
Please note that at any point during the meeting, the Chair may change the order of items listed on this 
agenda. In order to ensure that you are present at the time your item of interest is discussed, please join 
the meeting at the beginning to hear any changes to the schedule or agenda. 

Special Board of Examiners Meeting 

October 23, 2024 
4:30 PM 

Town Council Chambers 
Chair: Jade Beus 

I. OPENING

A. Call to Order

B. Roll Call

II. PUBLIC COMMENT
This section is reserved for public comment about items not included in this agenda. Public comment is limited to 3 minutes.
The Board does not discuss, debate, or act on issues raised under public comment. The Board may or may not discuss an issue 
raised under Public Comment later in the meeting during Matters from Board at their discretion. If you would like to 
communicate with the Board during the meeting about an item on the agenda, please wait until public comment has been 
called for that item.  

III. CONSENT CALENDAR
All matters listed in this section are considered to be of routine nature by the Board and will be enacted in one motion, unless
it is removed from the consent calendar and considered separately by the Board. Public comment may be given on any item. 

IV. DISCUSSION ITEMS AND/OR POSSIBLE ACTION ITEMS

A. Election of Officers

B. Bylaws – Consider Amendments

C. Title 15.36 Contractor Licensing Overview of Previously Approved Ordinance

V. MATTERS FROM THE BOARD

VI. TIME AND PLACE OF NEXT MEETING

A. November 12, 2024 at 4:30pm the Jackson Town Hall, 150 East Pearl Avenue

VII. ADJOURN
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BYLAWS 
Town of Jackson Board of Examiners 

 
 
A.  Purpose. The Board of Examiners shall establish rules, regulations, and procedures for conducting 

business, which rules, regulations, and procedures shall be approved by the Town Council prior to being 
effective. The Board of Examiners shall also serve as the Board of Appeals as required by the building 
codes to hear and decide appeals of orders, decisions, or determinations made by the Town Building 
Official relative to the application and interpretation of the codes adopted by the Town of Jackson.  

 
B. Qualification for membership. Members of the Board of Examiners shall consist of a minimum of 

five and a maximum of nine professionals in the construction industry, including by way of example 
and not exclusion, tradespeople, architects, and engineers. All members are appointed by the 
Town Council of the Town of Jackson Wyoming and serve two-year terms.  

 
C. Vacancies for unexpired terms on the Board. Vacancies for unexpired terms shall be filled by 

appointment by the Town Council of the Town of Jackson, Wyoming. A vacancy shall exist if during 
the term for which appointed any board member no longer qualifies pursuant to Title 1 of the 
Jackson Municipal Code, applicable state law, or otherwise resigns. 

 
D.  List of offices. There shall be a chairperson, vice-chairperson, and secretary. 
 
E.  Powers and duties of officers. 

1. Chairperson. The Chairperson shall administer oaths and compel the attendance of witnesses and 
shall be in charge of all proceedings before the Board and shall take such action as necessary to 
preserve order and the integrity of all proceedings before the Board.  

2. Vice-chairperson. The vice-chairperson shall serve as the presiding officer of meetings of the Board 
in the absence of the chairperson. They may perform all duties as may be prescribed from time 
to time in the absence of the chairperson. 

3. Secretary. The Secretary shall sign and officially attest to the validity of actions taken by the Board. 
 
F. Election of Officers. Officers shall be elected at the annual meeting of the Board, or as soon as 

possible thereafter. Vacancies shall be filled at the next meeting of the Board after the vacancy 
occurs. The election of officers and filling of vacancies shall be by a majority of all Board members 
and not by a majority of those present. Nominations shall be made from the floor and votes shall 
be by written ballot, to be collected, tallied, and the results announced by the Building Official or 
their designee. Voting shall take place until one nominee obtains a majority of support. The newly 
elected officers shall take office immediately following the close of the meeting at which they are 
elected, and the term of office shall be one year. Officers may be removed from office at any 
meeting of the Board by a majority of all board members and not by a majority of those present. 
Resignations of officers go to the Jackson Town Clerk for dissemination to the full Board.   
 

