reflects the criteria.
I understand that if grant funds spent are later found to be ineligible, the applicant will be requested to 

pay back the ineligible funds within 15 days to the Office of State Lands and Investments.

Status*
Amount ExpendedOther Funding Source Description  

WYOMING CORONAVIRUS RELIEF FUND INFORMATION

List all other funding sources for the project in the table below including the status and amount expended, if any. 

Coronavirus Relief Grant Program

General Information



Yes No

X

Yes No

X

Yes No

X

Yes No

X

Yes No

X

8. Please provide a description of the amount of all federal loans, grants or aid provided for COVID-19 related purposes including 
from the Coronavirus Aid, Relief and Economic Security (CARES) Act, Public Law 116-136, or other similarly purposed federal act 
for which the agency/entity has received. 

As noted in line 6 above, WYDOT has distributed approximately $561,000 in CARES funding.

Teton County Public Health Department provided $6,514 via Public Health Emergency Preparedness grant. None of these 
expenditures are being applied towards SLIB application.

4.  Will the funds be fully expended (not just encumbered) by December 30, 2020?

6. Please provide a description of the amount of all federal loans, grants or aid provided for COVID-19 related purposes including 
from the Coronavirus Aid, Relief and Economic Security (CARES) Act, Public Law 116-136, or other similarly purposed federal act 
for which the agency/entity is eligible for. 

7. Please provide a description of the amount of all federal loans, grants or aid provided for COVID-19 related purposes including 
from the Coronavirus Aid, Relief and Economic Security (CARES) Act, Public Law 116-136, or other similarly purposed federal act 
for which the agency/entity has applied for. 

As noted in line 6 above, WYDOT and Idaho Transportation entities have allocated funds to the START bus system. No transit 
expenditures are being applied for from SLIB. 
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5.  Will there be reporting requirements (in addition to SLIB's) related to the use of the funds, if any? 
If yes, please explain below.

N/A.

3.  Are the funds being applied for used to cover costs that were incurred during the period that begins on March 
1, 2020, and ends on December 30, 2020?

2.  Are the funds being applied for used to cover costs that were not accounted for in the budget most recently 
approved as of March 27, 2020?

Applicant: Town of Jackson

CRG Request Type TOWN OF JACKSON COVID-19 RESPONSE

1.  Are the funds being applied for to cover costs for necessary expenditures incurred due to the public health 
emergency with respect to the COVID-19?

Wyoming Coronavirus Relief Fund  Grant Program

Project Questions



1.  Briefly describe the reason for which you are requesting funding. (Please attach extra pages if needed.)

The Town of Jackson is requesting funding to cover direct expenses incurred related to the COVID-19 response because 1) these funds were 
not anticipated, budgeted or authorized in the FY20 budget, 2) with the severe economic downturn in visitation, sales tax, lodging tax, 
disposable income for locally unemployed residents the Town had to quickly cut approximately 10% from the FY20 budget during the 4th 
quarter, 3) the Town needed to use all available fund reserves in FY20 and FY21 above recommended thresholds to offset revenue losses in 
sales and lodging tax and therefore could not utilize fund reserves to cover expenditures related to the provision of core services, 4) the Town 
reduced the revenue projections for sales and lodging tax by 50% for FY21, and 5) record high levels of overtime in law enforcement and fire 
safety were necessary and utilized funding.

2.  Describe how the funds being applied for are to cover costs for necessary expenditures incurred due to the public health 
emergency with respect to the COVID-19. (Please attach extra pages if needed.)

Applicant: Town of Jackson

CRG Request Type TOWN OF JACKSON COVID-19 RESPONSE

See attachment Narrative Regarding Expenditures to Date and Estimate Through December 2020

Wyoming Coronavirus Relief Fund  Grant Program

COVID‐19 Narrative



See attachment Narrative Regarding Expenditures to Date and Estimate Through December 2020

3.  Describe how the funds being applied for were used or are to be used to cover costs that were not accounted for in
     the budget most recently approved as of March 27, 2020 for necessary expenditures incurred due to the public
     health emergency with respect to the COVID-19. (Please attach extra pages if needed.)

Wyoming Coronavirus Relief Fund  Grant Program

COVID‐19 Narrative



COVID‐19 Expenditures Expected Amount Expenditures to date and estimate source

PPE and Mask Supplies 100,000$                      Approximately $50,000. Internet research and local vendors were contacted for availability and pricing.

Facility UV Purification for HVAC 20,000$                        Approximately $25,000. Internet research and local vendors were contacted for availability and pricing.

Supplemental facility cleaning 20,000$                        Approximately $10,000. Local vendors were contacted for availability and pricing.

Public Safety Payroll 2,743,812$                   see Payroll ‐ Supplemental Information attachment

Employee COVID‐19 Testing 10,000$                        Appoximately $4,900 spent to date. Based on actual testing cost.

Housing Assitance 25,000$                        Approximately $25,000 has been spent. Based on actual cost.

Testing Kits:

Teton County Health Department 500,000$                      Estimate based on actual vendor cost and amount kits available to purcahse by 12/15/2020.

Teton County Hospital District, dba St. John’s Health 500,000$                      Estimate based on actual vendor cost and amount kits available to purcahse by 12/15/2020.