G. Meetings. 
1. Annual Meeting. The annual meeting of the Board will be the regular meeting of the year each 

year. 
2. Regular Meeting. The regular meeting of the Board shall be held once a year on the second Tuesday 

of January at 4:30pm to deal with matters properly before the Board and elect officers for the year. 
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3. Special Meetings.  A special meeting may be called by the Chairperson by giving verbal, electronic, 
or written notice of the meeting to each member of the Board and to each newspaper of general 
circulation, radio, or television station requesting the notice. The notice shall specify the time, place 
and business to be transacted, and no other business shall be conducted other than that noticed. 

4. Location.  Board meetings shall be held in the Town Hall, 150 East Pearl Avenue, or such other place 
within the Town of Jackson accessible to the public, as designated by the Chairperson pursuant to 
the notice requirements for a special meeting, and/or via electronic conference. 

5. Meetings Open to the Public. All meetings of the Board shall be open to the public in a place 
accessible to the public. 

6. Notice. Meetings shall be set for a time convenient to the Board, and after due public notice. 
 
H. Quorum.   

1. A quorum shall consist of not less than 50% plus 1 member of the Board. If a quorum is not present, 
the meeting cannot be held. The agenda will carry over until the next regular meeting or, if 
necessary, a special meeting of the Board may be called. 

2. Board members may virtually participate, vote, and be counted for purposes of the quorum for no 
more than 2 meetings in a one-year period, whether regular or special meetings, without the 
approval of the Chair. The ability for a Board member to virtually participate, vote, and be counted 
in the quorum of the Board beyond the 2 occurrences in the one-year period shall be allowed only 
with the approval of the Chair for each individual meeting where such a request is made.  

 
I. Conflict of interest. All members shall comply with Wyo. Stat. § 9–13–101 to § 9–13–109, as amended. 

 
J. Amendment to Bylaws. Amendments to these Bylaws may be considered at any meeting of the Board. 

Amendments to these Bylaws shall be by a majority of all Board members and not by a majority of 
those present, ad effective upon approval of the Jackson Town Council. 

 
Approved and adopted by the Board of Examiners of the Town of Jackson Wyoming on _____________. 
 
 
______________________________  ATTESTATION:  ______________________________ 
 
______________, Chairperson     ______________, Secretary 
 
 
 
Approved and adopted by the Jackson Town Council on _____________. 
 
______________________________  ATTESTATION:  ______________________________ 
 
______________, Mayor     ______________, Town Clerk 
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RULES AND REGULATIONS/BYLAWS 
 
 
A.  Establishment and Purpose. The Board of Examiners shall establish rules, regulations, and 
procedures for conducting business, which rules, regulations, and procedures shall be approved by 
the Town Council prior to being effective. The Board of Examiners shall also serve as the Board of 
Appeals as required by the building codes to hear and decide appeals of orders, decisions, or 
determinations made by the Town Building Official relative to the application and interpretation of 
the codes adopted by the Town of Jackson. There is hereby established a Board of Examiners/Board 
of Appeals, hereinafter known as the Board, for the Town of Jackson, consisting of members who 
are qualified by experience and training to pass on matters pertaining to the building construction 
industry and who are not employees of this jurisdiction.   

1. Powers and Duties.   
a.  Prepare Licensing Procedures.  The Board of Examiners shall prepare or cause to 

be prepared the licensing procedures, requirements, fees, qualifications and 
testing requirements for the contracting trades to be licensed as contractors in the 
Town of Jackson. 

b. To Hear and Decide Appeals.  The Board of Examiners shall also serve as the Board 
of Appeals as required by the building code, in order to hear and decide appeals 
of orders, decisions or determinations made by the Building Official relative to the 
application and interpretation of the building codes. 

c. Recommend Amendments.  To initiate, review, hear, consider and make 
recommendations to the Town Council to approve or disapprove amendments to 
building construction matters in and for the Town of Jackson. 

d. Make Expertise Available.  To make its’ special knowledge and expertise available 
upon written request and authorization of the Town Council to any official, 
department, board, commission or agency of the Town, State or Federal 
governments. 