Teton Youth and Family Services (NGO) 9,413                             PPE, employee COVID testing, information technology, and facility cleaning 

Teton Literacy Center (NGO) 4,311                             PPE, facility cleaning, and virtual learning

Total 3,932,536$                  



Agency Name:

Your Name:

Date of Expenditure Expenditure Description Relation to COVID Amount

March‐September 2020 COVID Testing Testing of staff and students 515.00$                

March‐September 2020 Cleaning and Sanitization Hired professional cleaners to sanitize and clean facilities on a weekly basis 4,100.00$             

March‐September 2020 Personal Protective Equipment Purchase of PPE to be used in all our facilities and with the youth we work with 3,065.69$             

March‐September 2020 Technology

Purchase of HIPPA compliant technology to be able to conduct therapy and counseling 

sessions remotely 2,247.46$             

Grand Total: $9,928.15

When completed, save spreadsheet and email to kthompson@jacksonwy.gov

Teton Youth and Family Services

Sarah Cavallaro



Agency Name:

Your Name:

Date of Expenditure Expenditure Description Relation to COVID Amount

8/3/20 Premier Green Cleaning Additional Cleaning 1,180.00$             

8/9/20 Zoom Tech Program to support virtual learning 127.12$                

8/11/20 Brightwheel Tech Program to support virtual learning 865.00$                

8/31/2020 Macy's Inc Handwashing station  117.74$                

9/2/20 Teton Tech Tech support for remote work  522.20$                

9/15/2020 Springter Heating Airscrubber 1,135.00$             

9/16/2020 Mountain Valley Glass Plexiglass barrier 364.00$                

Grand Total: $4,311.06

When completed, save spreadsheet and email to kthompson@jacksonwy.gov

Teton Literacy Center

Laura Soltau



Narrative Regarding Expenditures to Date and Estimate Through December 2020 
 
Payroll Expenses:   
To Date:  For a period of time, the majority of law enforcement time was substantially dedicated 
to mitigating or responding to the COVID-19 public health emergency. Moving  forward, 
depending on public health orders, this could again be the case in Jackson, WY. Time 
tracking for time spent on COVID-19 was immediately instituted for sworn law enforcement and 
is tracked each pay period. Additionally, during the initial stages of the pandemic, public 
information staff, IT staff, and Town leadership staff members were solely focused on 
responding to and mitigating impacts of the public health emergency.  The steps involved and the 
time it takes to prepare for these additional special and emergency meetings, manage them 
remotely, conduct the proper public noticing, follow through with required advertising 
preparation is extensive. 
 
Future:  With any increase in cases, or more public health orders, law enforcement will again 
have their focus primarily on responding to issues related to COVID-19 and the majority of law 
enforcement time will be substantially dedicated to mitigating or responding to the COVID-19 
public health emergency.  With the validated increase in visitation in Jackson up from 2019 
levels for June already, our law enforcement COVID-19 response will intensify.  Time tracking 
will be used moving forward for time spent on COVID-19.  Should we see further emergency 
orders and intensified closures and restrictions, public information staff, IT staff, and Town 
leadership staff members will again be required to solely focus on responding to and mitigating 
impacts of the public health emergency.  Information Technology staff will begin training other 
paid staffers that are exempt and non-exempt to be able to serve in backup capacity for handling 
the remote meeting portion of meetings as the workload is overwhelming and exhausting for our 
small IT staff.  This will be time spent by staffers who are unable to work on their regular duties 
and includes the Town Clerk, Public Information Officer, Administrative Assistants, Public 
Engagement Specialist, etc.  The steps involved and the time it takes to prepare for these 
additional special and emergency meetings, manage them remotely, conduct the proper public 
noticing, follow through with required advertising preparation is extensive. 
 
PPE and Mask Supplies:  
To Date:  The Police Department and START Bus staff required PPE to continue to provide 
services and protect the health safety and welfare of our employees as well as the public.  In 
order to reopen facilities safely and provide a safe working environment the Town purchases 
disposable masks and provides those free of charge to the public upon entering our facilities.  
 
Future:   In order to remain open to the public and provide public transportation services and 
critical law enforcement, water, sewer, streets and infrastructure services, additional PPE and 
mask supplies will be needed.  The longer the pandemic continues, supplies will be used up and 
more will be needed to keep citizens and guests safe. 
 
Supplemental facility cleaning:  
To Date:  In order to bring employees back into facilities to provide government services safely, 
the Town increased its cleaning and sanitizing of facilities through our contractor.  
 



Future:  With the continuation of the pandemic, this ongoing additional cleaning is necessary to 
protect employees and the public from infection and community spread.   
 
Employee COVID-19 Testing: 
Public health orders mandate testing for certain individuals who show symptoms or are on a 
contact list. These expenditures are covered by the Town’s self-funded insurance plan per federal 
mandate. These expenditures were unbudgeted and directly related to COVID-19 health orders. 
 
Housing Assistance: 
The COVID-19 pandemic has forced many community members to leave their current residence 
to safely quarantine or isolate due to either exposure or a positive COVID-19 test. Public health 
orders require isolation in some cases. Many of the individuals do not have the means to pay for 
a hotel room for two weeks and many also live in overcrowded housing where the opportunity to 
self-isolate within the residence does not exist. The Housing Department has been helping place 
these individuals into temporary housing when the need has arisen and seeks reimbursement for 
these costs incurred because of the COVID-19 pandemic. These costs were unbudgeted and are 
required to maintain compliance with public health orders. 
 
Testing Kits: 
Fast, readily available testing will help contact tracers and case investigators know if a person 
with symptoms in our community is infectious so we can slow the spread of COVID-19.  Fast 
rapid testing will allow TCHD contact tracers to identify potential clusters and quickly identify 
positive cases. By purchasing this type of testing we will be able to bolster our current testing 
availability so that the community can easily get access to COVID-19 testing.  
 
Non-Governmental Organizations: 
We have determined certain NGOs eligible for CARES Act funding. A NGO is a non-profit 
group that functions independently of any government. We issued an invitation to apply to all 
current health and human service contracts who received Town of Jackson funding in the 
FY2021 budget. We received 2 applications from Teton Youth and Family Services and Teton 
Literacy Center totaling $13,724. They have provided receipts and seek reimbursement for PPE, 
employee COVID testing, information technology, and facility cleaning. These expenditures 
were unbudgeted and impacted by COVID-19. 



Title: Town Clerk 

New or Pre‐Existing:   Pre‐existing 

Anticipated Function: Provides professional coordination and management of Town of Jackson paper and 

electronic public records and agenda and meeting preparation and execution. 

Substantially  Changed  Function:    The  Clerk’s  functions  were  substantially  increased  because  of  the 

addition of Town Council meetings needed to address COVID‐19 issues.  With the addition of each special 

council meeting, time  is spent contacting each council member for their availability, creating agendas, 

publishing  agendas,  sending  special  meeting  notices,  and  clerking  each  meeting  to  record  official 

proceedings.   The clerk spent additional time on official meeting proceedings and the amount of  legal 

publishing increased. Not only did the number of council meetings increase, but the method of meetings 

changed to  include remote attendance.   Remote attendance requires additional  time to prepare for a 

virtual  meeting  and  set‐up  for  each  council  meeting.    The  clerk  processes  the  town  council’s 

correspondence. The amount of additional correspondence to the town council was well‐doubled due to 

comments on COVID‐19 and public health orders. 

COVID‐19 Necessity: The additional town council meetings specifically addressed COVID‐19 related issues, 

such as declaring a state of emergency; protection of town employees in town facilities; the immediate 

preservation of the public peace, health, safety or welfare; to prevent and slow the potential spread of 

COVID‐19; and to significantly reduce the likelihood of an overwhelming strain on our local health care 

and emergency service systems. 

 

Title: Assistant Town Manager 

New or Pre‐Existing:   Pre‐existing 

Anticipated Function and COVID 19 Necessity: Provides professional oversight of all personnel/human 

resource functions of the Town of Jackson. Provides policy recommendations and technical assistance to 

elected and  appointed boards.    Provides professional managerial  and  subordinate  staff  development.  

Provides professional short, mid‐range, and long‐term departmental strategic planning.   

Substantially  Changed  Function:    Drafting  and  editing  staff  reports  related  to  COVID‐19  issues.  

Explanations  and  reasoning  needed  to  be  explained  to  the  Town  Council  in  order  for  them  to make 

informed decisions. Conferring with Town leadership staff on content of staff reports related to COVID‐

19 issues.  Sound reasoning is necessary and clear and concise information needed to be presented as a 

united front from staff in order to assist the Council in making decisions. Conferring with Town leadership 

staff on COVID‐19 issues affecting Town of Jackson citizens, businesses, and guests.  Personal property, 

business, privacy, health safety and welfare issues needed to be addressed to protect the citizens, visitors 

and businesses in the community both in the short term and in the long term for the viability of our tourist 

economy moving forward.  Clarify issues and answering questions related to and compliance with Council 

rules and procedures related to COVID‐19 issues.  The Town Council desired to make procedural changes 

as well as rule changes to how Council meetings were run while still providing transparency to the public 

and information out to the public on  issues affecting the Town of Jackson all while social and physical 

distancing. In Town Council regular, special and emergency meetings and briefings addressing COVID‐19 

issues.    Staff  needed  to  be  at  these meetings  to  be  available  to  answer  questions,  clarify  issues,  and 

provide procedural advice. Drafting and sending memos to staff on updated policies, closures, health and 

travel restrictions, leave time, telecommuting, and personnel matters related to COVID‐19 issues.  Staff 

needed  information  as  to  how  leave  would  change,  how  telecommuting  would  work  and  what  the 



expectations  were  regarding  telecommuting,  how  access  to  and  occupation  of  Town  Hall  and  other 

facilities would work while social distancing and meeting public health orders and recommendations and 

how benefits might be affected as a result of COVID‐19.  Addressing  separation  and  unemployment 

issues as a result of COVID‐19 and early shutdown of  transit service.   A  large number of seasonal bus 

drivers were instantly laid off due to service reductions and then continued to remain off work due to 

economic  conditions  and  reduced  service  demand.    Addressing  emergency  housing  needs,  leases, 

property  management  issues  as  a  result  of  COVID‐19  unemployment  scenarios  for  winter,  fall,  and 

summer seasonal transit staff.   Seasonal transit staff that were  laid off no  longer had  income and still 

needed housing.  Rent reductions were provided and leases were extended to assist, and this required 

paperwork. Preparing and finalizing sanitizing protocols for facilities.  In order to bring back staff safely to 

the Town Hall, protocols needed to be put in place to ensure cleaning and sanitizing was occurring with 

expectations set for all staff. Addressing issues with Department Directors for operational changes in their 

departments as a result of COVID‐19.  With budget shortfalls and cutbacks, operational changes needed 

to  occur which  impacted  duties  of  specific  positions  related  to  transit  and  support  staff,  Department 

Directors  needed  direction  for  these  changes.  Addressing  budget  shortfall  and  cutbacks  and  financial 

projections as a  result of  COVID‐19 and  resulting economic  situation.    Economic  shortfalls  resulted  in 

drastic  cutbacks  needed  in  all  departments  on  short  notice.    Through  attrition  some  staff  left  and 

reorganizing of duties needed to occur. 