2. Membership.  The Board shall consist of qualified persons appointed by the Town 
Council. 
a. Qualifications. Members of the Board shall be residents of The Town of Jackson or 

Teton County.  No member of the Town Council or Town employees shall serve as 
a member of the Board.  Although no specific requirements shall be necessary as 
a prerequisite to appointment, special consideration shall be given to applicants 
who have experience or education in the construction trades and related fields. 

b. Appointment.  The Board shall be composed of a minimum of five (5) and a 
maximum of nine (9) members, all to be appointed by the Mayor with the consent 
of the Town Council. 

c. Terms of Office.  All members serving on the Board shall be appointed for a term 
of two (2) years, after the initial Board has been appointed.  There shall be no limit 
on the number of terms a person may serve on the Board.  When a person is 
appointed to finish out the term of a departing member, that person’s term shall 
end at the time the departing member’s term would have ended. 

d. Removal from Office.  The Town Council may terminate the appointment of each 
person as a member of the Board after a public hearing. 



e. General.  In the event that any member is no longer a qualified appointee of the 
Town, or is convicted of a felony, or an offense involving moral turpitude while in 
office, the Town Council may terminate the appointment of such person as a 
member of the Board after a public hearing, and the Mayor shall appoint a new 
member with the consent of the Town Council. 

f. Attendance.  If any member of the Board fails to attend four (4) regular meetings 
without cause over a six (6) month period, the Chairperson of the Board shall notify 
the Town Council who may, after a public hearing, declare the seat vacant.  If the 
seat is declared vacant, the Mayor shall appoint a new member with the consent 
of the Town Council. 

 
 
B. Qualification for membership. Members of the Board of Examiners shall consist of a 

minimum of five and a maximum of nine professionals in the construction industry, 
including by way of example and not exclusion, tradespeople, architects, and engineers. 
All members are appointed by the Town Council of the Town of Jackson Wyoming and 
serve two-year terms.  

 

C. Vacancies for unexpired terms on the Board. Vacancies for unexpired terms shall be filled 
by appointment by the Town Council of the Town of Jackson, Wyoming. A vacancy shall 
exist if during the term for which appointed any board member no longer qualifies 
pursuant to Title 1 of the Jackson Municipal Code, applicable state law, or otherwise 
resigns. 

D.  List of offices. There shall be a chairperson, vice-chairperson, and secretary. 
C.E.  Powers and duties of Oofficers; Quorum; Rules of Procedure. 

1. Chairperson.  and Vice-Person.  At an annual organizational meeting, the members of the 
Board of Examiners/Appeals, herein known as the Board, shall elect a Chairperson and 
Vice-Chairperson from among its’ members.  The Chairperson and Vice-Chairperson’s term 
shall be for one (1) year.  No member shall serve as Chairperson for more than two (2) 
consecutive terms.  The Chairperson shall administer oaths and compel the attendance of 
witnesses and shall be in charge of all proceedings before the Board and shall take such 
action as shall be necessary to preserve order and the integrity of all proceedings before 
the Board.  In the absence of the Chairperson, the Vice-Chairperson shall act as 
Chairperson. 

2. Vice-chairperson. The vice-chairperson shall serve as the presiding officer of meetings of 
the Board in the absence of the chairperson. They may perform all duties as may be 
prescribed from time to time in the absence of the chairperson. 

2.3. Secretary.  The Building Official or designee shall serve as secretary and shall be an ex-
officio member of the Board.  The Secretary shall sign and officially attest to the validity of 
actions taken by the Board.keep minutes of all proceedings, which minutes shall be a 
summary of all proceedings before the Board, which shall include the vote of all members 
upon every question, and be attested to by the Secretary.  The minutes shall be approved 
by a majority of the voting members on the Board.  In addition, the Secretary shall maintain 
all records of the Board meetings, hearings, proceedings and the correspondence of the 
Board. 