 

Title: Public Information Officer 

New or Pre‐Existing:   Pre‐existing 

Emergency  Operations  Command  Title:  Public  Information  Coordinator  under  Unified  Command  of 

ESF#15 (external affairs) 

Anticipated  Function:  Maintains  external  communications  and  plans  and  executes  Town  of  Jackson 

information programs.  Coordinates public outreach and media strategies.  Processes and manages special 

events.   

Substantially  Changed  Function:    Responsible  for  public  message  boards/displays  strictly  relating  to 

COVID.   For the Town of Jackson I was responsible for updating/posting/creating informational content 

that was 100% COVID specific to our social media platforms, website and other collateral.   Coordinated 

radio  interviews  with  community  leaders  on  local  radio  with  respect  to  COVID19 

information.   Responsible for maintaining appropriate PPE for customers of Town Hall.   Organized and 

produced weekly COVID‐19 Community Updates.   Participated in up to 4 meetings per week that were 

specifically  related  to  COVID‐19  topics.    Assisted with  Flex  Space  and  Parklet  application  and  review 

process.  

COVID‐19 Necessity: All these were necessary for coordinating information in regard to COVID and the 

Town’s response.  

 

Title: Administrative Assistant 

New or Pre‐Existing:   Pre‐existing 

Anticipated  Function:  Employee  recruitment  and  selection,  property management  assistance,  records 

management, and associated clerical and administrative duties as assigned.   

Substantially Changed Function:  Meeting on reduction of hours for START drivers due to COVID. Managing 

unemployment  benefit  notifications  to  employees  whose  hours  were  cut  or  were  furloughed  or 



terminated  due  to  COVID. Writing  protocol  for  new  Town Hall  cleaning  requirements  in  response  to 

COVID.  Liaison  between  mask  supplier  and  department  heads  on  procuring  masks.  Part  of  internal 

cleaning/sanitizing office common spaces. 

COVID‐19  Necessity:  Cleaning  measures  and  staffing  changes  required  implementation  to  maintain 

operations within the confines of COVID restrictions. 

 

Title:  Information Coordinator 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Personnel, records prep and processing, website content, event 

and travel coordination, and associated clerical and administrative duties as assigned.   

Anticipated Function: 

Substantially  Changed  Function:    Became  Town  liaison  regarding  emails  from  community  members 

regarding  COVID  issues.   Responded  to  emails  submitted  via  the  Town’s  website  and  followed‐up  as 

needed with concerned citizens. 

COVID‐19 Necessity: All these were necessary for coordinating information in regard to COVID and the 

Town’s response.  

 

Title:  Town Attorney 

New or Pre‐Existing:   Pre‐existing 

Anticipated  Function:  Performs  a  variety  of  complex,  high‐level,  administrative,  technical,  and 

professional  legal work  for  the Town of  Jackson, Mayor, Town Council, and departments.   Prosecutes 

crimes, gathers evidence, conducts civil lawsuits, negotiates contracts, mediates disputes, writes, reviews 

and approves ordinances,  resolutions, contracts, and  leases, and ensures Town compliance with  local, 

state, and federal law. 

Substantially  Changed  Function:    Legal  research  and  drafting  emergency  ordinances  and  procedures 

concerning public health and COVID response. Reviewed State and Federal laws of public facility access, 

employment  law  regarding  rights/duties/obligations  of  Town  as  an  employer,  enforcement,  public 

noticing,  constitutional  law,  statutory  law,  face  coverings  and open meetings  requirements  to  ensure 

compliance. Attended special COVID specific meetings of Town Council, attended staff meetings to convey 

legal  issues/advice,  attended  standing,  weekly  COVID  Emergency  ops  meetings.  Worked  with  all 

departments individually on specific COVID response issues. Created a COOP plan to address change in 

operations. 

COVID‐19 Necessity: These changes were Necessary to ensure public health, safety and welfare duties of 

the Town were all achieved without violating legal rights of citizenry and/or Town employees, to ensure 

any  laws  enacted  were  enforceable  and  appropriate,  to  keep  Town  staff  and  Council  updated  on 

developments under the law and public health policy, all of which enabled the Town to carry out its core 

municipal functions and its added burdens because of the COVID public health crises properly, legally and 

appropriately. 

 

Title: Patrol Officer   

New or Pre‐Existing:   Pre‐existing 



Emergency Operations Command Title: Enforces laws, investigates and prevents crime, patrols assigned 

areas,  responds  to  disturbances  and  calls  for  service,  conducts  searches,  proactively  seeks  out  and 

investigates suspicious activities, and apprehends and detains suspects.   

Anticipated Function: Enforces laws, investigates and prevents crime, patrols assigned areas, responds to 

disturbances and calls for service, conducts searches, proactively seeks out and investigates suspicious 

activities, and apprehends and detains suspects.   

Substantially  Changed  Function:  New  duties  include  code  enforcement  inside  Town municipality  and 

airport; PPE 

COVID‐19 Necessity: Assigned to PT duties to achieve public health and safety goals 

 

Title: Investigation 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Division 

Anticipated Function: Protects Town of Jackson citizens and visitors, investigates crime, interviews victims 

and witnesses,  interrogates  suspects,  gathers evidence,  conducts  searches,  serves warrants, performs 

surveillance,  reports  findings, maintains positive  community  relations,  testifies  in  court,  and performs 

Police Officer duties as required. 

Substantially Changed Function:  Converted to Operation Section Chief in the EOC command structure. 

Participate in weekly EOC command meetings and support as needed. PPE inventory and management 

duties. 

COVID‐19 Necessity: Assigned to PT duties to achieve public health and safety goals 

 

Title: Community Service Officer 

New or Pre‐Existing:   Pre‐existing 

Anticipated  Function:  Performs  parking  and  animal  control  law  enforcement.    Issues  citations  and 

warnings,  investigates abandoned vehicle violations, and performs vehicle  identification number  (VIN) 

inspections.  Ensures public safety during special events and assists with traffic control. 

Substantially Changed Function:  Compliance checks at public areas and private entities within municipal 

city  limits.  This  ensured  State  and  local  COVID  mandates  were  being  followed.  Suspended  parking 

enforcement operation to allow for COVID duties. 

COVID‐19 Necessity: Assigned to PT duties to achieve public health and safety goals 

 

Title: Victim Services Advocate 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: EOC Support Staff 

Anticipated Function: Provides professional and comprehensive direct services to victims of crime and 

their  families.    Fosters  opportunities  that  permit  victims  greater  participation  and  representation 

throughout the criminal justice process.   

Substantially Changed Function:   Reassigned from Town org chart to EOC on a daily basis. Responsible for 

updating message boards, creating flyers, and public communications per EOC direction. 

COVID‐19 Necessity: Assigned as FT equivalent at EOC to assist with Public health and safety goals 



 

Title: Community Service Officer ‐ Parking Enforcement 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: EOC Support Staff 

Anticipated  Function:  Performs  parking  enforcement.    Issues  citations  and  warnings,  investigates 

abandoned  vehicle  violations,  and  performs  vehicle  identification  number  (VIN)  inspections.    Ensures 

public safety during special events and assists with traffic control. 

Substantially Changed Function:  Reassigned from Town org chart to EOC on a daily basis. Responsible for 

all  Spanish  communications  and  translations  including  sit  rep updates,  social media, message boards, 

community impact board, and public communications per EOC direction. 

COVID‐19 Necessity: Assigned as FT equivalent at EOC to assist with Public health and safety goals 

 

Title:  Chief of Police 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Operations Section Chief 

Anticipated Function: Provides professional oversight of all  law enforcement  functions of  the Town of 

Jackson.  Provides  professional managerial  and  subordinate  staff  development.    Provides  professional 

short, mid‐range,  and  long‐term  departmental  strategic  planning.    Provides  professional  oversight  of 

personnel recruitment, retention, hiring, firing, discipline, and recognition programs.   

Substantially Changed Function:  Converted to Operation Section Chief in the EOC command structure. 

Weekly unified command responsibilities and meetings became new duties. New responsibilities included 

COVID‐19 COOP plan, PPE inventory management, adjust PD operational structure for Covid‐19 safety; 

daily special meetings and public communications as information changes; COVID compliance checks. 

COVID‐19 Necessity: Assigned to Incident command team to achieve public health and safety goals for the 

community 

 

Title:  Lieutenant 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Branch Director 

Anticipated Function: Provides direct and professional assistance concerning the planning, organization, 

and management of personnel, programs, and general functions of Town of Jackson Police Department.  

Provides professional oversight of all law enforcement functions of the Town of Jackson. 

Substantially Changed Function:  Converted to Branch Director in the EOC command structure. Weekly 

unified command responsibilities and meetings became new duties. New responsibilities included COVID‐

19 COOP plan,  PPE  inventory management,  adjust  PD operational  structure  for  Covid‐19  safety;  daily 

special meetings and public communications as information changes; COVID compliance checks. 

COVID‐19 Necessity: Assigned as a branch manager to achieve public health and safety goals 

 

Title: Community Service Sergeant 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Division  



Anticipated Function: Serves in a leadership role among community service officers and serves as liaison 

to Animal Shelter. 

Substantially Changed Function:  Converted to Division Director in the EOC command structure. Weekly 

unified command responsibilities and meetings became new duties. New responsibilities  included PPE 

inventory management and internal control, adjust CSO operation structure, daily special meetings and 

public communications as  information changes, manage social media platform and COVID compliance 

checks. 

COVID‐19 Necessity: Assigned to PT duties to achieve public health and safety goals 

 

Title:  Finance Director 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Deputy Finance Chief 

Anticipated  Function:  Provides  professional  oversight  of  all  financial  functions  of  Town  of  Jackson.  

Provides policy recommendations and technical assistance to elected and appointed boards.   Provides 

professional managerial and subordinate staff development.  Provides professional short, mid‐range, and 

long‐term departmental strategic planning.   

Substantially Changed Function:   Assigned Deputy Finance Chief  in  the EOC  command  structure. New 

duties include weekly unified command meeting, COVID expenditure tracking and departmental budget 

assessment. 

COVID‐19 Necessity: Assigned PT duties as defined within the EOC plan to track COVID expenditures and 

a member of economic recovery support. 

 

Title: Town Manager 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Town of Jackson Representative 

Anticipated Function: Responsible to the Mayor and Town Council  for the proper administration of all 

affairs of the Town placed in his charge and all day‐to‐day operations. 

Substantially Changed Function:  Town point person on Emergency Management Executive committee; 

special meetings, performed data collections for Rich and EOC website daily 

COVID‐19 Necessity: Assigned EOC duties necessary to ensure COVID response is tracked and budgeted 

for across the Town organization. 

 

Title: Community Engagement Specialist 

New or Pre‐Existing:   Pre‐existing 

Emergency Operations Command Title: Emergency Response Function #15  

Anticipated  Function:  Position  plans,  develops  and  executes  public  engagement  efforts  related  to 

communications and strategic development for complex community wide issues and efforts of the Town 

of Jackson.  