3. Staff.  The Planning Department shall be available to provide professional assistance to the 
Board, at the Direction of the Town Administrator. 



4. Quorum and Voting.  The presence of two thirds (2/3) or more members of the Board shall 
constitute a quorum necessary to take action and transact business.  All actions shall 
require a simple majority of affirmative votes of the quorum present. 

 
F. Election of Officers. Officers shall be elected at the annual meeting of the Board, or as soon 

as possible thereafter. Vacancies shall be filled at the next meeting of the Board after the 
vacancy occurs. The election of officers and filling of vacancies shall be by a majority of all 
Board members and not by a majority of those present. Nominations shall be made from 
the floor and votes shall be by written ballot, to be collected, tallied, and the results 
announced by the Building Official or their designee. Voting shall take place until one 
nominee obtains a majority of support. The newly elected officers shall take office 
immediately following the close of the meeting at which they are elected and the term of 
office shall be one year. Officers may be removed from office at any meeting of the Board 
by a majority of all board members and not by a majority of those present. Resignations 
of officers go to the Jackson Town Clerk for dissemination to the full Board.   

D.G. Meetings. 
1. Annual Meeting. The annual meeting of the Board will be the regular meeting of the year 

each year. 
1.2. GeneralRegular Meeting. MThe regular meetings of the Board shall be held at least once a 

yearmonthly  on the second Tuesday of January at 4:30pm each month  to deal with 
matters properly before the Board and elect officers for the year.  More meetings shall be 
called as needed. 

2.3. Special Meetings.  A special meeting may be called by the Chairperson  by giving verbal, 
electronic, or written notice of the meeting to each member of the Board and to each 
newspaper of general circulation, radio, or television station requesting the noticeby giving 
notice to each member and to the official advertising newspaper of the Town of Jackson.  
The notice shall specify the time, place and business to be transacted, and no other 
business shall be conducted other than that noticed. 

4. Location.  The location of a Board meetings shall be held in the Town Hall, 150 East Pearl 
Avenue, or such other place within the Town of Jackson accessible to the public, as 
designated by the Chairperson pursuant to the notice requirements for a special meeting, 
and/or via electronic conference. 

3.5. Meetings Open to the Public.  All meetings and public hearings of the Board shall be open 
to the public in a place accessible to the public. 

4.6. Notice.  Public hearings Meetings shall be set for a time convenient to the Board Members, 
and after due public notice. 

 
H. Quorum.   

1. A quorum shall consist of not less than 50% plus 1 member of the Board. If a quorum 
is not present, the meeting cannot be held. The agenda will carry over until the next 
regular meeting or, if necessary, a special meeting of the Board may be called. 

2. Board members may virtually participate, vote, and be counted for purposes of the 
quorum for no more than 2 meetings in a one-year period, whether regular or special 
meetings, without the approval of the Chair. The ability for a Board member to virtually 
participate, vote, and be counted in the quorum of the Board beyond the 2 
occurrences in the one-year period shall be allowed only with the approval of the Chair 
for each individual meeting where such a request is made.  

 



I. Conflict of interest. All members shall comply with Wyo. Stat. § 9–13–101 to § 9–13–109, as 
amended. 
 

J. Amendment to Bylaws. These Bylaws may be amended at any meeting of the Board. 
Amendments to these Bylaws shall be by a majority of all Board members and not by a majority 
of those present. 

 
Approved and adopted by the Board of Examiners of the Town of Jackson Wyoming and effective 
upon approval by the Town Council. 
 
______________________________ 
 
______________, Chairperson 
 
 
 
Attest: 

 
_________________________ 
 
_______________, Secretary 

 
 
D.  Compensation.  The members of the Board shall serve without compensation, but may be 
reimbursed for such travel, mileage and/or per diem expenses as may be authorized by the Town 
Council. 

. 
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