Substantially Changed Function:  On March 13, became Emergency Response Function #15 in the Incident 

Command Structure to coordinate county and town wide messaging related to the COVID‐19 pandemic 

including  creation  and maintenance of  two COVID‐19 websites  in  English  and  Spanish;  organized  and 



participated  in  daily  public  briefings  and  coordinated messaging  and  releases;  created  and  executed 

weekly Community Updates; participated in special and emergency Council meetings; coordinated joint 

communication efforts with other public entities including signs, and banners throughout county focused 

on everything from COVID testing to resources for the food insecure.  

COVID‐19  Necessity:  New  FT  EOC  duties  were  Town’s  responsibility,  necessary  to  continue  essential 

functions, and to coordinate consistent messaging about Public Health Orders and keep our community 

safe and healthy 

 

Title: Community Development Director 

New or Pre‐Existing:   Pre‐existing 

Anticipated  Function:  Provide  strategic  development  and  strategic  organization wide  planning,  direct 

public  engagement  efforts,  oversee  all  long‐range  development  functions  for  Town Departments  and 

coordinate long range development and engagement efforts. 

Substantially Changed Function:   Focused on COVID specific  communications; created and maintained 

COVID‐19 website; became a member of Emergency Operations Incident Command structure; daily public 

briefings  and  releases;  special  Council meetings;  coordinated  joint  communication  efforts  with  other 

public entities. 

COVID‐19 Necessity: New duties were Town’s responsibility, necessary to continue essential functions, 

and to coordinate consistent messaging about Public Health Orders and keep our community safe and 

healthy 

 

Title: IT Director 

New or Pre‐Existing:   Pre‐existing 

Anticipated Function: Provides professional oversight of all information technology functions of Town of 

Jackson.  Provides professional oversight concerning administration of information systems (IS) programs, 

hardware and software, specification, research, design, purchase technical support, implementation, daily 

operation,  systems  backup,  and  technology  related  training.    Provides  policy  recommendations  and 

technical assistance to elected and appointed boards.  Provides professional managerial and subordinate 

staff development.   

Substantially Changed Function:  The entire Town of Jackson enterprise has turned to technology for not 

only public outreach and public meetings, but also internal communications and virtual meeting platforms 

in order to achieve its day‐to‐day functions. 

COVID‐19  Necessity:  These  changes  are  necessary  to  provide  physical  distancing  such  that  all  Town 

employees, elected, and public have a safe environment to work in and conduct business with the Town 

of Jackson. 



The CARES Act provides that payments from the Grant Fund may only be used to cover costs that:

3.  Were incurred during the period that begins on March 1, 2020 and ends on December 30, 2020.

day of 2020
(Year)

Hereby Certifies that the funding being applied for under the WYOMING CORONAVIRUS RELIEF FUND 
GRANT program meets the requirements set forth under section 601(a) of the Social Security Act, as added by 
section 5001 of the Coronavirus Aid, Relief, and Economic Security Act ("CARES Act").  It is further certified 
that the funding being applied for meets the requirements of 2020 Spec. Session 1, SEA No. 001.

OFFICE OF STATE LANDS AND INVESTMENTS
 Coronavirus Relief Grant Program

Certification Statement

WHEREAS, the Governing Body for the

TOWN OF JACKSON

1.  Are necessary expenditures incurred due to the public health emergency with respect to the 
Coronavirus Disease 2019;

2.  Were not accounted for in the budget most recently approved as of March 27, 2020 (the date of 
enactment of the CARES Act); and

If any of the disbursed grant funds are later deemed to not comply with the SLIB criteria or the criteria of the 
CARES Act, the grant applicant agrees to repay the ineligible grant funds within 15 days of such finding to the 
Office of State Lands and Investments.

BE IT FURTHER RESOLVED, that

(Name and Title of Person(s))

Larry Pardee, Town Mgr, Roxanne Robinson, Asst Town Mgr, and Kelly Thompson, Finance Director

(Name and Title)

are hereby designated as the authorized representatives of the 

Certification Statement

PASSED, APPROVED AND ADOPTED THIS

19th October

to act on behalf of the Governing Body on all matters relating to this grant application.

Pete Muldoon, Mayor

(Date) (Month)

(Signature)

Attest:

(Signature)

Sandy Birdyshaw, Town Clerk
(Name and Title)

Coronavirus Relief Grant Program

Certification Statement



MEMORANDUM 
 

 
TO: Mayor and Town Council 
 
FR: Larry Pardee, Town Manager 
 
DT: October 19, 2020 
 
RE: Town Manager’s Report 
 
Street Operator Position 
We have had a resignation in the position of Street Operator for the Town of Jackson 
and the employee has given their two week notice.  Street Operators are critical 
response positions and remove snow in the winter and perform a myriad of duties in the 
summer including boardwalk replacement, curb painting, street patching and crosswalk 
installation, street sweeping, etc.  This full time position is fully funded in the FY21 
budget and is integral to meeting our current level of service for FY21.  As you may 
recall, in the Council approved FY21 budget, the seasonal winter plow driving position 
has already been eliminated. The reduction of this winter seasonal position will result in 
a decreased level of service for the winter season.  Should we also eliminate this full 
time Street Operator position, there will be an additional significant reduction in snow 
removal operations this winter as well as summer operations.  The community will see 
slower snow removal response times with fewer drivers and vehicles operating to 
remove snow.  Staff intends to fill this vacancy in the position of Street Operator unless 
Council wishes to discuss further reducing our level of service in street operations for 
the remainder of FY21. 
 
Associate Planner Position 
We have had a resignation in the position of Associate Planner for the Town of Jackson 
and the employee will be leaving as of October 23, 2020.  The current workload in the 
Planning Department is such that it is important that we replace this position as soon as 
possible in order to maintain timelines for the public process and keep up with current 
and long range planning efforts currently underway.  This full time position is fully 
funded in the FY21 budget and is integral to meeting our current level of service for 
FY21.  Should we eliminate this position, the community and Council will see significant 
delays in long range planning efforts as the remaining staff will need to work on current 
planning in order to serve the public and meet timelines in the Land Development 
Regulations.  Planning positions are critical in resort communities and especially in 
Jackson during these times of pivotal decisions.  Staff intends to fill this vacancy in the 
position of Associate Planner unless Council wishes to discuss reducing our level of 
service in the Planning Department and reexamining the timelines already in progress 
for long range planning efforts to delay these into the future.  
 
Teton Valley Commuter Driver Position 
We have had a resignation in the full time position of Transit Operator for one of our 
Teton Valley commuter routes.  All regular commuter operators are full time employees 



and when they are not driving their commuter route, they fill in with ADA service or in 
Town routes to reach their full time schedule.  In order to keep our commuter service 
stabilized, it is critical to replace this full time position.  This full time position is fully 
funded in the FY21 budget and is integral to meeting our current level of service for 
FY21.  This position is one of 4 full time positions fulfilling 3 round trip commuter routes 
Monday-Friday.   Should this position be eliminated, START will have ongoing difficulty 
in fulfilling this service to our community as we would need to rely on seasonal 
operators and we are not yet fully staffed for winter seasonal operators at this time.  
Staff intends to fill this vacancy in the position of Transit Operator unless Council wishes 
to discuss further reducing our level of Teton Valley commuter service for the remainder 
of FY21. 
 
October Sales and Lodging Tax 
The Town budgeted a total of $7,125,081 in sales tax for FY21.  October collections are 
down 2.3% over the same collection period last year and we are leading budget 
projections by $2,751,607 so far.  Please remember that we have 8 remaining months 
in the fiscal year before we can realize any additional revenue over what was budgeted.  
October 2020 revenue represents collections from August 2020.  Please also note that 
even though we are leading the budget in collections right now, we significantly reduced 
our expenditures for FY21 and we significantly reduced our estimated recurring revenue 
for FY21 to account for the impacts of COVID-19 and instead budgeted to take one time 
funds from reserves to make up the difference.  The amount that we are leading 
projections ($2.7M) does not equal the amount we budgeted to take from reserves 
($4.8M) to cover our recurring revenue deficit for FY21. 
 
The Town budgeted a total of $445,499 in lodging tax revenues for FY21 from the 30% 
visitor impact portion combined with the 10% general fund portion.  We have collected 
$470,600 so far in FY21 which is 105.6% of total projected collections, however 
collections are down 21% from prior year collections.  October 2020 revenue represents 
August 2020 collections.  The 30% amount is tracked through the Special Revenue 
Fund for the Lodging Tax and the 10% amount is tracked through the General Fund. 
 
 
 



17/18 18/19 19/20 20/21 12 Mth
Receipt  Percent Percent Percent Percent Rolling Sales
Month FY2017 FY2018 17/18 Change Change FY2019 18/19 Change Change FY2020 19/20 Change Change FY2021 20/21 Change Change Avg Month

Jul 807,564$       807,972$       408$            0.1% 890,746$       82,774$       10.2% 916,280$       25,534$       2.9% 728,603$       (187,677)$    -20.5% 2.2% May
Aug 1,411,501      1,551,376      139,875       9.9% 1,711,050      159,674       10.3% 1,695,936      (15,114)        -0.9% 1,213,765$    (482,171)       -28.4% -0.8% Jun
Sep 1,920,244      1,971,647      51,402         2.7% 1,979,587      7,941            0.4% 2,106,619      127,032       6.4% 1,769,138$    (337,481)       -16.0% -3.7% Jul
Oct 1,665,117      1,897,973      232,856       14.0% 1,868,746      (29,227)        -1.5% 2,084,456      215,710       11.5% 2,037,216$    (47,240)         -2.3% -5.3% Aug
Nov 1,533,746      1,850,527      316,781       20.7% 1,877,983      27,456         1.5% 2,203,274      325,291       17.3% ---- ---    ---- Sep
Dec 1,046,289      1,054,095      7,806           0.7% 1,335,327      281,232       26.7% 1,154,908      (180,419)      -13.5% ---- ---    ---- Oct
Jan 655,026         680,672         25,645         3.9% 745,047         64,375         9.5% 842,559         97,512         13.1% ---- ---    ---- Nov
Feb 1,032,128      1,166,026      133,898       13.0% 1,195,892      29,866         2.6% 1,293,430      97,538         8.2% ---- ---    ---- Dec
Mar 947,188         1,066,105      118,917       12.6% 1,110,735      44,630         4.2% 1,188,379      77,644         7.0% ---- ---    ---- Jan
Apr 859,580         1,041,459      181,879       21.2% 1,120,136      78,677         7.6% 1,272,892      152,756       13.6% ---- ---    ---- Feb
May 874,371         1,010,453      136,082       15.6% 1,138,194      127,740       12.6% 874,624         (263,570)      -23.2% ---- ---    ---- Mar
Jun 660,771         728,398         67,628         10.2% 730,042         1,644            0.2% 621,631         (108,411)      -14.8% ---- ---    ---- Apr
Totals 13,413,526$ 14,826,704$ 1,413,178$  10.5% 15,703,484$ 876,780$     5.9% 16,254,987$ 551,503$     3.5% 5,748,721$    (1,054,569)$ -15.5%

    
Budgeted Sales Tax for FY 2021 -50% 7,125,081$    
Budgeted Sales Tax Year-to-Date 2,997,114      
Actual Sales Tax Collected Year-to-Date 5,748,721      

Leading (Lag Leading (Lagging) Budget - through October 2,751,607$    
October
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Month
Received Promotion Visitor General Visitor General T/C Split Visitor General  T/C Split

(2 mos. lag) Total T&T Board Impact Fund Impact Fund Total Percent Impact Fund Total Percent

TOWN OF JACKSON, WYOMING
LODGING TAX REPORT

October-20

Lodging Tax - Total Town County

FY2021:
July 75,275$        45,165$         22,582$        7,527$         15,187$       5,062$       20,249$         67.3% 7,396$          2,465$         9,861$          32.7%
August 370,420        222,252         111,126        37,042         60,908 20,303 81,211           54.8% 50,218 16,739 66,957          45.2%
September 1,035,675     621,405         310,703        103,568       132,266 44,089 176,355         42.6% 178,436 59,479 237,915        57.4%
October 1,159,961     695,976         347,988        115,996       144,589 48,196 192,785         41.5% 203,399 67,800 271,199        58.5%
November -                    -                    -                   -                     --- -                    --- 
December -                    -                    -                   -                     --- -                    --- 
January -                    -                    -                   -                     --- -                    --- 
February -                    -                    -                   -                     --- -                    --- 
March -                    -                    -                   -                     --- -                    --- 
April -                    -                    -                   -                     --- -                    --- 
May -                    -                    -                   -                     --- -                    --- 
June -                    -                    -                   -                     --- -                    --- 
Totals 2,641,331$   1,584,798$    792,399$      264,133$     352,950$     117,650$   470,600$       44.5% 439,449$      146,483$     585,932$      55.5%

Visitor General FY2020 FY2021
Impact Fund Total Year-to-Date Year-to-Date

TOJ Budget 334,124$       111,375$      445,499$     T&T 60%: 2,306,876$   1,584,798$  (722,078)$     -31.3%
Budget Remain (18,826)$       (6,275)$         (25,101)$     TOJ 30% Visitor: 446,625        352,950       (93,675)         
Earned 105.6% TOJ 10% General: 148,875        117,650       (31,225)         
Remaining -5.6%

-21.0%

12 Month Increase
Rolling Avg (Decrease)

-15.4%
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	Event Name: n/a
	Physical Address of Event: n/a
	Description of Event: n/a
	Grand Opening: 
	EVENT SPONSORAPPLICANT: Becoming Jackson Whole
	Phone: 208-399-2232
	Mailing Address 1: PO Box 4717 Jackson WY
	email: programs@becomingjacksonwhole.org
	ZIP: 83001
	NonProfit: x
	For Profit: 
	BusinessDescription: Albertsons
	BusinessDescription_2: Town of Jackson Snow King Ballfield
	Physical Address: 105 Buffalo Way, Jackson
	Physical Address_2: Snow King Ave, Jackson
	Dates of Display: Oct. 25-31; Nov. 15-21; Dec. 13-19
	Dates of Display_2: Nov 1-14
	Yes: x
	Yes_2: 
	No_2: 
	BusinessDescription_3: 
	BusinessDescription_4: 
	Physical Address_3: 
	Physical Address_4: 
	Dates of Display_3: 
	Dates of Display_4: 
	Yes_3: 
	No_3: 
	Yes_4: 
	No_4: 
	Date: 9/9/2020
	Applicant Name Printed: Deb Barracato
	Title: strategy consultant
	No: 
	Yes_5: x
	Yes_6: x
	No_5: 
	No_6: 
	Fees Paid: 
	Application #1: 
	Applicantion #2: 
	Application #3: 
	Date & Time: 
	NameDescription: 505 East Simpson Ave.
	Physical Address1: 475 & 505 East Simpson Avenue, Jackson, Wyoming
	Lot Subdivision: Lot 7, Plat 278 & Lot 14, Plat 1186
	PIDN: 22-41-16-34-1-88-002 &  22-41-16-34-2-11-001
	Owner Name: 505 Simpson, LLC & Lisa Elenz
	Owner Phone: 307-734-5245
	Owner ZIP: 83001
	Owner Mailing Address: P.O. Box 642 Jackson
	Owner Email: 
	Applicant Name: Jorgensen Associates, Inc. c/o Ron Levy
	Applicant Phone: 307-733-5150
	Applicant Zip: 83002
	Applicant Mailing Address: P.O. Box 9550, Jackson, Wyoming
	Applicant Address: rlevy@jorgeng.com
	Owner: 
	ApplicantAgent: X
	Basic Use: 
	Sketch Plan: 
	Formal Interpretation: 
	Conditional Use: 
	Development Plan: 
	Zoning Compliance Verification: 
	Special Use: 
	Admin Adjust: 
	Subdiv Plat: X
	LDR Text Amend: 
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	Ben Use Determination: 
	Appeal of Admin Dec: 
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	Zoning Map Amendment: 
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	DRC: 
	Dev Opt Plan: 
	specify: 
	Other: 
	EA: 
	EA P#: 
	Pre-App P#: P20-012
	Original Permit #: P20-062
	date of neighborhood meeting: 
	Application Fee Fees are cumulative Applications for multiple types of permits or for multiple permits of the same: x
	Notarized Letter of Authorization  A notarized letter of consent from the landowner is required if the applicant is not: X
	Response to Submittal Checklist All applications require response to applicable review standards These standards are: X
	Date1: August 17, 2020
	Name Printed: Ron Levy
	Title1: Land Use Planning
	Signature of Owner or Authorized Applicant/Agent: 


